Practices and Procedur es

¢ 1100. Child Safety
o 1110. Present Danger
1120. Safety Assessment
1130. Safety Plan
1135. Infant Safety Education and Intervention
1140. Family Assessment
1150. Case Plan
1160. Commercially Sexually Exploited Children (CSEC)
o 1170. Domestic Violence

¢ 1700. Case Staffings

o 1710. Shared Planning Meetings

o 1720. Family Team Decision Making Meetings

o 1730. Shelter Care Case Conference

o 1740. Child Protection Teams (CPT)
2200. Intake Process and Response
2310. Child Protective Services (CPS) Initial FaceFace (IFF) Response
2331. Child Protective Services (CPS) Investigation
2332. Child Protective Services Family Assessment Response
2333. Interviewing a Victim or Identified Child
2334. Interviewing Subjects or Family Assessment Resp®articipants
2335. DLR/CPS Use Of Safety Assessment And Safety Planning Tools
2350. Audio Recording
2421 .Emergency Planning for Children in Gott Home Care
2440. CPS Service Delivery
2540. Investigative Assessment
2541. Structured Decision Making Risk Assessment®(SDMRA)
2559. Hospital Holds
2559B. CPS Investigative Findings Notification
2559C. CPS Investigative Founded Findings Review
2571. Mandated Reports to Law Enforcement
3000. Family Voluntary Services
3100. Family Reconciliation Services
4000. Child Welfare Services

o 41211. Safety of Newborn Children Act
4122. Case Transfer
4201. Emergency Planning for Birth Parents and Legal Guardians
4211. Notification to Foreign Consulates
4220. Assessment for New CWS Cases

A 4221. FamilyFocused Assessments

A 4222. Communitynformed DecisiorMaking

A 4223. Culturally Appropriate Assessment

A 4224. Initial Assessment
4240. Assessment for Transferred Cases
4250. Placement Outf-Home and Conditions for Return Home
4254. Family Time and Sibling and Relative Visits
. Placement Moves
4265. Foster Care Rate Assessment
4270. Department of Corrections Confinement Alternatives
4300. Case Planning
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https://www.dcyf.wa.gov/node/576
https://www.dcyf.wa.gov/node/577
https://www.dcyf.wa.gov/node/578
https://www.dcyf.wa.gov/node/579
https://www.dcyf.wa.gov/node/580
https://www.dcyf.wa.gov/node/581
https://www.dcyf.wa.gov/node/1436
https://www.dcyf.wa.gov/node/582
https://www.dcyf.wa.gov/node/583
https://www.dcyf.wa.gov/node/584
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/586
https://www.dcyf.wa.gov/node/587
https://www.dcyf.wa.gov/node/588
https://www.dcyf.wa.gov/node/589
https://www.dcyf.wa.gov/node/590
https://www.dcyf.wa.gov/node/591
https://www.dcyf.wa.gov/node/592
https://www.dcyf.wa.gov/node/593
https://www.dcyf.wa.gov/node/594
https://www.dcyf.wa.gov/node/595
https://www.dcyf.wa.gov/node/596
https://www.dcyf.wa.gov/node/597
https://www.dcyf.wa.gov/node/598
https://www.dcyf.wa.gov/node/599
https://www.dcyf.wa.gov/node/600
https://www.dcyf.wa.gov/node/602
https://www.dcyf.wa.gov/node/603
https://www.dcyf.wa.gov/node/604
https://www.dcyf.wa.gov/node/605
https://www.dcyf.wa.gov/node/606
https://www.dcyf.wa.gov/node/607
https://www.dcyf.wa.gov/node/608
https://www.dcyf.wa.gov/node/609
https://www.dcyf.wa.gov/node/610
https://www.dcyf.wa.gov/node/611
https://www.dcyf.wa.gov/node/612
https://www.dcyf.wa.gov/node/613
https://www.dcyf.wa.gov/node/614
https://www.dcyf.wa.gov/node/615
https://www.dcyf.wa.gov/node/616
https://www.dcyf.wa.gov/node/617
https://www.dcyf.wa.gov/node/1293
https://www.dcyf.wa.gov/node/619
https://www.dcyf.wa.gov/node/620
https://www.dcyf.wa.gov/node/1295
https://www.dcyf.wa.gov/node/1296
https://www.dcyf.wa.gov/node/1297
https://www.dcyf.wa.gov/node/1298
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43022. Outside Communication for Children in @fitHome Care
4302A. Educational Services and Planning: Early Childioedelopment, KL2 and
PostSecondary
4304. Reasonable Efforts
4305. Permanent and Concurrent Planning
A 43061A. Trial Return Home
A 43055. Permanency Planning HearkTgselines
4306. Filing a Petition to Terminate Parental Rights
A 43061. Termination of Parental Rights (TRRompelling Reasons
A 43065. Voluntary Termination of Parental Rights
A 43067. Opposing a VoluntaPetition
A 43068. Indian Children
4307. Voluntary Placement Agreement
4308. Dependency Petition Process
43091. Court Report
43092. Child Health and Education Tracking (CHET)
4310. Transitioning Youth fdBuccessful Adulthood
A 43103. Washington State Identicard, Instruction Permit and Personal Driver
License for Foster Youth
A 43104. The Transition Plan (for pendent Youth 17 through 20 Years)
A 43105. Extended Foster Care Program
4311. Pregnant and Parenting Youth
4313. Notification of Court Hearings, Providing Reports to Court, and Information
Sharing with Oubf-Home Caregivers
4315. Using Audio or Video to Electronically Monitor Children
4320. Open Adoption Agreements
4325. Creating A Legally Free File
4330. Adoption Process
4340. Guardianship
A 43401. Relative Guardianship Assistance Prograi®AR)
4350. Status of Relatives of Specified Degree with Legally Free Children

. Concurrent TANF Benefits

4420. Health and Safety Visits with Children and Youth and Monthly Visits with Parents

and Caregivers
A 4421. Smoking Near Children

A 4422. Guidelines for Client Referrals to Contractors
4430. Courtesy Supervision
A 4431. Leqgal Jurisdiction and Office Assignment

. Specific Services

>

> > > >

4502. Intensive Family Preservation Services (IFF&nily Preservation Services (FPS)

4509. Respite For Parents

4510. Respite for Licensed Foster Parents, Unlicensed Relative Caregivers and Other

Suitable Rrsons
4515. Family Home Support Services
4516. Health Services for Mothers and Children
4517. Health Car&ervices for Children Placed in GoftHome Care
A 45171. Medically Fragile Children
A 45172. Enebf-Life Care
4518. Substance Use Disorder Testing, Assessment and Treatment
4519. Concrete Goods
4520. HIV/AIDS Support &rvices
4521. Psychological/Psychiatric Services



https://www.dcyf.wa.gov/node/1299
https://www.dcyf.wa.gov/node/1300
https://www.dcyf.wa.gov/node/1300
https://www.dcyf.wa.gov/node/1302
https://www.dcyf.wa.gov/node/1303
https://www.dcyf.wa.gov/node/1304
https://www.dcyf.wa.gov/node/1305
https://www.dcyf.wa.gov/node/1306
https://www.dcyf.wa.gov/node/1307
https://www.dcyf.wa.gov/node/1308
https://www.dcyf.wa.gov/node/1310
https://www.dcyf.wa.gov/node/1311
https://www.dcyf.wa.gov/node/1312
https://www.dcyf.wa.gov/node/1313
https://www.dcyf.wa.gov/node/1315
https://www.dcyf.wa.gov/node/1316
https://www.dcyf.wa.gov/node/1317
https://www.dcyf.wa.gov/node/1320
https://www.dcyf.wa.gov/node/1320
https://www.dcyf.wa.gov/node/1321
https://www.dcyf.wa.gov/node/1322
https://www.dcyf.wa.gov/node/2069
https://www.dcyf.wa.gov/node/1324
https://www.dcyf.wa.gov/node/1324
https://www.dcyf.wa.gov/node/2285
https://www.dcyf.wa.gov/node/1325
https://www.dcyf.wa.gov/node/1326
https://www.dcyf.wa.gov/node/1327
https://www.dcyf.wa.gov/node/1328
https://www.dcyf.wa.gov/node/1329
https://www.dcyf.wa.gov/node/1330
https://www.dcyf.wa.gov/node/1331
https://www.dcyf.wa.gov/node/1333
https://www.dcyf.wa.gov/node/1333
https://www.dcyf.wa.gov/node/1335
https://www.dcyf.wa.gov/node/1336
https://www.dcyf.wa.gov/node/1337
https://www.dcyf.wa.gov/node/1341
https://www.dcyf.wa.gov/node/1342
https://www.dcyf.wa.gov/node/1344
https://www.dcyf.wa.gov/node/1345
https://www.dcyf.wa.gov/node/1346
https://www.dcyf.wa.gov/node/1346
https://www.dcyf.wa.gov/node/1348
https://www.dcyf.wa.gov/node/1349
https://www.dcyf.wa.gov/node/1350
https://www.dcyf.wa.gov/node/1351
https://www.dcyf.wa.gov/node/1352
https://www.dcyf.wa.gov/node/1353
https://www.dcyf.wa.gov/node/1354
https://www.dcyf.wa.gov/node/1355
https://www.dcyf.wa.gov/node/1356
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4522. Income Maintenance
4523. Housing
4524. Educational And Job Training Services
4525. DCFES Administrative Approvals
4526. Licensed Foster Care and Licensed Mm€are: Placement and Support
4527. Kinship Care: Searching for, Placing with, and Supporting Relatives and Suitable
Other Persons
A 45274. Placements withnlicensed Relatives or Suitable Persons
4528. Reqular Receiving Care
4529. Specialized Receiving Care
4531. Private Child Placing Agencies
4532. Therapeutic Or Treatment Foster Care
4533. Behavior Rehabilitation Services
4534. Crisis Residential Center (CRC) Placement
4535. Placementintensive Resources
4536. Sexually Aggressive Youth
A 45362. Physically Assaultive/Aggressive Youth
4537. Clothing Allowance For Children In GOff-Home Care
4539. Inpatient Mental Héa Treatment For Children
4541. Psychotropic Medication Management
4542. Wraparound with Intensive Services (WISe)
4543. Foster Care Assessment Program
4544. Responsible Living Skills Program
4545, HOPE Center Placement
4550. Youth Missing from Care
. Case Review

> >

A
A
A
A

4640. Court Review Hearings
4650. Administrative Case Review
A 4651. Recommendations from Review
4670. Permanency Planning Hearing
A 4671. Preparation for Permanency Planning Hearings
4680. LICWAC Review
46100. Monthly Supervisor Case Reviews
4630. Periodic Case Review

1 4700. Case Resolution/Closure

(0]
(0]

4730

. Court and/or Placement Cases

4735

. Youth Petition for Reinstatement of Parental Rights

1 5000: Case Support

(o]
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. Applying as a Foster Rat or Unlicensed Caregiver

5100
A
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5200.

5105. Division of Licensed Resources (DLR) Monthly Supervisor Provider Reviews
5110. Completing the Home Study

5120. Licensing State Foster Homes

5130. Regional Licensing

5140. Comprehensive Reviews

5150. Licensing Investigations

5160. Adverse Action on a Foster Care License

5180. Foster Parent (Licensednkily Foster Home) Training

Foster Parent Liability Plan

5201.

Emergency Planning for Licensed and Unlicensed Caregivers

5400.

Child Care

5500.

Individuals Engaged by CA

5600.

Interstate Compact on the Placement of Children



https://www.dcyf.wa.gov/node/1357
https://www.dcyf.wa.gov/node/1358
https://www.dcyf.wa.gov/node/1359
https://www.dcyf.wa.gov/node/1360
https://www.dcyf.wa.gov/node/1361
https://www.dcyf.wa.gov/node/1362
https://www.dcyf.wa.gov/node/1362
https://www.dcyf.wa.gov/node/1363
https://www.dcyf.wa.gov/node/1364
https://www.dcyf.wa.gov/node/1365
https://www.dcyf.wa.gov/node/1366
https://www.dcyf.wa.gov/node/1367
https://www.dcyf.wa.gov/node/1368
https://www.dcyf.wa.gov/node/1369
https://www.dcyf.wa.gov/node/1370
https://www.dcyf.wa.gov/node/1371
https://www.dcyf.wa.gov/node/1372
https://www.dcyf.wa.gov/node/1373
https://www.dcyf.wa.gov/node/1374
https://www.dcyf.wa.gov/node/1375
https://www.dcyf.wa.gov/node/1376
https://www.dcyf.wa.gov/node/1377
https://www.dcyf.wa.gov/node/1378
https://www.dcyf.wa.gov/node/1379
https://www.dcyf.wa.gov/node/1380
https://www.dcyf.wa.gov/node/1381
https://www.dcyf.wa.gov/node/1382
https://www.dcyf.wa.gov/node/1383
https://www.dcyf.wa.gov/node/1384
https://www.dcyf.wa.gov/node/1385
https://www.dcyf.wa.gov/node/1386
https://www.dcyf.wa.gov/node/1387
https://www.dcyf.wa.gov/node/1388
https://www.dcyf.wa.gov/node/1390
https://www.dcyf.wa.gov/node/1391
https://www.dcyf.wa.gov/node/1392
https://www.dcyf.wa.gov/node/1393
https://www.dcyf.wa.gov/node/1394
https://www.dcyf.wa.gov/node/1395
https://www.dcyf.wa.gov/node/1396
https://www.dcyf.wa.gov/node/1397
https://www.dcyf.wa.gov/node/1398
https://www.dcyf.wa.gov/node/1399
https://www.dcyf.wa.gov/node/1400
https://www.dcyf.wa.gov/node/1401
https://www.dcyf.wa.gov/node/1402
https://www.dcyf.wa.gov/node/1403
https://www.dcyf.wa.gov/node/1905
https://www.dcyf.wa.gov/node/1405
https://www.dcyf.wa.gov/node/1406
https://www.dcyf.wa.gov/node/1407
https://www.dcyf.wa.gov/node/1408

A 5601. Interstate Compact on the Placement of Children Placeof-Stdate
A 5602. Interstate Compact on the Placement of Children Placed in Washington State

o 5700. Adoption Support

o 5800. Travel and Transportation
¢ 6000: Operations

o 6001. Case Assignment
6100. Client and Staff Travel
6150. Client Desscalation Training
6202.Monitoring Contracts Policy
6300. Mobile Technology
6301. Child Fatality/NeaFatality Reviews
6302.Administrative Incident Reporting
6400. Adverse or Negative Action on a Domestic Violence Perpetrator Treatment
6500. Photograph Documentation
6530. Random Moment Time Study
6600. Documentation
6605. Records Management
6610. Record Purge
6620. Good Cause for Nagbooperation with Division of Child Support
6650. Trust Funds for Children in Got-Home Placment
6660. Supplemental Security Income (SSI) and Retirement, Survivors, and Disability Insurance
(RSDI) Benefits for Children in Owdf-Home Placements
6700. Electronic Communication

o 6800. Background Checks

o 6900. Supporting LGBTQ+ Identified Children and Youth
1  Appendix A: Definitions

T Appendix C

1100. Child Safety

1100. Child SafetadminWed, 07/25/2018 19:01
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Purpose Statement

Providing forchild safety is part of CA's core mission. Safety is the primary and essential focus that informs
and guides all decisions made from Intake through case closure. This includes removal and reunification
decisions. Assessing the safety of children is esdentall placement settings ¢(imome and oubf-home).

Laws

Public Law 93247 (as amended)

45 Code of Federal Regulations (CFR), Part 1340

45 Code of Federal Requlations (CERart 1357.20

RCW 13.34

RCW 74.13


https://www.dcyf.wa.gov/node/1409
https://www.dcyf.wa.gov/node/1410
https://www.dcyf.wa.gov/node/1411
https://www.dcyf.wa.gov/node/1437
https://www.dcyf.wa.gov/node/1412
https://www.dcyf.wa.gov/node/1413
https://www.dcyf.wa.gov/node/1414
https://www.dcyf.wa.gov/node/1415
https://www.dcyf.wa.gov/node/1417
https://www.dcyf.wa.gov/node/1418
https://www.dcyf.wa.gov/node/1433
https://www.dcyf.wa.gov/node/1419
https://www.dcyf.wa.gov/node/1420
https://www.dcyf.wa.gov/node/1421
https://www.dcyf.wa.gov/node/1916
https://www.dcyf.wa.gov/node/1422
https://www.dcyf.wa.gov/node/2316
https://www.dcyf.wa.gov/node/1423
https://www.dcyf.wa.gov/node/1424
https://www.dcyf.wa.gov/node/2157
https://www.dcyf.wa.gov/node/2158
https://www.dcyf.wa.gov/node/2158
https://www.dcyf.wa.gov/node/1425
https://www.dcyf.wa.gov/node/1426
https://www.dcyf.wa.gov/node/1427
https://www.dcyf.wa.gov/node/1428
https://www.dcyf.wa.gov/node/1429
https://www.dcyf.wa.gov/user/1
https://www.childwelfare.gov/topics/systemwide/laws-policies/federal/search/?CWIGFunctionsaction=federallegislation:main.getFedLedgDetail&id=2
http://www.gpo.gov/fdsys/pkg/CFR-2008-title45-vol1/content-detail.html
http://www.gpo.gov/fdsys/pkg/CFR-2008-title45-vol1/content-detail.html
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13

RCW 26.44

WAC 38815

WAC 38870

Policy
1.

2.

Decisions on child safety are based on comprehensive information, logical reasoning asid @radly
incidentbased or reactionary).

The safety decision making process must include a continuous assessment of present and impending
danger throughout the life of the case.

A focus on safety must be maintained from the initial assessment throughosase using required

tools to assess, control and manage safety threats.

Every social worker will assess the safety of the child for present or impending danger. If present danc
exists the worker will take an immediate protective action.

A decision thaa child is unsafe does not mean the child must be removed.

A decision to place a child in cof-home care is a safety decision. This level of intervention

is only justified when it is clear that child safety cannot be controlled and managed in the home.
Conditions for return home are designed to ensure that children are returned when no safety threats e
or an irhome safety plan can be implemented and sustained. Also there is indication that the parents
moving towards change to control and manclgtl safety.

Resources
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Unlicensed Placements Policy

Appendix A- Practice and Procedure Guide

Shared Planing Policy

FTDM Policy

Trial Return Home Policy

DLR/CPS Use of Safety Assessment and Safety Planning Potitsy/
Intake Policy

2331(5) Response to Serious Physical and Sexual Abuse
Service Agreement Policy

43081 Dependency Petition Process

10. Present Danger

1110. Present DangadminWed, 07/25/2018 19:29

Purpose Statement

Present danger can occur at anytime throughout the life of a case and must be assessed on a continual basi:

detam

ination must be made if immediate protective actions are necessary to protect a child and the level of

intervention required to keep the child safe.

Policy


http://apps.leg.wa.gov/RCW/default.aspx?cite=26.44
http://apps.leg.wa.gov/wac/default.aspx?cite=388-15
http://apps.leg.wa.gov/wac/default.aspx?cite=388-70
https://www.dcyf.wa.gov/node/1363
https://www.dcyf.wa.gov/node/1428
https://www.dcyf.wa.gov/node/1298
https://www.dcyf.wa.gov/node/586
https://www.dcyf.wa.gov/node/1304
https://www.dcyf.wa.gov/node/595
https://www.dcyf.wa.gov/node/589
https://www.dcyf.wa.gov/node/591
https://www.dcyf.wa.gov/user/1

A. Assess if present danger exists during any contact with a child to determine if an immediétsraign
and clearly observable behavior or situation is actively occurring and is threatening or dangerous to a
child.

B. When present danger exists, identify and take immediate protective action(s) necessary to create chilc
safety.

Procedures

1. When assessingresent Danger in a Family Assessment Response case. Document present danger an
protective actions through the Present Danger Assessment at least once during service delivery.

2. In all other programs, document all protective actions taken to manage @l poesent danger in a
FamLink case note using the protective action activity code or through completion of the Present Dan
Assessment.

3. When children in DCYF care and custody are determined to be in present danger in licensed or
unlicensed carghildren are removed from that placement. Natitgkeper thelntake Process and

Responsgolicy.

Resources

PresenDanger Guide

Protective Action Guide

When Children are In Dangearticle

Comparing and Understanding the Differences: Risk of Maltreatment, Present Danger, Impending Danger
article

1120. Safety Assessment

1120. Safety AssessmeadminWed, 07/25/2018 19:43
Approval: Connie LamberEckel, Acting Assistant Secretary
Original Date: December 2011

Revised Date:October 19, 2017

Policy Review:October 1, 2021

Purpose Statement

A Safety Assessment is based on comprehensive information gathering and is used to identify safety threats
determine when a child is safe or unsafe throughout the life of a case.

Scope

This policy applies to Department of Children, Youwihd Families (DCYFgmployees.


https://www.dcyf.wa.gov/node/589
https://www.dcyf.wa.gov/node/589
https://www.dcyf.wa.gov/sites/default/files/pdf/PresentDangerGuide.pdf
https://www.dcyf.wa.gov/sites/default/files/pdf/ProtectiveActionGuide.pdf
http://action4cp.org/documents/2007/pdf/April_2007_When_Children_Are_In__Danger.pdf
http://action4cp.org/documents/2006/pdf/Januaryarticle.pdf
http://action4cp.org/documents/2006/pdf/Januaryarticle.pdf
https://www.dcyf.wa.gov/user/1

Laws

RCW 26.44.195Negligent treatment or maltreatment, offer services, evidence of substance aboseg in
services, initiation of dependenpyoceedings

RCW 26.44.03Reports, duty and authority to make, duty of receiving agency, duty to notify, case planning
and consultation, penalty for unauthorized exchange of informdiiiog dependency petitions, investigations,
interviews of children, records, risk assessment process

PL 10589 Adoption Safe Family Act

Policy

1. Child safety will bedetermined by gathering and assessing comprehensive information about a family's
behaviors, functioning and conditions.

2. A Safety Assessment will be completed at key decision points in a case to determine if safety threats
exist and whether a safety plamdae developed with families to control or manage the identified
threats.

Procedures
The caseworker must:

1. Complete and document a Safety Assessment at the following key points in a case:
1. On all screened in Child Protective Services (CPS) intakes (inglumgiw intakes on active
cases) no later than 30 calendar days from date of intake.
2. On Licensing Division (LD)/CPS intakes (including new intakes on active cases) that include a
victim who is a biological, adoptive, or guardianship child of the subjedgtaothan 30
calendar days from the date of intake. LD/CPS caseworkers must follow additional requirement
per2335 DLR/CPS Use of Safety Assessment and Safety Planning Tools policy
During the completionfahe Comprehensive Family Evaluation.
Before recommending unsupervised or overnight visits.
When considering reunification or trial return home.
When there is a change in household members.
A visitor resides on the premises more than five calendar ddys an
1. A child is inrrhome; or
2. Achildis placed oubf-h o me and having unsupervised f
8. When considering case closure and new safety and/or risk factors have been identified since th
most recent safety assessment was completed.
2. Determine if the child is safe or unsafe by:
1. Gathering and assessing information through a review of child weélifsteery that includes prior
intakes, service interventions, interviews and observations.
2. Verifying information through source documents aondtacts with collaterals. Information
collected will include but is not limited to the following:
Nature and extent of the maltreatment,
Sequence of events that accompany the maltreatment,
Child functioning on a daily basis,
Parental disciplinary praces,
General parenting practices, and
Adult functioning.

Noohkow
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http://apps.leg.wa.gov/RCW/default.aspx?cite=26.44.195
http://apps.leg.wa.gov/RCW/default.aspx?Cite=26.44.030
https://www.gpo.gov/fdsys/pkg/PLAW-105publ89/pdf/PLAW-105publ89.pdf
https://www.dcyf.wa.gov/node/595

3. Considering and evaluating each potential safety threat using the Safety Threshold Guide criter
to determine if safety threats exist.
3. When a child is identified as unsafe, the safety plan analysss lbe used to determine if arhiome
safety plan can manage or control the safety threats or-dféhvdme placement is necessary.
4. When a child in DCYFare and custody is determined to be unsafe with a licensed or unlicensed
caregiver, the child muselremoved from their placement.
5. Review the safety assessment at case transfer.

Resources

Information Gathering Questions

Safety Threshold Guide

Safety Threats Guide (located on the DCYF iG#anet)

1130. Safety Pl an

1130. Safety PlandminWed, 07/25/2018 20:41

Approval: Connie LamberEckel, Acting Assistant Secretary
Original Date:
Revised Date:October 31, 2017

Policy Review: October 1, 2021

Purpose

A safety plan is a written agAdmieisitration(CA)that ideatiéies hotvh e
safety threats to a child wildl be i mmediately co
effective as |l ong a threat to a childobés senttety e

protect the child.
Scope
This policy applies to CA staff.

Laws

RCW 26.44.195Negligent treatment or maltreatment, offer services, evidence of substance aboseg in
servicesjnitiation of dependency proceedings

RCW 26.44.030Reports, duty and authority to make, duty of receiving agency, duty to notify, case planning
and consultation, penalty for unautheazexchange of information, filing dependency petitions, investigations,
interviews of children, records, risk assessment process



https://www.dcyf.wa.gov/sites/default/files/pdf/InformationGathering6Questions.pdf
https://www.dcyf.wa.gov/sites/default/files/pdf/SafetyThresholdHandout.pdf
https://www.dcyf.wa.gov/user/1
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.44.195
http://apps.leg.wa.gov/RCW/default.aspx?Cite=26.44.030

PL 10589 Adoption Safe Family Act
Policy

1. Safety plans will be developed to:
1. Control or manage threats to a child's safety;
2. Have an immediate effect; and
3. Include actions that immediately address the safety threats.
2. Safety plans must be:
1. Developed with participants that are suitable, reliable that can provide a greater level of
protection for the child than the parents.
2. Reviewed and monitored twice monthly as long as the safety threat exists.
3. Revised as threats emerge or are eliminated.

Procedures

1. Caseworkers must:
1. Develop a safety plan i the parents and other safety plan participants when a child is
identified as unsafe and either:

1. Remains in the home;

2. Is returned home by a court order; or

3. Is returning home when the safety threats can be managed or controlled in the home.

2. Assess the suitability and reliability of potential safety plan participants not acting in their
professional capacity (e.g. medical provider, therapist, counselor, etc.) by:

1. Conducting a comprehensive interview that addresses identified safety thmdats; a

2. Reviewing the individual 6s i nformati on
files.

3. Reviewing the results of a completeaickground checfor the individual if they will
have unsupervised accessatohild.

3. Follow theFamily Team Decision Making polioyhen considering outf-home placement or
returning a child home.
4. Include the following in the safety plan:

1. Activities and tasks that control feafety threats or substitutes for diminished caregiver
protective capacities.

2. Use of the family's suitable, formal and informal supports in order to manage safety
threats.

3. Details for monitoring the safety plan.

4. Supports, safety services and actions dicatitimes when safety threats exist.

5. Formalize any protective action taken if applicable.

5. DLR/CPS caseworkers must follow additional requirements when a safety plan is necessary
per2335 DLR/CPS Use of Satfy Assessment and Safety Planning Tools pdtcY)LR/CPS.

1. Any safety plan created in a licensed home for biological, adopted or guardianship
children of a provider must be preapproved by the DLR CPS Program Manager or
designee.

2. Safety plans cannot beeated in a licensed home for children in-otsthome care. If a
safety threat is indicated, the child must be moved.

2. Supervisors must:
1. Review and approve all safety plans in FamLink within two business days of entry and every 3C
days thereafter.
2. Any safay plan developed as a result of a FamLink override must be staffed with the area
administrator or designee.



https://www.gpo.gov/fdsys/pkg/PLAW-105publ89/pdf/PLAW-105publ89.pdf
https://www.dcyf.wa.gov/node/1426
https://www.dcyf.wa.gov/node/1298
https://www.dcyf.wa.gov/node/595

Forms

Safety Plan form DCYF 1259

Resources

Safety Analysis Guide

Protective Action Guide

1135. |l nfant Safety Educ

1135. Infant Safety Education and InterventaminWed, 07/25/2018 21:35

Original Date: October 31, 2014
Revised Date:October 312019
Sunset Review DateOctober 31, 2023

Approved by: Jody Becker, Deputy Secretary of Children and Families

Purpose

The purpose of this policy is to provide guidance to Department of Children, Youth, and Families (DCYF)
employees working with parenfamilies, and caregivers who have newborn and infant children to reduce the
risk of child abuse and neglect. DCYF is committed to improving infant safety outcomes through early
intervention, education and prevention services to parents, families, and@a.egQhildren under age one are
vulnerable to risk of harm from prenatal substance exposure, accidental suffocation and serious injury from

blunt force trauma. This policy does not apply to children who are placex-stdte through Interstate
Compactand Placement of Children.

Scope
This policy applies to DCYF caseworkers and Licensing Division (LD) workers.
Laws
PL 111320Child Abuse Prevention Treatment Act (CAPTA) of 201
PL 114198Comprehensive Addiction and Recovery Act (CARA) of 2016
Policy

1. Newborn: Plan of Safe Care

Caseworkers must complet®tn of Safe Care DCYF 34D1 with families as required by thehild
Abuse Prevention and Treatmédt (CAPTA) when newborns are:



https://www.dcyf.wa.gov/forms?field_number_value=15-259&title=
https://www.dcyf.wa.gov/sites/default/files/pdf/SafetyAnalysisGuide.pdf
https://www.dcyf.wa.gov/sites/default/files/pdf/ProtectiveActionGuide.pdf
https://www.dcyf.wa.gov/user/1
https://www.congress.gov/111/plaws/publ320/PLAW-111publ320.pdf
https://congress.gov/114/plaws/publ198/PLAW-114publ198.pdf
https://www.dcyf.wa.gov/forms?field_number_value=15-491&title=
https://www.congress.gov/111/plaws/publ320/PLAW-111publ320.pdf
https://www.congress.gov/111/plaws/publ320/PLAW-111publ320.pdf

1. Identified as substance affected by a medical practitioner. Substances are defined as alcohol,
marijuana and any drug with abuse potential, including prescription medications.
2. ldentified as having withdrawal symptoms reswjtirom prenatal drug and alcohol exposure.
3. Born to a dependent youth.
2. Birth to six months: Period of PURPLE Crying
1. Caseworkers must discuss with parents and caregivers about their knowledge and understandi
of APeriod of PURPLE famiies.ngo when wor ki ng
2. LD workers must ask 1 f parents or caregive
PURPLE Crying, 0 when | icensing or approvin
3. Caseworkers and LD workers must provide educational ralstéo any parents or caregivers
who have not received the information.
3. Birth to One Year: Infant Safe Sleep
1. Caseworkers must:
1. Conduct a safe sleep assessment where the child primarily resides for one of the
following, when:
1. Placing an infant in a neplacement setting.
2. Completing a CPS intervention involving a child aged birth to one year, even if
the child is not identified as an alleged victim or an identified child.
2. Assess safe sleep conditions during subsequent maiglaliyh and Safety Visits
2. LD workers:
1. Will review the safe sleep environment for infants in licensed and unlicensed placements
2. Must assess thaeeping environment and educate the family on safe sleep practices
when licensing or approving a home study with families accepting placements for infants

Procedures

1. Newborn: Plan of Safe Care
Caseworkers and LD workers must:
1. Assess the infantparents, and caregivers for needs and services.
2. Document services and supports needed, including contact informationPilathef Safe Care
DCYF 15491

3. Once the plan is congted:
1. Complete referrals to any services or resources identified.
2. Provide a copy to the parents and caregivers.
3. Upload the original or photo of the completeldn of Safe CarBCYF 15491into

FamLink.
2. Birth to six months: Period of PURPLE Crying
Caseworkers and LD workers must:
1. Determine if the parents or caregivers rec
DVD or web application.
1. If received, discuss any questidhg parents or caregivers may have regarding the
APeriod of PURPLE Cryingo.
2. If not received:
1. Provide the APeriod of PURPLE Crying
and the supplemental booklet.
2. Review and discuss the information outlined in the booKle¢ following key
points should be relayed to caregivers:

1. Explain to the parents and caregi
to describe specific characterist
are experiencing is normal and a phaseinthe chi | dés deve


https://www.dcyf.wa.gov/4400-concurrent-tanf-benefits/4420-health-and-safety-visits-children-and-monthly-visits-caregivers
https://www.dcyf.wa.gov/forms?field_number_value=15-491&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-491&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-491&title=

2. Explain that parents and care
Cryingo may cause them to sha
if not life threatening effects.

3. Reinforce to families, if an infant is crying atitey become frustrated
they should put the infant down in a safe environment.

3. Play the 10 minute APURPLEO video fo
presenting the booklet, if resources are available, and:

1. Emphasize the importance of the material presente

2. Reinforce to the parents or caregivers that everyone caring for their infant
should review the information.

3. Remind parents and caregivers about thenirfute soothing film on the
DVD or web application is available to help them understand ways to
soothetheir baby and cope with inconsolable crying periods.

2. Document in a FamLink case or provider note the following:

1. When the parents and caregivers receive
DVD or web application and supplemental booklet.
2. Iftheparents or caregivers refused to disc
3. Birth to One Year: Infant Safe Sleep
Caseworkers and LD workers must:

1. Compl ete a safe sleep assessment by amgastess
Safe Sleep Guidelingwith parents or caregivers of infants younger than 12 months, during the
first faceto-face meeting.

2. Require the parents or caregivers fieate a safe sleep environment. If one does not exist:

1. Caseworkers can either:
1. Offer a voucher for the parents or caregivers to purchase a safe sleep option with
a firm flat mattress and fitted sheet that meets the nationalansumer Product
and Safety Commissimstandards. Recommendations include the following
options:

1. Cribs

2. Portable cribs

3. Bassinets (infant up to 10 Ibs.)

2. Provide parents and caregivers with a firm flat mattress and fitted sheet that meet
the naional andConsumer Product and Safety Commisstandards.
2. LD workers must not approve a home study without a safe sleep environment.

3. Consult with the supervisor when there are additional risk factors, e.g., suhstaraeabuse,
ment al health issues, etc., associated wit
safety and a safe sleep environment.

4. Document in FamLink:

1. Results of the safe sleep assessment, if applicable, for:
1. Caseworkers in one of tliellowing:

1. Case notes

2. Investigative Assessment

3. FAR Family Assessment

4. Comprehensive Family Evaluation

2. For LD workers in one of the following:
1. Home study
2. Provider notes
2. If the caregiver refused to participate in the process of creating a safe sleep environment
for the child.
3. Any safety concerns or risk factors identifiedigensed facilities. These concerns must
be immediately shared with the licensor.

gi ve
ke t



https://www.nichd.nih.gov/sites/default/files/2019-02/Safe_Sleep_Environ_update.pdf
https://www.nichd.nih.gov/sites/default/files/2019-02/Safe_Sleep_Environ_update.pdf
https://www.cpsc.gov/
https://www.cpsc.gov/
https://www.cpsc.gov/
https://www.dcyf.wa.gov/practices-and-procedures/2540-investigative-assessment
https://www.dcyf.wa.gov/1100-child-safety/1140-family-assessment

Forms

Plan of Safe Care DCYF 1491

Resources

Infant Safe Sleep Guidelines

National Center on Shaken Baby Syndrome

Safe Infant Sleep and Breastfeeding

Safe Sleep for Your Baby

Sudden Infant Death Syndrome (SIDS) and Safe Infant Sleep

The Period of Purple Crying

1140. Family Assessment

1140. Family AssessmeatiminWed, 07/25/201821:38

Original Date: December 2011
Revised Date: October 31, 2019
Sunset Review Date:May 31, 2023

Approval: Jody Becker, Deputy Secretary

Purpose
Conducting an assessment of the family is the process of gathering information to gain a greater understandi
of how a family's strengthsgeeds and resources affect child safety,-weihg, and permanency. Assessments

are completed in partnership with the family to understand what everyday life challenges and individual
caregiver patterns of behaviors contribute to child safety threatwithbe addressed in case planning.

Scope
This policy applies to Department of Children, Youth, and Families (DCYF) caseworkers.

Laws

RCW 26.44.26@F-amily assessment response

RCW 26.44.270Family assessment, recommendation of services

Policy


https://www.dcyf.wa.gov/forms?field_number_value=15-491&title=
https://www.nichd.nih.gov/sites/default/files/2019-02/Safe_Sleep_Environ_update.pdf
https://www.dontshake.org/
https://safetosleep.nichd.nih.gov/
https://www.multicare.org/file_viewer.php?id=7557&title=Safe+Sleep+for+Baby+Card+-+Eng
https://safetosleep.nichd.nih.gov/safesleepbasics/about
http://www.purplecrying.info/
https://www.dcyf.wa.gov/user/1
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.260
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.270

=

Assessments of the family are completed at key decision points in a case.

2. Assessments must identify the enhanced protectiveliamdished protective capacities directly related
to the identified safety threats.

3. Family members must be included in the assessment process.

4. Assessments must include information and input from professionals and other collateral contacts that
have knowlede about the child and family.

5. Information contained in thEomprehensive Family Evaluation (CHELYF 10480 form,

Investigative Assessment (IA) DCYF-@®&7 form and the FAR Family Assessment (FARFA) DCYF

10-474 form will be used to help develop ttese plan

Procedures
Caseworkers must:

1. Complete the FARFA or CFE with the family to address changes in behaviors, conditions, and attitude
related to safety.
2. Complete thé&afety Assessment/Safety Plan DCYF2BB formduring the completion of the CFE or
FARFA.
3. Assess conditions for return home when updating a CFE. Review how the safety threat is or is not:
1. Being managed by the caregiver;
2. How the parent is incorporating service provisions into their daily life; and
3. Being addressed in the family home.
4. Complete tle following in FamLink:
1. LD/CPS Investigative Assessment DCYF@87 form within 60 calendar days of DCYF
receiving the intake.
2. Initial CFE within 45 calendar days ofamily Voluntary Services (FV)r Child and Family
Welfare Services (CFWS) case assignment. This includes supervisor approval in FamLink.
3. FARFA no later than:
1. Forty-five calendar days from the date the intake was received; or
2. One hundred and tweéy calendar days if @ase plarior services has been developed and
the parent or guardian agree to participate in services.
4. The safety assessment within the required timeframeh@gi20 Safety Assessmemblicy.
5. Update the CFE in FamLink:
Every 90 days after the completion of the prior CFEWIS cases.
A minimum of every six months or when a new report to the court is required for a CFWS case.
When conditions for return home have been achieved.
When developing or changingcase plan
Prior to case closure.

arwnE

Forms
Comprehensive Family Evaluation DCYF-480 (located in FamLink)
LD/CPS Investigative Assessment DCYF@87 (located in FamLink)

FAR Family Assessment DCYF #4¥4 (locatedn FamLink)

Resources

Comprehensive Family Evaluatiéhu i de (|l ocated wunder Guides and To
Administration (CA) Intranet page)


https://www.dcyf.wa.gov/node/1436
https://www.dcyf.wa.gov/forms?field_number_value=15-258&title=
https://www.dcyf.wa.gov/practices-and-procedures/3000-family-voluntary-services
https://www.dcyf.wa.gov/1100-child-safety/1150-case-plan
https://www.dcyf.wa.gov/1100-child-safety/1120-safety-assessment
https://www.dcyf.wa.gov/practices-and-procedures/3000-family-voluntary-services
https://www.dcyf.wa.gov/1100-child-safety/1150-case-plan

Comprehensive Family Evaluation for Legally Free Children Guide (located under Guides and Tools on the
CFWS CA Intranet page)

Investigative Assessment Guide (located under Guides and Tools on the CFWS CA Intranet page)

1150. Case Pl an

1150. Case PlamdminThu, 09/20/2018 17:57

Approval: Connie LamberEckel, Acting Assistant Secretary
Original Date: July 1, 1997

Revised DateJuly 1, 2018

Policy Review:Julyl, 2021

Purpose Statement

The case plan specifies actions the parent/guardian must complete to reduce or eliminate stdetgdhrea
increase their protective capleiing.esChiol darsesruGse Ac
develops the case plan with family members and community partners. Case plans are required for Family

Voluntary Services (FVS), Child dri-amily Welfare Services (CFWS) and Family Assessment Response
(FAR) if the case remains open beyond 45 days.

Scope
This policy applies to DCFS staff.
Law

42 USC 675, Sec. 47Htle 42 - The Public Health and Welfare

RCW 13.34Juvenile Court Act Dependency and Termination &arertChild Relationship

RCW 26.44.030Reports Duty and authority to makeDuty of receiving agencyDuty to notify- Case
planning and consultationPenalty for unauthorized exchange of mfation- Filing dependency petitions
Investigations Interviews of children- Records Risk assessment process.

RCW 74.13.28lient information.

RCW 74.13.330Responsibilities of foster parents.

RCW 74.14A.020Services for emotionally disturbed and mentéllghildren, potentially dependent children,
and familiesin-conflict.

RCW 74.14A.0255ervices for emotionally disturbed and mentally ill children, potentially dependent children,
andfamiliesin-conflict - Policy updated.



https://www.dcyf.wa.gov/user/1
https://www.gpo.gov/fdsys/pkg/USCODE-2011-title42/pdf/USCODE-2011-title42-chap7-subchapIV-partE-sec675.pdf
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.44.030
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.280
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.330
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.14A.020
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.14A.025

RCW 74.14C.00%indings and intent.

Policy

1. The caseworker must:
1. Create a case plan if:

1. The case plan for a CFWS dependency case is the eport.rSee theourt report
policy. For CFWS cases, launch the court report through the Comprehensive Family
Evaluation (CFE) in FamLink.

2. The case plan for FV$ Case Plan Form 1859A unless the children are placed in-out
of-home care on a Voluntary Placement Agreement (VPA) 60 days or longer. If the child
is placed under a VPA, the cgdan is the court report. For FVS cases initiateGhee
Plan Form 18259Athrough the CFE in FamLink or the court report through the CFE.

3. The case plan for Family AssessmBeisponse (FAR) i€ase Plan Form 1859A. For
FAR cases, initiate the case plan through the FAR Family Assessment in FamLink.

4. Inform the caregiver of the dates and locatiothefdependency review and permanency
planning hearings if the child is dependent pursuant to a proceedingR@O®@éd 3.34
Document notice has been provided to the caregiver in a case note

2. The case plan must:

1. Be devel oped with the child, i f develop
|l egal guardian, caregiver, representat.
tribe, family supports and other applicable providers.

2. Be specific, measurable, attainable, relevant, timely and understandable by all parties.

3. Address behavioral changes by building on strengths and reducing safety threats, risks

and address challenges faced by the parents.

Include and connect goals that dieectly linked to the identified safety threats and risks.
Include interventions and services that focus and build upon family strengths and are
responsive to individual, culture and family needs.

6. Employ the least intrusive interventions, which engagddimily, to address identified
safety threats and risks, provided the child is adequately protected.

7. Ensure all services and tasks:

1. Are goatoriented

2. Establish a plan for permanency at the onset of service delivery in order to best
serve the child anthmily's needs.

3. Are directed toward achieving the permanency planning goals and the health,
safety, and welbeing of the child.

8. Be provided to the parent or legal guardian. (Seedhet report policyor the complete
list of all parties who must receive a copy of the court report.) Include the caregiver and
incorporate their feedback in the development of the case plan for a childafloune
placement.

3. Complete and approve the Family Assessment Respeamily Assessment (FARFA), or CFE
within 45 calendar days of intake or case transfer as part of the case planning process.
4. Engage specific community stakeholders to improve the coordination of needed services for the
prevention of child abuse or neglend the preservation of families.
2. The supervisor must review and approve the finalized case plan.

Forms

Case Plan Form 1359A



http://apps.leg.wa.gov/RCW/default.aspx?cite=74.14C.005
https://www.dcyf.wa.gov/node/1315
https://www.dcyf.wa.gov/node/1315
https://www.dcyf.wa.gov/forms?field_number_value=15-259a&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-259a&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-259a&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-259a&title=
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34
https://www.dcyf.wa.gov/node/1315
https://www.dcyf.wa.gov/forms?field_number_value=15-259a&title=

1160. Commercially Sexua
( CSEC)

1160. Commercially Sexually Exploited Children (CSE@ninWed, 07/25/2018 21:43
Approval: Jennifer Strus, Assistant Secretary

Original Date: September 29, 2015

Revised Date: July 23, 2017

Sunset ReviewJuly 1, 2021

Purpose

To identify, document and determine appropriate and culturally responsive services for children or youth with
an open case in Childrends Ad mictim$ o dommetcialgexuall CA) w
exploitation (CSE).

Scope

This policy applies to all DCFS staff.

Laws

PL 106386- Victims of Trafficking and Violence Protections Act of 2000

PL 113183- Preventing Sex Trafficking and Strengthening Families Act

PL 11422 - Justice for Victims of Trafficking Act of 2015

RCW 9.68A.10G Commercial Sexual Abuse of a MinbPenalties

RCW 9.68A.101 Promoting Commercial Sexual AbuseMinor - Penalty

RCW 9.68A.102 Promoting Travel for Commercial Sexual Abuse of a MinBenalty

RCW 9.68A.103 Permitting Commercial Sexual Abuse of a Mindtenalty

RCW 26.44.020 Definitions

RCW 26.44.030 Reportsi Duty and Authority to Maké Duty of Receiving Agency Duty to Notifyi Case
Planning and ConsultatianPenalty for Unauthorized Exchange of Informafidfiling Dependency Petitions
i Investigationd Interviews of Children Records Risk Assessment Proge

Policy


https://www.dcyf.wa.gov/user/1
https://www.state.gov/documents/organization/10492.pdf
https://www.congress.gov/113/plaws/publ183/PLAW-113publ183.pdf
http://apps.leg.wa.gov/RCW/default.aspx?cite=9.68A.100
http://apps.leg.wa.gov/RCW/default.aspx?cite=9.68A.101
http://apps.leg.wa.gov/RCW/default.aspx?cite=9.68A.102
http://apps.leg.wa.gov/RCW/default.aspx?cite=9.68A.103
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.44.020
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.44.030

1. A child or youth will receive a screening to assess whether he or she is a victim of CSE when:
1. He or she is involved in an open case in any program within GlAgnme with his or her parent
or guardian or placed in cof-home care, and theresaspicion, indication or confirmation that
the child or youth may be a victim of CSE.
2. The child is age 11 years or older at the time of Child and Family Welfare Services (CFWS) cas
opening either irhome or oubf-home.
3. The child or youth has returnedptacement after being missing from care.

2. CA will report to law enforcement within 24 hours any child or youth who has been indicated or
confirmed as CSEC regardless of whether or not the child or youth believes he or she has been
victimized. CA staff willdocument theeport to law enforcement on the Intake Referral tab in FamLink
including the date and time of report and name of the law enforcement agency.

3. Any CA staff who suspects or learns that a child or youth has been sexually exploited will fellow th
mandatory reporting statute and make a report to intake.

4. A shared planning meetinvgll be held for all children or youth in the care and custody of CA when
there is indication or confirmation of CSE.

Procedures

1. Screening Children and Youth for CSE Using the CSEC Screening Tool DSHB15
1. Caseworkers will screen all children and youth involved in open cases (Child Protective Service
(CPS) investigations and Family Assessment Response, Divisionewfseid
Resources(DLR)/CPS, Family Reconciliation Services (FRS), Family Voluntary Services (FVS),
CFWS and Adoption) when there is an allegation, suspicion, indication or confirmation that the
child is a victim of CSE.
2. Child Health and Education TrackingHlET) workers who are eassigned will screen all youth
in the care and custody of CA age 11 years and older at initial placement unless the child has
already been screened within 30 days of his or heoBnbme placement.
3. Missing from Care Locators whoeacoassigned will screen children and youth missing from
care upon their return from a run episode.
4. CFWS caseworkers will screen all children and youth:
1. Age 11 years and older at the time of CFWS case opening if not screened by a CHET
worker. This incldles children and youth who remainhiome and those placed in enft
home care.
2. Who return from a run episode if the screen is not completed byassogned Missing
from Care Locator.
2. Case Planning and Services

1. If the results of the screening tool det@renthe child or youth is indicated or confirmed as a
CSEC, the DCFS caseworker will:

1. Assess the child and family needs and refer to appropriate services.

2. Conduct ssharedblanningmeeting for all children or youth in the care and custody of
CA when the CSEC Screening Tool results identify new indicators or confirmation of
CSEC to develop a case plan for safety and stability that addresses needs including but
not limited to:

Safety

Placement stability

Permanency Plan

Social activities, including prudent parenting standards

Cultural needs

Education

oOuhrwNE


https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/585

7. Medical, substance abuse and mental health treatment
8. Independent Living Skills Program (ILS)
3. Refer children or youth newlgonfirmed as a CSEC for medical screening and
specialized CSEC services as available and appropriate.
4. Assess and address any additional identified health or safety concerns.
5. Document the case plan and services in FamLink under the Shared Planning &b or ca
plan.
2. If the child or youth is a household member of a licensed provider and the screening tool result:
determine the child or youth is indicated or confirmed for CSEC, the DLR/CPS investigator is
responsible for the investigation and will refer theecasDCFS for services.

Forms

1 CSEC Screening Tool (DSHS -456)

1170. Domesti c Viol ence

1170. Domestic ViolencadminWed, 07/25/2018 21:44
Approval: Jennifer Strus, AssistaBecretary
Original Date: March 31, 2017

Policy Review:March 31, 2020

Purpose

To recognize and understand the dynamics of domestic violence (DV) in families through the universal
screening process and to determine the impact of DV on child safetyhhtamugpecialized DV assessment.

Scope

This policy applies to all/l Chil drenbés Administra
Services (DCFS) caseworkers and Division of Licensed Resources (DLR) staff.

Laws

RCW 26.44.020Definitions

RCW 10.99.020Definitions

RCW 10.99.030Law enforcement officers Training, powers, dutiesDomestic violence reports

RCW 26.50.010Definitions

RCW 26.50.250Disclosure of information

RCW 42.56.240Investigative, law enforcement, and crime victims


https://www.dcyf.wa.gov/user/1
http://apps.leg.wa.gov/rcw/default.aspx?cite=26.44.020
http://app.leg.wa.gov/RCW/default.aspx?cite=10.99.020
http://app.leg.wa.gov/RCW/default.aspx?cite=10.99.030
http://app.leg.wa.gov/RCW/default.aspx?cite=26.50.010
http://app.leg.wa.gov/RCW/default.aspx?cite=26.50.250
http://app.leg.wa.gov/RCW/default.aspx?cite=42.56.240

Policy

1. Universal DV screening is routinely conducted at key points in a case to deter@inesipresent. DV
screening includes interviews and review of records and available databases.

2. If DV is determined to be present in a case through universal screening, CA staff must conduct a
Specialized DV Assessment which is an interview protocol, tatla

3. Information gathered during the DV screening and the Specialized DV Assessment, is used in additior
to the gathering questions to complete the Safety Assessment and determine if a safety threat to the c
exists.

4. If DV posespresent dangdo a child, CA staff must take immediate protective actions necessary to
address child safety.

5. If DV poses a safety threat to a child in hisorlher ol ogi c all par entaredhe | ega
worker must:

1. Develop an ishome safety plan per tiid.30. Safety Plapolicy if the safety threat(s) can be
immediately controlled and managed in the home.
2. Ensure protection of the child and take necessary steps taipdackild in outof-home care if
the safety threats cannot be immediately controlled and managed in the home.

6. If DV poses a safety threat to a child whildizensed or unlicensedare, he or she must be removed
from that placement pdrl20. Safety Assessmepulicy.

7. CA intake workers must offer DV resource information tordferrer on all intakes (screened in or
out) when DV is identified and the referrer is not familiar with DV resources.

8. CA caseworkersust offer DV resource information to thdult victim in an open casevhen DV is
identified.

Procedures

1. Theintakeworker must ask the referent the following universal DV screening questions on allintakes
1. Has any adult used or threatened to use physical force against an adult in the home?
2.1 f so, the intake worker must ask, AWho di
2. The CPS, FVS, CFWS caseworker must:
1. Conduct universal DV screening through individual and separate interviews with all parents,
caregivers, adults and children in the home even if DV was not identified at intake to determine:
1. If DV is present?
2. If so, who is the adult victim?
3. If so, who is he DV perpetrator?
2. Conduct universal DV screening at the following key points:
1. At first contact with a family. If this is not possible, at the next available opportunity. If a
parent refuses to meet separately, consult with the supervisor and docunpeatthe nt 6
refusal to meet in a case note.
2. A new screened in intake.
3. Case transfer
4. Reassessment of safglg.g. moving to unsupervised family time, transitioning home,
changes in household composition, etc.).
3. The DLR/CPS investigator must conduct universal DV screening when investigating child abust
or neglect (CA/N) allegations involving a biological family.
4. The DLR licensor must conduct universal DV screening when completing a home study.
3. Specialized DV Assessment Interview Protocol
1. When DV is identified, the assigned caseworker, DLR/CPS investigator or licensor must conduc
ato determine if the DV posesahr eat t o child safety or com
address other CA/N. This assessment is accomplished via interviews, review of records and
available databases for all of the following information:



https://www.dcyf.wa.gov/node/577
https://www.dcyf.wa.gov/node/579
https://www.dcyf.wa.gov/node/578
https://www.dcyf.wa.gov/node/589
https://www.dcyf.wa.gov/node/578

2.

DV perpetrator 6s poertivetactice. of assaul tive
Impact of DV on the adult victim.
Impact of DV on the child.
Adult victim, perpetrator and community protective factors
5. The lethality of the DV.
Follow 1130. Safety Plapolicy if DV poses dhreat to child safety.

PwpnPE

4. Documentation

1.

Resources

The intake worker must document the outcome of the universal screening questions in the
Additional Risk Factors narrative box of the intake. If the allegation of CA/N involves DV the
intake worker must document thidarmation in the Allegation/Concern narrative box.
The assigned caseworker must document the outcome of the universal DV screen in the
Structured Decision Making Risk Assessment (SDME), narrative seains of the
investigative assessmefamily Assessment Response Family Assessment (FARFA), and
Comprehensive Family Evaluation (CFE), and reports to the court as applicable.
The assigned caseworker mustaoent the outcome of the specialized DV assessment, if
conducted, in a case note.
The DLR/CPS investigator must document the outcome of the universal DV screening and
specialized DV assessment interview protocol of the DV in a case note and in the DLR Risk
Assessment Matrix, as applicable.
The DLR licensor must document the outcome of the DV screening and specialized DV
assessment interview protocol in a provider note or the home study, as applicable.
Safety planning information for the victim or children must be documented in a case note,
labeledconfidential DV safety planand include the confidential information:
1. The identity of a victim or witness to the crime.
2. The identity of the DV victim if theictim has filed a complaint with an investigative or
law enforcement agency and there is an open criminal investigation.
3. The location of a DV program, including shelters and transitional living facilities.
4. The victimdéds addr es gnedupfootmerddtess Confidentidlity h e
Program (ACP).If the victim is participating in the ACP, use the P.O. Box address that
is assigned to them through the Secretary of State.

T Refer to the Social Wor ker 0frDN sceening, assess@ent, ahe t
case planning located under the Domestic Violence tab on the CA intranet
1 Statewide DV resources

0]
0
o
0

Statewide DV Hotline telephone numbe8A0-562-6025 V/TTY.
Washington State Coalition Amst Domestic Violence

DSHS DV site(shelters, victim, and perpetrator programs)
Address Confidentiality Program

1 Databaseto identify previous DV:

0

O O O O

170

CA case history in FamLink and MODIS
ACES

BARCODE

WA State Courts

Law enforcement reports

0. Case Staffings

1700. Case StaffinggdminWed, 07/25/2018 21:45


https://www.dcyf.wa.gov/node/579
https://www.dcyf.wa.gov/node/600
https://www.dcyf.wa.gov/node/599
https://wscadv.org/
https://www.dshs.wa.gov/esa/community-services-offices/domestic-violence
https://www.sos.wa.gov/acp/
http://www.courts.wa.gov/
https://www.dcyf.wa.gov/user/1

Dependency Timeline & Schedule of Case StaffifiRI3F)

Purpose Statemen

All staffings engage parents in the shared planning process to develop family specific case plans focused on
identified safety threats and child specific permanency goals. Working in partnership with families, natural
supports and providers helps ideptfarents’ strengths, threats to child safety, focus on everyday life events,
and help parents build the skills necessary to support the safety axzeimgllof their children. The shared
planning process integrates all CA staffings.

Policy

1.

5.

6.

7.

Engagdamilies, natural supports and providers in case planning. Schedule staffings in a location and
time that meets the needs of the parent(s) and their participants whenever possible.

2. ldentify all relevant case participants.
3.
4. Multiple issues impacting children and families may be addressed in one meeting rather than separate

Schedule staffings to correspondiwplanning for court hearings whenever possible.

meetings held for each issue.

Utilize staffings to assist you and the family to develop or review resswr approaches to address
child safety.

Prepare for staffings by determining how the participants can contribute to the case discussion and
planning.

Utilize theconcurrent planningrocess to develop ittt specific permanency goals.

Resources

Practice Model Website on the Children's Administration Intranet

Forms

DCYF 14-474 Shared Planning Form

Related Staffings

43104. Multi Disciplinary Staffings for Youth Exiting Care (age 17.5)

4533. Behavior Rehabilitative Services (BRS) Staffing

45431. Foster Care Assessment Program (FCAP

10. Local Indian Children Welfare Committee (LICWAC)

1710. Shared Pl anning Me

1710. Shared Planning MeetinggminWed, 07/25/2018 21:47

Approval: Connie LamberEckel, Acting Assistant Secretary

Original Date: September 1, 2006


https://www.dcyf.wa.gov/sites/default/files/pdf/casestaffingflow.pdf
https://www.dcyf.wa.gov/node/1303
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/node/1321
https://www.dcyf.wa.gov/node/1368
https://www.dcyf.wa.gov/node/944
https://www.dcyf.wa.gov/user/1

Revised Date:October 19, 2017

Policy Review:October 1, 2021

Purpose

Childrends Administrati on (e@dage parents, youth, baaegivwers, yquth,a n n
relatives, fictive kin, natural supports and others, as appropriate, in the development of a plan that prioritizes
child safety and meets the support and service needs of parents, children and caregivers. ihgse mee
provide an opportunity for information to be shared, case plans to be developed and decisions made that will
support the safety, permanency, and welhg of children.

Scope

This policy applies to all Division of Children and Family Services staff.

Laws

RCW 13.34.065helter Care, Case Conference, Service Agreement

RCW 13.34.09Description of Services Provideéd Parents

RCW 13.34.14%ermanency Planning Hearing

RCW 74.13.34Transition plan Qualification for developmeat disability services

RCW 74.13.540ndependent Living Services

RCW 74.14A.02(Bervices for Emotionally Disturibdeand Mentally Il Children

PL 113183Preventing Sex Trafficking and Strengthening Families Act
Policy

1. Shared planning meetings must occur within the required timeframes or when required due to
circumstances outlined in tlig&uide to Shared Planning Meetings

Adoption Planning Review (APR)

Behavioral Rehabilitative Services (BRS)

Child Health and Education Tracking (CHET)

Commercially Sexually Exploited Children (CSEC)

End of Life Care

Family Team Decision Making (FTDM)

Foster Cee Assessment Program (FCAP)

Shelter CareCase Conference

Local Indian Child Welfare Advisory Committee (LICWAC)

10 Mental Health and Substance Abuse Treatrdsaining

11.Permanency Planning Meeting

12.Transition Plan for Dependent Youth 17 through 20 yéansently referred to as the Multi
Disciplinary Staffing (Fotyouth 17.5) in FamLink)

©CoNok,wNE



http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.067
http://apps.leg.wa.gov/RCW/default.aspx?Cite=13.34.094
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.145
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.341
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.540
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.14A.020
https://www.congress.gov/113/plaws/publ183/PLAW-113publ183.pdf
https://www.dcyf.wa.gov/sites/default/files/pdf/SharedPlanningGuide.pdf
https://www.dcyf.wa.gov/node/1327
https://www.dcyf.wa.gov/node/1368
https://www.dcyf.wa.gov/node/1316
https://www.dcyf.wa.gov/node/582
https://www.dcyf.wa.gov/node/586
https://www.dcyf.wa.gov/node/1377
https://www.dcyf.wa.gov/node/587
https://www.dcyf.wa.gov/node/1387
https://www.dcyf.wa.gov/node/1303
https://www.dcyf.wa.gov/node/1321

2. Participants listed on theuide to Shared Planning Meetingsist be invited to shared planning
meetings.

3. Incarcerated parents must be providedess and opportunities to participate in shared planning
meetings.

4. The chil dbés s af e tbging mpstbe giscnssed dusing shared planaihglmeetings.

5. Family time and sibling and relativesits must be discussed during the meeting when children are
placedout of the home. Discussions will include a review of the family time and sibling and relative
visitation plans, necessary level of supervision during the family time to ensure the tifetglald,
transportation, and efforts to include relatives and family supports during family time.

6. All shared planning meetings must be documented oSltheed Planning forldCYF 14474in
FamLink.

Procedures

1. The assigned caseworker or supervisor must:
1. Conduct a shared planning meeting within the timeframes or circumstances described in the
Guide to Shared Planning Meetings
2. Ask youth age 14 and older to identify at least two support persons to attend the meeting who &
not the caseworker or caregiver.

1. One of the individuals selected may be
discussing normal childhood activities under the reasonable prudent parenting standard.
2. Any individual identified by the youth

3.1 f the caseworker or tribal ag e fiedgupgor s
person is not acting in the best interest, he or she may be asked to leave the meeting.

3. Invite participants indicated on tiig&uide to Shared Planning Maggsa minimum of five
calendar days before the meeting, when possible. If not possible, the effort to invite participants
will be documented in a case note.

4. Provide alternative methods to participate in the shared planning meetings such as conference
callsand video conferencing.

5. Obtain releases of information from parents and youth age 13 and older before the shared
planning meeting if any information regarding their mental health treatment, substance abuse
treatment, access to reproductive services araxtransmitted diseases/human
immunodeficiency virus is discussed or shared with meeting participants.

6. After the shelter care hearing but before the following shared planning meetings, describe the
shared planning meeting process to parents requestpaytecipating in a:

1. FTDM;
2. Shelter Care Case Conference; or
3. Permanency planning meeting.
2. If the child, caregiver or parent is unable to attend the shared planning meeting his or her input will be
presented by the assigned caseworker and will be congidere
3. During the meeting, the assigned caseworker or supervisor will:

1. Present a case history and the child and/ o
2. Provide participants the opportunity to present information and engage in the shared planning
process.

3. Identify famiy strengths and community and cultural supports.
4. Address and review the following (when applicable):
1. Safety
1. Safety assessments
2. Safety plans
3. Services needed to reduce safety concandsincrease protective capacities.
2. Permanency


https://www.dcyf.wa.gov/sites/default/files/pdf/SharedPlanningGuide.pdf
https://www.dcyf.wa.gov/node/1333
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/sites/default/files/pdf/SharedPlanningGuide.pdf
https://www.dcyf.wa.gov/sites/default/files/pdf/SharedPlanningGuide.pdf

1. Progress towardchieving a permanent plan and appropriateness of the case plan
to address safety threats and barriers to reunification.

2. All primary and alternate permanency plans.

3. Compelling reasons if a TPR has not

4. Placementtability

1. Appropriateness of current placement.
2. Chil déds adjustment in the pl aceme
3. The need for services to reduce risk of disruption.

5. Sibling connections. This includes efforts to place siblings together and maintain
sibling visits or contacts.

6. The levé of supervision needed to manage safety threats during family time.

7. Relative search efforts, status of Tribal affiliation, involvement and notification to
relatives and Tribes.

8. Plan to maintain community and cultural connections.

3. Well-being

1. Mentalhealth, physical health and wdléing of child, including medical
information and needs. This includes determining if a Wraparound Intensive
Services (WISe) referral needs to be made for a child or youth with complex
behavioral health needs.

2. Alternative pgan for assessment and treatment if child has been denied mental
health or substance abuse services.

3. Services to support healthy development and attachrmdmnt.includes normal
childhood activities under the reasonable and prudent parenting standard.

4. Thechi Il dds connecti ons wiPForhyouthil6Gmhd ngs
above, this includes discussing skills and strategies to safely reconnect with any
identified family members and provide guidance and services to assist the youth.

5. Chi | d o s statdsuneets andsopports. Assign tasks and responsibilities as
appropriate for child's education to include but not limited to, school enroliment,
transportation, referrals for school based services.

6. Results of the CHET screening and other assessmewvildéble. If CHET
results are not available, present results at the next scheduled shared planning
meeting.

7. Services and activities needed to support the youth in his traheition to
adulthood

1. Foryouth 14 years of age or older as part of transition planning:
1. Education
2. Employment
3. Housing
4. Health insurance
5. Mentors and continuing supports
2. For youth 15 years of age and older status of referrals to Independent
Living Services contract providers.

8. Cultural and/or Tribal connections.

. Document all information discussed during shared planning meetings in FamLink ussiatikd
Planning form DCYF 1474 within the requiredlocumentation timeframes. Documentation includes
all persons who were invited and attended the meeting.

. Create and update the following, but not limited to, when needed:

Safety Plan

Family Time and Sibling Visitation Plan

Comprehensive Family EvaluatioBEE)

Court Report for dependent children

Case plan for FAR and FVS cases

arwnNE


https://www.dcyf.wa.gov/node/1321
https://www.dcyf.wa.gov/node/1321
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=

6. Education Plan
7. Transition Plan
8. Referrals to services

Forms

Shared Planning DCYF 1474

Transition Plan form DCYF 1817 (currently named Transition Plan for Youth Exiting Care)

Shared Planing Parent Information Sheet DCYF-260

Resources

Family Team DecisioMaking (FTDM) Practice Guide

Careqgiver Guidelines for Foster Childhood Activities

www.casevlifeskills.org

Understanding the Dependency Court Process DSHISI29

1720. Family Team Decli si

1720. Family Team Decision Making MeetinggminWed, 07/25/2018 21:49
Approval: Jennifer Strus, Assistant Secretary

Original Date: December, 2010

Revised Date July 23, 2017

Policy Review July 1, 2021

Purpose
Family Team Decision Making (FTDM) meetings follow the Shared Planning Meeting model of engaging the
family and others who are involved with the family to participate in critical decisions regarding the removal of

child(ren)from their home,placement stabilization and prevention and reunification or placement into a
permanent home.

Laws

RCW 13.34.065helter Care, Case Conference, Service Agreement

RCW 13.34.14%ermanency planning hearing, purpose, time limits, review hearing, petition for termination of
parental rights, guardianship petition, agency responsibility to provide setvipagents, due process rights



https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-417&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-260&title=
https://www.dcyf.wa.gov/sites/default/files/pdf/FTDMPracticeGuide.pdf
https://www.dshs.wa.gov/SESA/publications-library?combine&field_program_topic_value=All&field_job__value=22-533&field_language_available_value=All
http://www.caseylifeskills.org/
https://www.dshs.wa.gov/SESA/publications-library?combine&field_program_topic_value=All&field_job__value=22-1499&field_language_available_value=All
https://www.dcyf.wa.gov/user/1
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.067
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.145

1. FTDM meetings must occur within the required timelines, unless approved by the area administrator
(AA).

2. Participants listed on th@uide to Shared Planning Meetingsist be invited to the FTDM meeting.

3. Incarcerated parents must be provided access and opportunities to participate in FTDM meetings.

4. FDTM meetings must be documented in FamLink using the Shared Planning ferd 14

Procedures
Caseworkers must:

1. Conduct a FTDM meeting within the following timeframes (Convene additional FTDM meetings as
needed):

1. Priorto:
1. Removing a child and anytime eoft-home placement of a child is being considered.
2. Moving a child from one placement to another.
3. Trial return home or reunification of a child with parents.
4. The end of a Voluntary Placement Agreement.

2. No later than 72 hours aftarchild is placed:

1. Into protective custody by law enforcement and prior to the shelter care hearing.
2. With a new caregiver due to an unplanned change in placement.
3. On a Voluntary Placement Agreement when there is an emergency and the FTDM cannc
occur prior to placement.
3. If the FTDM cannot occur within the required timeframe and is approved by the AA, the
caseworker must document the reason, date of approval and notify the FTDM facilitator.

2. Certain circumstances may require that an individual be excluded from participatind-rlie
meeting. Those circumstances include, but are not limited to the following:

1. The excluded individual is the subject in argming criminal investigation.
2. ltis unsafe for an individual to participate in the meeting.

3. If the child, caregiver or pareigt unable to attend the FTDM meeting, their input will be presented and
considered in the decisianaking process.

4. If the FTDM is being combined with@helter Care Case Conferenagparent must consenttte
caregiverods attendance. For all other FTDMs ¢
does not consent to the caregiverodos attendanc
information is being discussed.

5. Document and verifthe following has been documented in the appropriate place on the Shared
Planning form DSHS 3474 in FamLink within seven calendar days:

1. All persons who were invited and who attended.
2. Complete Section 8 on the form.
3. Discussions regarding safety, permaneand weHlbeing outlined in th&710. Shared Planning

policy.
4. Any decisions reached and any plans made at the meeting.

Forms

Shared Planning DSHS 444

Resources


https://www.dcyf.wa.gov/sites/default/files/pdf/SharedPlanningGuide.pdf
http://www.dcyf.wa.gov/node/587
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/585
https://www.dshs.wa.gov/fsa/forms?field_number_value=14-474&title

Family Team DecisioMaking (FTDM) Practice Guide

Guide to Shared Planning Meetings

2350. Audio Recording policy

4305. Pemanent and Concurrent Planning

1730. Shelter Care Case

1730. Shelter Care Case ConfereadminWed, 07/25/2018 21:50

Purpose

Provide an opportunity to develop asykcify in a written case plan the expectations of both CA and the parent
regarding the care and placement of their child.

Laws

RCW 13.34.067

RCW 74.14A.020

RCW 13.34
Policy

1. Following Shelter Care and no later than thirty days prior to Fact Finding hearingliGéciitate a
conference to develop a written service agreement.
2. Required participants must be invited to the Shelter Care Case Conference.

Procedures

1. Schedule a Case Conference meeting when the court establishes shelter care and no later thgs thirty
before the Fact Finding court hearing.

2. Invite to the case conference the following individuals:

Parents

Youth (as developmentally appropriate)

Parents and youth's assigned counsel

GAL or CASA

Tribe(s)

Other persons identified and agreed upon by#rées

3. Develop a written case plan including the expectations of CA and the parents regarding the care and
placement of the parent's child.

4. Document the Case Conference within the Shared Planning Page in FamLink.

R A

Forms

1 Case Plan


https://www.dcyf.wa.gov/sites/default/files/pdf/FTDMPracticeGuide.pdf
https://www.dcyf.wa.gov/sites/default/files/pdf/SharedPlanningGuide.pdf
https://www.dcyf.wa.gov/node/596
https://www.dcyf.wa.gov/node/1303
https://www.dcyf.wa.gov/user/1
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.067
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.14A.020
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34
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1740. Child Protection Teams (CPAdminWed, 07/25/2018 21:51

Purpose

Child Protection Teams provide confidential, muligciplinary consultation and recommendationtht®
Department on cases where there will not be an FTDM, and there is a risk of serious or imminent harm to a
young child and when there is dispute if an-olhome placement is appropriate.

Laws

Executive Order 1-p4

WAC 38815033

Policy

1. Regional Administrators (RA), or their designee, must establish and maintain at least one Child
Protection Teanm each region.

2. Child Protection Teams will include at least four selected professionals that provide services to abusec
and neglected children or their families.

3. Child Protection Team recommendations are advisory to CA staff.

Procedures

1. Child Protection Teams participants may include:

ONOUTAWNE

Law enforcement

Physicians, and/or other medical professionals

Mental health/substance abuse counselors

Educators, CASA's, foster parents

Domestic Violence advocates and/or experts

DSHS staff with specifiand complementary skills/knowledge to a CPT
Other Mandated Reporters

Professionals who play a significant role with the family

2. Staff are required to submitGPT Case Peentation Summary the CPT Coordinator:

1.

3.

In all child abuse or neglect investigation cases in which the assessment requires the Departme
to offer services, and a Family Team Decision Making (FTDM) meeting will not or cannot be
held, and the child's age six years or younger; and

In all child abuse and neglect cases where serious professional disagreement exists regarding
risk of serious harm to the child and where there is a dispute over whettoé+thaume

placement is appropriate.

When the Departent chooses to bring a case to CPT believing that such a consultation may
assist in improving outcomes for a particular child.

3. CPT Coordinators must;:

1.

2.

3.

Coordinate and manage CPT membership, recruitment, training, scheduling-keepidg
including CPT reommendations, reporting and communication for the CPT.

Provide in writing the CPT staffing recommendations to the assigned worker and supervisor
following the staffing.

Maintain a tracking system to document activity for staffings and recommendations.


https://www.dcyf.wa.gov/user/1
http://www.governor.wa.gov/sites/default/files/exe_order/eo_12-04.pdf
http://apps.leg.wa.gov/wac/default.aspx?cite=388-15-033
https://www.dshs.wa.gov/sites/default/files/FSA/forms/word/15-268.doc

4. Document the CPT in the Shared Planning section in FamLink per Shared Planning FamLink
Manual.

Forms

1 DCYF 15266 CPT Staffing Recommendations
1 DCYF 15268 CPT Case Presentation Summary

Resources

1 Child Protection Team Volunteer Handbook

2200. |l nt ake Process and

2200. Intake Process and RespasdainWed, 07/25/2018 21:52
Original Date: 1972

Revised DateJuly 1, 2019

Sunset Review DateJuly 31, 2023

Approved by: Ross Hunter, Secretary

Purpose
The Department of Children, Youth, aRdmilies (DCYF) receives and processes reports of child abuse and

neglect, requests for services and provides information and referrals according to federal and state law on a :
hour basis.

Scope
This policy applies to child welfare intake employees.
Laws

Chapter 74.13 RC\Whild Welfare Services

Chapter 74.15 RCWare of Children, Expectant Mothers, Persons Dilrelopmental Disabilities

RCW 9A.16.10QJse of Force

RCW 13.34.03Quvenile Court Act Definitions

RCW 13.34.360 ransfer of Newborn to Qualified Persbi€riminal Liability i Notification to Child
Protective Servicek Definitions

RCW 26.44.02R\buse of Children Definitions



https://www.dcyf.wa.gov/forms?field_number_value=15-266&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-268&title=
https://www.dcyf.wa.gov/user/1
https://apps.leg.wa.gov/RCW/default.aspx?cite=74.13
https://apps.leg.wa.gov/rcw/default.aspx?cite=74.15
https://apps.leg.wa.gov/RCW/default.aspx?cite=9A.16.100
https://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.030
https://apps.leg.wa.gov/RCW/default.aspx?Cite=13.34.360
https://apps.leg.wa.gov/RCW/default.aspx?cite=26.44.020

RCW 26.44.03Rbuse of Children Reports

RCW 46.61.68Thild Passenger Restraint

Policy

1. The intake worker will:

1. Conduct a comprehensive interview with any referrer, including making reasonable efforts to

| earn the referrerdés name, address, and te
for all persas, victims, perpetrators, parents, and family members listed in the intake.

. Contact and document collateral source information in order to complete a comprehensive intak

when:
1. Sufficient information is not available from the referrer to determine tiagerscreening
decision or appropriate response time.
2. Itis necessary to verify or clarify a child abuse or neglect (CA/N) allegation.

. Process reports with allegations of CA/N, circumstances placing a child at imminent risk of

serious harm and requests for services specific to DCYF from any source and in any form, and
document in an intake.
1. SufficiencyScreening
Screen in intakes for AdiProtective Services (CPS) intervention if the following
sufficiency screening criteria are met:
1. The alleged victim is under 18 years of age;
2. The allegation, if true, minimally meets the WAC definition of CA/N or it is

all eged a c hipladedhem at imminantmsk tofsericus lkarm; and
3. The alleged subject has the role of a parent, person acting in loco parentis, or
unknown; or

4. The subject is providing care in a facility subject to licensing by DCYF, or in
other stateegulated care.
2. Allegations of CA/N or Imminent Risk of Serious Harm
Utilize the FamLink intake, Chronicity Indicator, Structured Decision Making (SDM)
Intake, and Intake Practice Guides located on the DCYF intranet to determine assignmel
to CPS Investigation, CPS Family Asseent Response (FAR), or for Licensing
Division (LD) formerly Division of Licensed Resources CPS.
1. Screenin for:
1. CPS or LD CPS Investigation when there is an allegation of:
1. Sexual abuse or sexual exploitation.
2. Serious physical abuse or serious neglect.
3. Physical abuse to a child under the age of four for DCYF.
4. Abuse or neglect reported by a physician, or a medical professional
on a physiciandéds behalf, regar
5. Injury or bruise on a nemobile infant, birth to 12 months
regardles®f the explanation about how the injury or bruise
occurred.

2. CPS or LD CPS Investigation when a report is received from a
commissioned law enforcement (L&ficer stating a parent has been
arrested for Criminal Mistreatment in the fourth degreechapter 9A.42
RCW

3. CPS Investigation when:

1. Child or youth in the household is having sexualized contact or
engaging in sexual behaviors with other children or youth in the
home. For behaviors thatay be considered common for


https://apps.leg.wa.gov/RCW/default.aspx?Cite=26.44.030
https://apps.leg.wa.gov/RCW/default.aspx?cite=46.61.687
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.42
http://apps.leg.wa.gov/rcw/default.aspx?cite=9A.42

childhood development, s&exual Development and Behavior
Children.

2. There is an open dependencgeavolving the child victim or
other member of the household.

3. A dependency action, closed within the previous 12 months,
involving the child victim or a household member who may be a
parent, guardian, caregiver of the child, or other adult who resides
in the home.

4. An alleged victim or subject is named in three or more intakes
screened in for investigation or FAR in the past 12 months.

4. CPS FAR when it is indicated on the SDM Screening Tool.

5. LD CPS Investigation when there is an allegation of CA/N in atfaci
subject to licensing by LD or DCYF or the facility is state regulated.
Follow the intake requirements in the DLR CPS Handlbobkestigating
Abuse and Neglect in StaRegulated Care.

2. Screen in CPS Risk Only reports when a child is at imminent fis&rmus harm
and there are no CA/N allegations. These include, but are not limited to reports:

1. From law enforcement (LE) about a sexually aggressive youth under age
eight.

2. From the prosecutor's office about a sexually aggressive youth under age
12 whowill not be prosecuted.

3. Involving CA/N allegations against an individual age 18 through 20
residing in a stateegulated or licensed facility or facility subject to
licensing.

4. Involving CA/N allegations against an individual age 18 through 24 who
reside ina juvenile rehabilitation (JR) facility.

5. Of a child at imminent risk of serious harm on an open DCYF case.

6. Of a child at imminent risk of serious harm in the care of a licensed or
unlicensed provider.

3. Screen in reports made by a physician licensed widgater 18.71 RC\Wn the
basis of expert medical opinion that child abuse, neglect, or sexual assault may
have or has occurred and that the child's safety will be seriously endangered if the
child is returned home, p&CW 26.44.030(8)

4. Screen in reports from anonymous referrers when alleged CA/N meets the
sufficiency screening criteria or there is imminent risk of serious harm and one or
more of the following exists:

1. There is a serious threat of subsi@ritarm to a child.

2. The allegations includes conduct involving a criminal offense that has, or
is about to occur, in which the child is the victim.

3. A member of the household has a prior founded report of CA/N within
three years of receiving the most retcetake.

5. Inform the referrer that, ithey choose to remain anonymous and the allegation is
assessed at a lower risk, the intake, with the exception of LD CPS, will screen out
and will not be assigned for CPS or FAR investigation.

6. Screen in all reportsf CA/N or imminent risk of serious harm involving a facility
or a facility subject to licensing, regardless of the anonymity of the referrer.

7. Screen in reports involving a newborn exposed to substances including alcohol,
marijuana, prescription medicat®and any drug with abuse potential to the
following pathways:

1. CPS Risk Only when there is no CA/N allegation but the newborn is one
of the following:

1. Substance affected, as identified by a medical practitioner.



https://www.nctsn.org/resources/sexual-development-and-behavior-children-information-parents-and-caregivers
http://app.leg.wa.gov/RCW/default.aspx?cite=18.71
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.030

2. Substance exposed and risk factors indidatminent risk of
serious harm.

2. CPS Investigation or FAR or LD CPS Investigation when there is a CA/N
allegation.

3. Commercially Sexually Exploited Children (CSEC):

1. Complete the CSEC screening question for all intakes involving suspected or
confirmed allegtions of sexual exploitation of a child or youth.

2. Assign all intakes with suspected or confirmed allegations of CSEC to CPS or LD
CPS investigations when there are allegations of CA/N and the alleged subject is
a parent, guardian, legal custodian, or peracting in loceparentis.

3. Notify LE within 24-hours of the time the intake is received on all suspected or
confirmed CSEC related intakes when there is reasonable cause to believe a crimr
has been committed. The intake worker will notify the LE agevitty
jurisdiction when the 24our notification requirement cannot be met by an
assigned caseworker or field supervisor managing the straw assignments.

4. Requests for services for a family or child (Non CPS)

1. Screen in intakes for:

1. Family Voluntary Service@VS)when a parent or legal guardian requests
services in the home or temporary placement of a child, and there is no
anticipated court involvement.

2. Family Reconciliation Services (FR@hen receiving a request:

1. For a family assessment for a Child inedeof Services (CHINS)
or an At Risk Youth (ARY) petition.

2. From a youth age 127, parent, (custodial or noncustodial),
caregiver, LE, Tribal or DCYF caseworker, HOPE Center, Crisis
Residential Center (CRC), or Overnight Youth Shelter (OYS) staff
when at éast one family member requests immediate assistance
from DCYF for a family experiencing immediate family crisis due
to conflict or a youth exhibiting high risk behaviors.

3. The following pathways when receiving reports from a CRC, Hope Center
or OYS involving a runaway youth and there are no allegations of CA/N:

1. FRS for youth age 12 and older.

2. FVS for youth under age 12.

4. The following pathways when there are no allegations of CA/N regarding
a parent or caregiver and requests are received for servicesrigvolv
commercially sexually exploited children and youth and the request is
made by the youth, parent or other community member:

1. FRS for youth agé&2 and older.

2. FVS for youth under age 12.

5. Child and Family Welfare Services (CFWS) when:

1. Services areequested for a family or child, the request is
appropriate and there is service availability. The caregiver, child,
community member or other child welfare agency may make a
service request.

2. A parent transfers a newborn, birth toff@urs old, anonymously
at a hospital emergency room, fire station or federally designated
rural health clinic if open and personnel are present to accept the
child, perRCW 13.34.360

6. Extended Foster Car&C) for youth 18 through 20 years old requesting
services and who were dependent on their 18th birthday. This includes
dependent youth in the custody of JR, DOC, county detention, or jail and



https://apps.leg.wa.gov/RCW/default.aspx?Cite=13.34.360

who otherwise meet the eligibility criteria. The intake isgssil to the
local office in the nearest area where the youth currently resides.

7. Non-CPS rule infraction on reports regarding LD or DCYF licensed home
or facility that do not contain allegations of CA/N.

8. Non-CPS rule infraction on reports regarding an glggoperating child
care or foster home that does not contain allegations of CA/N.

9. Title IV-E and norrTitle IV-E Tribal Placement or Payment Only on all
tribal payment requests, for both open and closed cases, unless itis a
modification to an existing panentonly case.

2. Refer all inquiries regarding adoption to a foster care licensing supervisor.

5. Indian Child Welfare (ICW)

1. Make efforts to determine if a child is affiliated with a federally recognized Tribe.
Refer to thdntake Referral and AfteHours Field Response Coordination with
Washington state Federally Recognized Trila@sl Tribal Agreements located on
the ICW page on the DCYFtianet.

2. If a child or family is affiliated with a Washington state federally recognized
Tribe:

1. Attempt collateral contact with the Tribe prior to making a screening
decision.
2. Document the contact or attempts in the ICW tab in the CA Intake.
3. Follow ICW ManualChapter 1
6. Law Enforcement (LE)

1. Consult immediately with the intake supervisor if there is an indication the child
may be in present danger and a LE child welfare check may be needed, per the
Present Danggolicy.

2. Follow Mandated Reports to Law Enforcememoticy.

7. Domestic Volence (DV)

1. Screen in for DV on all intakes by asking the following universal screening
guestions, fiHas any adult wused or th
in the home?0d¢6 I f so, the intake work

2. Offer DV resource information to the referrer on all screened in or out intakes
when DV is identified and the referrer is not familiar with DV resources.
Resource information is located\&tshington State Coalition Again3bmestic
Violenceand theDSHS DV site

8. Contracted Provider
1. Screen out CPS intakes regarding a contracted provider not acting as:
1. Parent,
2. Guardian, or
3. Loco-Parentis

That does not have a DCYF license as third party and send the report to LE if an
alleged crime has been committed.

2. Complete the DCYF survey monkey complaint tool, not an intake, when
receiving norRCPS complaints regarding contracted providers that doavat &
DCYF license.

3. Inform the DCYF headquarters contracts monitoring manager when made aware
of a screeneth CPS intake related to the following persons or their biological
family:

1. A contracted provider who is not licensed or subject to be licensed by
DCYF, or
2. An employee or sulsontractor of the provider.


https://www.dcyf.wa.gov/sites/default/files/pdf/TribalCoordination.pdf
https://www.dcyf.wa.gov/sites/default/files/pdf/TribalCoordination.pdf
https://www.dcyf.wa.gov/node/873
https://www.dcyf.wa.gov/1100-child-safety/1110-present-danger
https://www.dcyf.wa.gov/practices-and-procedures/2571-mandated-reports-law-enforcement
http://wscadv.org/
http://wscadv.org/
https://www.dshs.wa.gov/esa/community-services-offices/domestic-violence

9. Alerts and Requests from Other States

1. Generate an intake when an alert or request is received from another state.

1. Screen in intakes when the child is in Washington state and there are
allegations ofCA/N that occurred in Washington state meeting the
sufficiency screen or there is imminent risk of serious harm.

2. Screen out the intake when it is determined the child is not in Washington
State.

2. Screen out intakes with requests for courtesy home wallghsoor child welfare
checks for a child residing in Washington state if there are not allegations of
CA/N or imminent risk of harm and refer to appropriate resources, such as
Interstate Compact on the Placement of Children (ICPC) or LE.

10. After Business Howw, Weekends and State Holidays Intake Response

1. The intake worker immediately notifies the intake supervisor of an emergent
intake, no later than one hour after determining it is emergent.

2. The intake supervisor will contact the afteyurs supervisor oarea administrator
for an afterhours response when:

1. Achildis in present or impending danger.

2. A faceto-face cannot be completed during normal business hours.

11. Additional Requirements

1. Provide assurance to referrers that DCYF will make all legal asdmable
efforts to maintain their confidentiality.

2. Inform the referrer their name may be disclosed for:

1. Court proceedings.

2. Dependency or criminal court proceedings.

3. Criminal Investigations by LE including malicious or falsgporting.

4. When the court orde disclosure.

3. Inform the referrer that reports or testimony made in good faith have immunity
underRCW 26.44.060

4. Generate an intake regardless of where the child resides in Waslstagtn

5. Generate a new intake on an open case when a report is received alleging a
new CA/N. If the intake is screened in, the case will be assigned to a CPS
caseworker.

6. ldentify a minor child as a subject only when they are the parent of the alleged
victim.

7. Generate and screen out an intake when a report is received about a pregnant
womanodos all eged abuse of substances
imminent risk of serious harm regarding children in her care. Substances can
include alcohol, marijua prescription medications and any drug with abuse
potential.

8. Generate a new screened out intake when a DCYF caseworker receives addition:
reports of the same CA/N allegations that are already documented in an intake,
excluding facility related intakes and:

1. Sel ect the reason code opPteviousnn of
I nt ake. o

2. Include the previous intake number in the explanation dialogue box in
Decision tab in FamLink.

3. The supervisor must confirm all allegations were previously documented.

9. Complete the following when any child is reported to intakigligsing from Care
(MEC).

1. Notify the assigned caseworker atiteir supervisor of any child MFC.
Refer to Intake Practice Guide on the DCYF intranet for notification
details.



http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.060
https://www.dcyf.wa.gov/4500-specific-services/4550-youth-missing-care
https://www.dcyf.wa.gov/4500-specific-services/4550-youth-missing-care

2. Document the notification in a case note.
10. Follow thePhotograph Documentatiguolicy when a photograph is received.
11. Follow theAudio Recordingpolicy when an audio recording is received.
12.Respond tanquiry onlycalls by providing resource information as requested and
available. Inquiry ca#l are not documented in FamLink because there is no CA/N
allegation, concern or request for services specific to DCYF, and do not require
screening.
4. Create and document the intake in FamLink on the date and time DCYF receives the
information. Complete thmtake according to the following timeframes and intake pathways:
1. Four hours:
1. Emergent CPS, CFWS, CPS Risk Only, or LD CPS
2. CFWS emergent placement and Safe Haven
3. FRS

2. Four business hours (8:00 a.m. to 5:00 p.m., Monday through Friday, excluding holidays
1. Non-Emergentinvestigation
2. FAR
3. Non-Emergent LD CPS

3. Two business days (8:00 a.m. to 5:00 p.m., Monday through Friday, excluding holidays)
1. Information Only
2. Third Party
3. CFwWS
4. Rule Infraction
5. ICPC Home Study, peCPC Placed in Washington stagelicy.

2. The intake supervisor will:

1. Review all intakes to make a final screening decisiahpathway assignment. The final
screening decision is based upon information in the intake and FamLink, and critical thinking
that balances child safetysk and mitigating factors.

2. Restrict intake or case records during the process of documentingkenantanotify-the area
administrator when it is learned:

1. The subject, victim, or client is an employee or family member of DCYF.

2. The case is high profile. High profile cases include those involving a child fatality or
nearfatality, reports in the medebout events in a new intake, a child in an open case is
the subject of an Amber Alert, or a parent or caregiver has been arrested as the suspect
child abuse or neglect in a new intake.

3. The appointing authority determines it is necessary.

3. Review the cas history and current allegations on all screened out intakes that have the
chronicity flag indicated to:

1. Review and document patterns or history to determine if cumulative harm BXGsts.
26.44.020 (17)

2. Assess if a call back to the referrer or collateral contact is necessary for additional
information to make a final screening decision.

4. Review FamLink Desktop alerts during their shift prior to clearing intakes. If there is an alert on
a child identified in the intake, he or she will notify the assigned office immediately.

5. Document an intake time frame extension in a case note explaining the rationale within seven
calendar days of granting the extension. Extensions, not to exceed tgpdrewnly approved
by the intake supervisor to allow intake staff additional time to complete collateral contacts.

Procedures

When completing an intake, the intake worker will follow steps outlined in the Intake Practice Guide located o
the Intake pagen the DCYF Intranet.


https://www.dcyf.wa.gov/6000-operations/6500-photograph-documentation
https://www.dcyf.wa.gov/practices-and-procedures/2350-audio-recording
https://www.dcyf.wa.gov/node/1428
https://www.dcyf.wa.gov/5600-interstate-compact-placement-children/5602-interstate-compact-placement-children-placed
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.020
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.020

Forms

T Intake Report DCYF 1260

Resources

Intake Guide

LD Child Abuse and Neglect Practice Guide

DLR CPS Handbook Investigating Abuse and Neglect in St&egulated Care
Mandated Reporter Toolkit

Screening and Assessment Response Policy and Procedures

Sexual Developmenia Behavior in Children
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Purpose
To provide direction to Division of Children and Family Services (DCFS) and Divigibitensed Resources

(DLR) staff in making initial faceo-face (IFF) contact with a victim or identified child in a Child Protective
Services (CPS) response.

Scope
This policy applies to CA staff.
Laws

RCW 26.44.020

RCW 74.13.031

Policy

When conducting an IFF contact with the child, the DCFS caseworkerhafies woker and the DLR/CPS
investigator must:


https://www.dcyf.wa.gov/safety/mandated-reporter
http://nctsn.org/nctsn_assets/pdfs/caring/sexualdevelopmentandbehavior.pdf
https://www.dcyf.wa.gov/user/1
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.020
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.031

1. Meet inperson with the victim or identified child in the following timeframes from the date and time
CA receives the intake

1. 24-hours for an emergent response.

2. 72-hours for a noremergent response.

2. Follow Chapter 1 Initial Intake Indian Child Welfare (ICW) of the ICW Mamulicies when there is
reason to know that the child is or may be a member, or the biological child of a member and eligible f
membership in a fedally recognized tribe.

3. During the IFF contact with the child:

1. The DCFS caseworker, aftaours or the DLR/CPS investigator must:

1. Assess for present danger and take protective action if present danger is identified.

2. Observe the physical condition abehaviors of the child.

3. Follow 6500. Photograph Documentatipro | i cy when photogr aphi
condition or environment to document child abuse or neglect.

4. Follow 2333. Interviewing a Victim or Identified Chilablicy when conducting a
comprehensive interview.

2. The DCFS caseworker and afteyurs worker must:

1. Observe the childés |living environment,
2. Gather relevant and sufficient information to complete the safety assessment within 30
calendar days, and tt&ructured Decision Making Risk Assessment (SDMR#hin
60 days of receiving the intake.

3. The DLR investigator must complete a safety assessment of the victim or identified child who is
a biological, adoptive, or guardianship child of a DLR/CPS investigation. See Investigating
Abuse and Neglect in StaRegulated Care Handbook on the CA intranet.

4. If a child is believed to be at imminent risk of serious harm or there is a new allegation of CA/N,
immediately call Intake to report the new information.

5. If there is information about a crime against a child, and the worker believes the child is in present
danger, immediately call 911 to make a law enforcement (LE) report pktaiheated Reports to Law
Enforcemenpolicy.

6. Complete theCommercially Sexually Explted Child (CSEC) Screen DSHS-#36if the child is
suspected or confirmed to be a victim of CSEC.

7. IFF Requirements During Business Hours if Unable to Locate a Victim or Identified Child

1. If a victim or identified child cannot be located within the 24 hour timeframes, the DCFS
caseworker or the DLR investigator:

1. Must use the search activities identified in the Guidelines for Reasonable Efforts to
Locate Children and/or Parents.

2. Must consult with the supervisor.

3. May contact aftehours worker to coimue efforts to complete the IFF.

2.1 f a parent or provider indicates they don
and hasnét contacted LE to report the chil
investigator must completearch activities identified in the Guidelines for Reasonable Efforts to
Locate Children and/or Parents and make a report to law enforcement.

3. If there is a reason to believe a child has moveebbstate before the IFF is conducted, the
DCFS caseworkermtis cont act that stateds child welf
CA/N.

8. IFF Requirements During After Hours

1. The regional administrator or designee must develop protocols for how ahaftsrworker
responds to and reports the outcome of theie easivity to the CPS or DLR/CPS assigned
worker, or supervisor.

2. Present Danger

1. The afterhours worker must immediately report to their supervisor if present danger is
identified and protective actions taken.



https://www.dcyf.wa.gov/node/873
https://www.dcyf.wa.gov/node/1421
https://www.dcyf.wa.gov/node/593
https://www.dcyf.wa.gov/node/600
https://www.dcyf.wa.gov/node/605
https://www.dcyf.wa.gov/node/605
https://www.dcyf.wa.gov/node/582

6.

2. The oncall supervisor or area administraté) shall review and verbally approve the
protective action taken by the aHieours worker, and document the protective action and
approval in a FamLink case note.

The afterhours supervisor will review intakes assigned to the straw to determindfRhatial
timeframe will expire before the next business day and assess the need to initiditeuaster
contact.

Emergent intake response includes, but is not limited to:

1. The Centralized Intake (CI) supervisor contacting theahDCFS aftethours feld
supervisor or AA when an aftéours worker is needed to respond.

2. The ClI supervisor contacting the DLR/CPSaall supervisor when an aftbours
worker is needed for a DLR/CPS case.

If the DLR/CPS orcall supervisor agrees with the emergent screeaimg)jf an
extension is not recommended, CI will contact the DCFS-hfiars field supervisor or
AA to request the aftenours worker response.

3. The afterhours field supervisor or AA must contact the afteurs worker to coordinate
field response and adeks worker safety.

If an emergent intake does not require immediate response by after hours, CI will email the
emergent intake to the aftbours field supervisor or AA.

If there is conflict regarding a screening decision for an-afbers 24houremergent intake, the
Cl supervisor's decision prevails.

9. Extensions to the IFF are only used if:

1.

2.

Child safety may be compromised if an extension is not granted, and the extension is approved
by the AA.
A LE officer requests to delay the IFF contact wité thild per the County Child Abuse,
Fatality and Criminal Neglect Investigation protocols and the extension is approved by the CA
supervisor.
Reasonable efforts were made to locate the child and the child cannot be located within the 24
hour or 72hour timeframe. If this occurs, the assigned CA supervisor must review the
caseworkeros efforts to |l ocate the child a
1. Three business days on an emergent intake until the IFF contact occurs.
2. Five business days on a nremergent irdke until the IFF occurs.
A child was allegedly abused in a licensed facility that does not provide care during the weeken
or holiday, and the extension is approved by a DLR/CPS supervisor.
A CPS intake is screened out by an intake supervisor and tigaexs$ield supervisor screens
the intake in. The field supervisor must approve the extension no later teu24from the
date and time the intake screening decision was changed.
An intake that is screened as GRS by the intake supervisor and the DCRS supervisor
screens it in as DLR/CPS. The DLR/CPS supervisor must approve the extension no later than :
hours from the date and time the intake screening decision was changed and document the
extension in FamLink wusi nmg Itihcee nrseiansgo nt ofi RDeLfF
The intake was received by an intake worker on the last business day of a work week, and not
reviewed by a supervisor until the next business day. The field supervisor receiving the screene
in intake may approve a Z¥bur extensio from the date and time the intake supervisor made the
final screening decision.

10. Exceptions to the IFF are only permitted when approved by the CPS or DLR/CPS supervisor under an
one of the following circumstances:

PwpnPR

Reasonable efforts to locate the clale exhausted.

The child is deceased.

The child has moved out of state.

The allegation involves a facility. The parent of the victim is the legal guardian, and not the
subject, and the parent will not give permission for the investigator to interviewiltie ¢



11.Documentation
1. Within three calendar days of the IFF, the caseworker orladiers worker will document in an
IFF case note the following information:
1. The IFF contact or attempted IFF, including date and time of the contact or attempted
contact.
2. If anyone else was present during the contact.
3. If present danger was identified, any protective action taken.
2. The caseworker will upload all:
1. Photographs taken into FamLink per 8&)0. Photograph Documetita policy.
2. Audio recordings of child interviews per tB850. Audio Recordingolicy.
3. Extension
1. The assigning caseworker or supervisor must document all extensions within three
calendar days of determining the extension applies, and include the following:
1. The rationale for the extension.
2. The timeframe for the extension.
3. The name of the LE officer dragency, if applicable.
4. The AA approval, if applicable.
5. The supervisor approval.
2. Exceptions
1. The caseworker or supervisor must document in the FamLink extension/exceptior
module, the rationale for the decision, and what reasonable efforts were made to
locate the child, if applicable.
2. The supervisor approval of the extension must be entered into FamLink within
three calendar days of determining an exception to the IFF applies.

Resources
¢ Guidelines for Reasonable Efforts to Locate Children and/or Parents.
1 Investigating Abuse and Neglect in St&egulated Care Handbook.

T Washington State Tribes: Tribal Contact and Coordination Guidelieednvestigating Abuse and
Neglect n StateRegulated Care Handbook located on the CA intranet.
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Purpose


https://www.dcyf.wa.gov/node/1421
https://www.dcyf.wa.gov/node/596
https://www.dcyf.wa.gov/sites/default/files/pdf/TribalCoordination.pdf
https://www.dcyf.wa.gov/user/1

A Childrends Administrati on (DRigion ofCibensedRedourced (BLRY i Vv
CPS investigation is conducted when an intake is screened in with allegations of child abuse or neglect (CA/I
or a child is believed to be at imminent risk of harm.

Scope

This policy applies to Division of Children af@mily Services (DCFS) caseworkers and DLR investigators
conducting CPS investigations

Laws

RCW 26.44.030Reports, Duty and authority to make

RCW 26.44.100nformation about rights, Notification of investigation, report, and findings

RCW 26.44.185Investigation of child sexual abuse, Revision exgphnsion of protocols

RCW 74.13.031Duties of department, Child welfare services

RCW 74.14B.010Children's servies workers, Hiring and training

Policy

1. The regional administrator (RA) or designee must:
1. Develop CPS guidelines with the military base commander or designee for families living on
post within the region. Guidelines and procedures may inclugeostffamiies.
2. Collaborate with the county prosecutor and CA offices to establish and maintain the county chil
abuse investigation protocol gfeCW 26.44.185
2. The DLR/CPS supervisor amavestigators must follow the CA/N section of the handbook
Al nvestigating AbReguémad edeglaeed Il oclta@adeon t
3. The supervisor of the assigned DCFS caseworker must:
1. Consult with the area administrator (AA) when theredssagreement between supervisors
about an intake screening decision or a CPS investigation identified for transfer to Family
Voluntary Services (FVS).
2. CPS Risk Only Assignment
1. Assign CPS risk only intakes per tBase Assignment policy
2. If a case is already open in the office where a CPS risk only assignment belongs, assign
the CPS risk only intake to the CPS Family Assessment Response (FAR), CPS
investigation, FVS or Child and Family Welfare Services (ClW&seworker who will
complete the CPS investigation; including the initial feeéace contact with the child,
and safety, risk and investigative assessments.
3. If the case is cassigned with CPS investigations, assign the intake to the CPS
investigationcaseworker.
3. Conductmonthly supervisor case reviewsview allsafety plan@nd document the reviews in a
case note associated with the case.
4. Review investjations submitted for approval, confirm the case documentation is complete and
document the review in FamLink.
5. Close the case or transfer the case assignment to FVS or CFWS for ongoing services as
applicable.
6. Review and approve timeframe extensions enteré@mLink for investigations that remain
open past 90 calendar days from the date and time of intake due to collaboration with law
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8.

enforcement or prosecutor and County Child Abuse, Fatality and Criminal Investigation
Protocols.

Review CPS cases for at®aide CPS alert through FamLink Help Desk when reasonable
efforts to locate the child have been exhausted and either:

1.
2.

The child is believed to be in present danger or unsafe.
The court has authorized picip of the child.

If a child is believedtobeuasf e and t he c hiof-sate sre mbwa,rmake b o u t
CPS report in that state.
4. The assigned caseworker must complete the following.

1. Prior to faceto-face contact or investigative interview of a child:

1.
2.

3.

5.

Review the case history, if applicable.

Coadinate with local law enforcement agencies per county child abuse investigation
protocol located on the CA intranet, as applicable.

Follow Indian Child Welfare Chapter 1 Initial Intake Indian Child Welfé&W)

policies when there is reason to believe that the child is or may be a member, or is the
biological child of a member and eligible for membership in a federally recognized tribe.
Contact the referrer to ensure that the information in the intakeas @&hd complete,

while maintaining confidentiality of case information with amiandatory reporters. Case
information may only be shared with mandated reporters as long as the information is
pertinent to the CPS case.

If the investigation involves a midity parent or guardian, notify the Department of
Defense Family Advocacy Program, per the military Memorandum of Understanding.

2. Faceto-Face Contacts and Interviews with Children

3.

1.

7.

8.

Conductinitial faceto-face (IFF)present danger assessment with the victim or identified
child within the following timeframes from the date and time CA receives the intake:

1. 24-hours for an emergent response.

2. 72-hour for a noremergent response.

. Conduct the investigate interviewwith the victim or identified child within ten calendar

days from the date and time CA receives the intake if the interview was not already
completed during the IFF.

For children who are not actim or identified child but who reside in the household,
make faceo-face contact with each child to assess his or her safety and gather
information to complete the safety assessmé&hesafety assessmemust be completed

on all children no later than 30 calendar days from date of intake.

Assess all children in the household fioesent dangeiake immediate protective action

if any child is in presentahger.

If a victim, identified child or child residing in the household cannot be located, continue
efforts to locate him or her until either the interview or safety assessment occurs or
reasonable efforts to locate the child have been exhausted. R8idw IFFpolicy and

see Reasonable Efforts to locate Children or Parents on the CA intranet.

During the investigative interview, follow tIi8350. Audio Recordig policy for child

physical or sexual abuse interviews.

Follow the6500. Photograph Documentatipro | i cy when photograp
physical condition or surroundings to document CA/N.

Conductmonthly health and safety visits with children and paréike case is open

longer than 60 calendar days.

In-Person Interviews of the Child's Parent or Legal Guardian, and Alleged Perpetrators

1.

Not i fy tpérents, glaidibndad Isgal custodian:
1. Of any CA/N allegations made against him or her at the initial point of contact,
while maintaining the:
1. Confidentiality of the person making the allegations.
2. Safety and protection of the child.
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3. Integrity of the invstigation process.

2. When a child is taken into protective custody.
Identify and verify all individuals living in the home and assess for safety threats and
risk.
Provideinfant safety education amtervention for all children in the household age
birth to one year.
|l nqgquire about the childbs possi bl e memb
recognized tribe. Followndian Child WelfareManual Chapter 3 Inquiry and Verification
of Childdés. I ndian Status
Conduct a universal domestic violence (DV) screening at key points in a case, i.e., a newv
intake, case transfer, andassessment of safety to identify if DV is present. If DV is
identified, follow the 1170. DV policy and ensure all persons (e.g., child, caregivers or
alleged perpetrators) are interviewed separately, if possible.
If a parent or legal guardian or subject cannot be located, continue efforts to locate him c
her or untileither the interview occurs, or reasonable efforts to locate the parent have
been exhausted. See Guidelines for Reasonable Efforts to Locate Children or Parents ot
the CA intranet

4. Safety, Risk and Investigative Assessments

1.

2.

3.

Complete aafety assessmewithin 30 calendar days from the date of the intake, and at
key decision points in a case.

If a safety threat is identified and cannot be managed with a safety plan, review the case
with a supervisor to determe if the child should be placed in eafthome care.

Complete thestructured Decision Making Risk Assessm@&GDRMA) within 60

calendar days from the date and time CA receives the intake. Services mifistdzbto
family with a high SDMRA score, and may be offered to families with a moderately high
score. Ongoing risk assessment continues throughout the life of a case from the initial
CPS intake until the case is closed.

Complete thénvestigative Assessment (I8n all investigations within 60 calendar days
of date and time CA receives the intake.

Document and submit for supervisor approval, a FamLink timeframe extension for
investigations remaining open lond 90 calendar days from the date and time CA
receives the intake due to law enforcement or prosecutor collaboration.

5. Safety Plans

1.

2.

If a safety threat is identified, and can be controlled and managed in the home, complete
safety plan
Complete @lan of Safe Care DSHS -#®1with the family when a newborn is either:

1. Identified as substance affected by a medical practitioner.

2. Isborn to a dependent youth.

6. Consultations, Evaluations and Referrals

1.

Secure a prompt medical evaluation or treatment for a child:

1. If indicators of serious CA/N exist.

2. A child is three or younger with a physical abuse allegation.

3. The alleged CA/N canndite reasonably attributed to the explanation and a
diagnostic finding would clarify the assessment of risk or determine the need for
medical treatment.

4. If the alleged neglect includes concerns that children are deprived of food,
underweight, or are starved.

Contact the Child Protection Medical Consultant in your region when identification or
management of CA/N would be facilitated by expert medical consultation.

Seek legal authority for the medical examination if the parent does not comply with the
request.
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4. Contact théVashington Poison Control Centrl-800-222-1222 if consultation is
needed about prescribed or Aarescribed medications.

5. Refer a child or youth with complex behavioral health needs for a Wraparounsiveten
Services (WISe) screen pgs42. WISe policy

6. Make a referral to Early Support for Infants and Toddlers (ESIT) services within two
business days of identifying a child younger than three years oldpidissible
developmental delay. To refer:

1. Contact the Family Resources Coordinator-80@0-322-2588 or through the
ESIT web site

2.l nform the childbdés parents or | egal
are no cost to the family and:

1. Voluntary for nondependent children; and
2. Mandatory for dependent children.
7. Case Coordination and Collateral Contacts
1. Complete a crimindhistorybackground checfor emergent placement of a child with an
unlicensed relative or other suitable person. A crintsa@kground checkay be
requestd on alleged subjects or adults related to the investigation to assess child and
caseworker safety.
2. Contact law enforcement (LE):

1. If there is information about a crime that has been committed against a child or
vul nerabl e adul t ,endangerédp@57k MandadReportse |
to Law Enforcemenpolicy.

2. If assistance is needed to:

1. Assure the safety of a child or staff.
2. Observe or preserve evidence.
3. Determine if a child is in need of proteaicustody.
4. Enforce a court order.
5. Assist with the investigation.
3. Consult with the supervisor if a child is unsafe and LE does not place the child into
protective custody.
4. Interview professionals and other persons who may have knowledge of the child, parent
or legal guardian, or the allegations of CA/N including but not limited to:
Non-custodial parents
School personnel
Medical providers
Childcare providers
Relatives
Neighbors
Other adults or children living in the home.
Other individuals identified by the parent or caregiver
Tribal social worker, law enforcement or staff
5. Seek expert consultation and evaluation of issues that may pose a child safety threat or
risk of imminent harm, e.g., housing inspector, health department or other local authority
etc.
8. Investigating Allegations of Serious Physical and Sexual Abuse
1. Consult with the Child Protection Medical Consultation Network (CP-&ed) or with
a Child Advocacy Ceer (CAC) physician:

1. To determine if a child alleged to be sexually abused needs a medical
examination.

2. When there is an allegation of sexual abuse that includes physical injury to the
child or the potential for the child to have a sexually transmitteebsie.

3. When the child is seriously injured.

©CoNorwNE
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4. When there is a pattern of injury to a young child because of alleged CA/N.

2. Ensure the physician examining the child is affiliated with the CP-Glad or with a
CAC. If a child is examined or was previously exaed by a physician who is not
affiliated with the CP MedCon or a CAC, refer the case to the CP Mzh or CA
physician so he or she is aware of the current allegations, available medical information,
previous injuries and indications the child has beerseth or neglected in the past.

3. Place a child in oubf-home care (except when the court has determined the child is safe
to remain in the home) when he or she:

1. Has suffered a serious naecidental injury and a safety plan separating the child
from the aleged perpetrator cannot be developed.

2. Is a sibling of a child who has been fatally or seriously injured due to abuse or
neglect and a safety plan separating the child from the alleged perpetrator cannot
be developed.

3. Has a parent or legal guardian who haen determined to be unwilling or
incapable (i.e., due to mental illness or substance abuse) of supervising or
protecting the child and an-lmme safety plan cannot be developed to assure the
supervision/protection of the child.

4. Has been sexually abusadd a safety plan cannot be developed to protect the
child from the alleged perpetrator.

4. When a safety threat is identified andadety plarwill keep a child safe in the home, the
safety plan must include:

1. Separation of the child from the person who poses the safety threat.

2. Safety plan participants who can assist in monitoring child safety, will take action
to protect the child, and agree to contact the caseworker if the child is in danger.
Safety plan pdicipants can include relatives, neighbors, and mandated reporters.

3. A parent or legal guardian who has the capacity to understand and follow a
plan.Promises by parents and caregivers cannot control safety threats.

4. Regular contact by the caseworker withsalfety plan participants.

5. Prior to allowing contact between the alleged perpetrator and victim:

1. Consider the psychological harm and physical safety of the child.

2. Consult with law enforcement, treatment providers and others involved with the
family.

3. Obtain reliable supervision of the contact between the child and the person who
poses the safety threat so that the threat is sufficiently monitored.

4. Obtain supervisor approval.

9. Additional Requirements

1. Follow the2559. Hospital Holgbolicy when a child has been placed on a Hospital Hold
by a physician or hospital administrator.

2. Follow the4536. Sexually Aggressive Youth (SApdlicy when investigating SAY
intakes.

3. When any child in an open case is believed to be at imminent risk of serious harm or
there is a new allegation of CA/N not included in the original intake, the assigned
caseworker must make a report to intake.

4. Send a False Reporting Letter DSHSM®D by certified mail to any person believed to
have made a false report of CA/N.

10. Concluding an Investigation

1. Notify all persons named in the intake as alleged perpetrators of the abuse or neglect
findings, and his and her rights of review and appealp89B. CPS Investigative
Findings Notificatiorpolicy.

2. Inform the Washington State federally recognized tribe of the outcome of the
investigation when the child meets the definition of an Indian child.
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3. The c&e must remain open when Family Voluntary Services (FVS) and Child and
Family Welfare Services (CFWS) are provided, including placement iofeuame care
through a Voluntary Placement Agreement (VPA) or court order.

4. Close the case and submit to the CB&esvisor when:

1. There is no safety threat or the safety threat has been reduced or eliminated, and
the parent or legal guardian has the protective capacity to protect his or her child.
2. There is continuing risk of CA/N which is not likely to be resolvedtigh
treatment efforts when:
1. Further voluntary services are not available or accepted, and
2. Court intervention is not necessary or appropriate.
3. The family is unable to be | ocated f
for Reasonable Effortstoo,.c at e Chi Il dren or Parent s
Complete the exception to the faimeface contact per th2310. IFFpolicy.
5. Submit the completed case documentation to the supervisor for case closurden trans

Resources

¢ Child's Physical Description DSHS -B5%9
1 Understanding the Dependency Procds®chureDCYF 221499
1 Washington State Court Forms

Located on CA intranet:

Military MOU

Child Custody Transfer DSHS 4157 located on the CA Intranet
Child Protection Medical Consultation Network

Supervisory Review of Cases
Using Child Safety as the Basis for Case Closiadicle

2332. Child Protecti ve S
Response

2332. Child Protective Serviceamily Assessment ResporsgminWed, 07/25/2018 22:40

=A =4 =4 -4 =4

Approval: Connie LamberEckel, Acting Assistant Secretary
Original Date: January 1, 2014
Revised DateJuly 1, 2018

Policy Review:July 1, 2021

Purpose Statement

Family Assessment Response (FAR) is a Child Protective Services (CPS) alternative response to an
investigation of a screenad allegation of child abuse or neglect. FAR focuses on child safety along with the
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integrity and preservation of the family when lower risk allegations of child maltreatment have been screened
for intervention.

Scope
This policy applies to Division of Children and Family Services (DCFS) staff.
Laws

RCW 26.44.010Declaration or Purpose

RCW 26.44.020Definitions

RCW 26.44.030Reports, Duty and Authority, Duty of Receiving Agency, Duty to Notify, Case Planning and
Consultation, Penalty for Unauthorized Exchange of Information, Filing Dependency Petitions, Investigations
Interviews of Children, Records, and Risk Assessmertel3s0

RCW 26.44.031Records, Maintenance and Disclosure, Destruction of Scré@agednfounded, or

Inconclusive Reports, Rules and Proceedings for Enforcement

RCW 26.44.170Alleged child abuse or neglect, Use of alcohol or controlled substances as contributing factor
Evaluation

RCW 26.44.195Neglgent treatment or maltreatment, Offer of services, Evidence of substance athmagln
services, Initiation of dependency proceedings

RCW 26.44.260Family Assessment Response

RCW 26.44.270Family Assessment and Recommendation of Services

RCW 26.44.272Family Assessment, Assessment for Chilée§aand WeHbeing, Referral to Preschool, Child
Care, or Early Learning Programs and Communicating with and Assisting Families

RCW 74.13.020Definitions

RCW 74.13.031Duties of Department, Child Welfare Services and Children's Services Advisory Committee

Policy

1. Make initial contact with the parent or caregivers to schedule an appointment to meet with the family tc
provide them with written information regarding FAR.
2. Safety Assessment
1. All identified child victims in the home must be assessed for child safety withimoursof the
date and time the intake was recélive
2. All children in the home not identified as victims must be seenttatasce prior to the
completion of theSafety Assessment
3. A safety plarwith the family must be completed when safety threat(s) are identified and can be
managed with a plan.
4. When the chil dbés s af esafetyparehe ohddtmudi e platadweat-g e d
home by a/oluntary Placement Agreemeitéw enforcement or court order.
3. Family Assessment
1. Comprehensive information about the family must be gathered to assess child safety and the
family's needs and strengths. Follow Bteotograph Documentation polidyphotographs of
children or the home environment are needed.
2. Develop a case plan with the family to reduce the risk of harm to the child using Case Plan formn
15-249A; and enterhe case plan into the FARamily Assessment (FARFAWwhen:
1. The family assessment indicates services are needed,
2. The family agrees to services; and
3. A case remains open beyond 45 calendar days.
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3. Tribes must be included in case planning if the child is deteanby the tribe to be a member or
the biological child of a member and eligible for membershigbepter 3 Inquiry and
Verification of Childés I ndian Status of t

4. A meeting with the family must be conducted if they refuse to participate in identified services.

5. All children, parents and owtf-home caregiver must receive monthBalth and safety visifer
cases operohger than 60 days.

6. All risk only intakes screeneith on an open FAR case will hav&E®S investigatiosompleted
by the FAR caseworker unless the risk only would be assigned to another office @as¢he
Assignmenpolicy.

4. Service Delivery and Case Closure
A FAR case must be closed within 45 calendar days from the date the intake was received unless the
parent or caregiver receiving services consents toabe remaining open for up to 120 calendar days
perRCW 26.44.030 (13)
5. Case Transfer and Assignment
1. A FAR case must be transferred to CPS investigation if:
1. There is indication of seere maltreatment or abuse by a parent or caregiver.
2. The parent or caregiver declines to participate in FAR.
3. The parent or caregiver refuses to allow the FAR caseworker to compleigairace
to-Face (FF) or interview the identified children.

2. Cases must be staffed with the supervisor to determine if the case must transfer to investigatior

or a dependency petition must be filed when:
1. Present dangeanna be controlled with a protective action plan.
2. The chil dbés safetysaetyplamot be managed wi

3. A FAR case must be transferred to Child and Family Welfare Services (CFWS) if a dependency
petition isfiled.

Procedures

1. The FAR supervisor must review the intake and:
1. Discuss the intake with the CPS investigation supervisor if the pathway should be changed to
CPS investigation.
2. Resolve disagreements regarding the pathway with an area administrator (AA).
3. Discuss with the FAR caseworker whether th
would be compromised if the parents were notified prior to the completion BiFhe
2. For initial contact with th parents or caregivers and children the FAR caseworker must:
1. Contact parents or caregivers by phone when possible to:

1. Inform a parent a FAR referral has been made regarding their child.

2. Arrange an initial meeting. Unannounced home visits may occur &ffas to contact
the parents have been unsuccessful or the safety of the child will be compromised.

3. Provide the parents with tiAR Brochure DSHS 22534and explain the FAR and
investigation pathways to inform the parents or caregivers of:

1. Their rights under FAR;
2. Their options to participate or decline in FAR; and
3. CA options if they do notgree to participate in services offered in FAR.

4. Ask if the parent or caregiver agrees or disagrees to participate in FAR.

5. Discuss the IFF requirements with parents or caregivers and collaborate with them to
conduct thdFF within 72 hours.

2. If the parent declines or interferes with tR€ and safety assessment of the child:

1. Staff the case with the FAR and investigation supervisors to transfer the case to CPS
investigation. If thdFF has not yet been completed, the FAR and investigation
supervisors must determine who will bepensible for théFF and if an extension is
necessary.
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2. Transfer the case to CPS investigation.
3. To complete an assessment of the family the FAR caseworker must:
1. Partner with the family to identify collatéreontacts to speak with regarding the family's
circumstances and the safety of the children.
2. Assess fopresent dangeon all children in the home and document in a case note.
3. Take immediate protective aati if a child is inpresent danger
4. Gather comprehensive information to complete the FARFA including:
1. Safety AssessmeiSafety Plan
2. SDM Risk Assessment
3. Case planning
5. Complete annvestigative Assessmefdr all risk only intakes received within the office
jurisdiction of the open FAR case. Foll@ase Assignmergolicy.
6. Assess fochild safety and child welbeing when collaborating with a family to determine the
need for childcare, preschool, or home visiting services forsecbnotage children.
7. Complete the Commercially Sexually Exploited Child (CSEC) Screening Tool DSH36L5
when there is suspicion, indication or confirmation that a child or youth may be a victim of
commercial sexual exploitation.
8. Determine whether it is probable that the use of substances, including alcohol, marijuana, and/c
prescription medications, contritad to the alleged abuse or neglect.
9.l nquire about the childds possible members
recognized tribe.
1. Follow ICW Manual Chapter 3.0 Inquiry and VerificationofiCh d 6 s I ndi an ¢
2. If a child is a member or eligible for membership with a Washington state tribe, contact
the tribe to:
1. Determine the tribebds | evel of invol
2. ldentify any tribal services and resources available to the family.
3. Review and follow ay memorandum of understandifay Washington state
tribes for families residing on or off a reservation.
10.Conduct a universal domestic violence (DV) screening at key points in a casenew.)rdake,
case transfer, and-essessment of safety to identify if DV is present. If DV is identified, follow
Domestic Violenceolicy and ensure all persons (e.g. child, caregivers or alleged pemstrato
are interviewed separately.
11.Report any new allegation of Child Abuse/Neglect (CA/N) identified during the assessment,
following mandatory reporting requirements.
12.The FARFA must be completed upon case closure, no later than 120 calendar days feam intak
4. To identify and provide services and community resources the FAR caseworker must:
1. Develop acase plamwith the family when the family assessment identifies a need for services or
community resources. Thincludes:
1. Referring a child to:
1. Early Support for Infants and Toddlers (ES$§Eyvices within two business days
of identifying a child younger than three years old with a possible developmental
delay. To refer:
1. Contact the Family Health Hotline atf800-322-2588 or through thESIT
web site
2.l nform the childés parents or | eg
the services are no cost to the family and:
1. Voluntary for nondependent children; and
2. Mandatory for dependent children.
2. Preschool, licensed childcare for rethootaged children ohome visiting
services to programs enrolled in the Department of Early LeaEany
Achievers ProgramThe programs must rate a level 3, 4, or 5 in the Early
Achievers Program unless:
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1. The family lives in an area with no programs that rate 3 or higher in the
Early Achievers Prograrfor if all the childcare programs that mdeist
requirement are full);

2. The program is not able to meet the needs of the child; or

3. The child is already attending a program and the parents or caregivers do
not wish to change programs.

3. A designated mental health provider if the child or youth has eoaf@havioral
health needs for a Wraparound Intensive Services (WISe) screen péiShe

policy.
2. Providingconcrete goodand supports that strengthentha mi | y6s abil ity
for and meet their childrends needs. Co

of safety and risk identified in the assessment.
2. Conduct a meeting when the family declines services arnshfbéy assessmeinidicates:
1. The child is unsafe. Completédsamily Team Decision Making Meetirig determine if:
1. Anin-home safety plan can be implemented.
2. A safety plan cannot benplemented and otdf-home placement is necessary to
ensure the childbés safety.
2. The child is safe. Meet with the family to discuss how participation in services can
address issues identified in the assessment as opposed to no services being provided.
5. Tocomplete case transfer and assignment the FAR caseworker must:
1. Complete case documentation and the FARFA within five calendar days of the decision to
transfer.
2. Staff case with the FAR and investigation supervisors to determine how the intake must be
assigned when a new intake screens in for:
1. FAR and the case is open to an investigation caseworker.
2. Investigation and the case is open to FAR caseworker.
6. To complete case closure the FAR caseworker must:
1. Close the case when the family is not in neesko¥ices and there is no present danger or an
identified safety threat.
2. Send the family th€AR Closing Letter DSHS 1@98no later than five calendar dagfter the
supervisor approves case closure.
3. Close the case if unable to locate the family and the Guidelines for Reasonable Efforts to Locat
Children and/or Parents DSHS-6Q7 has been followed and efforts documented.
7. To properly document FAR casese thAR caseworker must:
1. Documentin a FamLink case note:
1. Parents were provided information about the FAR and investigations pathway.
2. Parents were provided with tRé\R Brochure DSHS 22534
3. Parent ds verbal deci sion to participate
1. The FAR pathway
2. Services that require the case to remain open more than 45 calendar days from tt
date the intke was received.
4. Any discussions with parents regarding child care or early learning services, if
appropriate.
2. Document in FamLink:
1. Reasons for changing the intake screening decision on the Intake Decision tab.
2. An approvedFF extension.

Forms

Family Assessment Response (FAR) Brochure

FAR AssessmeriResponse Closing Lett&@CYF 10498


https://www.dcyf.wa.gov/services/early-learning-providers/early-achievers
https://www.dcyf.wa.gov/node/1376
https://www.dcyf.wa.gov/node/1376
https://www.dcyf.wa.gov/node/1354
https://www.dcyf.wa.gov/node/578
https://www.dcyf.wa.gov/node/586
https://www.dshs.wa.gov/fsa/forms?field_number_value=10-498&title=FAR%20Participation
https://www.dshs.wa.gov/SESA/publications-library?combine&field_program_topic_value=All&field_job__value=22-1534&field_language_available_value=All
https://www.dcyf.wa.gov/node/590
https://www.dcyf.wa.gov/publications-library?combine_1=CWP_0023&combine=&field_program_topic_value=All&field_languages_available_value=All

Commercially Sexually Exploited Child (CSEC) Screening Tool DSH87b(Available on CA Intranet)
Case Plan form 1359A (Available on CA Intranet)

Guidelines for Reasonable Efforts to Locate Children and/or PareiktS D3607 (Available on CA Intranet)
Resources

Indian Child Welfare Manual

Protective Action Plan Guide

Guidelines fo Reasonable Efforts to Locate Children and/or Parents (available on the CA intranet)

2333. |l nterviewing a Vic

2333. Interviewing a Victim or Identified Chiladmn Wed, 07/25/2018 22:41
Approval: Connie LamberEckel, Acting Assistant Secretary

Original Date:

Revised Date: July 1, 2018

Policy Review: July 1, 2023

Purpose

To provide direction to Division of Children and Family Services caseworkemigisibn of Licensed
Resources investigators when interviewing a victim or identified child who has been allegedly abused or
neglected or is at imminent risk.

Scope

This policy applies to CA staff.

Laws

RCW 74.14B.010Chi | drends services workers, hiring and t

RCW 26.44.030Reports, duty and authority to made, duty of receiving agency, duty to notifyplaaséng
and consultation, penalty for unauthorized exchange of information, filing dependency petitions, investigation
interviews of children, records, risk assessment process

Policy

1. Before conducting interviews and assessments of children alleged to have been seriously physically o
sexually abused, the Division of Children and Family Services (DCFS) caseworker or Division of


https://www.dcyf.wa.gov/node/870
https://www.dcyf.wa.gov/sites/default/files/pdf/ProtectiveActionGuide.pdf
https://www.dcyf.wa.gov/user/1
http://apps.leg.wa.gov/rcw/default.aspx?cite=74.14B.010
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.030

Licensed Resources /Child Protective Services (DLR/CP@}ktigator must complete the specialized
training peRCW 74.14B.010

2. Caseworkers and investigators must comply with the county protocol and collaborate with law
enforcement and otheos the investigation, per the protocol, and on coordinating the interview of
children who have been physically or sexually abused.

3. The DCFS caseworker or DLR/CPS investigator must:

1.

4.

5.

Make an initial faceo-face (IFF) present danger assessment with thervant identified child
per the2310. IEFpolicy. The IFF is required within the following timeframes from the date and
time Childrends Administration (CA) receiyv
1. 24-hour foremergent response.
2. 72-hour for noremergent response.
Complete a facéo-face present danger assessment of children whooaegevictim or identified
child in the intake although are related to the household. Gather information to complete the
safety assessment.
Assess ipresent dangeexists during any contact with a child to determine if an immediate,
significant and clearly observable behavior or situation is actively occurring and is threatening o
dangerous to a child@ake immediate protective action if a child is in present danger.
Foll ow the Washington S tMantoendiineoféndeastaridipif r e c o
applicable, when interviewing a child who may be affiliated with a federally recognized tribe.
When a child cannot be located and reasonable efforts have been exhaustedpdatace
contact cannot occur, consult with the supervisor and follo\2346 IFF policy

4. Prior to the investigative interview

1.

The DCFS caseworker conducting the investigative interview or DLR/CPS investigator must
interview the child outside the presence of his or her pareegivar, alleged perpetrator and
sibling or other children living in the household. The interview may be conducted at a school,
child care facility, child's home, etc. CA staff cannot transport children for an interview unless
the child has been placedprotective custody by law enforcement first or the court has ordered
shelter care or the child is dependent.

Parent or Legal Guardian Permission

1. The FAR caseworker must obtain the pare
unl ess t h gorthéintegiitydosthesassdsantent would be compromised if the
parent was notified prior to the completion of the IFF.

2. The DLR/ CPS investigator must obtain th
interview if the child is not in CA care and custody.

Conduct a comprehensive interview with every victim or identified child who is developmentally
able to communicate within ten calendar days from the date and time the intake is received if n
already completed at the IFF.

Additional requirements

The DCFScaseworker or DLR/CPS investigator will

1. Review all the allegations, child abuse or neglect (CA/N) history and available
information to prepare for the IFF and interview.

2. Coordinate interviews of physical abuse, sexual abuse or criminal neglect of jpechild
the county child abuse investigatiprotocol located on the CA intranet. Protocols may
authorize an interview of the child by law enforcement, a child advocacy center, another
agency or forensic interviewer.

3. Conduct the interview in a neutral envirment, e.g., school, child care, whenever
possible. When interviewing children in their home, choose as neutral environment as
possible and in a location separate from the parent or legal guardian.

4. Refer toOperations 4320. Limited English Proficiency (LE#®Jicy when working with
a child with LEP. If the caseworker is bilingual and has passed the required DSHS
Bilingual Skills Test(s)/Assessmettihey may conduct the child abuse interview in the
c hi | duage pér BRSHS Administrative Policy 18.82 located on the DSHS intranet.



http://apps.leg.wa.gov/rcw/default.aspx?cite=74.14B.010
https://www.dcyf.wa.gov/node/590
https://www.dcyf.wa.gov/node/577
https://www.dcyf.wa.gov/tribal-relations/icw/mou
https://www.dcyf.wa.gov/node/590
https://www.dcyf.wa.gov/node/734

5. During the interview
The DCFS caseworker or DLR/CPS investigator must:

1.

2.

5.

Avoid saying or doing anything that could be construed as leading, suggesiniyjencing the
child.
Make reasonable efforts tmudio recorcthild interviews when there is:

1. A CPS investigation involving allegations of physical or sexual abuse.

2. A CPS family assessment involving a physical abuse allegation, awntiitt is being
interviewed without his or her parent present due to concerns that the safety of the child
will be compromised if the parent is present.

3. Use near verbatim documentation if a child physical or sexual abuse interview is not
being audio recaled.

Gather relevant and sufficient information
nonverbal communication, to complete thafetyandrisk assessments to determine:

1. If there are safety threats.

2. How the child and family are functioning.

3. Level of risk to the child inheir environment.

To ensure that the interviews are voluntary, complete the following:

1. Ask the child during the introduon, if they agree to the interview.

2. Ask the child if they want anothadult present during the interview. Make reasonable
efforts to accommodate the chil dds wish

3. Make a reasonable effort to have the interview observehbther dult so long as the
child does not object and the presence of the other adult will not intrude in the interview
or jeopardize the investigation.

4. Inform any other adult prior to the interview starting and away from the child that they
may be called as a wigss to the interview.

5. Ask the child, during the interview, if they would like a break. This can be done if the
child appears uncomfortable during the interview, or at any time.

Follow 6500. Photograph Domentationpp ol i cy when photographing
condition to document CA/N.

6. After the interview
The CA caseworker or DLR/CPS investigator must:

1.

2.

Notify the parent of the interview at the earliest possible point in the investigation that will not
jeopardize the safety or protection of the child or the course of the investigation.
Document the interview, i nc-Vetbhal comgunitatoa,inc hi |
FamLink within three calendar days of the completion of the interview. If the ieters
documented in nearerbatim, document the interview within fifteen calendar days of the
completion of the interview.

When any child on an open case is believed to be at imminent risk of serious harm or there is a
new allegation of CA/N, the assignedseworker must make a report to intake.

If during the child interview, there is information about a crime against a child and the
caseworker believes the child is in danger, the caseworker must call 911 and make a law
enforcement report. If the child ot believed to be in danger, the caseworker will make a report
to intake.

If a child interview was audio recorded, follow th@50. Audio Recordingolicy.

If CA staff receives a request for a copy of or to listen to an audio or video recording of a child
interview conducted by the department staff must:

1. Determine if the request is a public disclosure or discovery request. If the request is
related to litigdon with which CA is involved (such as a dependency, termination,
guardianship, or tort case), then the caseworker must consult with the assigned AAG to
determine if the request is a discovery request.



https://www.dcyf.wa.gov/node/596
https://www.dcyf.wa.gov/node/578
https://www.dcyf.wa.gov/node/597
https://www.dcyf.wa.gov/node/1421
https://www.dcyf.wa.gov/node/596

2. If the request is a public disclosure request, themediately forward it to the Public
Disclosure Coordinator per ti&8722 Public Records RequédResponsibility of all CA
Staff policy.

3. If the request is a discovery request, made by a party to thefodee; chapterl3700
Record Accuracy, Privacy and Disclospicies. If the request seeks release of or
access to an audio or video recording of a child forensic interview, then consult with the
assigneddAG or attorney before providing the recording

7. The supervisor must confirm:
1. All child victims or identified children were interviewed.
2. Allegations of CA/N were addressed.
3. Children not a victim or identified child in the intake related to the household faato-face
present danger assessment before the safety assessment was completed.
4. Child interviews and contacts were documented in FamLink.

Resources

Chil dés Riiptiosn DSHS 1535 e s

Safety Assessment DCYF P58

Safety Plan DCYF 11259

Structured Decision Maikg Risk Assessment on the CA intranet.
DLR Risk Matrix on the CA intranet.

=A =4 =4 -4 =4

2334. |l nterviewing Subj e
Response Particlipants

2334. Interviewing Subjects or Family Assessment Response Parti@pamtsWed, 07/25/2018 22:42
Approval: Jennifer Strus, Assistant Secretary

Original Date:

Revised Date: March 31, 2017

Policy Review: March 31, 2021

Purpose
To provide directiof or Chi |l drendés Administration (CA) casew

(CPS) investigation subjects or Family Assessment Response (FAR) participants who have allegedly abused
neglected a child.

Scope
This policy applies to CA staff.

Laws


https://www.dcyf.wa.gov/node/1144
https://www.dcyf.wa.gov/node/1144
https://www.dcyf.wa.gov/node/1141
https://www.dcyf.wa.gov/node/1141
https://www.dshs.wa.gov/fsa/forms?field_number_value=15-359&title
https://www.dcyf.wa.gov/forms?field_number_value=15-258&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-259&title=
https://www.dcyf.wa.gov/user/1

RCW 26.44.030Reports- Duty and authority to make Duty of receiving agency Duty to notify-- Case
planning and consultation Penalty for unauthorized exchange of informatioFiling dependency petitions
Investigations- Interviews ofchildren-- Records- Risk assessment process

Policy

1. The CA caseworker or Division of Licensed Resources/Child Protective Services (DLR/CPS)
investigator must:
1. Conduct individual and faeto-face interviews of each subject or FAR participant. If he or she
refuses to be interviewed, consult with the supervisor and document in FamLink.
2. If the subject or FAR participant cannot be located, continue efforts to locate until:

1.
2.

3. Fol

The interview occrs, or

Reasonable efforts to locate have been exhauSted.Guidelines for Reasonable Efforts
to Locate Children or Parents on the CA intranet.

| ow the Washington S tManoendéineod @éndeastaridijwghen e ¢ o

interviewing a subject or FAR participant who is affiliated with a federa@tpgnized tribe.
4. Prior to the interview

1.

Review all the allegations, child abuseneglect (CA/N) history and available
information to prepare for the interview and ensure all the allegations are fully
investigated or assessed.
Coordinate interviews of physical abuse, sexual abuse or criminal neglect of a child with
law enforcement ac&nother forensic interviewing specialist per county child abuse
investigationprotocols.
Refer toLimited English Proficiency (LEP)olicy when working with a subject or FAR
participant with LEP. If the cas@rker is bilingual and has passed the required DSHS
Bilingual Skills Test(s)/Assessment, he or she may conduct the child abuse interview in
the childds | anguage per DSHS Administr
intranet.
If domestic violence (DVis alleged or suspected, conduct separate interviews of the
subject, parent, caregiver, each child in the household and witness, if applicable.
The DLR/CPS investigator must also:

1. Interview subjectseparately.

2. Notify foster parents about the Foster Intervention Retention and Support Team

(FIRST) program.

If a parent or caregiver requests to audio or video record a meeting, inform the parent th:
CA staff does not consent to audio or video recordfngeetings or discussions.
Discontinue the meeting or conversation if the parent refuses to cooperate. If a meeting |
discontinued, inform the supervisor immediately and document in FamLink.

5. During the interview

1.

2.

3.

Inform the subject or FAR participant df @A/N allegations at the initial contact except
when child safety may be jeopardized. Maintain the confidentiality of the referrer.
Provide information about the subjectds
allegations.

Gather relevant and suffent information to assess present danger, and complete the
safety and risk assessments to determine:

1. If there are safety threats.

2. How the child and family are functioning.

3. Level of risk to the child in his or her environment.

4. The subjector FAR particppnt 6 s accessi bility to th
Conduct universal DV screening per ¥ policy, and document the information in
FamLink.

Additional requirements


http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.030
https://www.dcyf.wa.gov/tribal-relations/icw/mou
https://www.dcyf.wa.gov/node/734
https://www.dcyf.wa.gov/node/583
https://www.dcyf.wa.gov/node/583

1. A caseworker must follow thiadian Child Welfare Manual Chapter 3. Inquiry
and Verification of Childds Indian S
2. TheFAR worker must also:
1. Explain the FAR pathway.
2. Review and upload signed FAR agreemerfamLink.
3. The CPS or DLR/CPS investigator must also provide information about
making and appealingvestigation findings

6. After the interview

1. Document the interview, including whether the subject or FARQqiaant was
unavailable or unwilling to be interviewed, by either:

1. Near verbatim documentation any time an alleged perpetrator makes statements
regarding the alleged serious physical or sexual abuse. Information that does not
include discussion of thelagations may be summarized.

2. Upload in FamLink a copy of any near verbatim documentation obtained by a law
enforcement officer.

2. Obtain permission from the parent, legal guardian, or caregiver before taking a
photograph of his or her home or items insideiibme. Caseworkers may take
photographs of conditions or items outside the home and in public view without
permission. SeBhotograph Documentatiqoolicy.

3. Make a report to intake when any child on an ogese is believed to be at imminent risk
of serious harm or there is a new allegation of child abuse or neglect (CA/N).

4. If during the subject interview, the subject or FAR participant provides information about
a crime against a child or a vulnerable adnld the caseworker believes the child or
vulnerable adult is in danger, the caseworker must call 911 and make a law enforcement
report. If the child or vulnerable adult is not believed to be in danger, the caseworker will
make a report to intake or Adirotective Services.

2. The supervisor must confirm all alleged subjects or FAR participants were interviewed, and the
allegations of CA/N were addressed and documented in FamLink. If the subject or FAR participant wa
not interviewed, ensure the case docutaigon includes the reason why the interview did not occur and
efforts to locate, if applicable.

Forms

7 Indian Identity Request form DCYF g&%1
¢ Safety Plan DCYF 1259
1 Plan of Safe Care form DCYF #4®1

On the CA intranet:
Notification to Parents form DSHS 189
CPSTemporary Custody Notification form DSHS-U31

Consent form DSHS 0912
Background Check Authorization DSHS-693

2335. DLR/CPS Use Of Saf
Safety Planning Tool s

2335. DLR/CPS Use Of Safety Assessment And Safety Planning ddwoisWed, 07/25/2018 23:00

= =4 =4 =4


https://www.dcyf.wa.gov/node/883
https://www.dcyf.wa.gov/node/883
https://www.dcyf.wa.gov/node/592
https://www.dcyf.wa.gov/node/603
https://www.dcyf.wa.gov/node/1421
https://www.dcyf.wa.gov/forms?field_number_value=09-761&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-259&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-491&title=
https://www.dcyf.wa.gov/user/1

1. On all DLR/CPS intakes alleging the biological or adoptive child of a licensee is the victim of CA/N in
which the child is not placed in cof-home care,ie assigned DLR/CPS Investigator will complete a
Safety Assessment within 30 calendar days. The Safety Assessment may be documented directly in
FamLink perSafety Section policy

2. Once the assigned DLR/CPS@stigator has completed a Safety Assessment and Safety Plan, and has
determined that there is a need for monitoring of the Safety Plan and/or provision of services, the
DLR/CPS Supervisor shall contact the appropriate DCFS Supervisor.

3. The Supervisor wilensure that the appropriate DCFS case assignment will occur to provide monitoring
of the Safety Plan and/or provision of services.

4. In the event of disagreement between the DLR/CPS Supervisor and the DCFS Supervisor, the matter
will be immediately referredp the chain of command for resolution.

5. As with any case transfer, appropriate staffings will occur to ensure the transition of services to the
family.

6. When DCFS staff assume responsibility for the case, DCFS also assumes responsibility for making
ongoingdecisions about the safety of the child and/or provision of services. DCFS and DLR will utilize
joint staffings and shared decision making whenever appropriate, especially if the license remains
active. DLR completes the investigation of the allegation.

280. Audi o Recording

2350. Audio RecordingdminWed, 07/25/2018 23:03

Approval: Connie LamberEckel, Acting Assistant Secretary
Original Date: April 1, 2004
Revised DateJuly 1, 2018

Policy Review:July 1, 2023

Purpose
To provide guidance to staff on recording and retaining child interviews and retention of voicemail messages

for evidentiary purposes. This policy also provides the agency response when parents waotitersecord
di scussions or meetings with Childrends Admini st

Scope
This policy applies to CA staff.
Laws

RCW 13.50.010Definitionsd Conditions when filing petitionranformatiord Duties to maintain accurate
records and accaes<Lonfidential child welfare records.

RCW 26.44.035Response to complaint by more than one agé&rogedure Written records.

RCW 26.44.180Investigation of child sexual abusdrotocol® Documentation of agencies' roles.



https://www.dcyf.wa.gov/node/576
https://www.dcyf.wa.gov/user/1
http://app.leg.wa.gov/RCW/default.aspx?cite=13.50.010
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.035
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.180

RCW 26.44.185Investigation of child sexual abusevision and expansion of protocdlild fatality, child
physical abuse, and criminal child neglect cases.

RCW 70.125.030Definitions.

RCW 74.14B.010Chi | dr en &6 s sHiringvanddraiingwor ker s

Policy

1. Audio Recording of Child Physical Abuse or Sexual Abuse Interviews
The CA caseworker must:

1.

2.

7.

Successfully complete speciait training which meets tHeCW 74.14B.010equirements for
conducting interviews with children who are allegedly physically or sexually abused.
Caseworkers and investigators must comath the county protocol and collaborate with law
enforcement and others on the investigation, per the protocol, and on coordinating the interview
of children who have been seriously physically or sexually abused. Follow local protocol when ¢
child abusenterview is conducted by law enforcement, a child advocacy center, another agency
or forensic interviewer. If CA staff are present during a child abuse interview conducted by
another agency or individual pursuant to a local protocol, CA equipment megtdd¢o make an
audio recording of the interview if the protocol permits.
Follow 2333. Interviewing a Victim and Identified Child Intervigalicy.
Make reasonable efforts to audio record child interviewsnithere is:
1. A child protective services (CPS) investigation of physical or sexual abuse allegations.
2. A CPS Family Assessment Response (FAR) to a physical abuse allegation, and the chilc
is being interviewed without their parent present due to conceahstthd safety would
be compromised if theparent was present.
Use near verbatim documentation when conducting the interview and audio recording is not
possible or appropriate due to any of following:
1. The child:
1. Is too young or developmentally unalbeverbally communicate.
2. Refuses to participate if the interview is audio recorded.
3. Demonstrates emotional distress or discomfort about being audio recorded.
2. The joint CPS/law enforcement investigation team agrees it is not appropriate.
3. Another agency isanducting and documenting the interview @ will request a copy
of the interview.
Prior to the interview:
1. If the child interview takes place after the initial faogace (IFF) and child safety will
not be compromised, ask the parent or legal guafdigmermission before conducting
the child interview.
2. If the parent or legal guardian allows the interview, seek permission to audio record the
interview. If the parent refuses, document the interview as near verbatim.
3. Permission from the parent or legaistodian to the interview is not necessary when the
child has been placed in protective custody or is in the care and custody of CA.
4. Follow local office procedures to request a qualified interpreter when the child is Limited
English Proficiency (LEP). Thaterpreter is included in the audio recording. If the
caseworker is bilingual and has passed the required DSHS Bilingual Skills

Test(s)/ Assessment, they may conduct th
per DSHS Administrative Policy 18.82.
5. Obtain the childds verbal consent to auc

consent. If the child refuses to be audio recorded, use near verbatim documentation.
During the audio recorded interview


http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.185
http://app.leg.wa.gov/RCW/default.aspx?cite=70.125.030
http://app.leg.wa.gov/RCW/default.aspx?cite=74.14B.010
http://app.leg.wa.gov/RCW/default.aspx?cite=74.14B.010
https://www.dcyf.wa.gov/node/593

1. Begin the interview by recording:

Caseworkename and role.

Date, time and location of the interview

Chil dés full name.

Verbal consent from the child, and permission to audio record.

Whether the child wants a third party present. If so, record the name and job title
or role of the third party.

2. Reak the child during the interview if I
a break.

3. Record the name and role of anyone entering or exiting the room, and the time the
interview is concludedAfter the child leaves the room, the caseworker reitiord
observations of the childds emotional a

8. After the interview

1. Store all CA audio recordings, and audio recordings provided to CA from law
enforcement or a contracted provider in the case file or, whmpatible, upload into
FamLink within ten calendar days of the completion of the interview.

2. Summarize the contents of the audio recording in a case note. Document as applicable:

The name of the interviewer.
The name of the agency providing the copyhef tecording.
Name of the child.
Date, time and location of the interview.
Third parties present for the interview.
Chil dés statements in regarding the
3. FoIIow office procedures when requesting a transcription of the audio recordimg of
the following conditions apply:
A child reports CA/N during an interview.
A dependency proceeding is planned or in process.
A law enforcement agency, including a prosecuting attorney, requests a transcript
An individual having a legal right to dso requests disclosure of file materials.
An interview is part of a Division of Licensed Resources (BLRS)
investigation and there is a founded finding.
4. Document near verbatim interviews in FamLink and include questions establishing a
voluntary interviewand the child's responses, including:

1. The chil ddés permission for the inter

2. Whether the child wants a third party or anyone else present.

3. Date, time and location of the interview.

4. The chil dés emoti onal and physical s

5. If CA staff receie a request for a copy of or to listen to an audio recording of a child
interview, CA staff must:

1. Determine if the request is a public disclosure or discovery request. If the request
concerns dependency or tort litigation the caseworker must consutheith
assigned AAG to determine if the request is a discovery request.

2. If the request is a public disclosure request, then immediately forward it to the CA
Public Disclosure Coordinator per th8722 Public Rcords Requeét
Responsibility of all CA Staff policy

3. If the request is a discovery request, then follow chd@@00 Record Accuracy,
Privacy and Disclosurpolicies. If the request seeks release damess to an
audio or video recording of a child interview, consult with the assigned AAG or
attorney for your office before providing the recording

2. If a parent or caregiver requests to audio or video record a meeting, inform the parent that CA staff do
not consent to audio or video recording of meetings or discussions. Discontinue the meeting or

agrwnPE

ouswNE

arwnE



https://www.dcyf.wa.gov/node/1144
https://www.dcyf.wa.gov/node/1144
https://www.dcyf.wa.gov/node/1141
https://www.dcyf.wa.gov/node/1141

conversation if the parent refuses to cooperate. If a meeting is discontinued, inform the supervisor
immediately.
3. If retaining a voicemail from a parent or cakeyy for evidentiary purposes, complete the following:
1. Retain the entire message. Do not make any edits or alterations and upload into FamLink. For
help, contact HELP300@DSHS.WA.GOV
2. If audio recording of voicemail is not possible, use near verbatim dadation of the entire
voicemail message.

Resources
Located on the CA intranet

TheQuick Reference Guide to Audio Recording CPS Child Interviews
Interview Protocols

Child Abuse Interviewing and Assessment Alliance Training

Law Enforcement Protocols by afé
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2421. Emergency Pl anmHng
Home Car e

2421. Emergency Planning for Children in @itHome CareadminWed, 07/25/2018 23:04

Purpose

To store currenphotographs, height and weight information for children inafttiome care, in case of a
disaster or emergency.

Policy

The assigned Social Worker will collect and document the following informediiim (5) five business days
of a childenteringout-of-home care (date of OPD):

T Photograph
1 Height & Weight

Update photographs and height and weight information as follows:
T Significant changes in the child occur (e.g. change in appearance, major weight loss or gain)

1 Every 6 monthsfor children less than 6 years old
1 Annually for children 6 years and older

Procedure

Store electronic file of child(s) photograph in the electronic Filing Cabinet for their case. Contact your local
office RAFT Gatekeeper to have the photograph uploadssl ' Sigital Photo Quick Help Guide" for
instructions on the file upload steps and naming convention.


https://www.dcyf.wa.gov/user/1

Social Worker Documentation
Document the following information about the child photograph in the electronic filing cabinet in the
information management stem:

Child name

Date photograph taken

Child age

Child's height/weight
Identifying marks/information

=A =4 =4 =4 =4

For child photographs stored in the case file document the following information on the back of the photograr
and place it in an envelope in front of test current case record binder:

1 Date photograph was taken

1 Child's date of birth
T Height and weight

2440 . CPS Service Delive

2440. CPS Service DeliveadminWed, 07/25/2018 23:06
Approval: Jennifer Strus, Assistant Secretary
Original Date: March 31, 2017

Policy Review: March 31, 2020

Purpose

Provide guidance for Child Protective Services (CPS) investigation caseworkers to determine if voluntary
services are needed and whetbewices will be delivered by the CPS caseworker or Family Voluntary

Services (FVS) caseworker. Services are directed at eliminating safety threats, preventing placement, reducii
ri sk and increasing the par enssafetyapdweliciegct i ve capa
Laws

RCW 26.44.180nvestigation of child sexual abuseProtocols- Documentation of agencies' roles.

Policy

1. The CPS investigation caseworker must:

1. Determing@ f voluntary services are necessary an
identified safety threat on ti&afety Assessment a moderate high or high risk score on the
Structured Decision Making Risk Assessment (SDMB}Arompleting all of the following:

1. Consult with a CPS supervisor and review the following information:
1. Safety Assessment
2. Initial interviews
3. Case history



https://www.dcyf.wa.gov/user/1
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.180
https://www.dcyf.wa.gov/node/578
https://www.dcyf.wa.gov/node/600

4. SDMRA
2. Consider the following factors:
1. Identified safety threats.
2. Existing protective factors within the family and their support system.
3. Level of family crisis.
4. Fami |l yéos ability and willingness to
within the time perid specified.
Services that will help maintain or restore a safe, stable family environment.
Whether safety and protection of the child does not appear to require court
intervention.
2. If voluntary services are expected to last less than 60 calendar days from the intake date and tf
case is not transferred to FVS, complete the following:
1. Initiate referrals to service providers or community resources at any time during the
investigatiorwhen brief services are expected to be completed within sixty days.
Examples include:
1. Removal of health and safety hazards from the home or minor repairs.
2. The family will benefit from additional resources, e.g., childcare, Supplemental
Nutrition Assistane Program (SNAP), Temporary Assistance for Needy Families
(TANF), bus pass, public health nurse, First Steps, Women, Infant and Children
(WIC), Domestic Violence programs, Early Support for Infants and Toddlers
(ESIT), or family planning.
2. Coordinate withd@mily members and community partners when recommending services.
3. Complete a new safety assessment at key decision points f&af€x Assessment
policy.
4. Ensure services paid by CA are completed withinkiestigation timeframe of 60 days
unless there is an extension resulting from law enforcement requésCé26.44.185.
3. If the case will transfer tBVS, initiate referrals to service providers or community resources and
work with the CPS supervisor to:
1. End the CPS assignment if the investigation is complete.
2. Co-assign the case if the investigation is not complete.
4. Consult with the CPSupervisor to determine if court intervention is needed if a family declines
services, and any of the following exists:
1. Safety threats exist and cannot be managed or controlled in the home.
2. There is a moderate high or high risk score on the SDMRA.
3. Reasonable efforts have not increased t
5.1 f a childbés safety cannot be managed or ¢
1. Initiate aVoluntary Placement Agreement (VP#When the child isanticipated to safely
return to his or her parent within 90 days.
2. Initiate court intervention if the child is not anticipated to return to his or her parent
within 90 days.
2. The CPS supervisor must:
1. Collaborate with the FVS supervisor when it is deteadithat FVS is appropriate, and a FVS
caseworker is assigned.
2. Consult with the area administrator (AA) when there is a disagreement about a CPS investigatit
identified for FVS.
3. Document in a supervisory case note his or her review of the completedgatrestiand
transfer to FVS.

oo

2540. |l nvesti gati ve Asse.

2540. Investigative AssessmeauminWed, 07/25/2018 23:07


https://www.dcyf.wa.gov/node/578
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.44.185
https://www.dcyf.wa.gov/node/606
https://www.dcyf.wa.gov/node/1312
https://www.dcyf.wa.gov/user/1

Policy

The Investigative Assessment (IA) must be completdeamLink within 60 calendar days of Children's
Administration receiving the intake.

1. A complete Investigative Assessment will contain the following information:

1. A narrative description of:

1. History of CA/N (prior to the current allegations, includegimization of any child in

the family and the injuries, dangerous acts, neglectful conditions, sexual abuse and exte

of developmental/emotional harm).

2. Description of the most recent CA/N (including severity, frequency and effects on child).
3. Protectivefactors and family strengths.

Structured Decision Making Risk Assessment (SDMRA) tool.

Documentation that a determination has been made as to whether it is probable that the use of

alcohol or controlled substances is a contributing factor to the allbgsée ar neglect.

4. Disposition; e.g., a description of DCFS case status.

5. Documentation of Findings regarding alleged abuse or neglect. Findings will be base on CA/N
codes designated in the intake according to the following definitions:

1. Founded means: Based the CPS investigation, available information indicates that,
more likely than not, child abuse or neglect did occur as defined in WAQ2689.

2. Unfounded means: The determination following an investigation by CPS that, based on
available informationit is more likely than not that child abuse or neglect did not occur
or there is insufficient evidence for the department to determine whether the alleged chil
abuse did or did not occur as defined in WAC-33809. RCW 26.44.020

3. If a court in a civil orcriminal proceeding, considering the same facts or circumstances
contained in the CA case being investigated, makes a judicial finding by a preponderanc
of the evidence or higher that the subject of the pending investigation has abused or
neglected thetdld, CA shall adopt the finding in its investigation.

4. When a criminal or civil finding differs from an unfounded finding on a completed
investigation or closed case, CA will, upon request, consider the changing the CA/N
finding to founded.

Procedure
WhenCA staff considers a criminal or civil findings that differs from an unfounded
finding on a completed investigation or closed case, they must:
1. Compare the court case with the department case to ensure the same facts are
considered.
2. Discuss the judicial fidings with the CPS supervisor and Area Administrator to
determine if the CA findings should be changed.
3. Send a new CPS Founded letter and follow regular CAPTA procedures, if it is
determined the findings should be changed.

5. When a third founded finding made involving the same child or family within the
previous 12 months, CA must promptly notify the Office of the Ombudsman of the
contents of the report and disposition of the investigation.

2541 . Strugtured Deci si1 o
Assessment E( SDMRA)

2541. Structured Decision Making Risk Assessment®(SDM&inWed, 07/25/2018 23:08

wn


https://www.dcyf.wa.gov/user/1

Purpose Statement

The Structured Decision Making Risk Assessment (SDMRA) is a housbhséthssessment focused on the
characteristics of the caregivers and children living in that household. By completing the SDMRA following th
Safety Assessment, the worker obtains an objective appraisal of the risk to a child. The SDMRA informs whe
services mgor must be offered.

Laws

RCW 26.44.030

Executive Order 1-p4

Policy

1.

The SDMRA risk assessment ta® required as part of the Investigative Assessment and is completed
on all screened in CPS intakes (includes Risk Only intakes) requiring a CPS investigation.

Services must be offered to families with a high SDMRA score.

Servicegmay be offered to famiés with a moderately high SDMRA score.

Services are not offered to families when observable, verifiable and describable changes have been
made within the family that reduces the identified risk in the SDMRA .

Cases with a high SDMRA score must be staff@ti a Child Protection Team (CPT) for identified

child victims aged six years or younger.

Procedures

1.

3.

Complete the SDMRA no longer th&0 days after the intake was received and following the Safety
Assessment and prior to a determination to offer ongeéngces or a case transfer to another program
area. Supervisors may extend the completion date of the SDMRA with reason.
When the SDMRA score is "high" and the child is determuneshfethrough the Safety Assessment
then:
1. Follow theSafety Plan policy
2. Follow the1740 Child Protection Teams (CPT) policy
3. Document "Transferred to Tribal Authority" per ICW Manual on the Investigative Assessmen
disposition tab when a Tribe is assuming responsibility for providing services and monitoring the
family.
4. Explain why services were not offered or provided to the family in (including when Tribe
assumes authority) in FamLink.
When the SDMRA score Itigh" or "moderately high" and the child is determisafethrough the
Safety Assessment:
1. Offer services when the SDMRA score is high and both family and individual level concerns
exist per2440 Service Areement policy
2. Consider offering services when the SDM score is moderately high and both family and
individual level concerns exist pgd40 Service Agreement policy
3. Services are not offered to familieb@n observable, verifiable and describable changes have
been made within the family that reduces the identified risk in the SDMRA.
4. Follow thel740 Child Protection Teams (CPT) policy
5. Document the followingn the Investigative Assessment disposition tab when services are not
offered to the family by CA:
1. "Transferred to Tribal Authority" if Tribe is assuming responsibility for providing
services and monitoring the family



http://apps.leg.wa.gov/RCW/default.aspx?cite=26.44.030
http://www.governor.wa.gov/sites/default/files/exe_order/eo_12-04.pdf
https://www.dcyf.wa.gov/node/576
https://www.dcyf.wa.gov/node/588
https://www.dcyf.wa.gov/node/598
https://www.dcyf.wa.gov/node/598
https://www.dcyf.wa.gov/node/588

2. "Other" on the drop down menu andtie text box document an explanation why
services were not offered or provided
4. When the chronicity indicator has been identified with a family and the family has a SDMRA score of
high, and:

1. Voluntary services are offered:
1. Refer family to appropriate ewetice based or promising programs where available, or
2. If not available, refer other relevant agency contracted or community services

2. Voluntary services are not offered:
1. Follow thel740 Child Protection Teant€PT) policy
2. Review case with CPS supervisor before case closure

Resources

SDM Risk AssessmentProcedures Manual

1740 Child Protection Teams (CPT) policy

2440 Service Agreement policy

Comparing and Understanding the Differences: Risk of Maltreatment, Present Danger, Impending
Danger- article

1 The Differences between Risk and Safedyticle

2559, Hospital Hol ds

2559. Hospital HoldadminWed, 07/25/2018 23:11
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Original Date: September 1995
Revised Date:October 31, 2019
Sunset Review DateOctober 31, 2023

Approved by: Jody Becker, Deputy Secretary of Children and Families

Purpose
Hospital administrators or physicians have legahority to delay discharge of a child through a hospital hold
for up to 72 hours, without DCYF taking placement and care authority (PCA). The hospital administrator or

physician must believe a child is in imminent danger if released to their parentsrdiags. This policy
provides direction on how to respond to a hospital hold.

Scope
This policy applies to DCYF child welfare employees.
Laws

RCW 26.44.056 Protective detention or ctasly of abused childReasonable causéotice- Time limits-
Monitoring plan- Liability.



https://www.dcyf.wa.gov/node/588
https://www.dcyf.wa.gov/node/588
https://www.dcyf.wa.gov/node/598
http://action4cp.org/documents/2006/pdf/Januaryarticle.pdf
http://action4cp.org/documents/2006/pdf/Januaryarticle.pdf
http://action4cp.org/documents/2003/pdf/Jan2003TheDifferencesbetweenRiskandSafety2.27.pdf
https://www.dcyf.wa.gov/user/1
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.056

Policy

1. When a hospital administrator or physician detains a child on a hospital hold, DCYF must determine if
the child is at risk of imminent danger if dischargedhe parents or guardians.
2. Ifitis determined that the child is unsafe, DCYF must take PCA of the child through one of the
following:
1. Protective custody (PC) by law enforcement (LE) or hospital administrator or physician with a
signed Child Custodyransfer DCYF 1a157 form.
2. Court order.

Procedures

1. When a child is placed on a hospital hold, caseworkers must:
1. Contact the hospital to identify and deter
1. Release date.
2. Medical issues if the child is not ready for discharge.
3. Medical andoehavioral needs once released.

2. Document the information received from the hospital in a FamLink case note.

3. Follow Indian Child Welfare (ICW) Initial Intakpolicy and procedures when there is reason to
knowa child is or may be a member, or is the biological child of a member, and eligible for
membership in a federally recognized tribe.

4. If the child is at imminent risk and placement is being considered then follgdtadbement Out
of-Home and Conditions for Return Home

1. Ifitis determined at thETDM that the child cannot be safely discharged to their parents
or guardians obtain PCA through one of the following:
1. Child Custody Transfer DCYF 1057 form.
2. Court order
2. If the child can be safely discharged home, return the child to the parguisrdrans
and monitor the childodos safety for at |
hold and on PC by LE.
2. If DCYF takes PCA, the caseworker must:

1. Verify that a Child Custody Transfer DCYF-1G7 form has been signed by law enforcemant,
hospital administrator, or a physician.

2. Upload the completed and signed form into FamLink.

3. Review the discharge summary to identify t

4. Verify the child receives necessary follayp health care as specified by thedical provider in
theHealth Care Services for Children Placed in-OfiHome Carepolicy.

5. Follow the:

1. Placement Oubf-Home and Conditions for Return Herpolicy.
2. Dependency Petition Process policy
3. Medically Fragile Children policy

Forms

Child Custody Transfer DCYF 1057 (located on the DCYF CA Intranet)

2559B. CPS I nvestigative

2559B. CPS Investigative Findings NotificatiadminWed, 07/25/2018 23:12



https://www.dcyf.wa.gov/node/873
https://www.dcyf.wa.gov/node/619
https://www.dcyf.wa.gov/node/619
https://www.dcyf.wa.gov/node/586
https://www.dcyf.wa.gov/node/1350
https://www.dcyf.wa.gov/node/619
https://www.dcyf.wa.gov/node/1313
https://www.dcyf.wa.gov/node/1351
https://www.dcyf.wa.gov/user/1

Approval: Jennifer Strus, Assistant Secretary
Original Date: September 1976
Revised Date July 23, 2017

Policy Review July 1, 2021

Purpose

To inform subjects of the Child Protective Services (CPS) investigative findings including information
regarding requests for review of founded findings.

Scope

Thispolicyappl i es to all Childrends Administration st:
Laws

P.L. 93247 Child Abuse Prevention and Treatment Act

P.L 113320 Child Abuse Prevention and Treatment Act Amendment

RCW 26.44.100Information about Rights and Notification of Investigation, Report and Findings

RCW 26.44.12%Alleged Perpetrators Right to Review and Amendment of Finding Hearing

WAC 38815-065Does CPS have to notify the alleged perpetrator of the results of CPS investigation?

WAC 38815-069How does CPS notifthe alleged perpetrator of the finding?

WAC 38815073 What information must be in the CPS finding notice?

Policy
CA staff must:

1. Notify subjects of all approved CPS investigative findings in writing and orally, whenever possible,
whether founded or unfounded and providerdwgired informatiomegarding the stepnecessary to
request a CA founded finding review.

1. Document efforts to notify and inform subjects of the finding and process for requesting review
of a founded finding in a case note.

2. Retain a hard copy of the founded or unfounded letter in the case file
3. Founded findings:

1. Send a founded finding | etter to the su

certified mail, return receipt requested. This includes:
1. Documenting the certified mail tracking number on the letter and Deliver
Tracking page iframLink.



http://apps.leg.wa.gov/rcw/default.aspx?cite=26.44.100
http://apps.leg.wa.gov/rcw/default.aspx?cite=26.44.125
http://app.leg.wa.gov/WAC/default.aspx?cite=388-15-065
http://app.leg.wa.gov/WAC/default.aspx?cite=388-15-069
http://app.leg.wa.gov/WAC/default.aspx?cite=388-15-073
http://app.leg.wa.gov/WAC/default.aspx?cite=388-15-073

2.

2. Retaining the Domestic Return Receipt (green card) when received with the
parentdés signature or 1 f it is retur

Personally serve the founded finding letter if the certified mail is returned and the
department isaively working with the subject on an open case in any CA program. If
the subject refuses to accept thgerson delivery, CA staff must document that the
caseworker attempted to hand deliver a copy of the finding letter to subject and the
subject refuse to accept the letter. This information is documented in the Delivery
Tracking page in FamLink.

4. Unfounded findings:

1.

2.

3.

Document the date the letter was provided and how it was provided to the subject in the
Delivery Tracking page in FamLink.

Sendtheunfouhed finding |l etter to the subject
by United States (U.S.) mail or encrypted email.

If provided via encrypted email, upload a copy of the email sent to the subject showing
the letter is attached in the email into Fank.i

. If a court in a civil or criminal proceeding, considering the same facts or circumstances contained in thi
CPS investigation, makes a judicial finding by a preponderance of the evidence (or higher standard) tr
the subject of the pending investigatiwes abused or neglected the child, CA will adopt the finding in

its investigation.

. When a court in a civil or criminal proceeding make a finding that differs from an unfounded finding on
a completed investigation or closed case, CA will, upon requestidesrchanging the CA/N finding to

founded.

1. Compare the court case with the department case to ensure the same facts are considered.

2. Discuss the judicial finding with the CPS supervisor and area administrator to determine if the
CA finding should be chargl.

3. Send a new CPS founded finding letter to the subject and follow regular CAPTA procedures, if |
is determined the finding should be changed.

.Promptly notify the Office of the Family of C

disposition ofthe investigation when a third founded finding is made involving the same child or family

within the previous 12 months.

. Notify the guardian ad litem or court appointed special advocate, if assigned to a child involved in the

investigation, of the disposin of the investigation

Forms

Resources

CPS Founded Letter DSHS-833
CPS Unfounded Letter DSHS 842
DLR/CPS Founded Letter DSHS-@4.3a

DLR/CPS Unfounded Letter 6812a and 0912b

2559C CPSnvestigative Founded Findings Review

2540 Investigative Assessment policy



https://www.dcyf.wa.gov/node/604
https://www.dcyf.wa.gov/node/599

2559C. CPS I nvestigative

2559C. CPS Investigative Founded Findings ReadminWed, 07/25/2018 23:14
Approval: Jennifer Strus, Assistant Secretary

Original Date: September 1976

Revised Date:January 31, 2016

Policy Review:January 1, 2020

Purpose

Inform staff of the process to revig®PS investigative findings when a review is requested by a subject with a
founded finding of Child Abuse/Neglect (CA/N).

Scope

This policy applies to all Childrends Administra
Laws

P.L. 93247 Child Abuse Prevention and Treatment Act

P.L111-320Child Abuse Prevention and Treatment Act Amendment

RCW 26.44.100nformation about Rights and Notification of Investigation, Report and Findings

RCW 26.44.12%Alleged Perpetrators Right to Review and Amendment of Finding Hearing

WAC Chapter 388L5 Child ProtectiveServices

Policy

1. Arequest for review of a CPS founded finding must be receith 30 calendar daysfollowing the
subjectbés receipt of the notification. I f the
subject has no further right ta anternal review, administrative hearing or judicial review of the finding.

2. All CA founded findings reviews must be conducted within 30 days by the regional administrator or
Division of Licensed Resources administrator or his or her designee who istbddivst level of
supervision and was not involved in the original decisi@aking about the finding. At a minimum, the
internal review must include:

1. Areview of the case file, to include the intake, case notes, Investigative Assessment, and the
findingsinformation; and

2. Areview of any written information provided by the subject of the intake.

3. When necessary, the review will include an interview with the assigned worker and/or the
worker's supervisor.


https://www.dcyf.wa.gov/user/1
http://apps.leg.wa.gov/rcw/default.aspx?cite=26.44.100
http://apps.leg.wa.gov/rcw/default.aspx?cite=26.44.125
http://app.leg.wa.gov/WAC/default.aspx?cite=388-15

3. CA staff must notify the subject of the CA foundautiings review results within 30 calendar days from
the date the department received the request.
1. Notification must be in writing by certified mail, return receipt requested to the subjects last
known address.
2. If the results remain founded, the hearingjfreation letter must include the process to request
an Administrative Hearing.
4. CA staff must change the findings in the AFinNn
decision when a review or hearing overturns the founded finding.
5. All findings will remain in effect as originally determined pending any internal review or administrative
hearing.
Forms

CPS Review Denied Notification form DSHS-236 (on Intranet)

2571. Mandated Reports t

2571. Mandated Reports to Law EnforcenmeihinWed, 07/25/2018 23:15
Approval: Jennifer Strus, Assistant Secretary

Original Date: 1972

Revised Date: July 23, 2017

Policy Review: July 23, 2020

Purpose

Provi de Administrdtione(@A) staff direction for notifying law enforcement (LE) about crimes against
children and vulnerable adults and alleged abuse of children.

Scope
This policy applies to all CA staff.
Laws

RCW 13.50.01®efinitionsi Conditions when filing petition or informatidnDuties to maintain accurate
records and acces<Lonfidential child welfare records.

RCW 1350.100Records not relating to commission of juvenile offerisbiintenance and accesfkelease of
information for child custody hearingsDisclosure of unfounded allegations prohibited.

RCW 26.44.030 (4iReports’ Duty and authority to makie Duty of receiving agency Duty to notify.

RCW 74.13.031 (3uties of departmerit Child welfare services



https://www.dcyf.wa.gov/user/1
http://apps.leg.wa.gov/rcw/default.aspx?cite=13.50.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=13.50.100
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.030
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.031

RCW 26.44.190nvestigation of child abuse or neglédParticipation by lavenforcement officer
Policy
CA staff will:

1. Notify LE when any of the following apply:

1. There is a reasonable cause to belieggrae has been committed against a child or vulnerable
adult.

2. There is an allegation of child abuse or neglect (CA/N) including:

1. Child fatality or near fatality suspected to be caused by CA/N.

2. Nonraccidental physical injury of a child.

3. Sexual Abuse or geal exploitation.

4. A suspicion, indication or confirmation of commercial sexual exploitation (CSEC), and
there is reasonable cause to believe a crime against a child has been committed.

3. A law enforcement officer investigating alleged child abuse or neigleat has been, a parent,
guardian, or foster parent of an alleged child victim. If the law enforcement agency continues th
investigative assignment of an officer who is the current foster parent of the alleged child victim
the CA caseworker must renmmthe child from placement with the investigating officer.

2. Notify LE verbally or with a written Child Protective Services (CPS) intake report.

1. Within 24-hours of receiving:

1. A CPS intake with an emergent response time and the child is believed to bgeén. da
2. An intake about an indicated or confirmed Commercially Sexually Exploited Child.
2. Within 72-hours of:
1. Receiving a CPS intake with a nemergent response time.
2. When an investigation or Family Assessment Response (FAR) reveals reasonable cause
to believe that a crime against a child may have been committed.

3. If a verbal report was made, send a copy of the intake to LE within five calendar days of making the
verbal report.

4. When any child in an open case is believed to be at imminent risk of seriousrithere is a new
allegation of child abuse or neglect not included in the original intake, the assigned caseworker must
make a report to intake pRICW 26.44.030 (1)(a).

5. If there is easonable cause to believe ahgnt has been abandoned, abused, neglected, or exploited,
regardless of the source of information, notify his or her supervisor or manager per DSHS
Administrative 8.02 policy located on the DSHS intranet.

6. CA staff may relese confidential case information to other juvenile justice or care system agencies only
when an investigation or case involving the child in question, is being pursued by the other agency or
when that other agency is responsible for supervising the @hilslincludes entities such as police,
prosecuting attorneys, diversion units, detention centers, courts, and schools but does not include a
childés placement, i.e., |icensed or unlicens

7. Document i n FamLink on Iowinginformatiankveen $endand tberrapartitoo
law enforcement:

1. LE agency name.

2. Date and time the report was sent.

3. Method by which the report was sent.

4. Explanation of the reason the report was sent.

Forms

Intake Report DSHS 1260 located on the Intake aRdrms pages on the CA Intranet.


http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.190
http://apps.leg.wa.gov/RCW/default.aspx?Cite=26.44.030

Resources

Mandated Reporter Toolkit

3000. Family Voluntary S

3000. Family Voluntary Services (FV&iminWed, 07/25/2018 23:16

Original Date: September 1995
Revised Date:October 31, 2019
Sunset Review DateOctober 31, 2023

Approved by: Jody Becker, Deputy Secretary of Children and Families

Purpose

Family Voluntary Services (FVS) allowmrents to voluntarily engage in services to increase their protective
capacities and meet t hsengmeeds.dbébs safety, health,

Scope
This policy applies to DCYF caseworkers.
Laws

RCW 13.32A.14M®ut-of-home placementChild in Need of ServiceBetition by DepartmentProcedure.

RCW 26.44.030Reports Duty to Make

RCW 26.44.056Protective Detention or Custody of Abused Child

RCW 43.185C.31%¥outh Services HOPE centers Requrements

RCW 43.185C.32F outh Services HOPE centers Eligibility

RCW 74.14A.02@ervices for Emotionally Diarbed and Mentally Il Children, Potentially Dependent
Children, and Familiein-Conflict

PL 113183 Preventing Sex Trafficking and Strengthening Families Act
Policy
1. The following cases are assigned for FVS:

1. A non-Child Protective Services (CPB}take including:
1. Request for services.


https://www.dcyf.wa.gov/node/88
https://www.dcyf.wa.gov/user/1
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.32A.140
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.030
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.056
http://app.leg.wa.gov/RCW/default.aspx?cite=43.185C.315
http://apps.leg.wa.gov/rcw/default.aspx?cite=43.185C.320
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2. Intakes on runaway youth under age 12 who are at a Crisis Residential Center (CRC),
Hope Center, or overnight youth shelter.

2. CPS investigation or risknly cases when the family has agreed to participate in services and
any of the following exists:

1. A moderately high or high risk score on tBguctured Decision Making Risk
Assessment (SDMRApol.

2. A safety assessmehias identified a safety threat that can be managed sifesy plan

3. Child is placed in oubf-home care on "oluntary Placement (VPAJue to a safety
threat that cannot be managed in the home.

4. Cases require six months of child safetyniaring when all three of the following
conditions are met:

1. The child is placed on a hospital hold by the physician or hospital administrator.
2. The child is placed in protective custody by law enforcement (LE); and
3. CPS determines the child can return home

2. The FVS supervisor will:

1. Hold a case transfer staffing with the CPS supervisor, including the sending and receiving
caseworkers, when a request is made to transfer a case from CPS to FVS. An FVS caseworkel
must be assigned within three days of the retjior transfer.

2. Address issues in the case transfer staffing including the safety, permanency drengell
needs of the child, familybés progress in s
staffing must be documented in a case note.

3. Consultwith the area administrator (AA) when there is a disagreement about an intake screenin
decision or the transfer of a CPS investigation to FVS.

4. Assign CPS risk only intakes to FVS caseworkers peCts=Assignmenipolicy. If the case is
co-assigned to FVS and CPS investigation, assign the risk only intake to the CPS investigation
caseworker. Follov2331 Child Protective Services Investigatfolicy.

5. Condu¢ monthly supervisor case reviewsview allsafety plangnd case plan. Document the
reviews in a case note.

6. Review for case closure if the family:

1. Hascompleted or is no longer in need of services and there is no present danger or
identified safety threat.

2. Is unable to be located and the FVS caseworker followed the steps outlined in the
AGui delines for Reasonable Edfomttsheée oCA
intranet.

7. Review FVS cases that remain open to:

1. Verify a case plan has been developed if the case has been open beyond 45 days and tl
family is participating in services.

2. Verify monthly healthand safety visiteccurred if the case has been open beyond 60
days.

3. Continue reviewing the case every 90 calendar days from FVS case assignment to
determine if continued services are needed.

4. Obtain AA approval if the case is open beyond 180 days fromdag& assignment and
every 90 days thereatfter if services are still needed.

3. FVS caseworkers will:

1. For FVS Cases Transferring from CPS Investigations:

1. Prior to initial contact with the family:

1. Review the case file, safety assessmentGaxk Plan DSHS 1%59A and all
other case information as it becomes available.

2. Participate in a case transfer staffing, if applicable, to discuss the case including
safety, permanencyancetb ei ng needs of the chil d,
services and any other identified service need.
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2. Make contact with the family within seven calendar days from the date a case transfers
from CPS investigation to FVS.

3. Conduct an initial private fae®-facehealth and safety visitith all of the children
within ten calendar days of the transfer.

4. Complete the following during the initial meeting with the child and family and
subsequent meetings as needed:

1. Assess fopresent dangeiTake immediate protective action if a child is in
present danger.

2. ldentify all individuals living in the home and assess for safety threats and risk.

5. 1 nqui r e ab o u blememberskigor dligibiitg for pnensbsrship in a federally
recognized tribe. Followndian Child Welfare Chapter 3 Inquiry and Verification of
Childés I.ndian Status

6. Prior to contacting or sharing any infieation about a family with collateral contacts and
service providers, obtain releases of information from parents. This includes any
information being shared about the mental health treatment, substance abuse treatment
access to reproductive services argually transmitted diseases (STD)/human
immunodeficiency virus (HIV) for parents or youth age 13 years and older.

7. Follow the Infant Safety Education and Intervention policy for all children in the
household birth to one year and anytime a new infantstite home.

8. Complete a new safety assessment at key decision points Eaf€f assessment
policy.

9. Complete asafety plarwith the family if a safety threat is identified and can be
controlled and managed with a safety plan.

10. Conduct routine and universaédmestic violence (DV3creening at key points in a case,
i.e., a new irdke, case transfer, andassessment of safety to identify if DV is present.

11.Complete th&€ommercially Sexually Exploited Child (CSESgEreening Tool DSHS 15
476 when there is suspicion, indication or caonéition that the child or youth may be a
victim of commercial sexual exploitation (CSE).

12.Complete th&Comprehensive Family Evaluation (CREithin 45 calendar days of a FVS
assignment, aneivery 90 days aftehe CFE is approved.

13.Complete annvestigative assessmawithin 60 calendar days when assigned a CPS risk
only intake and follow2331. Investigative Standispolicy.

14.Provideconcrete gopodand supports that strengthen t
and meet their childrendés needs. Concre
safety andisk identified in the assessment.

15. Conduct monthhhealth and safety visitgith children and monthly visits with caregivers
and parents.

16.Review the case with the supervisor and assess whether to plabddive outof-home
care when any of the following apply:

1. Safety or risk cannot be managed with a safety plan.

2. The family refuses services.

17.Complete the following case planning and service referral activities for childieame
or placed oubf-home m aVPA.

1. Develop acaseplawwi t h t he family based on the
needs.The case plan must address the moderately high or high risk factors and
the identified safety threats for the child.

2. Refer the child and family to service providers or community resources whe
needed and available. This includes referring a child or youth with complex
behavioral health needs for a Wraparound Intensive Services (WISe) screen per
4542. WISe policy

3. If a child is a member or eligie for membership in a federally recognized tribe
from Washington state, contact the tribe to:
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1. Determine the tribebds | evel of in
2. ldentify any available tribal services and resources.
3. Review and follow thélemorandum of Understanding (MOthat CA
has with the childbés tribe (i f on
18. Complete the following additional case planning and service referral activities for a child
placed oubf-home on a/PA:

1. Conduct @&amily Team Decision Making (FTDM) meetipgior to placement
and when returning the child home per WA policy.

2. Develop aamily time and sibling visiplan that includes visits in the least
restrictive setting based on risk factors, existing danger, safety threats and
protective factors.

19. Transfer the case ©hildren and Family Welfare Services (CFWS) dependency
petitionhas been filed. If the case is @ssigned and is within two weeks of case
transfer, the CPS worker will file the dependency petition.

20.Make a report to intake p&CW 26.44.030 (1)(ayjhen any child in an open case is
believed to be at imminent risk of serious harm or there is a new allegation of child abust
or neglect

21.Close the case when:

1. The family has completed or is no longer in need of services and there is no
present danger or identified child safety threats.

2. The family is unable to be | ocated f
for Reasonable Effortso Locat e Chil dren and/ or P

2. For NonCPS FVS Cases
1. Make contact with the referrer, youth or family member on@&% intake cases within
the following times (excluding weekends and holidays):

1. 72 hours for a request for services.

2. 24 hours for intakes on runaway youth under age 12 who are currently located at
CRC, Hope Center or overnight youth shelter.

2. Prior to initial contact with the family review the intake, history and all other case
information as it becomes available.

3. Comgete the following during the initial meeting with the child and family, and
subsequent meetings as needed:

1. Assess fopresent dangeifake immediate protective action if a child is in
present danger

2. ldentify and verify all individuals living in the home and assess for safety threats
and risk.

3. Follow thelnfant Safety Education and Interventipalicy for all children in the
household birth to one year and anytime a new infant enters the home.

4. Il nquire about the childbés possible m
federally recognized tribe. Follomdian Child Welfare Chapter 3 Inquiry and
Verification of. Childoés Indian Statu

5. Prior to contacting or sharing information about a family with collateral contacts
and service providers, obtain releases of information from parents. This includes
any informatiorbeing shared about the mental health treatment, substance abuse
treatment, access to reproductive services, and STD/ HIV for parents or youth ag
13 years and older.

6. Initiate referrals to service providers or community resources when needed and
available.This includes referring a child or youth with complex behavioral health
needs for a Wraparound Intensive Services (WISe) screetbp2r WiSe policy

7. Complete annvestigative assessmemhen assigned a CPS Ri€kly intake and
follow 2331. Investigative Standargslicy.
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8. Complete the€CSECScreening Tool DSHS 1576 when there is suspicion,
indication or confirmation that the child or youth may be a victim of CSE.

9. Provideconcretegoodand supports that strengt he
careforandme¢thei r chil drenbés needs. Concr
to the issues of safety and risk identified in the assessment.

10.Complete theCEE by the 45th calendar day of the intake and updat€Hie
every 90 calendar days if the case remains open.

11.Should the case remain open beyond 45 days, the following must occur and
parents must be informed of the following:

1. Conduct monthlhealth and safety visitgith all children in the home and
monthly visits with caregivers and glarentsf the case is open beyond
60 days.

2. Develop acase plamwith the family based on the assessment of the
famil yéds needs.

3. Complete routine and univerdaV screening and rassessment of safety
to identify if DV is present.

4. Complete the following additional case planning and service referral activities for a child
placed oubf-home on a/PA:

1. Conduct &TDM meetingprior to placement and returning a child home per the
VPA policy.

2. Develop aamily time and sibling vi$ plan that includes visits in the least
restrictive setting based on risk factors, existing danger, safety threats and
protective factors.

Forms

Case Plan DCYF 1359A

Commercially Sexually Exploited Child (CSEC) Screen DCYHT5 (Located on the DCYF Intranet)

Indian Identity Request DCYF 0861

Voluntary Agreement Plan DCYF 884B (Locatedn the DCYF Intranet)

Resources

Soci al Wor kerds Practice GUt314e to Domestic Viole

3100. Family Reconcil i at

3100. Family Recongdtion ServiceadminWed, 07/25/2018 23:18

Original Date: December 15, 1996
Revised Date:July 28, 2019
Sunset Review DateJuly 31, 2023

Approval: Ross Hunter, Secretary
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Purpose

Family Reconciliation Services (FRS) are voluntary services designed to resolve problems related to family
conflict, atrisk youth, or a youth who may be in need of services. These services are provided to youth ages !
through 17 years old and their fared to alleviate personal and family situations which present a serious and

imminent threat to the health and stability of the family and reunify the family, maintain the family unit or avoic
out-of-home placement.

Scope
This policy applies to the Departmieof Children, Youth, and Family (DCYF) employees.
Laws

Chapter 13.32A RCWFamily Reconciliation Act

RCW 43.185C.290 Youth services Child admitted to secure facilisMaximumhours of custody
Evaluation for semsecure facility or release to department of social and health serfReesntal right

to remove child Reconciliation effort Informationto parent anahild - Written statement of services and
rights- Crisis residential center immunity from liability

RCW 43.185C.315Youth services HOPE centers Establishment Requrements

Policy
Caseworkers must:

1. Contact the family within twentjour hours of being assigned the case, excluding weekends and
holidays, to schedule an interview and assessment.

2. Complete a Family Assessment with the involvement of a multidisciplinamy, i€applicable, to
determine available services to keep the family intact.

3. Provide FRS to youth 12 through 17 years of age and their families, where youth have run away or are
in conflict with their family.

4. Complete the Commercially Sexually Exploitedil@{CSEC) screening tool DSHS 456 in FamLink
if a youth is suspected, indicated, or confirmed of being a CSEC.

5. Follow theCommercially Sexually Exploited Children (CSE&)licy for youth indicated or cdinmed
CSEC.

6. Refer a youth with complex behavioral health needs for a Wraparound Intensive Services (WISe) scre
perWISe policy.

7. Follow theHealth and Saity Visit policy requirements for all cases open beyond 60 calendar days.

8. Upon request by the parent or youth, complete a Family Assessment for Child In Need of Services
(CHINS) or AtRisk Youth (ARY).

9. File a CHINS petition on behalf of the youth when peatedency is not being pursued, the parent has not
filed an ARY petition, and DCYF is asking the court to approve aiobhibme placement under the
following circumstances:

1. The youth has been admitted to a CRC or has been placed by DCYF incdshonte
placement, and:
1. The parent has been notified that the youth admitted or placed.
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2. The youth cannot return home and legal authorization is needed {fof-baoine
placemenbeyond seventywo hours.
3. An agreement has not been reached between the parent and youth as to where the yout
will live.
4. A CHINS petition has not been filed by either the parent or youth.
5. The parent has not filed anm@k youth petition; and
6. Theyouthhas no suitable place to |live other
2. The youth has been admitted to a CRC and:
1. Seventytwo hours, including Saturdays, Sundays and holidays, have passed since
placement.
2. The CRC staff, after searching with due diligence, have beable to contact the
yout hds parents.
3. The youth has no suitable place to live other than the home of his or her parent.
3. An agreement between the parent and youth made pursuR@i\ta13.185C.28@r pursuant to
RCW 13.32A.120(1}s no longer acceptable to the parent or youth, and:
1. Seventytwo hours, including Saturdays, Sundays, and holidays, have passed since
notfication.
2. No new agreement between parent and youth as to where the youth will live has been
reached.
3. A CHINS petition has not been filed by either the youth or the parent.
4. The parent has not filed an ARY petition; and
5. The youth has no suitable placeito e ot her than their pare
10. Meet the following requirements when filing a CHINS petition on behalf of the youth:
11.Be filed in the county where the parent resides.
12. Allege the youth is a CHINS.
13. Ask only that the placement of a youth outside the parent home be approved.
14. Authorize emergency medical and dental care if a youth is placed-of-boitme care on a CHINS
order.
15. Request a dismissal of a CHINS -@fthome placement no more than 180 calendar days from the
initial review hearing, peRCW 13.32A.190
16.When requested, assist the parent in filing an ARY petition in the county where the parent resides and
allege that:
1. The youth is an atisk youth.
2. The parent has the right kegal custody of the youth.
3. Court intervention and supervision are necessary to assist the parent in maintaining the care,
custody, and control of the youth.
4. Alternatives to court intervention have been attempted or there is good cause why such
alternatives have not been attempted.
17.Close the case after 30 days unless the family is referred for contracted services, DCYF placement, ot
ordered by the court to monitor compliance with the dispositional order of a CHINS or ARY petition.

Procedures
Caseworkersnust:

1. Assess the family and refer to appropriate services to avoiofdame placement.
2. Report to intake when any child in an open case is believed to be at imminent risk of serious harm or
there is a new allegation of child abuse or neglect
3. Staff case wh supervisor if:
1. Services other than family crisis counseling is needed.
2. The case needs monitoring or services beyond 30 days.
4. Make a referral to a contracted service provider when appropriate.
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5. If ordered by the court, for a CHINS or ARY dispositionaihng:
1. Submit a dispositional plan;
2. Monitor compliance with the dispositional order;
3. Assist in coordinating the provision of cowndered services; and
4. Submit reports at subsequent review hearings regarding the status of the case.
6. Request dismissal of the CHINS when it is not feasible for DCYF to provide services due to one or mo
of the following circumstances:
1. The youth has been absent from court approved placement for 30 consecutive days or more;
2. The parents or the youth refusecooperate in available, appropriate intervention aimed at
reunifying the family; or
3. The department has exhausted all available and appropriate resources that would result in
reunification.

Forms
Commercially Sexually Exploited Child (CSEC) Screen D313376 (Located on the DCYF Forms intranet)

Family Assessment DSHS P59 (Located on the DCYF Forms intranet)

4000. Chil d Wel fare Ser v]

4000. Child Welfare ServiceslminWed, 07/25/2018 23:19

41211. Safety of Newborn

41211. Safety of Newborn Children AatiminWed, 07/25/2018 23:19

Procedure

1. DCYF child welfare employees must acceptrtake of a newborn transferred (abandoned) under the
Safety of Newborn Children Act per th&akepolicy.
2. Responsibilities:
1. CFWS Supervisor assigns intake to a CFWS caseworker
2. CFWS caseworker:

1. Hasfaceto-face contact with the newborn and gathers available information from

hospital and other caregivers.

2. Locates and places the newborn in emergencpbhbme, when able to be released

from the hospital.

3. Verifies CA custody through a law enforcememantfer of custody.

4. Drafts and files a dependency petition.

5. Completes the child information/placement refe@@lYF 15300form based on
available information and provides infoation to the caregiver/foster parent.
Schedules shared planning meeting to identify permanent plan and placement.
Consults with supervisor as necessary.

412 2. Case Transf er

4122. Case TransfadminWed, 07/25/2018 23:21

N o
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Approval: Jennifer Strus, Assistant Secretary
Original Date:
Revised Date: July 23, 2017

Policy Review: July 23, 2021

Purpose

To provide direction for Department of Children, Youth, and Families (DCYF) aralthreemployees in
transferring cases between units, offices and regions in a manner that prioritizes child safety, permanency, ai
well-being.

Scope
This policy applies to DCYEmployees.
Policy

1. Follow Case Assignment policy when determining prine@ase assignment and emergent response.
2. Transfer Between Units or Programs In The Same Office
1. If a case is being transferred between units following the filing of a dependency or a change in
program, complete the following:

1. The sending and receiving supieors will collaborate within three calendar days of the
dependency or program change, e.g., Child Protective Services (CPS), Children and
Family Welfare Services (CFWS), Family Voluntary Services (FVS), etc., to determine if
case transfer is appropriate.

2. If there is agreement, the receiving supervisor must assignassign the case within
five calendar days of the request for transfer.

3. If there is disagreement, supervisors must consult with the area administrator (AA).

2. When a child becomes legally free

1. If the permanent plan is adoption, the case must be staffed with an adoption supervisor
within five working days from the date of the termination hearing and transferred to an
adoption worker within ten working days from the date of the terminatioinigear

2. If the permanent plan for a legally free child changes to a plan other than adoption, the
case will be staffed between the Adoption unit and CFWS unit. The staffing must occur
within five calendar days of the court ordered change to identify thdauritie case.

3. Transfer Between Offices
1. The caseworker can request a transfer of primary case assignment between DCYF offices for a
non-court involved case if the following requirements are met:

1. The parent or legal guardian establishes residency ineaaftfcounty and continued
assessment or services are needed or requested. If a parent is in inpatient treatment witl
his or her child, transfer will not be considered until the parent has been in treatment for
minimum of thirty calendar days.

2. The supernsors or AA in the sending and receiving offices agree to the case transfer.

3. If there is agreement, the receiving supervisor must assign the case within five calendar
days of receiving the request to transfer.



2. When requesting a transfer of primary case assignment between &ifidés for acourt-
involved case. This does not apply to legally free cases:

1. Follow theLegal Jurisdictiorpolicy:

2. Ifthereisagreemetnd t he receiving countyds cour
sending supervisor must verify that the case documentation is complete and transfer
within five business days of receiving the court order to transfer legal jurisdiction.

3. Follow theCourtesy Supervisiopolicy when a child is inthe care and custody of DCYF, and is
pl aced outside the sending officebds area.

4. If a child in a foster home placement moves with the foster family to another a&reaiginhating
DCYF office notifies theLicensedDivision, and the receiving DCYF office fepurtesy
supervision if necessary.

4. Transfer of jurisdiction from state court to tribal court, 88V Policies and Procedures Chapter 6:
Casework Activities for Court Proceedings
The child welfare caseworker will:

1. SendJU 11.0900 Motion foOrder Transferring Jurisdiction to Tribal CouahdT r i b a | Cot
Order Accepting/Declining Jurisdiction, JU 11.096Ghe tribe for its use for these purposes. A
tribe may ao use its own tribal court forms). Upon receipt of an order from a tribal court
accepting jurisdiction, the state court shall dismiss the child custody proceeding without
prejudice.

2. Provide the tribe with the case information, and if requested, schethalesfeccase staffing

5. Disagreement about case transfer must be resolved at the lowest level possible. If the disagreement i
unresolved at the caseworker level, the supervisors must work with the Régmnal Administrator
to resolve it.

4201. Emergency Pl anni ng
Legal Guardi ans

4201. Emergency Planning for Birth Parents and Legal GuardéansWed, 07/25/2018 23:22
Purpose

To store current birth parentslegal guardians name, address and phone number and emergency contact
information for all children in oubf-home care, in case of a disaster or emergency.

Policy

1. The assigned child welfamaseworker is responsible for ensuring birth pareniesgad guardians of
children placed in oubf-home care have the following information documented in the information
management system:

1. Emergency Contact Name; Recommend Or8thte and On@ut-of-State Contact

2. Current Address for Birth Parent/Legal Guardian and Emergency Contact Persons

3. Current Phone Numbers for Birth Parent/Legal Guardian and Emergency Contact Persons, as
applicable.

2. The child welfare caseworker is responsible for reviewing updating this information as change
occurs and at a minimum annually.

4211. Noti ficati on to Fo
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4211. Notification to Foreign ConsulatedminWed, 07/25/2018 23:23

Approval:

Connie LamberEckel, Acting Assistant Secretary

Original Date:  June 7, 2012

Revised Date: July 1, 2017

Policy Review: July 1, 2021

Purpose

Ensure foreign consulates are notified when a ahiild is the citizen of another country becomes the focus of a
dependency proceeding. This policy is not to be interpreted as a check on immigration status of any member
a family but rather citizenship of a country outside the United States.

Laws

Vienna Convention on Consular Relatiorticle 37

Policy

1. The child welfare caseworker must:

1.
2.

3.

Procedures

Assess the citizenship of a foreign country of a child when the child is placedofttoorine

care in a dependency proceeding.

Provide notice, under federal treaty obligations, to the foreign consulate when obtaining legal
custody of a child who is a foreign national.

Provide access to interpreters and culturally relevant services to LimitedrERgiigciency

(LEP) clients from certified or authorized contracted translators as listed in the provisions

of Access to Services for Clients who are Limited English Proficient (AER)nistrative

Policy No. 7.21.

1. The child welfare caseworkerust:

1.

3.

Determine and document the child's citizenship of a foreign country at the time a child is placed
in care by asking the parent (or the child, depending on age and development) if the child is a
citizen of a foreign &aqgu mtWhya.t Ifforteh g namcsowe
For children in the care and custody of the Department of Children, Youth, and Families
(DCYF), as soon as it is known whether the child is a foreign national, notify the foreign
consulate by faxing thiotice to Foreign Consulate of Child Protection ProceedDd@¥F 15
4020of the child's or parents home country. Notification to the consulate must be made as soon
possible but no later than 30 calendays.
Note: The address of the nearest consular office for a foreign country can be féandigh
Consular Offices in the United States
If requested by the consulate:

1. Obtain a signe@€onsent to release Informati@CYF 14012form from the parents to

share information with the consulate; and
2. Provide identified services to the family.



https://www.dcyf.wa.gov/user/1
http://www.state.gov/documents/organization/17843.pdf
https://www.dcyf.wa.gov/forms?field_number_value=15-402&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-402&title=
http://travel.state.gov/
http://travel.state.gov/
https://www.dcyf.wa.gov/forms?field_number_value=14-012&title=

4. Document in FamLink any:
1. Foreign citizenship of the child on the Person Management page.
2. Notification to a consulate by uploading tRetice to Foreign Consulate of Child
Protection Proceedind3CYF 15402 form into FamLink.

Forms

Consent to release Informati@CYF 14012

Notice to ForeigrConsulate of Child Protection ProceedilSYF 15402

Resources

Foreign Consular Offices in the United States

4 220. Assessment f or New

4220. Assessment for New CWS CasdminWed, 07/25/2018 23:23

4221. -Faamusgd Assessment

4221. FamilyFocused AssessmergdminWed, 07/25/2@8 - 23:25

The child welfare caseworker mugimplete a full familyfocused case assessment to identify family strengths
and problems. The assessment includes +fautiily groupings; e.g., the family home from which the child was
removed as well as the ime of another parent. RCW 74.14A.020

4222. Co-hmhmbar mg d-MR&a ingi o
4222. Communityinformed DecisioiMakingadminWed, 07/25/2018 23:26

The CWS assessment focuses firstdamtifying family resources or services within the community, which can
be utilized to safely maintain a child in themme and community. Thehild welfare caseworkedentifies

services that may be needed in the future through coordination withmig &ad other relevant community
agencies.

4223. Culturally Appropr

4223. Culturally Appropriate AssessmaiminWed, 07/25/2018 23:26
Culturally sensitive assessntaneans viewing the family from its own perspective, cultural context and values.

The family, the extended family, and the community must be encouraged to identify their own solutions to
mitigate the need for services.

4 2 2 4 . |l ni1 t 1 al Assessment


https://www.dcyf.wa.gov/forms?field_number_value=15-402&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-402&title=
https://www.dcyf.wa.gov/forms?field_number_value=14-012&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-402&title=
http://travel.state.gov/
https://www.dcyf.wa.gov/user/1
https://www.dcyf.wa.gov/user/1
https://www.dcyf.wa.gov/user/1
https://www.dcyf.wa.gov/user/1

4224. Initid AssessmermdminWed, 07/25/2018 23:27

The FVS caseworker's initial assessment includes:

1.

o0k W

~

9.

For youth missing from care that are referred by overnight shelters the caseworker must:

1. Notify Law Enforcement of youth's whereabouts Peactice and Procedures Guide 4550
Children Missing from Care

2. Notify the youth's parents that a report has been received and the youth is currently séfe and
the streets within 24 hours,

3. Inform parents of services designed to resolve the conflict and accomplish reunification of the
family.

4. Make contact by telephone or other reasonable means.

For cases involving sexually exploited youth as defined in Appefidhe FRS caseworker must refer

the youth and family to available services through the Office of Crime Victims Advocacy. The FRS
caseworker must explore filing a CHINS petition if applicable.

Identification of family needs and strengths.

Determining wio is or may be legally responsible for the child, including presumed and alleged fathers.
Clarifying the presenting problems and resolutions expected.

Obtaining the family and child's own description of the situation and family's recommendations for how
to solve the problem.

Reviewing family history, including such factors as ethnic and cultural heritage, family and community
resources, emotional/social support systems, medical histories, family dynamics, educational
backgrounds of parents and children, kvbistories/employment stability, availability of financial
resources (TANF, public housing, Supplemental Security Income [SSI], Social Security, Veterans
Administration benefits), and family mobility.

When the caseworker or CHET Screening Specialistiftesna child birth to three years old with a
concern about the child's developmental delays, a referral will be made to a Lead Family Resources
Coordinator with the Early Support for Infants and Toddlers (ESIT).

1. Referrals are made by contacting the I&€&IT Lead Family Resource Coordinator or through
the ESIT web site.

2. The referral must also be discussed with the child's parents or caregivers. The parents or
caregivers should also be informed that services from ESIT are free. This service is required fo
children in outof-home placement.

3. The referral must be made no more than two working days after a concerns has been identified
The family may request that the referral timeline be extended beyond two days. This request
must be documented.

4. At the time @ the pre passport staffing, or earlier if appropriate, the assigned caseworker should
be notified that a referral was made on behalf of the child. Document this in the pre passport
Action Plan under the Developmental Domain for the child.

Reviewing availble case records, previous service/placement history, and response to previous servic

10.Making collateral contacts necessary to complete assessment.

11. Consultation with supervisor as needed.

12.Determine Indiarchild status.

13.The caseworker must determine ethstiatus of family members, complete the Indian Identity Request

Form, DSHS 09761, and determine whether any family members are of Limited English Proficiency
(LEP) or are persons of sensory impairment. Interpreter services will be provided as nebded by t
family. All services subsequent to intake will also utilize interpreter services as needed.

4 2 40 . Assessment f or Tr ali

4240. Assessment for Transferred Caseah.sanché¥/ed, 08/22/2018 22:40


https://www.dcyf.wa.gov/user/1
https://www.dcyf.wa.gov/node/1380
https://www.dcyf.wa.gov/node/1380
https://www.dcyf.wa.gov/user/511

The newly assigned CWS caseworker reviews the assessments completed by CPS, FRS, or another CWS u
upon case assignment.

4250. Pl aoddoanet aGuwt Condi
Return Home

4250. Placement Owtf-Home and Conditions for Return HorméminWed, 07/25/2018 23:29

Original Date: October 20, 2013
Revised Date:October 1, 2019
Sunset ReviewOctober 31, 2023

Approved by: Ross Hunter, Secretary

Purpose
Provide direction to Department of Children, Youth, and Families (DCYF) child welfare employees on:
1 Determining when to place a child in eafthome care.
T Providing a placement that is most aligned withahei | dds best interests,
restrictive in close proximity to the parent
1 Identifying what conditions must change for a child to return home.

1 Required safety, permanency and weding activities
T Active and reasonable efforts for timely reunification.

Scope
This policy applies to child welfare and Licensing Division (LD) employees.
Laws

RCW 13.34.020Legislative declarationf family unit as resource to be nurtude®ights of child.

RCW 13.34.030Definitions

RCW 13.34.040Petition tocourt to deal with dependent ctdldApplication of federal Indian child welfare act.

RCW 13.34.050Court Order to take a child into custody, whétearing

RCW 13.34.060Shelter caré@ Placemerd Custody Duties of parties.

RCW 13.34.067Shelter caré@ Case conferenéeServiceagreement.



https://www.dcyf.wa.gov/user/1
http://apps.leg.wa.gov/rcw/default.aspx?cite=13.34.020
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.030
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.040
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.050
http://apps.leg.wa.gov/rcw/default.aspx?cite=13.34.060
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.067

RCW 13.34.1300rder of disposition for a dependent child and placement with Relatives, foster family home,
group care facility or other suitable person, placement of andrrathild in outof-home care, and contact with
siblings.

RCW 13.34.145Shelter caré@ Hearingd Recommendation as to further ndeRelease.

RCW 13.34.260Foster home placement, parental preferences and foster parent contact with birth parents
encouraged.

RCW 13.34.270Child with developmental disabilidy Out-of-home placemet Permanency planning
hearing.

RCW 13.34.062Shelter Caré Notice of custody and rights

RCW 13.34.067 Shelter caré@ Case conferenéeService agreement.

RCW 13.34.1300rder of disposition for a dependent child, alternativBgtition seeking termination of
parentchild relationshpd Placement with relatives, foster family home, group care facility, or other suitable
persond Placement of an Indian child in eat-home card Contact with siblings.

RCW 13.38WashingtorState Indian Child Welfare Act
RCW 26.44 Abuse of Children

RCW 26.44.190Investigation of child abuse or negled®articipation by law enforcement officer

RCW 74.13.350Children with developmental disabiliti@Out-of-home placeme#t Voluntary placement
agreement.

RCW 74.14A.020Services for emotionally disturbed and mentally ill children, potentially dependent children,
and familiesin-conflict.

RCW 74.15.0R Definitions

RCW 74.15.090Licenses required for agencies.

PL 11495 Elementary and Secondary Act of 1965

Multi -Ethnic Placement Act (MEPA) 1994 Interethnic Adoption Provisions of the small Business Job
Protection Act of 1996 Section 1808: i Removal 0

Policy

1. Decision to Place
1. If caseworkers are considering eafthome placement for a child, they must:

1. Discuss with a supervisor.

2. Conduct &Family TeanmDecision Making (FTDM) meetingrior to placing a child in
out-of-home care or within 72 hours of placement.

3. Contact the tribe if a child is a member or eligible for membership in a federally
recognized tribe from Washington state perltitéan Child Welfare (ICW) Policies and
Procedures Chapter 5 Child Protective Services for Indian Chibdiaries.



http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.130
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.145
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.260
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.270
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.062
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.067
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.130
http://apps.leg.wa.gov/rcw/default.aspx?cite=13.38
http://apps.leg.wa.gov/rcw/default.aspx?cite=26.44
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.190
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.350
http://apps.leg.wa.gov/rcw/default.aspx?cite=74.14A.020
http://apps.leg.wa.gov/rcw/default.aspx?cite=74.15.020
http://app.leg.wa.gov/RCW/default.aspx?cite=74.15.090
http://www.k12.wa.us/ESEA/ESSA/pubdocs/ESEAof1965.pdf
https://www.acf.hhs.gov/sites/default/files/cb/im9704.pdf
https://www.acf.hhs.gov/sites/default/files/cb/im9704.pdf
https://www.dcyf.wa.gov/1700-case-staffings/1720-family-team-decision-making-meetings
https://www.dcyf.wa.gov/node/903
https://www.dcyf.wa.gov/node/903

2. Caseworkers must seek removal of a child from the home if one of the following apply:
1. A child is inpresent dangear at imminent risk of harm and tipeotective action plan
cannot maintain the child safely in the home of their parent or legal guardian.
2. A safety threats identified for the child while in the care of their parent or legal

guardian, and either:

1. Reasonable effort® prevent the placement have failedluding offering or
providing services, or removing the persons or environmental threat from the
home rather than the child.

2. A safety plarcannot adequately control or manage the safety threat.

3. Law enforcerent (LE) has placed a child in protective custody (PC) and
transferred custody to DCYF with a signed Child Custody Transfer DCYF
10.157.

If a physician, administrator of a hospital, or similar institution believes a child would be in
imminent danger if rglased to their parent or guardian and has placed the child on a hospital
hold, caseworkers must follow th#ospital Holdpolicy.

4. If children or youth in the placement and care authority (PCA) of DCYF, aceglin licensed
or unlicensed care, and they are in present danger or there is a safety threat, caseworkers mus
follow the Placement Moves policy.

5. If a biological, adopted, or guardianship child of a licensed provider is in present danger or there
is a @fety threat and legal authority is needed to remove the child:

1. Caseworkers must contact LE to assess for PC.

2. LD employees must contact LE or the caseworker or supervisor..

6. Refer children with a developmental disabilityDevelopmental Disabilities Administration
when they are being considered for-otthome placement and there is no alleged child abuse or
neglect.

2. Legal Authority

1. Before placing a child in otdf-home care, DCYF must have legal authority to assume the PCA
of the child, through one of the following ways:

1. A Voluntary Placement Agreement (VPA)gned by a parent ordal guardian who has
custody of the child when it is anticipated the child will safely return to their parents or
legal guardians within 90 calendar days. If there is reason to believe the child is an India
child, follow ICW Policies and Procedures Chapter 6 Casework Activities for Court
Proceedinggolicy.

2. A LE officer has placed the child in PC and signed the Child Custody Transfer DCYF 10
157 form.

3. A hospital administrator or physician has placed tiikl@n ahospital holdand signed
the Child Custody Transfer DCYF 10.157 form.

4. A court entered an order in either a dependency case or Child in Need of Services
(CHINS) case that authorized placement ofdhiéd in the care and custody of DCYF.

5. A court order has been obtained and authorized the department to take custody of the
child through a Motion for Order to Take Child Into Custody.

2.1 f there is a safety thr eatbemanagedhinghe parentdod a
| egal guardianbés car e, caseworkers must se
legal guardian has arranged an alternate for placement beforehand.

3. If non-parental custody is pursued by the parents, casevsonkust:

1. Continue to assess ch#adfetyandrisk of the child.

2. Obtain legal authority for the placement if there is a safety threat to the child that canno
be managed in the parentds care.

4. Caseworkers do not provide legal advice to parents or legal guardians-pareatal custody.

3. Placement
Caseworkers must:
1. Take the following steps if a child is placed in-ofithome care.

w



https://www.dcyf.wa.gov/node/577
https://www.dcyf.wa.gov/node/577
https://www.dcyf.wa.gov/node/578
https://www.dcyf.wa.gov/node/1302
https://www.dcyf.wa.gov/node/579
https://www.dcyf.wa.gov/node/602
https://www.dshs.wa.gov/dda
https://www.dcyf.wa.gov/node/1312
https://www.dcyf.wa.gov/node/897
https://www.dcyf.wa.gov/node/897
https://www.dcyf.wa.gov/node/602
https://www.dcyf.wa.gov/node/578
https://www.dcyf.wa.gov/node/600

7.

8.

1. Obtain a signed copy of then Custody Transfer DCYF1057 form if LE places a
child in PC or if the child is placed on a hospital hold, upload the signed copy in
FamLink.

2. Verify that the custodial and naustodial parents know that their child has been taken
into custody as soaas possible, and provide a completed Temporary Custody
Notification DCYF 09731 form.

Follow theDependency Petition Procgsslicy to petition the court for legal authority to remove
the child and request a shelter care hearing occur withiodgs of the removal of the child.

1. Children placed under PC by LE may remain in the temporary care and custody of the
department for Z hours, excluding Saturdays, Sundays, and holidays.

2. When this occurs, a shelter care hearing must be held within 72 hours or the child or
youth is returned to their parentoés car

Follow ICW Policies and Riceduresvhen there is reason to believe the child is a member, or
the biological child of a member and eligible for membership, in a federally recognized tribe.
Follow theLimited English Proficiency (LEPolicy when a parent, legal guardian, or child has
LEP.

Notify the appropriate foreign consulate and follow Itwagification to Foreign Consulaglicy

if a child is a citizen of another country and is pldin outof-home care.

Follow thePlacement Movepolicy if a child is being moved from one eof-home placement

to another.

Follow theBehavioral Rehabilitation Services (BRS)licy if a child or youth has behavioral
issues and needs a higher level of services.

Follow thePlacement Intensive ResourcemndInterstate Compact on the Placement of
Childrenpolicies if outof-state placement is being sought.

4. Placement Setting
Caseworkers must:

1.

wn

Place the child with a licensed caregiver only if an appréueghip caregiver or suitable adigt
not available. Licensed cuf-home placement includes:
1. Licensed family foster home
2. Licensed group care facilities
Not use any secure detention facilities as a placesattimg for children in oubf-home care.
Contact the local office placement coordinator or placement desk to locate a licensed caregiver
Preferences such as family constellation, sibling relationships, ethnicity, culture, and religion
must be considerasthen matching a child to a foster home. Race, color, or national origin of the
foster parent or child must not be the basis for any delay or denial of placement.
Identify kinship careor licensed placements that are:
1.1l n the childbds best interest and i+f1 con
being needs, including:
1. The least restrictive setting available.
2. In close proximity to the parent.
3. Keeping the child enrolled in tteehool they were attending when it is practical
and in their best interest. I f this
1. Conduct transportation planning.
2. Complete and provide ttgchool Notification DCYF 2:093form to the
school.
3. Follow theEducational Services and Planning gathildhood
Development K12 and PosSecondaryolicy.
4. With siblings unless one of the exceptions described in the sibling section of this
policy applies.
5. Placement settings thatedeast likely to result in placement moves.



https://www.dcyf.wa.gov/4300-case-planning/4308-dependency-petition-process
https://www.dcyf.wa.gov/node/870
https://www.dcyf.wa.gov/node/734
https://www.dcyf.wa.gov/node/612
https://www.dcyf.wa.gov/node/1295
https://www.dcyf.wa.gov/4500-specific-services/4533-behavioral-rehabilitation-services
https://www.dcyf.wa.gov/node/1370
https://www.dcyf.wa.gov/node/1408
https://www.dcyf.wa.gov/node/1408
https://www.dcyf.wa.gov/node/1362
https://www.dcyf.wa.gov/node/1362
https://www.dshs.wa.gov/fsa/forms?field_number_value=27-093&title
https://www.dcyf.wa.gov/4300-case-planning/4302a-educational-services-and-planning-early-childhood-development-k-12-and
https://www.dcyf.wa.gov/4300-case-planning/4302a-educational-services-and-planning-early-childhood-development-k-12-and
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.030

5.

2. In accordance withCW placement preferenceshen there is reason to believe the child
is a member, or the biological child of a member and eligible for mehipens a
federally recognized tribe.
3. In consideration of a placement with a previous caregiver if a child returns-¢d-out
home care and:
1. The caregiver is available, willing and able to meet the child's needs.
2. Placement with that caregiver is in the thagerest of the child.
|l f there is a conflict about a placement s
what is in their best interest.
Contact a designated crisis responder to request a mental health assessment if a child is place:
out-of-home care and requires placement in a mental hegthtient setting.
Refer children and families to service providers or community resources as needed and availab
and as courbrdered. This includes referring a child or youth with complex behahnealth
needs for Wraparound with Intensive Services (WISe) screening péf 8epolicy.
Provide information to the caregivers about their right to be present and participate in court
hearings andhare important information about a child perNwtification of Court Hearings
and Information Sharing with Owtf-Home Caregiverpolicy.

5. Sibling Placements
Caseworkers must:

1.

3.

4.

Pl ace siblings together. Siblings are only
supervisor and area administrator (AA), and at least one the following circumstances applies:

1. A child is admitted into detention, psychiatric hospital, or aleggial treatment facility

in order to meet the childbés needs.

2. Placement of a sibling makes another person, including their sibling, unsafe. If this

occurs, the sibling who poses the safety concerns will be moved.

3. A sibling with a physical, emotional, anental condition requires specialized services in
order to accomplish specific therapeutic goals that cannot be met in the placement with
their siblings. If this applies, the sibling is only placed apart from their siblings until the
therapeutic goal is aomplished.

An abusive relationship between siblings exists and therapy is not effective.

A suitable relative is available and pl
A court order prohibits DCYF from placing siblings together.

Other extraordiary circumstances that are approved by the supervisor and AA.

No ok

. Arrange sibling visits, if siblings are not placed togetherfaenily Time and Siblings Visits

policy.
Determine communication between the dlglaced in oubf-home care and their parent per

Outside Communication for Children in GoftHome Cargpolicy.
Continually assess placing siblings together if siblings are placed separately, and jetées tog
if the conditions requiring separation no longer apply.

6. Kinship Care Placements
Caseworkers must:

1.

2.

Contact the Relative Search Unit within 30 days ofaittiome placement and follow
Notification of Court Hearings, Providing Reports to Court, and Information Sharing with Out
of-Homepolicy. The Relative Search Unit will complete the Relative Search Tracking DCYF
10-544 form with all relatives identified.
When placing with kinship caregivers, follow:

1. Placements with Unlicensed Relatives or Suitable Persulity.

2. Home Studypolicy.

3. Kinship CareSearching for, Placing with, and Supporting Relatives and Suitable Other

Persorpolicy.



https://www.dcyf.wa.gov/node/927
https://www.dcyf.wa.gov/node/1376
https://www.dcyf.wa.gov/node/1324
https://www.dcyf.wa.gov/node/1324
https://www.dcyf.wa.gov/node/620
https://www.dcyf.wa.gov/node/1299
https://www.dcyf.wa.gov/node/1324
https://www.dcyf.wa.gov/node/1324
https://www.dcyf.wa.gov/node/1363
https://www.dcyf.wa.gov/node/1397
https://www.dcyf.wa.gov/node/1362
https://www.dcyf.wa.gov/node/1362

3.

While the Relative Search Unit is searching and notifying relatives, continue to inquire and
notify all adult relatives within 30 calendar days after the child is reshdnom the custody of
the parents or legal guardian using the Relative Notification Letter DG8BQ5

7. Follow Licensed Foster Care and Kinship Cpodicy when placing with children in licensed care.
8. Medical Information and Care
Caseworkers must at the time of placement or as soon as possible:

1.

2.

4.

5.

Obtain the childés medical, dental, and im
guardians, or medical and dental providers.
Provide caregivers the follving:

1. Placement Agreement DCYF-E81 form.

2. Voucher for Interim Pharmacy and Medial Services for Foster Children.

3. Caregiver Authorization DCYF 1854 andChild Information andPlacement Referral

DCYF 15300forms.

4. For children birth to one year, thefant Safe Sleep Guideling@siblication.
Follow Health Care Services for Children In Out of Home Grnlcy to ensure children receive
routine and necessary health care.

Refer toHealth Care Services for Children Placed In-OtHome Cargp ol i cy f or ch
immunization information.
Provide caregivers with the childés known

per thelnformation Sharing with Oubf-Home Careolicy.

9. Vital Statistics, e.g., Birth and Death Certificates and Social Security Cards
Caseworkers must at the time of placement or as soon as possible thereafter:

1.

2.

Obt ai n a c o pypirthccértifimata and SSnomber drécard from parents or legal
guardians.
| f parents or | egal guardians do not have
take the following steps for:

1. Birth Certificates

1. For in-state birth certificies, request a certified copy at D@®H website Follow
regional protocols to pay for vital statistics records.

2. Foroutof-st ate birth certificates, foll ow
for outof-state vital statistic records complete the following:

1. Verify the fee required and the a
2. Provide the following infamation to the supervisor:
1. The type of record or information requested.
2. The amount needed to pay for the record.
3. The name and case number of the individual for whom the record
is requested, if applicable.
4. The DCYF address to which the vital statisagency should mail
the record.
3. Obtain written approval from the supervisor.

3. For outof-country birth certificates, ask the U.S. embassy or foreign consulate in
the birth country to determine where official birth records are kept and how to
apply for a birh certificate.

2. SS Cards

1. If the child does not have a SS number or card, cards may be obtained through th
Social Security Administration (SSASubmit to the locabocial Security Office
the following:

1. A completedSSA application

2. An original certified birth certificate.

3.A certified and embossed current
name, dee of birth, and DCYF placement and care authority.



https://www.dcyf.wa.gov/node/1361
https://www.dcyf.wa.gov/sites/default/files/forms/15-300.docx
https://www.dcyf.wa.gov/sites/default/files/forms/15-300.docx
https://www.nichd.nih.gov/sites/default/files/2019-02/Safe_Sleep_Environ_update.pdf
https://www.dcyf.wa.gov/node/1350
https://www.dcyf.wa.gov/4500-specific-services/4517-health-care-services-children-placed-out-home-care
https://www.dcyf.wa.gov/node/1324
https://www.doh.wa.gov/LicensesPermitsandCertificates/BirthDeathMarriageandDivorce
https://www.ssa.gov/
https://secure.ssa.gov/ICON/main.jsp#officeResults
https://secure.ssa.gov/ICON/main.jsp#officeResults
https://www.ssa.gov/forms/ss-5.pdf

4. An original and signed edical st
and date of Dbirth, e.g., i il ¢ hi
exam. 0

2. Verify efforts to locate a SS card are exhaustddrbeordering a new card
because SSA limits the number of cards issued in a lifetime.

3. Review state vital records registry using readly access to electronic records from Department
of Health (DOH) to verify the childdés birt

1. The registry mg be used to verify death, marriage, and divorce certificates.
2. Information in the registry cannot be provided externally via screenshots or printouts as
verification of birth, death, marriage, divorce or for school enrollment purposes.

4. Providelicensedandn|l i censed caregivers with the chi
certificate as soon as this information is obtained.

10. Conditions for return home must be identified when a child is placed-oféwdme care or when
updating a Comprehensive Faynitvaluation (CFE). Conditions for Return Home are defined as what
must happen for a child to return to their parent or legal guardian. Conditions are not based on the
completion of a case plan.

11. Safety, Permanency and W&eking Activities
Caseworkers mus

1. Complete a safety assessment at key points in the case, gafeéhe Assessmepblicy.

2. Complete theConcurrent TANMBenefits/Family Reunification Notice of Removal from TANF
Home form DCYF 18362 within seven calendar days of a child placed inafthhome care per
Concurrent TANF Benefitpolicy.

3. Refer children who arexpected to remain in the care and custody of DCYF for 30 or more days
to aChild Health and Education Tracking (CHET) screBEme referral must be made
immediately after initial placement to ensure the CHEfeen is completed within 30 days of
the childds original placement date (OPD).

4. Refer the children, youth, and families to service providers or community resources as needed,
available, and as couwordered. This includes referring children or youth veiimplex
behavioral health needs for a Wraparound with Intensive Services (WISe) screaiSper
policy.

5. Complete &amily Assessmemtithin 45 days of Fanly Voluntary Services or Child Family
Welfare Services case assignment.

6. Follow Health and Safety Visits with Children and Monthly Visits with Caregivers and Parents
policy.

7. Coordinatevisits between parents and sibliqger Family Time and Sibling and Relative Visits
policy.

8. Follow Outside Communication for Chilen in Outof-Home Caregpolicy.

9. Make active and reasonable efforts to reunify the family.

10.Make active andeasonable effortt® achieve timely permanency, including identifying the
childdébs permanent plan within 60 calendar

11.Verify a copy of dependent children's birth certificates and SS numbers are in the case record.

12.Documentation
Caseworkers must document:

1. Chi Il dr ends p-of-aome caee mFanLinknvithm thtee calendar days of placement.

2. In an ICW specific case note in FamLink, document efftateen to discuss placement
preference with the parents athe tribe when there is reason to believe the child is a member, or
is the biological child of a member and eligible for membership in a federally recognized child
perChapter 7 Indian Child Welfare Policiasd Procedures

3. The following information in FamLink.

1. Reasonableefforts to prevent the removal or to reunify the family, including a description
of the services that were offered or provided. If there is reason to believe the child is a
member, or the biogical child of a member and eligible for membership, in a federally
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recognized tribe, describe the active efforts made to prevent removal or to reunify the
family, including a description of the services that were offered or provided.
2. Reasons why the dtl was placed in oubf-home care.
3. Efforts to support the child in placement.
4. Chil dés routine and speci al needs rel at
1. Safety
2. Mental health status
3. Medical status
4. Culture
5. Education
6. Religion
4. Efforts to place siblings together, including:
1. Document exceptions or other reasons siblings are being placed apart as it applies to ea
child on the Sibling Visit Details tab in the FamLink Visit Plan page.
2. Print a copy of the Sibling Visit Details tab in the FamLink Visit Page; obtain approval
signdures from the supervisor and AA.
3. Upload approved Siblingisit Details document in FamLink. .
5. The conditions for return home, and reasonable efforts to reunify the family in the safety
assessment or FamLink case note.
6. The completecCIPRDCYF 15300form was provided to the caregiver by uploading into
FamLink by either a:
1. Signed and dated copy of the form.
2. Copy of the email sending the completed form to the caregiver.

Forms

¢ Background Check Authorization DCYF®%3

Child Information and Placement Referral form DCYF30®

¢ Concurrent TANF Benefits/Family Reunification Notice of Removal from TANF Home form DCYF
15-362

¢ Infant Safe Sleep Guidelines

1 School Notification Form DCYF 2093

]

On the DCYF Intranet

Child Custody Transfer DCYF 1057

Consent DCYF 09112

CPSTemporary Custody Notification DCYF 0881
Notification to Parents DCYF1819

Relative Notification Letter DCYF1330
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Purpose

To provide guidance on how to arrange and monitor consistent and frequent family time, when children and
parents are visiting or when children are visiting with family members. Family time and visits must have the
proper level of supervisioiw ensure child safety and to move toward permanency. Family time and relative
visitation plans should be developed timely and occur in the least restrictive setting based on risk factors,
existing danger, safety threats, and protective factors.

Scope
This policy applies to child welfare caseworkers.
Laws

RCW 9.94A.030Definitions

RCW 13.34.025Child dependency cas, Coordination of services and Remedial services
RCW 13.34.065Shelter Care Hearing

RCW 13.34.1300rder of Digosition for a Dependent Child, Alternatives

RCW 13.34.136Permanency Plan of Care

RCW 13.34.2000rder Terminatig Parent and Child Relationship

RCW 13.38.040Definitions

Policy

1. Family Time

1. Family time provides the parents and children time to interact. Family time must meet the
visitation requirements iohapter 13.34 RCW

2. Family time must be fae®-face, which includes parents who are incarcerated:

1. If extenuating circumstances exist, which include but are not limited to threats to child
safety, inclement weather affecting safe travel, iliness, and distance.
2. Other forms ofapproved family time when extenuating circumstances exist or to
supplement facéo-face family time includes, but are not limited to:
1. Telephone contact.
2. Electronic contact through video chat or email.

3. Efforts must be made to hold an initial familytimew hi n 72 hour s oof- t he
home placement and no later than five calendar days from initiaféidme placement or
signing of a Voluntary Placement Agreement (VPA), unless there are documented safety
concerns prohibiting the visit.

4. Famiy time must be in the least restrictive setting and unsupervised unless the presence of
threats and danger to the child requires the constant presence of an adult to ensure the safety ¢
the child. Decisions about whether family time is unsupervised,itom@d, or supervised must
consider all of the following:

1. Risk factors

2. Present danger

3. Safety threats

4. Protective factors demonstrated by the parent
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5. Family time must be supervised when any of the following conditions exist and the physical,
psychological, bemotional safety of the child requires the constant presence of an adult who ca
safely supervise the family time:

1. The allegations of abuse or neglect of the child resulted in injuries requiring medical
treatment, evaluation, or assessment. This inslpigsical abuse, sexual abuse, and
neglect.

There is an allegation that the child was sexually abused.

The abuse appears to be deliberate or premeditated.

The allegations of abuse included multiple victims.

The parent can provide no plausible explanatiomr t he chi |l dds i nj u

The child expresses or demonstrates extreme fear of their parent.

The parentodés view of their child is biz

about or to the child, causes emotional or psychological harm. Exampledeitioéu

parentodos belief that the child is posse

8. There is an active law enforcement investigation of the abuse or neglect.

9. The parent i s unable to provide the bas
developmentspecial need, or disability.

10. The parent may flee with the child.

6. Family Time Plans will be developed in consultation with all the following:

Parent

Youth 14 years and older

Out-of-home caregiver

Court Appointed Special Advocate (CASA) or Guardian Adri{&AL)

The childbés attorney, i f appointed

Tribal worker, as applicable

. Any other people identified by the parent

7. Family Time Plans must be:

1. Completed in FamLink using the Visit Plan icon located under Treatment Planning.
Sel ect fAparemtmidtlyi Itd mei irt disfidrl ifng vi si

2. Provided to the parent and dependency court. If family time is supervised or monitored
family time, clearly state the reason for the level of supervision necessary to keep the
child safe in the plan.

8. Develop annitial family time plan at the first Family Team Decision Making meeting (FTDM),
when placement is being considered or a child is in a-codered placement (licensed or
unlicensed). The family time plan is effective for up to 60 calendar days froosmtthe | d 6 s i 1
placement.

9. Review the initial family time plan at the shared planning meeting held after shelter care and no
later than 30 calendar days prior to the scheduled fact finding hearislygser planning
meetingpolicy.

10. Develop the family time plan at the time the VPA is signed and the child is placed pursuant to a
VPA.

11.0ngoing reassessment of risk and safety and review of family time plans will occur until the
child returns home or permaneneyaichieved.

1. Family time plans will be reviewed at all shared planning meetings and monthly
supervisory case reviews.

2. If the court orders a psychosexual evaluation for a parent and the family time plan is
reassessed because of the evaluation, the courapi®ve the plan as it relates to
duration, level of supervision, and location of family time.

3. Concerted efforts must be made to consult with law enforcement before recommending
changes to family time or sibling visits when a parent or sibling has Oestified as a
suspect in an active criminal investigation for a violent crime that may impact child
safety in relation to family time or sibling visits.

NoakwnN

NoakrwnNpE
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4. Consult with the assistant attorney general (AAG) before sharing any information
received from law ewrcement about the parent or sibling suspect or investigation.

5. The caseworker will observe at least one family time per quarter which will meet that
mont hés health and safety requirement,
safety visit are ret. Individual conversations between the caseworker and child or parent
may occur before or after the family time.

6. If family time needs to be rescheduled, all participants must be notified.

12.Family time can only be limited or terminated to protecttheohdd s af et y,-bemg al t

Family time cannot be:
1.Li mited due to the parentods | ack of com
participate in services.
2. Denied based on the parentds incarcerat

13. Family time will be discontinued parental rights are terminated or relinquished.
2. Sibling visits

1.

2.

No ok

o

Children placed apart from their siblings will have two or more-fadace visits or contacts per
month, unless there is an approved exception, as listed in procedures (3.).
Additional appreed forms of sibling contact are encouraged to support and maintain sibling
relationships. Approved forms of contact include, but are not limited to:

1. Telephone contact.

2. Electronic contact through video chat or email.
Ongoing visitation is encouraged toprote and maintain the continuity of sibling relationships
that existed prior to placement. This includes siblings who:

1. Remained in the home at the time of removal.

2. Aged out of foster care.

3. Returned home.

4. Are placed with a nogustodial parent.

5. Livedpartt i me i n the home at the time of the
Sibling contact during family time meets the requirement for a sibling visit.
Shared planning meetings or court events do not meet the requirement for a sibling visit.
The first sibling visit must oat as soon as possible after placement.

Sibling visits will continue after a paren
approved exception applies.

Sibling visits cannot be | imited or uweted a
change a chil dbés behavior.

Sibling visit plans will be developed within 14 calendar days and in consultation with tbé out
home caregiver and child, when developmentally appropriate, unless an approved exception
applies.

3. Other Relative Visits

1.

2.

Detamine if any relative is awarded coumtdered visitation with a child in the care and custody
of the Department of Children, Youth, and Families (DCYF).
If a relative is awarded coudrdered visitation, the caseworker must:
1. Obtain a copy of the visitation orders by either:
1. Asking the relative for a copy.
2. Asking the parent for a copy.
3. Contacting the county where the court orders were established.
2. ldentify the court ordered visitation participants, frequency, duration, aatidnof
Visits.
3. Consult with the AAG regarding DCYFO0s r
4. Confirm that visitation participants meet the requirements of the Dié&¥kground
check policy Consultwith the AAG to determine options when the participant does not
meet background check policy.


https://www.dcyf.wa.gov/node/1426
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Procedures

If a relative seeks coudrdered visitation after the child is placed in the care and custody of
DCYF, the caseworker must:
1. Consult with the AAG to determine tipns when a relative petitions the court for
visitation during oubf-home placement.
2. Verify the relative meets background check requirements and consult with the AAG
when a relative does not pass a background check.

1. To complete the family timplan the caseworker must:

1.

Determine whether family time will be unsupervised, monitored, or supervised.
Types of family time include:

1. Unsupervised which requires parents to:

1. Be able to demonstrate the willingness and ability to safely care fohitldefor
the duration of the family time.

2. Be the primary caregivers.

3. Protect the child from any safety threats.

2. Monitored which requires parents to be the primary caregiver during family time, while
an approved adult is available to periodically obsenckiatervene if needed. The parent
must demonstrate the willingness and ability to manage any safety threats and safely cal
for the child during family time.

3. Supervised which requires an approved adult to maintain line of sight and sound
supervision anditervene if needed.

4. For monitored or supervised family ti me
supports can act as monitors or supervisors before considering paid providers or
caseworkers.

Develop a written family time plan that includes the lefedupervision, location, frequency,
duration, transportation, and any other necessary details.
The location and scheduling of family time must be:

1.1l n the |l east restrictive setting with c
and culture.
2.ln the childds community whenever possi

3. In an age appropriate setting that supports safety of the child.

4. At the DCYF office when needed to prote
during family time is needed.

Determine who may participate supervise family time by:

1. Completing eackground chectequest and FamLink check for any visit participant 16
years or older, per tHgackground Checkolicy. This includes family supports who are
available to monitor, supervise, or transport the child for family time.

2. Obtaining supervisor approval before allowing contact between the child and a parent
who is a perpetrator in serious physical or seabalse cases.

Verify all non-contracted persons supervising or monitoring family time, or transporting children
meet the following criteria:

1. Approvedbackground and FamLink checks per tlaekground checgolicy.

2. Valid driverodés |license i f transporting.
insured, and equipped with approved child restraints, e.g., car seat, lap, and shoulder
belts.

Willing and able to intervene to keep the child safe.

Able to prioitize the safety and webleing of the child.

Willing and able to enforce visit rules, court orders, limitations, and activities.
Maintain confidentiality.

o0k W
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7.

Report observations during visits and transports to the caseworker, e.g., behaviors,
interactions, ad concerns.

5. Review family time plans at athared planning meetingsad monthly supervisory case reviews
and assess the following:

1.

Changes needed in the level of supervision based on risk facsafetyr threats and
safety planning.

2. Changes in permanency plan or legal status.
3.
4. Progress and compliance with services and any impacts on risk, changes to the family

Changes in the webeing of the child.

time plan to increase the frequency and move tapgryised, if not already occurring,
within a minimum of 90 calendar days of a proposed trial return home.
Recommendations to limit or terminate family time when one or more of the following
conditions occur:

1. Therapist recommends decreasing or susperfidimgy time due to harm to the

child.
2. The child is at risk of physical or emotional harm due to the family time.
3.The chil dés educational progress i s

frequency of family time during school hours.

4. The supervisor or mator of family time is threatened.

5. The parent appears to be under the influence of substances. The family time may
be stopped immediately but may resume after review of the family time plan.

6. Prior to changing a family time plan:

© ~N

1.

2.
3.

Review recommended changeith the parent, youth age 14 and older, caregiver, and
supervisor.
Inform the AAG of recommended changes.
Inform the court of any changes in the family time plan in dependency cases.
1. A court hearing is required prior to changing the family time plalessrthe
chil dés safety is jeopardized or the
a hearing.
2. If a court has ordered family time to occur and it will not occur as ordered,
contact the AAG immediately to determine if an emergency hearing is needed

Create a referral for all supervised and monitored family time, paid or unpaid, in FamLink.
Review the family time referral every six months. If supervised or monitored are continuing,
update the referral in FamLink and resubmit the reauthorizatiompergsor approval.

1.

The referral for supervised or monitored family time must include an explanation of:
1. Why family time cannot be unsupervised.
2. Why family time is not being supervised by a raomtracted provider, if using a
paid provider.
3. Any continuedisk factors or safety threats to the child.

Document in FamLink:

1.

Efforts made to consult with law enforcement regarding changes to family time or sibling
visits when a parent or sibling has been identified as a suspect in an active criminal
investigation for a violent crime that may impact child safety in relation to family time.
Consultation with the AAG prior to the dissemination of any information about the parent
or sibling suspect shared by law enforcement.
Visit Plans for each child iteding:

1. Family time, with visit type Aparent

2. Sibling visits, as applicable.
Family time occurrences in a case note and include the following:

1. Date, time, and location of family time

2. Participants in the family time

3. Form of contact, e.qg., fago-face, inperson, video chat, or email
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4. Use one or more of the following types:

Visit-Supervised

Visit-SW Parent (Father)

Visit-SW Parent (Mother)

Visit-SW Parent (Mother/Father)

Visit-Unsupervised

Visit-With Sibling

Visit-CancelledNo Make Up Required

Visit-Did not occur. No Show

. Visit-Monitored

5. When family time includes a sibling, use both family time and sibling visit case
note types to record the visit.

6. Upload reports from contractors or approved natural supports into file upload.

©CoNoO~WNE

2. To conduct sibling visits the caseworker must:
1. Develop a written plan that includes the level of supervision, location, frequency, duration,
transportation, and any other necessary details.
2. Determine the level of supervision and necessity for siblingsuisised on:
1. Age of the children.

2.
3.

Children's perspective and input for youth 14 and over.
Best interests of the children, including safety, health, andhegllg.

3. Review the sibling visit plan with case participants when there is:
1. Anincrease or decreasn safety threats.
2. A change in circumstances which causes an approved exception to apply and obtain

supervisor approval when an exception applies.

3. A change in circumstances when the reason for the exception no longer exists.
4. A change in the welbeing ofthe child.
4. Review the sibling visit plan and any recommended changes:

1.
2.

During all shared planning meetings and monthly supervisory case reviews.
During monthly health and safety and caregiver visits.

5. Document in FamLink:
1. Avisit plan for each child.
2. All sibling visits or contacts in a case note including the following:

3.

4.

1. Date, time, and location of visit.
2. Participants in the visit.
3. Type of contact, e.g., iperson visit, phone call, video chat, or email.
Use the following case note type:
1. Visit-with siblings
2. Use both family time and sibling visit case note types when it includes the child's
parent and sibling.
Upload reports from contractors and approved natural supports into File Upload.

3. Exceptions for Sibling Visits
1. When sibling visits are not oceing, the approved exception or reason must be documented and
approved by the caseworker's supervisor. Approved exceptions are:

1.
2.

3.
4.

A court order prevents or limits visits or contacts.

DCYF determines visits or contacts are contrary to the child's hedgty,sa welt

being.

DCYF determines visits or contacts will hinder reunification efforts.

Child or sibling are developmentally able to determine their needs for sibling contact and
request that contact occur less than two times per month, or not at all.

Parent of a nordependent sibling objects to or wishes to limit visits or contacts with the
dependent sibling.



6. The facility where the child or sibling resides prohibits or limits visits or contacts with
siblings, e.g., during an intake period at aipatient facilities.
7. Child is on the run from their placement for a majority of the calendar month.
8. Child is not complying with visitation arrangements.
2. Document for all exceptions or other reasons siblings are not having visits or contacts in the
Sibling or In@rcerated Parent Visit Details tab on the Visit Plan and Referral page and obtain
supervisor approval in FamLink.

Forms

Child Specific Caregiver Notification DCYF 1450

Family Time/Sibling Visit Report DCYF 1848

Missed and No Show Report Family Time/Sibling VBEYF 15451

Monitoring Review Repoit On-Site Visit DCYF 15462

Provider Notification of Familyime/Sibling Visit Transport Schedule Initial Intake Screening Report DCYF
15-363B

Sibling Visit Report DCYF 15152

Unusualincident Report DCYF 1454

Visit Plan DCYF 15209C

Resources

Careqiver Tip SheddCYF 221714

Caseworker Tip Sheet DCYF 2716

Child Safety Framework (located on the Child Safety Framework DCYF intranet page)

Parent Tip SheddCYF 221715

Present Danger Guide (located on the Child Safety FramdWow intranet page)

Protective Action Guide (located on the Child Safety Framework DCYF intranet page)
Safety Plan Analysis Guide (located on the Child Safety Framework DCYF intranet page)
Safety Threats Guide (located on the Child Safety Framework D@tvdnet page)

Safety Threshold Guide (located on the Child Safety Framework DCYF intranet page)
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Purpose

Provide direction to Department of Child, Youth & Families (DCYF) child welfare employees about children in
DCYF care and custodyurrently placed in oubf-home care and:

1 Identifying when it is necessary for a move to a differentadtitome placement.
T Notifying current Kkinship and |icensed caregi

Scope
This policy applies to DCYF child welfarand Licensing Division (LD) employees.
Laws

RCW 13.34.050Court order to take child into custody, widehlearing.

RCW 13.34.1300rder of disposition for a dependent child, alternafivegtition seeking termination of
parentchild relationship Placement with relatives, foster family home, group care facility, or other suitable
persond Placement of an Indian child out-of-home card Contact with siblings.

RCW 13.34.150Modification of orders.

RCW 26.44.056Protective detentionr custody of abused ché#dReasonable caudeNoticed Time limitsd
Monitoring plar® Liability.

RCW 74.15.030Powers and duties of secretary

RCW 74.13.300Enforcement actiah Definition

42 U.S.C. 671State plan for foster care and adoption assistance
Policy

1. Child welfare employees must attempt to minimize placement moves for childreroftlooine care.
2. When determining if a child should be moved,
permanency needs, and what is in their best interest.
3. Determning when to move a child in the care and custody of DCYF:
1. Present danger or safety threat
1. Child welfare employees must seek removal of a child from aofdudbme placement if
they determine the chil dbs pl actethechid. po
2. LD
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1. LD CPS investigators must notify their supervisor when a child is in present
danger, there is a safety threat, or their safety is in jeopard3ypér
74.15.010The LDCPS supervisor must immediately contact the assigned
caseworkeros supervisor once they re
are recommending the child to be removed.

2. If LD and caseworkers disagree about removing the child, LD and child welfare
employees must follow the chain of command up to the Licensing and Field
Operations assistant secretaries for review. The Field Operations assistant
secretary will determine placement of the child.

2. Caseworkers must seek r e nmestadyismofapprovedper | d i

3.

Placements with Unlicensed Relatives or Suitable Pgrslcy.

Founded Finding in a Foster Home
If child welfare employees, the private agency, or a tribe asks LD to maimslicénse of a
foster home or group care provider after the provider receives a founded finding of child abuse
neglect:
1. LD can only continue the license if it is within tAdoption andSafe Families Act

(ASFA) guidelines per 42 U.S.C. 67This does not include trideensed homes or
facilities.

. The LD area administrator (AA) must consult ASFA guidelines for corrective action

plans and continuation of foster care licenses.

. The child welare regional administrator (RA) and the LD senior administrator must

review the case with the director of fi
consents or agreement to a plan of guardianship if a child remains with a caregiver or in
fadlity with a founded finding for child abuse or neglect (CA/N) or where LD believes
revocation is necessary.

4. Revoked Foster Home License

If LD revokes the license and children in DCYF care and custody are presently in the home, the
LD AA must:
1. Notify the child welfare AA and the private agency or tribal social service agency, when

applicable.

2. Conduct a joint staffing with child welfare employees to discuss the issues and concerns

and the childbés safety and per manency.
placement of the child.

4. Prior to Moving a Child
Caseworkers must:
1. Offer or provide services, e.gespite Family Preservation Services (FR#)evidene based

practices (EBP), oWraparound with Intensive Services (WISt can support the child
remaining in the home if:

1. The placement does not pose a present danger or a safety threat, and

2. DCYF is congilering moving a child or the caregiver is asking for the child to be

moved.

2. Consult their supervisor regarding recommendations to move a child before making a decision

3.

remove a child.

Conduct &amily Team Decision Making (FTDM) meetirgyior to an owof-home placement
move, or within 7zZhours of the move if an immediate safety threat warrants removal before an
FTDM meeting can occur.

5. Moving a Child
1. Caseworkers must:

1. Follow Indian Child Welfare (ICW) Policies and Procedundwsn there is reason to

know any one of the following:
1. The child is a member of a federally recognized tribe.


https://app.leg.wa.gov/RCW/default.aspx?cite=74.15.010
https://app.leg.wa.gov/RCW/default.aspx?cite=74.15.010
https://www.dcyf.wa.gov/node/1363
https://www.law.cornell.edu/uscode/text/42/671
https://www.law.cornell.edu/uscode/text/42/671
https://www.dcyf.wa.gov/node/1346
https://www.dcyf.wa.gov/node/1344
https://www.dcyf.wa.gov/node/1376
https://www.dcyf.wa.gov/node/586
https://www.dcyf.wa.gov/node/870

2.

2. The child is eligible for membership and is the biological child miember of a
federally recognized tribe.
3. The juvenile court has found that Indian Child Welfare Act (ICWA) applies.

2. Reconsider placing the child with full or haliblings according to Placemedut-of-
Home and Conditions for Return Horpelicy.

3. Contact theRelative Search Uniwhenever a relative search is needed and follow the
Kinship Care: Searching for, Placing with, and Supporting Relatives and Suitable Other
Persompolicy. The Relative Search Unit will complete the Relative Search Tracking
DCYF 10544 form with all relatives iehtified.

4. Follow theLicensed Foster Parents and Licensed Kinship Caregivers: Placement and
Supportpolicy if a child moves to a new licensed placement.

5. Follow Placement Intensive ResourceandICPCpolicies if a child is moved out of
state.

Follow Behavior Rehabilitation Services (BR¥licy if a child or yuth is receiving BRS and
coordinate moving the child or youth with the regional BRS program manager.

6. Notification to Caregivers

1.

2.

If a child has lived in the same foster or kinship family home for at least 90 calendar days, the
caseworker, or LD employeé@sagreed to in writing, must notify caregivers at least five days
prior to moving a child using FivBay Notice to Move DCYF 2D82 unless:

1. A court order requires an immediate change in placement.

2. The child is being returned home.

3. The chil dieopaglaf ety i s i

4. The child is residing in a receiving home or group home.
If a child has not lived in the same foster or kinship family home for at least 90 consecutive day:
or one of the circumstances in 6. adlapplies and it is not possible to provide& day s 6
notification, then the caseworker must not
soon as reasonably possible.
If LD recommends moving a child from placement, the assigned caseworker must inform the
| i censed pr ovmotdeesas soanfas podsiele uoléss thed D employee has agreed to
do so.

7. Documentation
Caseworkers must:
1. Document in FamLink a childbds move within

Forms

2.

Describe the following information in FamLink.
1. Efforts to prevent the ptement move and reasons why the child was moved.

2. Chil ddéds routine and speci al needs rel at
1. Safety
2. Psychological welbeing
3. Physical and behavioral health care
4. Culture
5. Education

6. Religious affiliation
3. Efforts to place siblings together.

3. Document in an ICW specific case note, efforts taken to find placement consistent with

placement preferences when there is reason to believe the child is a member, or the biological
child of a member and eligible for membership, in a federally recogniiktaccording to

Chapter 7: Indian Child Placement Preferences and Relative Search in Indian Child Welfare
Policies and Procedures

Five-Day Notice to Move DCYF 2D82 (located on the DCYF CA intranet


https://www.dcyf.wa.gov/4000-child-welfare-services/4250-placement-out-home-and-conditions-return-home
https://www.dcyf.wa.gov/4000-child-welfare-services/4250-placement-out-home-and-conditions-return-home
mailto:CArelativesearch@dcyf.wa.gov
https://www.dcyf.wa.gov/node/1362
https://www.dcyf.wa.gov/node/1362
https://www.dcyf.wa.gov/node/1361
https://www.dcyf.wa.gov/node/1361
https://www.dcyf.wa.gov/node/1370
https://www.dcyf.wa.gov/node/1408
https://www.dcyf.wa.gov/node/1368
https://www.dcyf.wa.gov/node/927
https://www.dcyf.wa.gov/node/927

Relative Search Tracking DCYF B34 (located on the DCYF CA intranet)
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Original Date: February 15, 1998

Revised Date:April 21, 2020

Sunset Review DateApril 21, 2024

Approved by: Jody Becker, Deputy Secretary

Purpose

The purpose of this policy is to provide guidance to Department of Children, Youth, and Families (DCYF)
employees on how foster care reimbursement rates are determined for children and youth placed with licens
caregivers, up to 21 years old if enrolled in Extended Foster Care (EFC).

Scope

This policy applies to child welfare employees.

Laws

RCW 74.13.03Duties of departmentChild welfare servicesChildren's services advisory committee

45 CFR 81356.2Foster care maintenance payments program implementation requirements

Policy

1.

2.

4.

The Financial and Business Services Division will complete an economic analysis every four years to
determine the basic foster care maintenance paymem5geffR §1356.21
DCYF must use a standardized assessment tool, i.e., foster care rate assessment (FCRA), to determi
the rates that will be reimbursed to licensed caregivers on behalf of children or youth placed with them
in out-of-home care. The rates determined by the tool are based on the needs of the children or youth
and the |Iicensed caregiversoé abilities WAGQ t i
110-50-044Q0
For Interstate Compact and Placement of Children (ICPC) cases, during the time the child is placed ot
of-state, DCYF will:

1. Not complete FCRASs, unless Washington rates are being used.

2. Reimburse the receiving state at Wasngt on st ateds foster care

interest of the children or youth and approved by the regional administrators or designees.

Foster care rate assessors must:

1. Complete the FCRA Hperson or telephonically with the licensed carecs:



https://www.dcyf.wa.gov/user/511
https://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.031
https://ecfr.io/title-45/pt45.4.1356
https://ecfr.io/title-45/pt45.4.1356
https://apps.leg.wa.gov/WAC/default.aspx?cite=110-50-0440
https://apps.leg.wa.gov/WAC/default.aspx?cite=110-50-0440

2.

3.

=

Within 30 days of the children or youth
2. At least every six months after the first assessments. If rate assessors learn cases are
being negotiated for adoption support or the Relative Guardianship Assistance Program
(R-GAP):
1. Ask the caregivers to determine if they want a new rate assessment.
2. Document in case notes if the caregivers decline.
3. When there are significant changes in:
1. Circumstances for the children or youth; or
2. The | icensed caregiversodéo abilities o
needs.
4. Within 30 days of kinship caregix®&becoming licensed.

Coordinate with tribes to determine who will complete the FCRAs when tribes have legal
jurisdiction.
Gat her additional I nformation on the chil d

caseworkers to verify the informatignovided by the caregivers when completing FCRAS in
one or more of the following areas:
1. Court reports
2. Health and safety case notes
3. Health or Mental Health FamLink pages;
4. Child specific reports, including, but not limited to:
1. Child Health and Educatiofracking Screening Reports
2. Psychological reports
3. Medical reports
4. Counseling reports
5, Caseworker interviews regarding the chi
Notify licensed caregivers in writing using the Foster Care Rate Assessment Determination
DCYF 15502 form ore rates have been determined. Letters must include:
1. Reimbursement rates
2. Notice of caregiverso6 rights for a revi
3. Information on how to request reviews
Document the outcomes of the FCRAS, including information gathered to determine the rates, il
case notes in FamLink and select:
1. Category: Rate Assessment
2. Type: Contact
3. Activity: Rate Assessment

5. When licensed caregivers submit written requests for DCY&view the foster care reimbursement
rates, a regional administrator or designee, who has not previously administered the FCRA tool for the
licensed caregivers, must:

1.
2.

3.

Review the request within 10 calendar days.
Confirm that DCYF received the written rewigequest within 20 calendar days of the date on
the Foster Care Rate Assessment Determination DCY3025o0rm.
Verify the request:
1. Includes statements explaining why the licensed caregivers believe the rates are incorre:
2. Were sent to the individualeatified in the Foster Care Rate Assessment Determination
DCYF 15502 form that informed the licensed caregiver of the assessed rate.
Consider whether:
1. The FCRA was jointly completed-person or telephonically with the foster care rate
assessor and liceed caregiver.
2. The information discussed while completing the FCRA was accurately documented.
3. The FCRA system was functioning properly in calculating the rate and providing the
written report.



4. Any additional information provided by the licensed caregiseeievant to the assessed

rate.
5. Notify the licensed caregiver of the result of the review in writing on the Foster Care Rate
Assessment Determination Review DCYF3@E3 form, indicating:
1. Determination:
1. Agrees to adjust the rate; or
2. Disagrees and the eawill be upheld.

2. Information on how to request an administrative hearing through the Office of
Administrative Hearings. Licensed caregivers do not have the right to request an
administrative hearing to challenge or dispute the established rates ofténeéos
program or to challenge the foster care rate assessment standardized form or program.

6. Fiduciaries must terminate the FCRA reimbursement on the day children or youth leave the licensed
caregiverds homes when:

Children or youth no longer neéaister care.

Children or youth no | onger reside at the

Children or youth reach the age of 18 years old and the dependencies are dismissed.

EFC youth reach 21 years old and the dependencies are dismissed.

Voluntary Placement Agesments are revoked.

agrwnE

Forms

Foster Care Rate Assessment Determination DCY¥50P5(located in the Forms repository on the DCYF
intranet)

Foster Care Rate Assessment Review DCY/HQA5 (located in the Forms repository on the DCYF intranet)

4270. DepBhr€Cmeneécti ons C.
Al ternati ves

4270. Department of Corrections Confinement Alternatbzgah.sanché®/ed, 08/22/2018 22:44

Purpose

Department of Children, Youth, and Féies (DCYF) families applying or participating in the Family and
Offender Supervision Alternative Programs (FOSA) and the Community Parenting Alternative (CPA) are
supported through case coordination and collaboration with Department of Corrections (DOC).

Laws

RCW 9.94A- Sentencing Reform Act of 1981

Policy
1. DCYF will provide DOC with requested case information to support DOC's assessment of parent's
eligibility for the FOSA and CPA progran
2. DCYF will collaborate with DOC and other programs in case planning on all open shared cases.

Procedures


https://www.dcyf.wa.gov/user/511
http://apps.leg.wa.gov/RCW/default.aspx?cite=9.94A

Respond to DOC request within fiealendar days for CA related information for an offender when:

0
0

The court is considering FOSA or
DOC isconsidering CPA

. Provide ongoing case coordination and collaboration with DOC to prevent service duplication for all

parents accepted in the FOSA or CPA programs and have an open CA case including:

0]
0o
0]

o

Invite DOC worker to all shared planning meetings.

Particpate in a minimum of one monthly face to face contact with DOC worker.

Participate in safety staffing for DOC Parenting Program with DOC worker and offender to
determine services and case coordination.

Until the child is placed, ensure family time occues fpamily Time and Sibling and Relative
Visits policy.

Consider if an incarcerated parent with an open DC&4de should be referred to DOC for eligibility
determination in FOSA or CPA. Make any referral®tigh email or phone to CA headquarters CFWS
program manager.

Forms and Tools

1 Request for InformationInitial Request Form
T Request for InformationOpen Case Request Form

See Also

1 Shared Planning Meetings
1 Family Time and Sibling and Relative Visits

Resources

= =4 =4 =4

DOC Information Request Process Document
JPAY StepBy-Step Guide

CA-DOC Confinement Alternatives Matrix
Regional DOC Leads

4300. Case Planning

4300. Case Plannirgarah.sancheé#/ed, 08/22/2018 22:44

43022. Out si de Communi € a
ofHome Car e

43022. Outside Communication for Children in @fHHome Caresarah.sanché®/ed, 08/22/2018 22:45

Purpose

Evaluate child safety and support to caregivers when deternonisgle communication with parents, relatives
and other important people to the child in out of home care.

Laws


https://www.dcyf.wa.gov/node/620
https://www.dcyf.wa.gov/node/620
https://www.dcyf.wa.gov/node/1298
https://www.dcyf.wa.gov/node/620
https://www.dcyf.wa.gov/sites/default/files/pdf/JPAYguide.pdf
https://www.dcyf.wa.gov/user/511
https://www.dcyf.wa.gov/user/511

RCW 13.34.136

Policy

1.

2.

3.

Children in outof-home care must have reasonaateess to uncensored communication with parents,
relatives, and other people important to the child.

Communication restrictions must be based on a pending investigation or an identified child safety issu
and be addressed in a court order or service plan.

Child safety issues must be addressed prior to allowing the child to participate in any communications
with parents, relatives or people important to the child.

Procedures

1.

wn

~N o

Notify and collaborate with the child (if age appropriate), child'safttome caregiver, parent(s),
relative(s) and important people to the child to develop the child's communication plan. Communicatiol
may include:

1. Private telephone calls;

2. Mail and gits;

3. Electronic communicatio(E-mail and other electronic social networking avenues such as
Facebook, My Space and Twittefccess to electronic communication is based on reasonable
caregiver or social worker discretion and on electronic device avayabili

Note: Family time occurs p&amily Time and Sibling and Relative Vispslicy
Discuss with caregivers any court orders or service plans that restrict the child's contact with family,
relative or impornt people to the child. Limited or censored communication could include:

1. Opening and reviewing mail for appropriate child related content.

2. Opening gifts to determine age appropriateness.

3. Monitoring of email or phone calls for appropriate child relateatent.

4. Determining age appropriate use of social networking sites, including limitations.Note: Allowing
children access to electronic communication as described above is based on reasonable careg
discretion and on electronic device availability.

Inform caregivers on social networking websites regarding children iafdwime care must not
include:

1. Child's name

2. ldentify the child as being a foster child.

3. Discussion about case specific information about the child or the child's family

Inform caregives if there are safety reasons why unidentified photos may not be posted on the
caregiver's social networking site(s).

Discuss communication planning with the child and caregiver during monthly visits.

Conduct when needed, a Shared Planning Meeting if coneation needs to be limited or censored due
to safety concerns.

Document the child's communication plan and any decisions to limit a child's communication in the
electronic case file.

See Also

2440 Servicgreements Policy

4301 Shared Planning Policy



http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.136
https://www.dcyf.wa.gov/node/620
https://www.dcyf.wa.gov/node/598
https://www.dcyf.wa.gov/node/1298

4302A. Educati onal Ser vi
Childhood De-t2] apéeceRontdla

4302A. Educational Services and Planning: Early Childhood Developmér# add PosEecondary
sarah.sanché#/ed, 08/22/2018 22:45

Approval: Jennifer Strus, Assistant Secretary
Original Date: July 28, 2013
Revised Date: July 1, 2017

Policy Review: June 30, 2021

Purpose

Ongoing educational progress is vital to support early childhood development and school success for all
children in the care or custody of Children's Adntiaison (CA).

Definitions
Home schoolingis when a child is receiving horlmsed educational instruction from his or her caregivee

caregiver providing the hordeased instruction is rpensible for developing the curriculum being taught to the
child, ensuring the annual assessment is administered, maintaining necessary records, etc.

Alternative Learning Experience (ALE) is a form of public education that provides instruction in adirog
remote or sitdbased setting. The curriculum being used by the instructor is developed, approved and monitore
by the school district.

Private schoolis a norpublic school which meets a minimum set of state standards of health, safety, and
education established and approved by the Washington State Board of Education. Credits obtained at a prive
school may not transfer directly to public school.

Scope
This policy applies to Division of Children and Family Services staff.
Laws

RCW 13.34.045Education liaison identification

RCW 28A.150.510Transmittal of Education Records to DSHS

RCW 28A.225.010Attendance mandatoryAge - Exceptions

RCW 74.13.550Child Placement



https://www.dcyf.wa.gov/user/511
http://www.k12.wa.us/ALD/HomeBasedEd/default.aspx
http://www.k12.wa.us/PrivateEd/PrivateSchools/
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.045
http://apps.leg.wa.gov/RCW/default.aspx?cite=28A.150.510
http://apps.leg.wa.gov/rcw/default.aspx?cite=28A.225.010
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.550

PL 110351 Fostering Connections to Success and Increasing Adoptions Act of 2008

PL 11234 The Child and Family Servicésmprovement and Innovation Act

PL 11495 Elementary and Secondary Act of 1965

Policy

1.

2.

oo

Children who enter outf-home care or change placements will remain at the school they were
attending, whenever it is practical and in the best interest of the child.
All schoolaged children in oudf-home placement will attend public school, unless they are court
approved for home schooling, private school or to participate in an ALE instrectiimucted 100% en
l'ine in the childds placement setting. Childr
require CA approval.
The ongoing educational needs of children inatihome care will be addressed with the child and
caregiver at eacplacement. This includes completing and updating the education information on the
Child Information and Placement Referral form3@ at each placement change.
All schoolaged tildren in outof-home care will have a completed Education Plan in FamLink that is
updated at least every six months and attached ttié report
1. The Education Pl an wi |lemotiandldrberasoratnbeds andranyl d 6
issues that impair his or her learning abilities. The plan should be reviewed at each placement
change.
2. The request and receipt of academic records must be documented in the education plan and
attached to theourt report
CA will facilitate postsecondary education planning for children in-otshome care.
All children will be referred for services when a developmental concern is suspected.Refer children:
1. Birth through two years of age to the appropriate early intervention agency within two working
days of the concern being identified.
2. Three through 17 years of age to the Child Find program or local school district for an
assessment.

. An Educational Liaison will be ghtified for children and youth grades six through twelve at shelter

care and subsequent dependency review hearings if:
1. Parental rights have been terminated,;
2. Parents are unavailable because of incarceration or other limitations;
3. The court has restrictembntact between the youth and parents; or
4. The youth is placed in a behavioral rehabilitative setting and the court has limited the education
rights of the parents.

Procedures

The caseworker will:

1.

Coordinate with child's school district to:

1. Keep thechild enrolled in the school they were attending when he or she entered care or chang
placement when it is practical and in the best interest of the child. This includes transportation
planning.

2. Confirm the child is enrolled and attending school withireé days of an initial otdf-home
placement.

3. Request any missing academic or medical records required for school enroliment within ten
business days.


https://www.gpo.gov/fdsys/pkg/PLAW-112publ34/pdf/PLAW-112publ34.pdf
http://www.k12.wa.us/ESEA/ESSA/pubdocs/ESEAof1965.pdf
https://www.dcyf.wa.gov/sites/default/files/forms/15-300.docx
https://www.dcyf.wa.gov/node/1315
https://www.dcyf.wa.gov/node/1315

4. Request updated records and education information as needed when there is a change in scho
or changen outof-home placement and at the end of each school year.

5. Notify the child's previous and new school when anaftiiome placement change occurs and
when the child is returned home by providing the complgtgwol Notification Form DSHS
27-093to the schools.

6. Advocate for appropriate services to meet the child's academic, medical, mental health and
sociatemotional needs. This includes participating in school meetingsasudisciplinary or
special education reviews.

7. Pay any unpaid fees or fines owed by the child to the school or school district.

8. Notify all legal parties to the case when a school disruption occurs (e.g. discipline,
hospitalization, juvenile detention, étc.

2. Obtain approval annually and/or when there is a change in caregivers for a child to:

1. Be home schooled;

2. Participate in an ALE instruction that is 100%lon ne and i n the chil do
(excludes group homes with an established school canmguus);

3. Attend aWashington State Board approved private schiwail does not use corporal punishment.
Caseworkers must verify the private school is on the ligipproved Private Schools in
Washington Statand confirm with the private school that corporal punishment is not included in
their discipline policies.

4. Complete thdOCFS Administrative Approval Request form DSHSZI)and verify the

request:

1. Supports t he c hbeihghéeds (esgadevelbpmensah ghysieaédnd social
emotioral);

2. Promotes inclusion in the caregiveros h
3.ls consistent with the childdés case pl a

5. If the request is for home schooling, obtain and attach a copy of the approved declaration from
the school stating the caregiveas been approved to home school the child.
6. Regional Education leads must review Bf@FS Administrative Approval Request form DSHS
05-210to:
1. Review the reasons for the tesgt.
2. Consult with the caseworker if there are additional interventions or resources that can be
explored.
7. Obtain regional administrator or designee approval on the DCFS Administrative Approval
Request form DSHS 6310.
8. Obtain approval from Director of HeeOperations ol DCFS Administrative Approval Request
form DSHS 05210
9. For children in shelter care status or dependent, obtain court approval if approved by Director o
Field Operations.
10.Provide a copy of the approv&CFS Administrative Approval Request form DSHSZ)and
attachments to the Division of Licensing Resources licensor if the child is approved for home
schooling and the caregiver is licensed.

3. If a youth requests to participate in an international study program, obtain:

1. Parent 6s appr ovlegallyfied. t he youth i s not
2. Approval outlined in th&100 Travel policy

4. Refer a schoehged child to appropriate programs within two working days after a concern has been
identified (e.g. Education Advocacy Programa@uation Success, school counselor, etc).

5. If a child qualifies for early child intervention services, collaborate with the local service provider and
the child's caregiver to enroll the child in the appropriate services and develop the Individual Family
Savice Plan (IFSP).

6. Provide the child's outf-home caregiver with copies of necessary school records including IFSP,
Individual Education Plan (IEP) or 504 Plans.



https://www.dshs.wa.gov/fsa/forms?field_number_value=27-093&title
https://www.dshs.wa.gov/fsa/forms?field_number_value=27-093&title
http://www.k12.wa.us/PrivateEd/PrivateSchools/
http://www.k12.wa.us/PrivateEd/PrivateSchools/
http://www.k12.wa.us/PrivateEd/PrivateSchools/
https://www.dshs.wa.gov/fsa/forms?field_number_value=05-210&title
https://www.dshs.wa.gov/fsa/forms?field_number_value=05-210&title
https://www.dshs.wa.gov/fsa/forms?field_number_value=05-210&title
https://www.dshs.wa.gov/fsa/forms?field_number_value=05-210&title
https://www.dshs.wa.gov/fsa/forms?field_number_value=05-210&title
https://www.dshs.wa.gov/fsa/forms?field_number_value=05-210&title
https://www.dcyf.wa.gov/node/1414

7. Monitor the childés ongoing academic psyogress
attendance and credits, when applicable, to make sure the child is prepared to progress to the next gr:
level and is on track to graduate. If the child is home schooled, review the end of year assessment to

determine if academic progress is being made
8. Engage child and caregiver in reviewing

the ¢

9. Provide copies of all education records to foster youth age fifteen through eighteen years prior to the

youth turning eighteen years old as defined in thedit@n Plan policy.

10. Involve youth in poshigh school planning including options for pessicondary education and career or
vocational training. This includes scholarships, financial aid, Education Training Voucher Program, etc

11.Document t h studenhidehtiicétion (3StDanurmaber, education progress and needs in the
FamLink Education Pages. This includes completing and updating the FamLink Education page at lea

every six months.

Forms

Child Information and Placement Form DCYF380

School Notification Form DSHS 2093

DCFS Administrative Approval Request form DSHSZ®)

Resources
DSHS CA FamLink Education Page elLearning (available in LMS)

Education Advocacy Guide DSHS-2292

Social Worker's Practice Guide to Education: for Children and Youth in Foster Care DSHIB22

Helping Foster Children Achieve Educational Stability and Success Guide DSHZ1P2

Students irFoster Care What Schools Need to Know DSHS-202

Independence.wa.gov

Early Support for Infants and Toddlers (ESIT)

Caseworkerods Guide to Transition Planning

Office of Superintendent of Public Instruction Foster Care Education Program site

4 304. Reasonable Efforts

4304. Reasonable Efforsarah.sanche&/ed, 08/22/2018 22:47
Created on:Aug 21 2015

Approval: Jennifer Strus, Asst. Secretary

Original Date: November 19, 1997


https://www.dcyf.wa.gov/sites/default/files/forms/15-300.docx
https://www.dshs.wa.gov/fsa/forms?field_number_value=27-093&title
https://www.dshs.wa.gov/fsa/forms?field_number_value=05-210&title
https://www.dshs.wa.gov/SESA/publications-library?combine&field_program_topic_value=All&field_job__value=22-1192&field_language_available_value=All
https://www.dshs.wa.gov/SESA/publications-library?combine&field_program_topic_value=All&field_job__value=22-1185&field_language_available_value=All
https://www.dshs.wa.gov/SESA/publications-library?combine&field_program_topic_value=All&field_job__value=22-1210&field_language_available_value=All
https://www.dshs.wa.gov/SESA/publications-library?combine&field_program_topic_value=All&field_job__value=22-002&field_language_available_value=All
http://independence.wa.gov/
https://www.dcyf.wa.gov/sites/default/files/pdf/ESITContactsDirectory.pdf
http://www.k12.wa.us/FosterCare/
https://www.dcyf.wa.gov/user/511

Revised Date:June 12, 2014

Sunset Review:June 12, 2018
Purpose

The Adoptionand Safe Families Act requires that reasonable efforts must be made to prevent placement of a
child in outof-home care and achieve timely permanency for a child who is placedaf-lbaine care. For
children protected under either the state or fedachhh Child Welfare Act (ICWA), active efforts must be

made.

Laws

Adoption and Safe Families Act P.L. 189
Federal Indian Child Welfare Act

Washington State Indian Child Welfare Act
Chapter 13.34 RCWJuvenile Court Dependency

=A =4 =4 =4

Policy

1. Reasonable efforts must be made by the assigned CA worker to:

1. Prevent placement of a child in enfthome care, unless the child is determined to be unsafe.
2. Return a child home.
3. Achieve timely permanency when a chidplaced in oubf-home care.

2. Active efforts must be made by the CA worker for children protected under the state or federal Indian
Child Welfare Act (ICWA).

3. The CA worker must identify appropriate reasonably available services for the family to remedy
identified parenting deficiencies that made the child unsafe.

4. When a child is in oubf-home care, the CA worker must offer reunification services to the family in an
attempt to eliminate the need for efthome placement, unless a court has found thatagtgd
circumstances exist.

5. Reasonable efforts must be made to achieve timely permanency including efforts to locate a permane
placement other than return home.

Procedures

1. Placement Preventiorinless the child is determined to be unsafe (S€¥ Child Safefyand an in
homeSafety Plarcannot be used to keep the child safe, the CA worker must make the following
reasonable effortsto prevent placement:

1. Complete the Comprehensive Family Evaluation with the family to determine what reasonably
available remedial services and activities would remedy identified safety threats.

2. Develop a writterCase Plan

3. Senices must:

1. Focus on the identified safety threats.

2. Be culturally appropriate

3. Be geographically accessible.

4. Consider whether a parent is developmentally delayed and eligible for developmental
disability services. If so, services and their delivery musaib@red to the parent's needs
and coordinated with Developmental Disabilities Administration (DDA).

4. The assigned worker must review case plans regularly for the following:

1. Parental progress.



http://www.gpo.gov/fdsys/pkg/PLAW-105publ89/html/PLAW-105publ89.htm
http://www.law.cornell.edu/uscode/text/25/chapter-21/subchapter-I
http://apps.leg.wa.gov/rcw/default.aspx?cite=13.38&full=true
http://apps.leg.wa.gov/rcw/default.aspx?cite=13.34
https://www.dcyf.wa.gov/node/576
https://www.dcyf.wa.gov/node/576
https://www.dcyf.wa.gov/node/1436

2. Changes needed in the plan.
3. Parental resistance to the catan.
4. Alternative approaches such as court action that may be needed.
2. Returning a Child Homelf a child is removed from the home duept@sent or impending dangéhe
CA worker must makesasonable effots to:

1. Offer remedial services to the family, unlesgiravated circumstancesist.

2. Services must:
1. Focus on the identified safety threats and help families eliminate the need for placement
2. Be culturallyappropriate
3. Be geographically accessible.
4. Consider whether a parent is eligible for developmental disability services. If so, services

and their delivery must be tailored to the parent's needs and coordinated with DDA.
3. Achieving Timely Permanency
1. Makereasonable efforts to locate a permanent placement. Identify appropriate relatives, kin or
other persons who may be a permanent resource for the child.
2. Follow Concurrent Planningolicy.
3. Continue reasonabkdfforts until permanency is achieved. The following are appropriate
permanency options and are listed in order of priority:

1. Return home
2. Adoption
3. Guardianship
4. Third Party Custody

Forms and Tools
Courtreports. Permanency Planning Guide
See Also

1710 Shared Planning

4305 Permanency and Concurrent Planning

Resources

ICW Chapter 7

Suggested Practice Tips

If ICWA applies ensure coordination with the child's Tribe and coordinate with the Tribal social worker. Also
review and follow protocols outlined in ti&&A Tribal Memorandum of Understandiegtablished with the
child's specific tribe.

43065, Per manent and Conc

4305. Permanent and Concurrent Plansiaigah.sanche&/ed, 08/22/2018 22:48
Approval: Jennifer Strus, Assistant Secretary

Original Date: 2000


https://www.dcyf.wa.gov/node/577
https://www.dcyf.wa.gov/node/1307
https://www.dcyf.wa.gov/node/1303
https://www.dcyf.wa.gov/node/1328
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/1303
https://www.dcyf.wa.gov/node/927
https://www.dcyf.wa.gov/tribal-relations/icw/mou
https://www.dcyf.wa.gov/user/511

Revised Date:July 24, 2015

Policy Review:June 30, 2018

Purpose
Permanency planning starts at ficentact with the family and continues until a permanency goal is achieved.

Concurrent planning provides for timely reunification services while anticipating and preparing for an alternat
permanent plan.

Scope
This policy applies to all Division of Childneand Family Services staff.

Laws

RCW 74.15.020(2a)

RCW 13.34

RCW 13.36

RCW 26.10

RCW 26.33

RCW 13.34.132

Adoption and Safe Families (ASFA) Act 1997
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Policy

1. A permanency planning goal must be identified for all children irobtiome care no later than 60
days from the Original Placement Date (OPD).

2. CA's written report to the court must identify concurrent plans. A permanent plan includes how the
department is working towards securing a safe, stable and permanent home for the child. The court
report must address the following:

1. Primary and alternateepmanent plans being pursued concurrently. Permanent and alternate
permanent plan optioraly include:
1. Return of home to the child's parent, guardian or legal custodian
2. Adoption
3. Guardianship
4. Third party/norparental custody
2. Reasonable efforts to retutmetchild to his/her birth/adoptive parents.
3. How the permanency plan is in the best interest of the child.
4. How the agency has worked toward securing a safe, stable and permanent home for the child &
early as possible.

3. Longterm foster or relative care i®na permanent plan. It is only considered when other permanent
plans are determined not to be in the best interest of a child age 16 and older as the results of a share
planning decision making process. Continued efforts must be made to achieve Iegalgrey, unless

determined to not be in the childds best inte
4. CA must consider a permanent plan that allows the parent to maintain a relationship with the child whe
a parent:

1. Is sentenced to lorgrm incarceration;


http://apps.leg.wa.gov/RCW/default.aspx?cite=74.15.020
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.36
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.10
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.33
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.132

2. Has maintained a meaningful rofethe child's life;
3. There is no court order limiting or prohibiting contact; and
4. ltis in the child's best interest.
5. Citizenship and immigration status of the child should be determined early in the case and sheuld be r
confirmed prior to establishingmermanent plan péforeign Consulatpolicy.

Procedures

1. Plan:

1. Utilize the shared planning process when making permanency planning decisions for children ir
out-of-home care according to the timelines in $f@red Planningolicy. Any changes in a
permanent plan req@ra new shared planning meeting. Staff permanent plans with your
supervisor. Refer ttndian Child Welfare policies and procedut€$V Chapter 1Gor all Indian
children.

2. Determine the best interest of tH&ld by consider the following:

The child's wishes and lortgrm goals

1.
2. Medical issues

3.

4. The child's connections to his or her identity, affiliations to his or her community, tribe,

oo

2. Document:

Age of the child

church, school, religious/spiritual beliefs, relatives arehds

The longterm needs of the child

The emotional ties and development needs and how these can be met through the
identified permanent plan

1. The primary and alternate permanent plan on both the shared planning page and the Permaner
Planning page in FamLink.
2. The reasons the identified permanent plan is in the best interest of the child in the case plan.
3. When siblings are not placed together:
Document exception(s) or other reasons siblings are being placed apart as it applies to
eachchild on the Sibling Visit Details tab in the FamLink Visit Plan Page.
Print a copy of the Sibling Visit Details tab in the FamLink Visit Page; obtain approval
signatures from supervisor and Area Administrator.
Upload approved Sibling Visit Details docunh@mo FamLink.
3. Permanent Plans:
1. Identify a primary and alternate plan from the following options:
1. Always consideReturn Home as the primary permanent plan for a child whérhe
following conditions are met:

1.

2.

3.

1.
2. ltis likely the child will return home per tHeeasonable Efforts policy.

3.

4. The child (as age and developmentally appropriate) has been consulted regarding

5.

Aggravated circumstances do not exist.
The plan of returning home is in the best interests of the child.

the potential benefits and risks bktreturn home.
Safety threats are eliminated or can be managed in the family home.

2. ConsiderAdoption, perAdoption Procespolicy, when a child is unable to return home
and wherall the following conditios are met:

1.
2.

3.

The child was removed from parents and is dependent.

Parental rights will likely be terminated by the court or relinquishment has been
or will be accepted by both CA and the court.

Reasonable efforts were provided to the parent(s) to safelifyrele child to his

or her care. The parent(s) have not made sufficient and timely progress in
addressing the parental deficiencies that brought the child into care and this is
documented in the case file.


https://www.dcyf.wa.gov/node/612
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/944
https://www.dcyf.wa.gov/node/1327

ok

7.

8.

The plan is in the best interests of the child.

Aggravated circumstances may exist. Refer toBleemanency Plan

Reviewpolicy.

The child (as age and developmentally appropriate) has been provided education
about the impacts of adoption. Children over #ige of 14 must sign consent for

the adoption.

The child and sibling are in the same placement, the permanent plan is adoption
for that sibling and also in the best interest of this child.

The prospective adoptive parent has an approved adoptivestodyeper Family
Home Study policy.

3. Consider Title 1Xuardianship per theGuardianshigolicy when the following
conditions are met:

1.

2.

3.

The child was removed from the parents through a Voluntary Placement
Agreement (VPA) or the child is a dependent of CA or tribe.
A determination is made through the shared planning process that it is not in the
best interests of the child to pursue reunification or adoption.
The plan of guardianship is in the best intecéghe child.
The proposed caregiver has the ability to meet the child's special needs without
CA case management and social worker support and the caregiver:

1. Can make a commitment to parent the child until adulthood.

2. Has a significant relationship withe child.

3. Has an approved family home study per Family Home Study policy or the

Unlicensed PlacementgHome Study Requiremenpslicy.

The Permanency Planning Benefits and Limitation Matrix has been eieth
the proposed caregiver.
The child and a sibling are in the same placement, the permanent plan is Title 13
Guardianship for that sibling and guardianship is also in the best interests of this
child.
If the child is considered an Indian as definethim Federal Indian Child Welfare
Act and the Tribe(s) is involved and requesting a guardianship. If a guardianship
subsidy is being requested the child and the prospective guardian mustmeet R
GAP eligibility requirements.
The child (as age and developrtadly appropriate) has been consulted regarding
the potential benefits and risks of the permanency plan and the child has stated
preference for the identified plan.

4. ConsiderThird Party Custody when the following conditions are met:

1.

2.

The child was removefilom the parent(s) through a VPA or the child is a
dependent of CA or tribe.
A determination is made through the shared planning process that it is not in the
best interests of the child to pursue reunification, adoption or Title 13
Guardianship.
The planis in the best interest of the child.
The proposed caregiver has the ability to meet the child's special needs without
CA case management and social worker support and:

1. Can make a commitment to parent the child until adulthood.

2. Has a significant relatiohg with the child.
If placement has been made with the proposed caregiver, the caregiver must hav
an approved family home study per 5330 Family Home Studlinbcensed
Placementgpolicy.
ThePermanency Planning Supports and Resources Mwsibeen reviewed
with the proposed caregiver.



https://www.dcyf.wa.gov/node/666
https://www.dcyf.wa.gov/node/666
https://www.dcyf.wa.gov/node/1328
https://www.dcyf.wa.gov/node/1363
https://www.dcyf.wa.gov/node/1363
https://www.dcyf.wa.gov/node/1363
https://www.dcyf.wa.gov/forms?field_number_value=16-231&title=

7. The child and sibling are in the same placement, the permanent plan is third party
custody for that sibling and third party custody is also in the best interests of this
child.

8. If the child is considered an Indian as defined in the Federal Indian Child Welfare
Act and the tribe(s) is involved and requesting third party custody.

5. Third Paty Custody/NonParental Custody actions may be initiated by the proposed
caregiver in Family Court and for the matter to be heard by Family Court the Juvenile
Court must waive its exclusive jurisdiction.

4. Long-Term Foster or Relative Care Agreements mustmly be consideredwhen children are age 16
and over andll the following conditions are met:

1.
2. A determination is made through the shared planning process that it is not in the best interest o

The child was removed from the parents and is dependent.

the dild to pursue legal permanency options: reunification, adoption, guardianship or third party
custody.
The plan is in the best interest of the child and the child needs the stability offered by this living
arrangement.
Compelling reasons p&ompelling Reasongolicy must be reviewed at every court hearing and
the court must find that the compelling reasons still exist and are documented in FamLink.
The child has made a significant connection to the canegia:has resided with the caregiver
for over six months.
The Permanency Planning Supports and Resources Matrix has been reviewed with the propose
caregiver.
The youth (age 16 and over) has been consulted regarding the potential benefits and risks of th
permanency plan and the youth has indicated a preference for the identified plan and is willing 1
sign the agreement.
The youth over the age of 16 and capable of giving consent has agreed to sign consent for the
long-term foster care agreement and is a@afrthe potential benefits/risks of other permanency
plans.
The caregiver:
1. Makes a commitment to care for the child until the age of 18 or 21 if applicable.
2. Shows an ability to meet child's special needs.
3. Demonstrates an understanding that the child iresmia the custody of CA and under
CA's control and further demonstrates an ability to cooperate with CA in shared planning
for the child.
4. Agrees to enter into a lortgrm foster care or relative care agreement approved by the
court.
5. Signs a Longrerm CareAgreement for Foster Parent or Relative Caregivers DSHS 15
322.
6. The Regional Administrator signs the Checklist for Approval Ldegn Agreement for
Foster Parents or Relative Caregivers DSH3235.
7. Demonstrates an understanding of permanency as ddonglife-long connection and
has agreed to support the youth in his or her transition to adulthood.

Forms and Tools

1 LongTerm care Agreement for Foster Parent or Reld@@iamegivers DCYF 1822

1 Checklist for Approval Lonéf erm Agreement for Foster Parents or Relative Caregivers DS1383L5

7 Voluntary Placement Agreement DCYF-281

Resources


https://www.dcyf.wa.gov/node/1307
https://www.dcyf.wa.gov/forms?field_number_value=15-322&title=
https://www.dshs.wa.gov/sites/default/files/FSA/forms/word/15-323.doc
https://www.dcyf.wa.gov/forms?field_number_value=15-281&title=

il

Permanency Planning Supports and Resources Matrix DC¥YB16

43051A. Tr i1 al Return Hom

43051A.Trial Return Homesarah.sanche#/ed, 08/22/2018 22:48

Purpose

Support parent(s) and child(ren) to achieve a safe and successful transition home and permanent reunificatic

Laws

RCW 13.34.136

RCW 13.34.130 2.(c)

Policy

1.

Follow requirements outlined in the Reasonable Efforts policy prior teestig a trial return home or
when the Court orders the child's immediate return home.
Prior to a dependent child returning to the home of a parestieground checkust be completed on
all adults livingin the home.
A trial return home must not exceed 6 months in duration, unless ordered by the court.
Identify and assess all caregivers of the child for services related to the safety of the child, and:
1. Recommend the caregiver participate inittentified services.
2. Notify the court of any service recommendations made to the caregiver during a regular review
hearing.
3. Promptly notify the court if a caregiver fails to engage in or follow through with the
recommended services.

Procedures

1.

Provide onging assessment of potential child safety threats during the monthly health and safety visits
Update the Safety Plan with the family if safety threats are identtiedlth and safety visits
requirements are outlined in tid&20policy.
Update the Comprehensive Family Evaluation based on the family's progress and information gathere
during the monthly health and safety visit.
Provide the following once the child is placed ie tharent's home under a trial return home:

1. Ongoing safety and risk assessment

2. Plan for monitoring the child's wellleing (may include services and supports identified through

CHET screening, Foster Care Assessment Program, or Family Team Decision Making)

3. Other services identified in a Shared Planning meeting

4. Revised trial return home plan or complete documentation for case closure.
Consult with the local AAG office (prior to court hearing) and document when it is in the child's best
interest to request axtension of the trial return home beyond 6 months.
Recommend dismissal of the dependency when the parent(s) have completed the case plan requirem
and demonstrated the ability to safely resume parenting and custody of the child(ren).
Document all triateturn home activities and any completed services as required in the electronic case
file.


https://www.dcyf.wa.gov/forms?field_number_value=16-231&title=
https://www.dcyf.wa.gov/user/511
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.136
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.130
https://www.dcyf.wa.gov/node/1426
https://www.dcyf.wa.gov/node/1333

43055. Per manency-TIPmalhinmn

43055. Permanency Planning Hearikigselinessarah.sanchéwed, 08/22/2018 22:49
Permanency planning hearings must occur:

1. By the 12th month of placement for all children in-otthome care even if reunification with parents is
the primary plan and the parents are making significant progress.

2. Within one year of each previous permanency planning hearing as long as the child remaio$ in out
home care without a permanency plan being achieved. A child in ddangcare agreement is not
considered to have permanency achieved, therefore, peraygolanning hearings continue.

3. If, following 90 days of service delivery after disposition, the parents have failed to make progress or
engage in services in resolving the issues that brought the child into care. This may coincide with the
initial review hearing which is to be scheduled foraaurt review six months from OPD or 90 days
from the entry of the dispositional order, whichever comes first.

4. Within 30 days after the court has determined that reunification services for the family are no longer
requred in a case with a finding of aggravated circumstances. In those cases, the social worker must
identify a primary or alternate permanency planning goal other than reunification with the legal
parent(s).

4306. Fili ng a Petiti drs

4306. Filing a Petition to Terminate Parental Riglatsah.sanché#/ed, 08/22/2018 22:49
1. Under Washington law, termination of parental rights is necessary for an adoptidnildf A petition
to terminate parental rights is a step toward the implementation of a permanent plan of adoption.
Adoption is the preferred permanent plan if a child can not be returned home.
2. If the parents, after filing of the termination petition, betgimake progress toward a permanency plan
of returning the child home, the termination petition may be dismissed at the request of the departmen

or the termination faefinding hearing may be continued to allow the parents the opportunity to make
the chages required.

43061. Ter mi nati on o-f Pa.l
Compell il ng Reasons

43061. Termination of Parental Rights (TRR)ompelling Reasonsarah.sancheé#/ed, 08/22/2018 22:50
Approval: Jennifer Strus, Assistant Secretary

Original Date: 1979

Revised Date:June 30, 2015

Policy Review:June 30, 2018


https://www.dcyf.wa.gov/user/511
https://www.dcyf.wa.gov/user/511
https://www.dcyf.wa.gov/user/511

Purpose

Initiate a relinquishment or termination of parental rights (TPR) when it is in the best interest of the child and 1
support timely permanence.

Scope

This policy applies to all Division of Children and Family Services staff.

Laws

RCW 13.34.126

RCW 13.34.132

RCW 13.34.136

RCW 13.34.145

RCW 13.34.180

RCW 26.33

Adoption and Safe Families (ASFA) Act 1997

Policy

1. A petition to TPR must be bmitted to the Attorney General's office by the child's 12th of the last
nineteen (19) months in cof-home care or sooner, when it is in the child's best interest and meets at
least one of the following:

1.
2.
3.

The child is determined by the court to be amaloaied child.

The child is in oubf-home care for a period of at least six months since dependency finding.
Aggravated circumstances have been found by the court. The TPR petition must be made withi
60 days of this court finding.

2. A TPR may be considereghrlier in the dependency process when aggravated circumstances exist or th
parents have failed to engage in services and the child has been in care for 90 days after the dispositis

3. A petition for TPR is not required when compelling reasons/good caiste@ompelling reasons/good
cause may include, but is not limited to:

1.

2.

3.

Birth parents are making significant progress and reunification (trial return home) will occur
within three (3) months.
Birth parent(s) has been accepted and is demonstrating coogpiiea dependency treatment
court program, longerm substance abuse or dual diagnosis program.
The department has not provided to the child's family such services as the court and the
department have deemed necessary for the child's safe return home.
Adoption is not an appropriate permanent plan because:
1. The child is over the age of 14 and after a discussion about adoption and other
permanency options with the child, the child opposes adoption as a permanent plan.
2. The child is placed with a relativea@ after a discussion about adoption and other
permanency options with the relatives; another permanency option with the relative is in
the best interest of the child.
The court or CA has determined that:


http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.126
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.132
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.1365
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.145
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.180
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.33

4.

1. A birth parent is considering relinquishment witla reasonable time to free the child for
adoption.
2. A nonoffending parent is pursuing an alternate permanent plan.
3. A professional assessment of the child has determined the child is unable to remain
within a family setting.
6. The parentis incarcerated and:
1. The incarceration is the only reason for filing the TPR; and
2. The court has determined the parent maintains a meaningful role in the child's life.
7. The child's Tribe is opposed to adoption and has identified another acequabbanency plan
for the child.
Relinquishment of parental rights may be accepted when adoption is in the child's best inté&s per
Shared Planningolicy. The relinquishment of parentadits of an Indian child must occur before a
court judge pelfCW Chapter 6

Procedures

oo

Utilize shared planning meetings when making permanency planning decisions for childreofin out
home cae according to timelines in tlH&10 Shared Plannirgplicy.
Determine if relinquishment or TPR is in the best interest of the child by discussing the following with
the birth parents:
1. The opton of a Voluntary Adoption Plan in accordance wi80. Adoption Procegmlicy.
2. The Open Communication Agreement options between the parent and the prospective adoptive
family prior to accepting a relinighment pe330 Open Communication Agreemeoalicy.
Discuss aggravated circumstances as listeR@& 13.34.132vith assigned Assistant Attorney
General.
Convene a Permanency Planning meeting within 30 days after the court determines aggravated
circumstances exist. Identify a permanent planning goal3@$ Permanency Planning policy
Determine if compelling reasons/good cause exists to not file a petition for TPR.
Document compelling reasons/good cause in the:
1. Report to the court. The court must approve the compelling reason/good cause exceptfon at ea
permanency planning hearing and review at all subsequent hearings pertaining to the child.
2. TPR Compelling Reasons group box in the FamLink Legal Record page.

7. File a TPR when compelling reasons/good cause no longer exists.
8.

Document the filing of a TPR refral in FamLink Legal Record.

Forms and Tools

1 Shared Planning Form (DCYF -¥44)
Resources
1 Permanency Planning Practice Guide (available on CA Intranet)

|l

Shared Planning Form (DCYF 44 4)

43065. Voluntary Ter mi nat

43065. Voluntary Termination of Parental Righésah.sanché#/ed, 08/22/2018 22:50

1.

The juvenile courts are authorized to terminate parental rights voluntarily (relinquishment) under chapt
26.33 RCW. Social workers must use thiems provided by the Office of Attorney General or county


https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/897
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/1327
https://www.dcyf.wa.gov/node/1327
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.132
https://www.dcyf.wa.gov/node/1303
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/user/511

prosecutor, as applicable, relating to relinquishment of parental rights. In order to achieve legal
sufficiency it is important to use the most recently revised forms whenever handling a voluntary
relinquishment. If oubf-date forms are used rather than the most recent form, the relinquishment may
not be legally binding.
Petitions for voluntary termination of parental rights may be initiated for either an unborn or born child.
The hearing on the pgons for relinquishment or termination cannot occur until at least 48 hours after
the birth of the child or the parent's signing the consent to adoption, whichever is later. See section
43068 below for requirements regarding Indian children.
In consideing a petition for termination of parental rights based on a voluntary consent to adoption by ¢
parent, the judge will review whether the consent was genuinely voluntary and whether the terminatior
of parental rights is in the best interest of the child.
1. The social worker must take care to inform the parent that any relinquishment is voluntary
throughout this process.
2. If the parent has an attorney, that attorney must be involved in the legal process for termination

of parental rights. When the parent hasattorney, the social worker does not work with a

parent to secure a relinquishment and consent to adoption without the involvement of the parer

attorney.
Under a voluntary adoption plan, the department must follow the wishes of the alleged fdther, bir
parent, or parent in identifying an adoptive placement. See the Case Services Policy Manual, chapter
5000, section 5762, and this chapter, section 45404.

43067. Opposing a Volunt

43067. Opposing a Voluntary Petitisarah.sanché#/ed, 08/22/2018 22:51

1.

Prior to agreeing to entry of a voluntary relinquishment, the department, through the social worker, mu
agree that termination of parental rights and adoption isibeist interest of the child. Financial

concerns alone are not grounds for a parent to relinquish a child.

The social worker may also oppose a termination petition because no adoptive family is available to c:
for a child. Other concerns, such as thédhsupport of the adoption case plan and the family's use of
services available to correct parental deficiencies, may also be considered.

4 306 8. |l ndi an Chi |l dr en

43068. Indian Childremarah.sanche#/ed, 08/22/2018 22:52

1.

2.

Permanency Planning Case Staffifithe child is identified as an "Indian child" per Appendix A, and is
required to have a LICWAC staffing the child must have a Local Indian Child Welfare Advisory
Committee (LICWAC) staffing to establish a permanency goal no later then 60 days from the original
placement date. (Follomdian Child Welfare Chapter 10: LICWAgDlicies andorocedures)

Active EffortsIf the federal and state Indian Child Welfare Act (ICWA) protecttiikl, the

caseworker must continue active efforts toward reunification with the child's parents or Indian custodia
if any, until the court terminates parental rights. See Appendix A for the definition of "Indian Child."
Compelling Reasonrshe fact thathe Tribal/State agreement defines the child as Indian and the child's
involved tribedoes not concur with the filing of the petition or with adoption as the permanency plan for
this child may be a compelling reason not to file a termination of paregitéd petition. Compelling

reasons not to file a termination petition must be made on a case by case basis considering the indivic
circumstances of the child and family

4. Termination of Parental Rights of an Indian child


https://www.dcyf.wa.gov/user/511
https://www.dcyf.wa.gov/user/511

1. Special procedures apply whieandling the voluntary or involuntary termination of an Indian
child. The caseworker must referltalian Child Welfare policies and procedures.

2. Petitions for voluntary termination of parental rights may not be initiated for an unborn Indian
child. The heang on the petitions for relinquishment or termination cannot occur until at least
10 days after the birth of the child or the parent's signing the consent to adoption.

4307. Voluntary Pl acemen

4307. Voluntary Placement Agreemeatah.sancheé#/ed, 08/22/2018 22:52
Original Date: February 10, 1995

Revised Date: July 13, 2020

Sunset Review DateJuly 13, 2024

Approved by: Jody Becker, Deputy Secretary of Programs foitdZen and Families

Purpose

The purpose of this policy is to provide guidance to child welfare employees Mdlantary Placement
Agreements (VPA) are needed to place children or youth Hofelidme care. VPAs are time limited and
considered théeast restrictive plan, when placing children or youth.

Scope

This policy applies tochild welfare employees.

Laws

RCW 13.34.1300rder of disposition for a dependent child, alterreiPetition seeking termination of

parentchild relationship Placement with relatives, foster family home, group care facility, or other suitable
persons Placement of an Indian child in eat-home care Contact with siblings.

RCW 13.34.245/oluntary consent to foster care placement for Indian children, validation, withdrawal of
consent, termination

RCW74.13831 Duties of department, child welfare servi

RCW 74.15.020Definitions

Policy

1. DCYF may use VPAs in the following circumstances:
1. When asafety threat exists, that cannot be managed in the home, and services provided during
90-calendar day period are likely to eliminate the need for court intervention.
2. After business hours, when a safety threat exists that cannot be managed in thedchibime an
child or youth is not placed in protective custody by law enforcement (LE).


https://www.dcyf.wa.gov/user/511
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.130
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.245
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.031
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.15.020

3. Parents or legal guardians need temporary care for their child or youth, while undergoing
medical care or treatment and there are no alternative placement resources.

4. Thechid or yout hsdé other parent or | egal guar

2. DCYF must not use VPAs when children or youth are placed:

1. With an Aot her RCOWI18.3H30e person, 0 per

2. Outside of Washington State.

3. In outof-home care when the youth is 18 years or older, unless they are enterhamtarieg
the EFC progranper theExtended~oster Care (EFQjolicy.

Procedures

1. When it has been determined children or youth cannot remain safely in the home and a VPA is neede:
1. Caseworkers must:
1. Complete the VPA DCYF-904B form.
2. Verify the timeframe in the agreement does not exceed 90 calendar days.
3. Obtain bothparest or | egal guardians of the chil
following applies:
1. The other parent or legal guardian is unable to be located.
2. Legal custody resides with one parent, which must be verified.
4. Sign the agreement and obtaurpervisor approval.
5. Verify the VPA is signed in front of a judicial officer of the Tribal Court or Juvenile
Court when children or youth are an Indian child at least 10 calendar days dldW\per
Chapter 6
6. Conduct a shared planning meeting, perfthmily Team Decision Making (FTDM)
policy.
7. Complete a court report by the 60th calendar day, for children or youth-ai-batme
placement on a VPA, p&ourt Reporpolicy.
2. Supervisors must:
1. Discuss and verifthe VPA requirements are met, appropriate, and in the best interest of
children or youth.
2. Review and verify the timeframe does not exceed 90 calendar days.
3. Sign the VPA, if approved, and return to the caseworker.
4. Discuss other options, if the VPA is ngipaoved.
2. When a child or youth is placed on a VPA, caseworkers must:
Upload the VPA DCYF 904B form into FamLink, with all required signatures.
Place the original VPA DCYF-004B form in the file.
. Provide a copy of the VPA DCYF®@04B form to the parents legal guardians.
. Document the following in FamLink:
1. Efforts made to have both parents sign the VPA, in a case note.

NSRS

2. Chil ddés | egal i nformation on the Legal
3.Childdés placement status on the Pl aceme
4. Request from the parents or legakrdians to end the VPA and the subsequent actions,

in a case note.
5. Link the parents to the child on the maintain page.
3. If a parent terminates the VPA, caseworkers must immediately assess safety by complstifedythe
assessmenand determine if the child or youth:
1. Can safely return home. If so, they must be returned to the parents or legal guardians within on
calendar day, excludgnweekends and holidays.
2. Cannot safely return home. If so, DCYF must immediately complete either of the following:
1. Contact LE to request placement of the child or youth in protective custody.
2. File a dependency petition and request a-piglorder withinone calendar day,
excluding weekends and holidays.


https://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.130
https://www.dcyf.wa.gov/node/1322
https://www.dcyf.wa.gov/indian-child-welfare-policies-and-procedures/6-casework-activities-court-proceedings
https://www.dcyf.wa.gov/indian-child-welfare-policies-and-procedures/6-casework-activities-court-proceedings
https://www.dcyf.wa.gov/1700-case-staffings/1720-family-team-decision-making-meetings
https://www.dcyf.wa.gov/4300-case-planning/43091-court-report
https://www.dcyf.wa.gov/1100-child-safety/1120-safety-assessment
https://www.dcyf.wa.gov/1100-child-safety/1120-safety-assessment

Forms

Consent to Foster Care Placement by Indian Child's Parent or Indian Custodian court form JU 03.0920

Voluntary Placememgreement DCYF 9D04B (located in the Forms repository on the DCYF Intranet)

4308. Dependency Petitio

4308. Dependency Petition Processah.sancheéwed, 08/22/2018 22:53
Approval: Connie LamberEckel, Acting Assistant Secretary

Original Date:

Revised Date: July 1, 2018

Policy Review: July 1, 2021

Purpose

Provide direction for Department of Children, Youlihd Families (DCYF) child welfareaseworkers in filing
adependency petition when it is clear that <court
welfare, or safety.

Scope

This policy applies tehild welfarecaseworkers.

Laws

RCW 13.34.030Definitions

RCW 13.34.040Petition to Court To Deal With Dependent Childpplication Of Federal Indian Child
Welfare Act

RCW 13.34.050Court Order to Take a Child into Custody

RCW13.34.055Custody by Law Enforcement Officer

RCW 13.34.06(helter Caré Placemeni Custodyi Duties of Parties

RCW 13.34.06X5helter Caré Notice of Custody and Rights

RCW 13.34.06%helter Caré Hearingi Recommendation as to Further Need

RCW 13.34.08@ummons When Petition Filed

RCW 13.34.09(Rights under Chapter Proceedings



http://www.courts.wa.gov/forms/?fa=forms.contribute&formID=7
https://www.dcyf.wa.gov/user/511
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.030
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.040
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.050
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.055
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.060
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.062
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.065
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.080
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.090

RCW 26.44.05(buse Or Neglect Of Chifdl Duty Of Law Enforcement Agend®r Department Of Social

And Health Services Taking Child Into Custody Without Court Order, When.

RCW 26.44.05@rotective Detention or Custody of Abused CailReasonable CaudeNoticed Time

Limitsd Monitoring Plar® Liability.

RCW 74.14A.020Services For Emotionally Disturbed and Mentally Ill Children, Potentially Dependent

Children, And Familiegn-Conflict.PL 11495 Elementary and Secondary Act Of 1965

Policy

Child welfarecaseworkers must:

1.

5.

Consult with the assigned supervisor when cou
health, welfae, or safety. If the assigned caseworker and supervisor determine that a dependency
petition should be filed, contact the Assistant Attorney General (AAG) or assigned attorney for their
office and work with them in assessing legal sufficiency and iniZingl the petition.
If there is disagreement about legal sufficiency, consult with the supervisor and area administrator to
determine whether to continue efforts to file a dependency petition.
If there is legal sufficiency, finalize the petition recommiagdne of the following:
1. In-home placement;
2. Outof-home placement with a motion for order to take a child into custody; or
3. Outof-home placement if a motion for order to take a child into custody is not required. A
motion is not required if the child &ready placed in protective custody or on an administrative
hold.
Provide records for discovery, including child forensic interview transcriptions, prior to shelter care and
include all information used in the determination to file the dependency petition.
1. If a parent, legal guardian or legal or Indian custodian iesgmted by an attorney, provide
them with redacted copies of the DCYF records.
2. If a parent, legal guardian or legal or Indian custodian is not represented, provide them with a
redacted copy of their DCYF records.
3. If court ordered, provide a copy of a chittensic audio or video recording according to the
Audio Recording policy
4. If a Guardian ad Litem (GAL) or Washington State Court Appointed Special Advocate
(WaCASA) is appointed, provide redacted copieghefDCYF records to the GAL/WaCASA.
5. Provide a redacted and unredacted copy of the DCYF records to the assigned AAG or assignec
attorney.
If a dependency petition is filed complete the following:
1. If there is reason to know the child is or may be a menainekrthe biological child of a member
and eligible for membership of a federally recognized tribe, follmian Child Welfare policies
and procedures Chapter 6. Casework Activities for Court Proceddiniggal notification
requirements to the parent, legal guardian, Indian custodian, tribes and Bureau of Indian Affairs
2. If recommending am-homeplacement:
1. Make reasonable efforts to notify the parent, legal guardian, or legal or Indian custodian
of thedate, time and location of the initial dependency hearing.
2. Provide the parent, legal guardian or legal or Indian custodian with a copy of the
dependency petition.
3. Attend and present testimony at court hearings as needed.
4. Make good faith efforts and docuntghe efforts to comply with all court orders. If
compliance is not possible:
1. Consult with the supervisor and assigned AAG or attorney, and



http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.050
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.056
http://app.leg.wa.gov/RCW/default.aspx?cite=74.14A.020
http://www.k12.wa.us/ESEA/ESSA/pubdocs/ESEAof1965.pdf
https://www.dcyf.wa.gov/node/596
https://www.dcyf.wa.gov/node/897
https://www.dcyf.wa.gov/node/897

© N o

3.

2. With the AAG or attorney, explore all available legal options, including any of
the following:
1. Revision
2. Reconsideration
3. Modification of the court order by agreement or order of the court

If recommending an otdf-home placement and DCYF has legal authority of the child via an
order to take the child into custody, protective custody, or an administrative hold

1.

2.

o o

Schedule a shelter care hearing withirho&irs of the child being placed into DCYF
custody, excluding Saturdays, Sundays and holidays.
Make reasonable efforts as soon as possible to notify and provide the custodial-and non
custodial parent, legal guaad, or legal or Indian custodian with all of the following:
1. The child has been taken into custody.
2. Reasons why the child was taken into custody.
3. Gener al i nformation about the chil do
4. Temporary Custody Notification to Parents form DCYFAB.. This form is
located on the DCYF CA intranet and contains information apargnt's rights
including their right to a shelter care hearing.
5. A copy of the dependency petition and any court order authorizing the child to be
placed into DCYF custody.
Attendand present testimony at court hearings as needed.
Make good faith, documented efforts to comply with all court orders. If compliance is not
possible:
1. Consult with the supervisor and assigned AAG or attorney, and
2. Explore all available legal options, incling any of the following:
1. Revision
2. Reconsideration
3. Modification of the court order by agreement or order of the court
Follow Placement Ouvf-Home and Conditions for Return Home policy.
Follow InterstateCompact on the Placement of Children (ICPGlicies when a child is
placed ouf-state or placed in Washington State through the ICPC.
If the child cannot be located and is not taken into CA custody, consult with your
supervisor and AAG or attorney agsed to your office and continue efforts to locate
according to DCYF 0507 Guidelines for Reasonable Efforts to Locate Children and/or
Parents.
If the parent cannot be located:
1. Continue efforts to locate according to DCYF®&2/ Guidelines for Reasonable
Efforts to Locate Children and/or Parents.
2. Contact your supervisor to use Support Enforcement Management System
(SEMS) to help locate parents. See the SEMS Quick Help Guide on the DCYF
CA intranet.
3. Consult with the AAG and provide information needed I publication
processRCW 13.34.080

Follow theLimited English Proficiency (LEPolicy when working with a parent or child with LEP.

Follow theFamily Team Decision Making (FTDM) meetipglicy.

For children in shelter care status, foll@kelter Care Case Conference potwyrovide an opgrtunity
to develop and specify the expectations of CA and the parent, legal guardian, or legal or Indian
custodian regarding the care and placement of the child.

After a shelter care hearing

1.

If the court places the child into shelter care, verify thatdourt has entered an order
authorizing continued shelter care within
(OPD).


https://www.dcyf.wa.gov/node/1408
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.080
https://www.dcyf.wa.gov/node/734
https://www.dcyf.wa.gov/node/586
https://www.dcyf.wa.gov/node/587

Notify the childbs parent, | egal guardian,
court proceedingsacabin ng t o the | ocal courtodés rul es,
attorney.
Follow Notification of Court Hearings, Providing Reports to Court, and Information Sharing
with Outof-Home policy and notify all licensed and unlicensed caregivers of the hearings at the
same time as notice to the parent, legal guardian, or legal or Indian custodian. For emergency
hearings, notice to caregivers should occur as soon possible. For-therdhreview and
annual permanency hearings, notice to caregivers should occur upon placement or as soon as
possible.
Provide written, telephone, or-person notice to licensed and unlicensed caregivers of their
right to be heard at proceedings.
Complete the fistcourt reporino later than ten business days before the Dependency Disposition
hearing or by the 60th day of the chil dos
Contact the assigned AAG or attorney to scheduledanirastrative hearing or judicial
determination for any case in which the child is inoihome care for more than 180 calendar
days.
If a child is returned home from shelter care a second time:

1. Request a law enforcement officer to be present wherhtltereturns home. The officer

is required to file a report with DCYF confirming the child was returned, with
documentation about what the officer observed accordiR{Cy 13.34.065(8)
2. The supervisor may also reconvene a multidisciplinary team meeting.

10. Document the completion of and efforts to complete the following:

1.
2.
3.

4.

Forms

Reasonable efforts to locate and notify parents, guardians, or legal or Indian custodians.
Active efforts to locate andotify tribes, if applicable.

Notification to all parents, guardians, or legal custodians, Indian custodians and tribes, if
applicable, andaregiverof the times and location for all court hearings.

Provision of discovery to the parents, legal guardians, or legal custodians, WaCASAs/GALs,
legal counsel, and Indian custodian and tribes, if applicable.

Located on the CA intranet

=A =4 =4 =4 A -4

Child Safety Framework

FamLink User Manuals

CPS Temporary Custodyotification form DCYF 09731
Child Custody Transfer DCYF 1057 (Protective Custody)
Placement Packet

Relative Framework

43091. Court Report

43091. Court Repodarah.sanche#/ed, 08/22/2018 23:51

Original Date: October 20, 2013

Revised Date:October 1, 2019

Sunset ReviewOctober 31, 2023


https://www.dcyf.wa.gov/node/1324
https://www.dcyf.wa.gov/node/1324
https://www.dcyf.wa.gov/node/1315
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.065
https://www.dcyf.wa.gov/node/1324
https://www.dcyf.wa.gov/user/511

Approved by: Ross Hunter, Secretary

Purpose

Provide guidance to Department of Children, Youth, and Families (DCYF) caseworkergequinements for
completing and filing court reports. Caseworks must provide the court and legal parties with objective, factual
information about the circumstances | eading to D
also provides:

A description of the case plan with documented parental input.

A summary on the parentod6és progress in service
The court with information about the case plan recommendations.

The court, parents, and caregivers with information about the statuscotthel d 6 s -kemd, antd y ,
permanency, and any services provided to the child.

=A =4 -4 =4

Scope
This policy applies to DCYF child welfare employees.
Laws

RCW 13.34.120Social study and repartmade available at disposition hearir@ontents Notice to parents.

RCW 13.34.136Permanency plan of care.

RCW 13.34.138Review hearings Findings- Duties of parties involvedin-home placement requirements
Housing assistance.

RCW 13.34.145Permanency planning hearin@urpose Time limits - Goals- Review hearing Petition for
termination of parental rightsGuardianship petition Agency responsibility to provide services to parents
Due process rights

RCW 13.34.40 Child welfare proceedingsPlacement Documentation

RCW 13.38.040Definitions

RCW 74.13.280Client information.

42 U.S.C. § 673Definitions.

Policy

1. Caseworkers must:
1. Develop the court report in consultation and in person whenever possible, with:
1. Parents or legal guardians
2. Children 12years and older
3.1 ndi antribehi | dos
4. Youth, 14 years or older, may identify up to two members of their case planning team,
other than the caregiver or caseworker, to be part of théopevent of their court report.


http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.120
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.136
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.138
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.145
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.400
https://app.leg.wa.gov/RCW/default.aspx?cite=13.38.040
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.280
https://www.ssa.gov/OP_Home/ssact/title04/0475.htm
https://app.leg.wa.gov/RCW/default.aspx?cite=13.38.040

4.
5.

6.

Participants identified by the child or youth may be excluded if there is reason to believe
the identified individuals would not ac
Include information outlined in the Court Report Maygpand Guidance Tool when completing
the court report.
Verify the following information is includ
or legal guardians are incarcerated:
1. How the incarcerated parent or guardian will participate in gsming.
2. The treatment services and resources available in the Department of Corrections (DOC)

facility to meet the parent or | egal gu
3. A family time schedule or the reasons why family time is not in the best interest of the
child.
Obtain supervisor approval of the court report prior to distribution.
Transl ate the court report into the primar

guardian prior to distribution, when necessary.
After redacting parent or legal guaadiinformation from the court report, provide a copy to the
childds caregiver.

2. For dependency cases, caseworkers must:

1.

2.

3.

File the approved court report in court and share with caregivers and legal parties to the case,
including but not limited to:

1. Theparents or legal guardians
2. The parent or | egal guardianbs attorney
3. Achild 12 years of age and older
4. The chil ddés attorney
5. The chil dbés guardian ad |Iitem (GAL) or
6. Thel ndi antribehi | doés
Timeframes
1. Submit:

1. The initial court report no later than 10 business days before the dependency
disposition hearing or by the 60th calendar day of the placement episode of a
child, whichever date occurs first.

2. The second court report six months from the beginning date of the placement
episode or no more than 90 business days from the entry of the disposition order,
whichever comes first.

3. All subsequent court reports at snonth intervals throughout the life afcase to
align with regularly scheduled review and permanency planning hearings.

4. A court report at least 10 business days before a court hearing when a child or
youth will be or has been placed ilBahavor Rehabilitation Services
(BRS)Qualified Residential Treatment Program (QRTP).

2. If the court report is submitted to the parties and their attorneys earlier than required, the
next report is due no later than 10 business days prior to the next reviesnanpacy
planning hearing, or six months from the date of the last report completed, whichever
date occurs first.

Include in the court report copies of supporting documents regarding the child or family when a
significant change occurs relevant to the a@asehen a child or youth is placed in a BRS QRTP.
Documents include but are not limited to:

Substance abuse treatment

Mental health treatment

Medical and behavioral health services updates

Anger management classes

Domestic violence classes

Family time wth a parent/child and sibling visits

Psychological status of child and parent or legal guardian

NooahswhNpE


https://app.leg.wa.gov/RCW/default.aspx?cite=13.38.040
https://www.dcyf.wa.gov/node/1368
https://www.dcyf.wa.gov/node/1368

8. Physician report documenting injuries to a child
9. School progress reports, including Individual Education Plans (IEP)
10.Home study
11.Licensing action
12.Background chécsummaries
13.BRSQRTP assessment
4. Consult with the assigned assistant attorney general to determine whether a court report or
caseworker declaration éppropriate when changes to the court order are requested by the
department, other party, or for interim hearings.
3. For children in oubf-home care on ¥oluntary Placement Agreement (VPA)
1. Caseworkers must provide the approved court report by the 60th calendar dagfeti@uie
placement to:
1. The parents or legal guardians
2. Ayouth 12 years of age and older
3. The caregivers
4. Thel ndi antribehi | dos
2. Court reports are not distributed to the court.
4. Supervisors must approve and sign each completed court report.

Resources

Court report Mapping and Guidance Tool (Located on the CA Intranet)

43092. Child Healthg and
( CHET)

43092. Child Health and Education Tracking (CHE&)ah.sancheé#/ed, 08/22/2018 23:51
Approval: Connie LamberEckel, Acting Assistant Secretary

Original Date: January8, 2007

Revised Date: July 1, 2018

Policy Review:July 1, 2023

Purpose
The Child Health and Education Tracking (CHEiMm p

needs at initial oubf-nome placement by evaluating his or tvetl-being. The results of the evaluation are
used to develop an appropriate case plan and assist in placement decisions.

Scope
This policy applies to Childrenbés Administration

Laws


https://www.dcyf.wa.gov/4500-specific-services/4533-behavioral-rehabilitation-services
https://www.dcyf.wa.gov/node/1312
https://app.leg.wa.gov/RCW/default.aspx?cite=13.38.040
https://www.dcyf.wa.gov/user/511

PL 110351 Fostering Connections to Success anddasing Adoptions Act of 2008

RCW 74.14A.050dentification of Children in a Statessisted Support System

Policy
CHET screeners must:

1. Evaluate all children in the care and custodZéfand who are expected to remain in care 30 days or
morewi t hin 30 days of t he c mhislevdlbasion meludesg:i n a | pl ac
1. Meeting with each child iperson to complete the CHET screen, unless the child is unavailable
for an inperson meting and the supervisor approves an exception to tperson meeting. The
reason for the exception must be documented in a case note.
2. Assessing each child in the developmentally appropriate domain in accordance with the CHET
Handbook.
3. Obtaining informabn from sources such as parents, caregivers and teachers, when available.
4. Documenting the longerm welltbeing needs of the child in tIGHET Screening Report DCYF
14-444,
2. Follow the caseworker notification process in the CHHEahdbook when a concern is identified during
the screening process.
3. Make the following referrals to:
1. Early Support for Infants and Toddlers (ESIT) for childyennger than three years aldthin
two working days after a concern about the child's developmental delay is identified during the
screening process. Referrals will be made in accordance with each region's ESIT protocol.
2. Fostering WelBeing Care Coordination Unit (FWBCCU) to confirm Apple Healore
Connections eligibility and identify children who meet the medically fragile criteria.
4. Provide and discuss ti&HET Screening Report DCYF #4to caregivers and thesagned
caseworker within five days of completion.
5. Document screening results and information gathered during the CHET screening process in the
electronic documentation systems.
6. Upload theCHET Screening Report DCYF #44and all supporting documents into file upload in
FamLink.
7. Participate in shared planning meetings, when invited.

Forms

CHET Screening Report DCYF 1444

Resources
CHET Handbook

CHET Screening Report Instructions

4310. Transitioning Yout!l

4310. Transitioning Youth for Successful Adulth@adah.sancheé#/ed, 08/22/2018 23:51

Original Date: October 31, 2019


http://apps.leg.wa.gov/RCW/default.aspx?cite=74.14A.050
https://www.dcyf.wa.gov/forms?field_number_value=14-444&title=
https://www.dcyf.wa.gov/forms?field_number_value=14-444&title=
https://www.dcyf.wa.gov/forms?field_number_value=14-444&title=
https://www.dcyf.wa.gov/forms?field_number_value=14-444&title=
https://www.dcyf.wa.gov/forms?field_number_value=14-444&title=
https://www.dcyf.wa.gov/user/511

Sunset Review DateOctober 31, 2023

Approved by: Jody Becker, Deputy Secretary Children and Families

Purpose

To provide direction and guidance to Department of Children, Youth, and Families (DCYF) child welfare
employees on how to effectively engage, support, and prepare youth who are age 12 and older so that youth
become successful in their transition to adulthiogd

Continuing to develop their life skills.

Having permanent connections.

Having a voice and can advocating for their needs.

Being able to seek out community resources.

Having access to continuing education and job readiness.

=A =4 =4 4 -4

Scope
This policy applies t®@CYF child welfare employees.
Laws

RCW 13.34.100Appointment of attorney for child

Chapter 71A RCWDevelopmental Disalities

RCW 74.13.03Duties of departmentchild welfare services

RCW 74.13.34Transition plan Qualfication for developmental disability services

RCW 74.13.540ndependent Living Services

RCW 74.14A.02@ervicedor emotionally disturbed and mentally ill children, potentialgpendent children,
and familiesin-conflict.

42 U.S.C.677John H. Chafee Foster Care Independent Living Act

PL 106169John H. Chafee Foster Care Independent Living Act

PL 11234 Child and Family Services Improvement and Innovation Act
PL 113183Preventing Sex Trafficking and Strengthening Families Act
Policy

Caseworkers must:

1. Throughout the life of a case:
1. Encourage youth engagement by:


http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.100
https://apps.leg.wa.gov/rcw/default.aspx?Cite=71A
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.031
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.341
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.540
https://app.leg.wa.gov/RCW/default.aspx?cite=74.14A.020
https://www.ssa.gov/OP_Home/ssact/title04/0477.htm
https://www.ssa.gov/OP_Home/comp2/F106-169.html
http://www.ssa.gov/OP_Home/ssact/title04/0440.htm
https://www.congress.gov/113/plaws/publ183/PLAW-113publ183.pdf

. Including them in discussionshen assessing their physical and behavioral health, dental
care, safety, and welleing during monthly visits. Refer to the Caseworker Health and
Safety Visits with Child Guide for additional information.

. Involving them in case planning and decision mgkiand encouraging them to voice

their opinions.

. Providing services and resources to address life skills, education, health, and
employment.

. Following thelndian Child Welfare (ICW) Policies and Procedundeen the youth is or

may be a member, or is the biological youth of a member and eligible for membership in
a federally recognized tribe.

. Providing culturally responsive resources and supports which address their needs per th
Supporting LGBTQ+ Identified Children and Youytblicy. Needs may include:

Race

Ethnicity

Sexual orientation

Gender identity

Gender expression

Ability

ouswNE

. Follow theEducatlonaI Servicesnd Planning: Early Childhood Development1R and Post
Secondaryolicy to support school success by reviewing education progress, available supports
as needed, and possible scholarships.

. When a youth is dependent:

1. Complete damily assessmemtndcase plann partnership with the youth, family,

community partners, and the tribe, if applicable.
. Court repordevelopment
1. Complete the Comprehensive Family Evaluation (CFE) using the Court Report
Mapping and Guidance document.
2. Gather information and input from:
1. Health and Safety Visits
2. Shared Planning Meeting (SPM)
3. The youth and individuals known to them, to include but not limited to:
Two identified supports
Caregivers
Parents and other family members, when appropriate
Independent Living Services (ILPyoviders or other providers
working with the youth
Tribal representative, if applicable
Education professionals and advocates
Missing from care locators
4. Include the following information about the:
1. Car e gi v eprudest parenteng o f
2. Yout hds perspective o
3. Youthdés activities, t
Normal childhood activities
Cultural activities
Progress in serges
Transitional and permanency goals
Identified activities to promote independence, etc.

N

No o

n r
o includ

arwnE

3. Verify that:

1. Permanency planning efforts are occurring.
1. For youth up to age 18, efforts include:
1. Non-Parental Custody


https://www.dcyf.wa.gov/node/870
https://www.dcyf.wa.gov/node/1427
https://www.dcyf.wa.gov/node/1300
https://www.dcyf.wa.gov/node/1300
https://www.dcyf.wa.gov/node/581
https://www.dcyf.wa.gov/node/1436
https://www.dcyf.wa.gov/node/1315
https://www.dcyf.wa.gov/node/1333
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/sites/default/files/pubs/22-533.pdf

Guardianship
Adoption
Reunification
. Permanen€Connections
2. For youth ages 18 through 20, this includes the ongoing review of their
Transition Plarand identifying permanent connections.

2. SPMsare held athe required timeframes per tBaiide to Shared Planning
Meetings DCYF 221688publicaton.

4. Long Term Foster or Relative Care Agreements are not a permanent plan. If these are tt
proposed plans, follow thieermanent and Concurrent Planngadicy.
5. Refer youth to the following service proei or community resources:

1. Developmental Disability Administration (DDAyhen a youth may be eligible
for developmental disability (DD) services. Services for the youth may extend
beyond the age of 18.

2. Designated mental health provider a Wraparound Intensive Screen (WISe)
screen when a youth has complex behavioral health needs, péiSaeolicy.

3. Apple Health Core Connections (AHCE3are coordinator to access all Medicaid
covered benefits, e.dgSubstance Abuse Disorderounseling, primary health care
services, and reproductive health services.

6. If youth have complex or higlevel service needs, coordinate with the Regional BRS
program manager to see if BRS Services are appropriatB R&gpolicy.
7. Follow theYouth Missing from Carg@olicy when dependent youth run from their-ofx
home placement to quickly locate them, address their reasons fargeand develop a
run prevention plan.
8. Verify the Commercially Sexually Exploited Child (CSEC) Screening DSH&75b
form located on the DCYF intranet is completed when required i@ #t&Cpolicy.
9. Verify the unique needs of a pregnant or parenting youth are addressedRreqgthent
and Parentingolicy.
2. Complete the following activities for youth:
1. Ages 12 through 18 years
If a parent whose parental rights are terminated contacts DCYF, the Guardian ad Litem (GAL),
or attorney about reinstating their parental rights, notify the dependent youth of their right to
petition the court per theeinstatement of Parental Rigipislicy.
2. Ages 12 through 20 years
1. Di scuss youthés right to an attorney if
continue to ask them if they want an attorney whenever a motion or petition ithéted
affects their placement, services, or familial relationships.
2. Document youthos decision to requeosrt or
report
3. Provide a hard or electronic copy of théur Rights, Your Life: A Resource for Youth
in Foster Carebookletannually to youth and discuss with them in an age appropriate
manner.
4. Review theRights of Children Foster Care DCYF-Q27form annually with the youth
and request for them to sign. Provide a copy to them and upload a copy into FamLink.
3. Ages 14 through 20 years
1. Credit Reports

1. Assistyouth in obtaining and reviewing their consumer credit report annually
throughwww.annualcreditreport.com

2. Review the credit report with the youth and identify any discrepancies. If
discrepancies are idefid, assist the youth in contacting the nationwide
consumer credit reporting company that provided the credit report. Follow dispute
instructions at each of the following websites:

ablrwn



https://www.dcyf.wa.gov/node/1321
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/publications-library?field_publication__value=22-1688&combine=&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/publications-library?field_publication__value=22-1688&combine=&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/node/1303
https://www.dshs.wa.gov/dda
https://www.hca.wa.gov/assets/free-or-low-cost/wise-referral-contact-list-by-county.pdf
https://www.dcyf.wa.gov/node/1376
https://www.coordinatedcarehealth.com/
https://www.dcyf.wa.gov/node/1353
https://www.dcyf.wa.gov/node/1368
https://www.dcyf.wa.gov/node/1380
https://www.dcyf.wa.gov/node/582
https://www.dcyf.wa.gov/node/1309
https://www.dcyf.wa.gov/node/1309
https://www.dcyf.wa.gov/node/1393
https://www.dcyf.wa.gov/node/1315
https://www.dcyf.wa.gov/node/1315
https://www.dcyf.wa.gov/sites/default/files/pubs/CWP_0030.pdf
https://www.dcyf.wa.gov/sites/default/files/pubs/CWP_0030.pdf
https://www.dcyf.wa.gov/forms?field_number_value=09-127&title=
http://www.annualcreditreport.com/

1. Equifax- www.investigate.equifax.com

2. Experian- www.experian.com

3. TransUnion www.transunion.com

3. Document these discussions with the youth in FamLink and icotine report.
2. Follow theSPMpolicy. During theSPM
1. In addition to inviting otheEPM participants identified in th&uide to Shared
Planning Meetigs DCYF 221688 ask the youth to identify at least two support
persons to attend the meeting who are not the caseworker or caregiver.

1. One of the support persons select
advocate when discussing normal childhood aaviunder the
reasonabl@rudent parentingtandard.

2. Any support person identified by the youth must be able to act in the
yout hds best interest .yhasfgood daesetoc a s
believe the youthodés identified su
interest, that person may be asked to leave the meeting.

2. Discuss services and activities needed to support the youth and their transition to
adulthood. Topics mugtclude:
Education
Employment
Housing
Health insurance
Mentors and continuing supports
Independent living (IL) goals

3. Document the services and activities in 8t@red PlanninBCYF 14474 form
and include in the development of tt@urt report

4. Provide a copy of the Shared Planning DCYF¥4 form to the shared planning
participants.

4. Ages 15 through 20 years

1. Casey Life SkillsAssessment (CLSA)

1. Assist the youth annually to complete the CLSA located oR#s®y Life Skills

Secure Forcevebsite. ILS providers may be available to also assist the youth in
completing the fan. Contact your local office IL coordinator to see if this service
is available.
Enter the CLSA completion date on the assessment tab of the IL page.
Upload the completed CLSA in FamLink.
Review and discuss the CLSA during BeM and the development of the
y 0 u tcduid reportand transition plan.

R A
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2. ILS

1. Discuss ILS with dependent youth placed-ofshome for a minimum of 30 days
andtheir caregiver.

2. If the youth is interested in participating in ILS services, email a completed
Independent Living Services Referral form in FamLink to the local provider or to
the regional transition services | ea

3. If the youth declines ILS or the IL contracted provider is at capacity:

1. Provide community resources, activities, and supports to help them
increase their IL skills.
2. Continue to offer ILS.
3. Document any National Youth in Transition Database (NYTD) elementsda@vo the
youth including discussions and activities relating to ILS and transitional needs of the
youth in the NYTD section of the IL page in FamLink.


http://www.equifax.com/answers/correct-credit-report-errors/en_cp
http://www.experian.com/
http://www.transunion.com/
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/publications-library?field_publication__value=22-1688&combine=Guide+to+shared+planning&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/publications-library?field_publication__value=22-1688&combine=Guide+to+shared+planning&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/sites/default/files/pubs/22-533.pdf
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/node/1315
https://caseylifeskills.secure.force.com/
https://caseylifeskills.secure.force.com/
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/1315

3. Pri

4.

Follow theWashington State Identicard, Instructiogriidit and Personal Driver License
for Foster Youtlpolicy for youth to obtain a state issued photo identification card,
Instruction Permit, and Personal Driver License.

5. Ages 16 through 20 years

1.

3.

Coordinate with the local school district in the developneétihe Special Education
Transition Plan for any youth receiving special education services pedtivation

Services and Planning: Early Childhood Developmert2kand PosSecondaryolicy.
Discussthg out hds i nterest in reconnecting wi
discussing skills and strategies to safely reconnect with any identified family member anc
provide guidance and services to assist the youth. These can occurSRivinigealth

and safety visits, etc.

Discuss and provide written information about BtC Progranduring health or safety

visits, SPMV, etc.

6. Ages 17 through 20 years:

1.
2.

Follow Transition Plan (for Dependent Youth 17 through 20 Yegaohgy.
Verify the Transition Plan for Youth Exiting Care DCYF-#3 7form is completed 90
calendar days before they exit either:

1. Foster care and turns age 18.

2. TheEFC Program
to the youthodéds 18th birthday or through

items and information to the youth:

Forms

ok wNE

~

Certified or original birth certificate.

Social Security card.

State issued photo idgdircation.

Copies of all medical and education records.

Health insurance card.

A copy of theDependent / Ward of the Court Verification Letter DCYF@BbHto prove they
were peviously in foster care.

Verify youth have a state issued photo identification card.

CA Caseworker Health & Safety Visits with Child Guide (located on the DCYF CA intranet)

Casey Life SkillsAssessment (CLSA)

Dependent / Ward of the Court Verification Letter DCYFI®H

Independent Living Services Referral DCYFR353 (located on the DCYF CA intranet)

Rights of Children and Youth in Foster Care DCYFIQY

Shared Planning DCYF 3474 (located on the DCYF CA intranet)

Transition Plan for Youth Exiting Foster Care DCYFAE/ (located on thBCYF CA intranet)

Resources

Adolescent DCYF intranet page

Caseworker Guide to Transition Planning for Youth



https://www.dcyf.wa.gov/node/1320
https://www.dcyf.wa.gov/node/1320
https://www.dcyf.wa.gov/node/1300
https://www.dcyf.wa.gov/node/1300
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/1322
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/1321
https://www.dcyf.wa.gov/forms?field_number_value=15-417&title=
https://www.dcyf.wa.gov/node/1322
https://www.dcyf.wa.gov/forms?field_number_value=09-056&title=
https://caseylifeskills.secure.force.com/
https://www.dcyf.wa.gov/forms?field_number_value=09-056&title=
https://www.dcyf.wa.gov/forms?field_number_value=09-127&title=
https://www.dcyf.wa.gov/sites/default/files/pubs/22-1313.pdf

Guide to Shared Planning Meetings DCYF1588

Independent Living referral-Eearning FamLink training

The Driverbés Assistance Program

Your Rights, Your Life: A Resource for Youth in Foster Care Booklet

Washington Stateds Programs for Foster Yout h: I n
Training Voucher

43103. Washington State
Per mi t and Per s ofnoarl Horsitve
Yout h

43103. Washington State Identicard, Instruction Permit and Personal Driver License for Foster Youth
sarah.sanche#/ed, 08/22/2018 23:57

Approval: Connie LamberEckel, Acting Assistant Secretary
Original Date: June 12, 2008
Revised Date: July 1, 2018

Sunset Review:June 1, 2021

Purpose
Assist the youth in obtaining a state issued photo identification card prior to théirth8ay. Photo
identification helps the youth participate in normal adolescent activities and prepare for adsltegodred

for opening a bank account, applying for a job seeking, housing, driving instruction permit, or personal driver
license.

Scope
This policy applies to Division of Children and Family Services staff.
Laws

RCW Chapter 13.34 Dependency and Termination of R&bid Relationship

RCW 74.13.283 Washington state Identicardi®ster Youth

RCW 74.13.710 Oubf-home card Childhood Activitie® Prudent Parent Standard

Policy


https://www.dcyf.wa.gov/publications-library?field_publication__value=22-1688&combine=Guide+to+shared+planning&field_program_topic_value=All&field_languages_available_value=All
https://www.treehouseforkids.org/our-services/drivers-assistance/
https://www.dcyf.wa.gov/sites/default/files/pubs/CWP_0030.pdf
https://www.dcyf.wa.gov/sites/default/files/pubs/22-1161.pdf
https://www.dcyf.wa.gov/sites/default/files/pubs/22-1161.pdf
https://www.dcyf.wa.gov/user/511
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.283
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.710

1. All youth must have a state issued photo identification card prior to his or héirfi&lay.
2. To request a WA state Identicard, instruction permit or personal driver license:

1. All requests for a Washington state Identicard must be submitted to Department ofrigcensi
(DOL) on the Request for Washington State Identicard form DSH&T1This is a
standardized form approved by DOL and cannot be altered.

2. The youth must be accompanied to the DOL office by the one of following persons to obtain his
or her Identicard:

1. Caseworker,

2. Caregiver,;

3. Contracted Independent Living (IL) case manager; or
4. Other adult designated by the caregiver

3. All youth must have a Washington State Identicard Request form DSI9S71T7 i n DOL 6 s
system before DOL will process a request fometruction permit or personal driver license.

4. All requests for an instruction permit or personal driver license must be submitted on the Reque
for Washington State Instruction Permit or Personal Driver License form DS838Z his is a
standardized fon approved by DOL. It must be fully completed and cannot be altered.

5. Youth and caregivers must folloROL instructions when obtaining an Identicard, instruction
permit or personal driver liose.

3. Torequest aknhanced WA state Identicard (EID) or Enhanced driver license (EDL)

1. Verify the youth currently has a valid form of identification (WA state Identicard or Tribe issued
identification card.

2. Obtain a court order that specifically:

1. Authorizes the issuance of an enhanced WA state Identicard or personal driver license;
and
2. ldentifies the name of the authorized caregiver.

3. Assist the youth and caregiver in planning and pregdor the EID or EDL, this includes but

not limited to:
1. Reviewing and discussing the requirements outlined oB@ie website Youth and
caregivers must follolOL instructions when obtaining an EID or EDL;
2. Obtaining required documents for the youth; and
3. Locatinglocal Enhanced DOL officess not all DOL officeprocess EID or EDL.
4. Inform the authorized caregiver that they must:
1. Accompany the youth to the local DOL office; and
2. Be prepared to provide valid identification of themselves.

Procedures

1. When requesting WA state Identicard, the caseworker must:
1. Complete the WA state Identicard form DSHSQIZIZ and attach 2.5 in. by 3 in. color
photograph of the youth based on DOLG6s pho
1. Afull face view of the youth directly facing the camera.
2. The youthés head fr om thédohindndgide. &drs ateima h e
required to show.
3. No hair (including bangs) across the eyes.
4. No hats, glasses, hoodies or other items that obscure the face.
2. Submit the original completed WA state Identicard form DSH®724 to DOL in one of the
following ways:
1. First class mail to:
Department of Licensing
Attn: License Integrity Unit
PO BOX 9029 Olympia WA 98509029
Attn: Driver Examining Foster Care Kids


http://www.dol.wa.gov/driverslicense/steps.html
http://www.dol.wa.gov/driverslicense/edl.html
http://www.dol.wa.gov/driverslicense/edlget.html
http://www.dol.wa.gov/driverslicense/edlget.html
http://www.dol.wa.gov/driverslicense/edlofcs.html

2. Scan and email to: DOLDSDSHSLETTER@DOL.WA.GOV
1. Send the form as an attached Word document or Adolye
2. Include in the subject line of the email the last name, first name, middle initial and
date of birth of the youth.
3. Do not leave any spaces between each section. For example John L. Doe born
01/01/1988 would be DoeJohnL010188.
3. In-person when accompanyg the youth to the local DOL office. Caseworkers will be
required to show CA identification.

3. Provide the youth with a copy of the completed WA state Identicard form DS{8%71and

place acompleted copy in the youth's file.
2. The caseworker must assisetyouth in obtaining the Identicard when the form is mailed or
electronically submitted. This includes:

1. Coordinating with the caregiver or contracted IL case manager to determine who is taking the
youth to the local DOL office if the caseworker is nat@opanying the youth.

2. Explaining the steps for obtaining an Identicard at the local DOL office to the youth. This
includes the informing the youth to bring a copy of the completed Identicard request form.

3. Informing the youth when they can obtaeir Idericard based on the timeframes listed below:

1. After three business days if the form was electronically submitted.

2. After seven business days if the form was mailed.

3. The youth will have up to 60 calendar days to go to the local DOL office to request the
Iderticard.

4. After 60 days the caseworker will need to submit a new request.

4. The caseworker must discuss the procedures in section 2.ii and 2.iii with either the caregiver or
contracted IL case manager when the caseworker is not accompanying the youth.
3. When requesting amstruction Permit or Personal Driver License, the caseworker must:
1. Verify the youth has a WA state Identicard. If the youth does not have an Identicard.

1. Complete the WA state Identicard form DSHSQI7Lprocess outlined in procedure
section 1.a.

2. Submit the completed identicard fommith the Instruction Permit or Personal Driver
License form DSHS 0B36.

2. Submit the original completed Request for Washington State Instruction Permit or Personal
Driver License form DSH®2-636to0 DOL in ane of the following ways:
1. First class mail to:
Department of Licensing
Attn: License Integrity Unit
PO BOX 9029 Olympia WA 98509029
2. Scanned and emailed to:
DOLDSDSHSLETTER@DOL.WA.GOV
1. Send the form as an attached word or adobe document only.
2. Include inthe subject line the last name, first name, middle initial and date of
birth of the youth.
3. Do not leave any spaces between each section. For example John L. Doe born
01/01/1988 would be DoeJohnL010188.

3. If the Identicard request is being submitted electaly at the same time as the
instruction permit or personal driver license request, combine the documerdsento
attachmentbefore sending them to DOL.

3. Inform the youth when they can go to the DOL office to obtain the instruction permit or personal
driver license based on the timeframes listed below:

1. After three business days if the form was electronically submitted.

2. After seven business days if the form was mailed.

3. The youth will have up to 60 calendar days to go to the local DOL office to request the
instruction permit or personal driver license.



4. After 60 days the caseworker will need to submit a new request
4. Provide the youth and or caregiver with a copy of the completed Request for Washington State
Instruction Permit or Personal Driver License fori@H5 02636.
5. Retain a signed copy in the case file.

Forms

Request for fl de rOR9redeceddee (Ldcatad on the A$DSormsairive)

Request for Washington State Identicard form DSH®74 (Located on the CA Intranet)

Request for Washingtdstate Instruction Permit or Personal Driver License form DSHG3@2(Located on
the CA Intranet)

Resources

Caregiver Guidelines for Foster Childhood Activities
Washington State Identicard Q&A (Located on the CA Intranet)

43104. The Transition Pl
t hrough 20 Year s)

43104. The Transition Plan (for Dependent Youth 17 through 20 Y&se).sancherhu, 08/23/2018 00:00

Original Date: October 4, 2010
Revised Date:October 31, 2019
Sunset ReviewDate: October 31, 2023

Approved by: Jody Becker, Deputy Secretary of Children and Families

Purpose
To provide direction to Department of Children, Youth, and Families (DCYF) child welfare employees in
supporting youth in the development of a transipitan that prepares them for a successful transition into

adulthood. This policy applies to dependent youth ages 17 through 20 years and who are placdehmnosit
care more than 30 calendar days.

Scope
This policy applies to DCYF child welfare employees
Laws

RCW 74.13.03Provide Independent Living Services to Youth

RCW 74.13.34Transition plan Qualification fordevelopmental disability services



https://www.dshs.wa.gov/SESA/publications-library?combine&field_program_topic_value=All&field_job__value=22-533&field_language_available_value=All
https://www.dcyf.wa.gov/user/511
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.031
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.341

RCW 74.13.540ndependent Living Skills

42 U.S.

C.677John H. Chafee Foster Carelependent Living Act

PL 113183 Preventing Sex Trafficking and Strengthening Families Act

Policy

Caseworkers must:

1.

2.

Begin transition planning for youth age 14 and older and folleamsitioning Youth for Successful
Adulthoodpolicy to effectively engage, support, and prepare youth for adulthood.
Follow theShared Planning Meeting (SPglicy, even when youth are missing from care. For youth
between the ages 17 and 17.5, invite participants at least five calendar days prior to the SPM, when
possible. Participaatmust include:
1. Individuals identified in th&uide to Share®lanning Meetings DCYF 22688 publication.
2. Yout hds two support persons.
3. Representatives from the:
1. Behavioral Health Administration
2. Developmental Disabilities Administration (DDA)
3. Economic Services Administration
4. Rehabilitation Division
5. Independent LivindgIL) Program
Completing The Transition Plan
1. Conduct a Multidisciplinary Meeting (17.5 Staffing) when the youth is between ages 17 and 17.!
per the SMP policy. During this meeting:
1. Complete th@ransition Plan for Youth Exiting Care DCYF-#87in the IL pages in
FamLink and include all of the following information:
Education
Employment
Housing
Health Insurance
Local opportunities for mentors and continuing support
Work force supports and employment services
Dlscuss and provide written information about BC Program
Discuss the importance of obtainin@arable Power oAttorney for Health Care
Explain to the youth how to access their case record after exiting care.
Obtain t he youtThdgsskion landon Y¥outubxigng CaieCXFH®417
form and provide a copy to the youth and upload a copy in FamLink. If a child is missing
from care, share the plan with the youth when they return and update it with their input.
6. Attach the form to the court report:

corwpe
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1. When submittingarequesit di smi ss t he youthdos dep
2. At each youthds court r elxicded FbseeraCare n g
(EEC)

3. When submitting a request to EFCsmi ss
program
7. Assist the youth in applying for developmental disability (DD) services from DDA if
they are eligible for DD services beyond age 18.
2. Review the Transition Plan during the monthBalth and safety visisnd SPMswith the youth
up until they exit foster care at age 18 or the EFC program. Foioaen any uncompleted tasks
identified in the transitionlpn and update if needed.



http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.540
https://www.ssa.gov/OP_Home/ssact/title04/0477.htm
https://www.congress.gov/113/plaws/publ183/PLAW-113publ183.pdf
https://www.dcyf.wa.gov/node/1317
https://www.dcyf.wa.gov/node/1317
https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/publications-library?field_publication__value=22-1688&combine=Guide+to+shared+planning&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/forms?field_number_value=15-417&title=
https://www.dcyf.wa.gov/node/1322
http://www.uslivingwillregistry.com/
https://www.dcyf.wa.gov/forms?field_number_value=15-417&title=
https://www.dcyf.wa.gov/node/1322
https://www.dcyf.wa.gov/node/1322
https://www.dcyf.wa.gov/node/1322
https://www.dcyf.wa.gov/node/1322
https://www.dcyf.wa.gov/node/1333
https://www.dcyf.wa.gov/node/585

3. Documentation in FamLink
1. Document &PMwas held using th€hared Planning DCYF 1474 form.
2. DocumentheTransition Plan for Youth Exiting Care DCYF-#37in the Independent
Living page was provided to the youth, including all the information and documents.
3. Upload the signedransition Plan for Youth Exiting Care DCYF-#87form.

Forms

Request for DCYF Record3CYF 17-041A

Request for DDA Eligibility Determination DSHS 41561

Shared Planning DCYF 3474

Transition Plan for Youth Exiting Care DCYF-#37

Resources

Guide to Shared Planning Meetings DCY F1588

Independent Living Quick Help Guide (located on the DCYF CA intranet)
Monthly Health & Safety Visits Child Checklist (located on the DGY¥A intranet)
17.5 Transition Staffing Q & A (located on the DCYF CA intranet)

CaseworkefGuide to Transition Planning for Youth DCYF-2313

US Reqistry

43105, Extended Foster C

43105. Extended Foster Care (EFC) Progsanah.sanchekhu, 08/23/2018 00:01
Original Date: June 22, 2011

Revised DateJuly 1, 2019

Sunset Review Date:July 31, 2023

Approved by: Ross Hunter, Secretary

Purpose

The Extended Foster Care (EFC) Program is a voluntary program established to support eligible youth ages
through 20 in a successful transitimnindependence.

Scope


https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-417&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-417&title=
https://www.dcyf.wa.gov/forms?field_number_value=17-041&title=
https://www.dshs.wa.gov/fsa/forms?field_number_value=14-151&title
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-417&title=
https://www.dcyf.wa.gov/publications-library?field_publication__value=22-1688&combine=Guide+to+shared+planning&field_program_topic_value=All&field_languages_available_value=All
https://www.dcyf.wa.gov/sites/default/files/pubs/22-1313.pdf
http://www.uslivingwillregistry.com/
https://www.dcyf.wa.gov/user/511

This policy applies to child welfare employees.

Laws

RCW 13.34.26 Extended Foster Care Services, Maintenance of Dependency Proceedings, Placement Care «
Youth, Appointment of Counsel, Case Plan

RCW 13.34.26&xtended Foster Care Services, Voluntary Placement Agreement, Decline, Petition for
Dependency

RCW 74.13.02Mefinitions

RCW 74.13.03Duties of Department, Child Welfare Services, Children's Services Advisory Committee

RCW 74.13.33@&xtended Foster Care Services

RCW 74.15.02M@efinitions

PL 110351 Fostering Connections to Success and Increasing Adoptions Act 2008
Policy

1. Eligibility
1. EFC services, including placement resources, must be provided to eligible dependent youth. Tc
be eligible for the EFC program, legally dependent youth, on their 18th birthday, must meet one
of the following eligibility criteria:
1. Enrolled in high school aa high school equivalency program;
2. Enrolled, has applied for, or can show intent to timely enroll in agExindary
academic or postecondary vocational certification program;
3. Participating in a program or activity designed to promote or remove lsawier
employment, including pattme employment;
4. Employed 80 hours or more a month; or
5. Unable to engage in any of the above activities due to a documented medical condition.
2. The following youth may be eligible if they meet the eligibility criteria abovk@n and are:
1. In the custody of Juvenile Rehabilitation (JR), Department of Corrections (DOC), county
detention, or jail.
2. A tribal dependent youth, if the tribebo
3. A dependent youth living out of state.
3. Caseworkers mst verify and document the youth meet the eligibility criteria on the FamLink
EFC Eligibility page, prior to enrollment and for every subsequent court review.
1. If a youth has a documented medical condition, including a diagnosed developmental
disability, preventing them from participating in any of the EFC eligibility criteria listed
in policy section 1(a.) (iv.), document and upload the medical condition documentation
received from the licensed medical providers in the following pages in FamLink:
1. Heath/Mental health,
2. Court Report
3. EFC Eligibility
2. If the youth has a temporary medical condition:
1. Document the medical condition in Fa
EFC eligibility duringmonthly health and safety visits



http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.267
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.268
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.020
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.031
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.336
http://app.leg.wa.gov/RCW/default.aspx?cite=74.15.020
https://www.gpo.gov/fdsys/pkg/PLAW-110publ351/pdf/PLAW-110publ351.pdf
https://www.dcyf.wa.gov/4400-concurrent-tanf-benefits/4420-health-and-safety-visits-children-and-monthly-visits-caregivers

2. Review the medical documentation from the licensed health care providers to
determinaf additional or updated information is needed.

3. Update documentation to reflect participation in one of the activities identified in
policy section 1(a.) (iiv.), when temporary medical conditions are resolved.

4. Youth can transition between eligibilitytegories, but it must be documented in a case note in
FamLink.

2. EFC Enrollment

1. Eligible youth must elect to participate in the EFC program:

1. Starting on their 18th birthday; or

2. Prior to their 21 birthday.

2. Caseworkers must:

1. Follow Department of Children, Youth, and Families (DCYF) policies for conducting
shared planning meetingsd aMultidisciplinary Meeting (17.5 staffingp engage
youth, and any supports identified by the youth, in their decision to enroll in EFC.

2. Coordinate with the Developmental DisabilitiedrAinistration (DDA), Court Appointed
Special Advocate (CASA) or Guardian Ad Litem (GAL), attorneys, and the court to
assist DDA eligible youth with the decision to enroll in the EFC program.

3. Coordinate with JR when enrolling JRuth in EFC.

4. Documentthequt hds decision to participate in
page.

5. Complete thé&extended Foster Care Participation Agreement DCYB3Zform, with
youth electing tgarticipate on their 18th birthday. This includes:

1. Obtaining the youthdéds signature.

2. Providing the signeé&xtended Foster Care Participation Agreement DCYF 10
432form to all rties involved and to the court.

3. Uploading the signeBxtended Foster Care Participation Agreement DCYF 10
432form into FamLink.

6. Request the court dicysomthes $8thhifthelay,yf theytelecornot d
to participate in the EFC program. Once the case has been dismissed, end the placemet
episode in FamLink.

3. EFC EnrollmentorRe nr ol | ment Pri or to the Youthds 21st

1. Any youth requesting to enroll in EFC for the first time cerger the EFC program after having
their dependency dismissed, must:

1. Have been dependent on their 18th birthday.

2. Meet one of the eligibility criteria in policy section 1(ay\i).

3. Sign anExtended Foster Care Services Voluntary Placement Agreement (VPA) DCYF
form 15431and agree to entry of a dependency order within 179 days.

4. Sign anExtended Foster Care Participation Agreement form DCYE3)

2. Eligible youth, including youth in the custody of juvenile rehabilitation, department of
corrections, county detention, or jail, may enroll ard the EFC program an unlimited number
of times prior to their 21st birthday.

3.1 f the youthoés dependency was di smissed an
time or reenrollment, the caseworker must:

1. Connect youth to an intake worksy they may request EFC services or verify an intake
has been created on their behalf. The intake must be assigned to the local office in the
nearest area where the youth currently resides.

2. Contact the youth requesting EFC within 10 calendar days of taetimtake.

Determine and document program eligibility on the EFC Eligibility page in FamLink.

3. If youth are determined eligible for EFC:

1. Obt ai n t he vy o u tEkénded Bostar GagetSarvices Volantarty h e
Placement Agreement (VPA) DCYF form-#31. Upload the signed VPA in
FamLink.



https://www.dcyf.wa.gov/1700-case-staffings/1710-shared-planning-meetings
https://www.dcyf.wa.gov/4310-services-adolescents/43104-transition-plan-dependent-youth-17-through-20-years
https://www.dcyf.wa.gov/forms?field_number_value=10-432&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-432&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-432&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-432&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-432&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-431&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-431&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-432&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-431&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-431&title=

2. Obtain the vyoutEkténded Boster CaactBaipaon on t he
AgreemenDCYF 10432form.
3. Notify the assistant attorney general within 90 days of the youth returning to care,
once the VPA is signed.
4. File and establish a neminor dependency action within 179 days from date the
VPA was signed. VPAs cannateeed 179 days.
5. Update the existing or create a new transition and case plan with the youth prior
to the first court review hearing.
4. If youth are determined not eligible for EFC:
1. Ayouth is only denied access to the EFC program when they:
1. Were not deperaht on their 18birthday.
2. Do not meet any of the eligibility criteria, in policy section 1(ay(), at
the time of their request;
3. Are 21 years old or older.
2. Staff the case with the EFC regional lead prior to sending the EFC denial letter.
3. Send the youth aBFC Denial LetteDCYF 06-165within 10 calendar days of
DCYF6s denial deci si on.
4. Case Planning and Service Provision
Caseworkers must:
1. Provide writteninformation about the EFC program to youth between the ages of 17 and 17.5, a
the 17.5 yeaold shared planning meeting.
2. Document in a case note in FamLink and in the court report that the youth has been provided
information about the EFC program priortkeir 18th birthday.
3. Provide youth, including youth who are in the custody of JR, DOC, county detention, or jail the
following:
1. Monthly health and safety visjtavhether placed kstate or oubf-state.
2. Regular court hearing reviews.
3. Case planning activities, includistpared planning meetingshich must cover:
1. A currentTransition Plan for Youth Exiting Care DCYF-#37form, that is
updated and attached to the court report.
2. A case plan focusing solely on the youth, because, as a legal adult, the youth
becomes the only party to the case.
3. A case plan that assesses the following:
The youth is safe in their placement;
The youth continues to be eligible for EFC;
The current placement is developmentally appropriate;
The youth is developing independent living skills; and
The youth is making pgress towards transitioning to full independence
within their ability.
4. The case plan must also include the youths progress in the following areas:
Education
Employment
Workforce supports and employment services
Local opportunities for mentors andntinuing support
Health insurance (Apple Health Core Connections)
Housing
Identification and support of permanent connections
If DDA eligible, the transition plan to adult DDA services once the youth
exits EFC
4. Services tailored to meet their transiticzeds while participating in the program. This
includes patrticipating in discharge or release planning and identification of post release
supports for youth who are in the custody of JR, DOC, county detention, or jail.

arwnE

N>R~ WNE


https://www.dcyf.wa.gov/forms?field_number_value=10-432&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-432&title=
https://www.dcyf.wa.gov/forms?field_number_value=06-165&title=
https://www.dcyf.wa.gov/node/1333
https://www.dcyf.wa.gov/1700-case-staffings/1710-shared-planning-meetings
https://www.dcyf.wa.gov/forms?field_number_value=15-417&title=

Referrals to community services wittinh e  yout hdés communi t vy.
Referrals for a Wraparound Intensive Services (WISe) screen when youth have complex
behavioral health needs péfraparound with Intensive Services (WIpeicy.
7. Assistance obtaining and reviewing a copy of their consumer credit report annually per
policy Transitioning Youth to a Successful Adulthood.
8. Assi stance when the yout ho snddpendentdivingc ar e
(SIL) setting disrupts. This includes:
1. Assisting youth in locating another foster home or SIL placement, and
2. Referring youth to other resources and supports.
9. Develop or update the transition plan to include all of the case plan elamantse
than 90 days prior to the dismissal of the EFC case. The plan must be attached to the
court report.
4. Request court dismissal of the dependency when youth:
Are not eligible on their 18th birthday.
Are eligible but choose not to participate in thegyam on their 18th birthday.
Are enrolled in EFC but no longer meet eligibility criteria.
Turn 21 years old or chooses to leave the program.
Are not complying with the dependency court order, case plan, or placement rules.
Has left their approved placenidar more than 72 hours without approval.
Are no longer living in a DCYF or cougtpproved placement and refuses to accept all
other identified placement or housing options.
5. Document in FamLink their placement has ended once the court dismisdepé¢neency.
5. Placement Types
EFC youth may be placed in the following settings:
1. Licensed foster care, such as, but not limited to, licensed foster homes or kinship care or group
care facilities. EFC youth placed in these settings, will:
1. Continue in theicurrent placement setting as long as they are eligible, it is age
appropriate, and the caregiver agrees to continue to serve the youth.
2. Have their EFC payments assessed and adjusted as needed, using the foster care rate
assessment or rate determinationcpss for therapeutic placements.
2. Supervised Independent Living (SIL) settings
1. A SIL setting is any placement that is not a licensed foster care placement and may
include, but not limited to:
Apartments
Room and board arrangements
College or university gdence halls or dormitories
AmeriCorps or Job Corps
Shared roommate
Renting a room
Parents or guardians
Relative or other suitable adults
A licensed foster home with a room and board arrangenvéhen this occurs,
the foster care reimbursement stops &hdpayments are made directly to the
youth.
2. If youth request to reside in a SIL setting, caseworkers must:
1. Assess the youthodés ability to I|ive i
2. Visit the proposed SIL setting to assess for safety or request
courtesy supervision foout-of-state placements.
Approve the setting and document in a case note in FamLink.
Obtain court approval, if the caseworker denied the setting.
EFC youth in the following circumstances are not prohibited from living in an
approved SIL setting:
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https://www.dcyf.wa.gov/node/1376
https://www.dcyf.wa.gov/node/1317

Enlisted in the military

An EFC youth in an approved SIL setting, who is in basic training or has
completed basic training and is serving fiame in the National Guard or

in the reserves.

3. If an EFC youth is in an approved SIL setting and is or becomeggeha
their spouse is not eligible for services or funding unless they have their
own EFC case.

4. Parenting

5. Adopted as an adult

6. In a voluntary or involuntary substance use or behavioral health treatment
facility.

3. SIL payments for EFC youth are:
1. Provided wien the youth is in a SIL setting approved by DCYF or the court.
2. Paid directly to the youth, for room and board and basic necessities.
3. Fixed at the current basic foster care reimbursement rate, and must continue
unless:

1. The youth is no longer in a DCYF apped placement setting; and

2. A court hearing was held and the court did not approve the SIL setting or

3. The court dismisses the dependency.

4. Not paid when:

1. Other foster care placement payments are being paid including payments
made for dependency guardiaipsh

2. A youth in the custody of JR, DOC, county detention, or jail at the time
they turn 18 years old and remain in custody.

5. Discontinued when youth:

1. Complete the armed services basic training and are eimfidlactive
duty status.

2. Are in the custody adR, DOC, county detention, or jail for more than 30
days.

3. Choose to stop participating in EFC, and the case is dismissed.

3. For Interstate Compact Placement of Children (ICPC) cases when:
1. Washington (WA) state:
1. The caseworker must contact the ICPC Undetermine if the receiving state
will provide courtesy supervision to EFC youth.
2. If the receiving state does not provide courtesy supervision, caseworkers must
conducthealth and safety visitper the policy and review the documentation of
these visits to verify the youthoé6s n
2. Another state:
1. WA provides EFC services to ICPC youth who were placed in WA fwrithreir
18th birthday when the sending state has an EFC program and requests WA to
continue to provide this service.
2. EFC funding must be provided from the sending state.
3. WA does not provide courtesy supervision to youth residing in WA who have an
EFC cas in another state and who were not residing in WA prior to their 18th
birthday.
6. Normal Youth Activities
EFC youth may:
1. Leave a placement setting to participate in normal youth activities for up to 72 hours. Youth in
licensed placements must comply witie requirements of the placement regarding offsite
activities.

Al



https://www.dcyf.wa.gov/4400-concurrent-tanf-benefits/4420-health-and-safety-visits-children-and-monthly-visits-caregivers

2. Be gone for longer than 72 hours with assigned caseworker or other designated DCYF employe
approval. For irstate, or oubf-country travel requests exceeding 72 hours, the caseworker must
follow the Client Staff Travepolicy.

Forms

ConsenDCYF 14012

EFC Denial LetteDCYF 06165

Extended Foster Care Participation Agreement form DCY-E3D

Transition Plan for Youth Exiting CaileCYF form 15417

Voluntary Placement Agreement for Extended Foster Care Services DC¥#FL15

Resources

Extended Foster Care Brochure

Apple Health Core Connections

CA Responsibilities to Dependent Youth 12 and Older Policy

Client and Stafflfravel Policy

Court Report Policy

Courtesy Supervision Policy

Health and Safety Visits with Children and Monthly Visits with Caregivers and Parents Policy

JR Policy 4.80 Serving Youth in Partnership with

Wraparound withrtensive Services (WISe) Policy

4311. Pregnant and Paren:

4311. Pregnant and Parenting YoattminMon, 08/26/2019 20:10
Revised Date:July 28, 2019
Sunset Review DateJuly 31, 2023

Approved by: Ross Hunter, Secretary

Purpose


https://www.dcyf.wa.gov/6000-operations/6100-client-and-staff-travel
https://www.dcyf.wa.gov/forms?field_number_value=14-012&title=
https://www.dcyf.wa.gov/forms?field_number_value=06-165&title=
https://www.dcyf.wa.gov/forms?field_number_value=10-432&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-417&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-431&title=
https://www.dcyf.wa.gov/sites/default/files/pubs/CWP_0003.pdf
https://www.coordinatedcarehealth.com/members/foster-care.html
https://www.dcyf.wa.gov/4310-services-adolescents/43102-ca-responsibilities-dependent-youth-12-and-older
https://www.dcyf.wa.gov/6000-operations/6100-client-and-staff-travel
https://www.dcyf.wa.gov/4300-case-planning/43091-court-report
https://www.dcyf.wa.gov/4400-concurrent-tanf-benefits/4430-courtesy-supervision
https://www.dcyf.wa.gov/4400-concurrent-tanf-benefits/4420-health-and-safety-visits-children-and-monthly-visits-caregivers
https://www.dshs.wa.gov/sites/default/files/JJRA/jr/documents/JR-Policies/Policy4.80.pdf
https://www.dcyf.wa.gov/4500-specific-services/4542-wraparound-intensive-services-wise
https://www.dcyf.wa.gov/user/1

This purpose of this policy is to provide guidance to child welfare employees working with dependent youth
who are pregnant or parenting so that their unique needs are met and their effantsttortrto adulthood are
successful.

Laws

RCW 9.02.10(Reproductive privacy Public policy

RCW 26.44.030Reports

RCW 74.13.28lient Information

PL 110351 Fostering Connections to Success and Increasing Adoptions Act 2008
Policy

1. The unique needs of dependent youth who are pregnant or pareashde identified and referred to
services when necessary.

2. All dependent pregnant and parenting youth must be provided with information about their rights and
the duties and responsibilities of Department of Children, Youth, and Families (DCYF) dured sha
planning meetings.

3. A dependency action on a dependent youth's child is only sought if a safety threat exists that cannot b
controlled.

4. When a dependent youth and their child live in the same placement and there is no need to file a
dependency on thahild, DCYF considers the child's home to be that of the dependent youth.

Procedures
Assigned caseworkers must:

1. Dependent Pregnant Youth
1. Conduct a shared planning meeting within 10 calendar days of the youth's disclosure of the
pregnancy. The purpose biet meeting is to:
1. Identify needed services, i.e., prenatal care, nutrition, education, etc.
2. Create a plan for how support will be provided to the expectant parent.
3. Discuss and provide tribal enrollment information, if they wish to explore tribal
enrollmen eligibility for their child, when applicable.
2. Follow the health and safety visit requirements and discuss:
1. Needed pregnancy services.
2. Referral to community resources as needed, e.g. First Steps, Safe Babies Safe Moms,
Parent Child Assistance Program @R}, Public Health Department, Women, Infant and
Children (WIC), etc.
3. The needs of the unborn child after the 28th week of pregnancy, e.g. child care, list of
emergency contacts, services discussed above, etc.
4. Placement options if the youth is unable tmaé in the current placement after delivery.
5. The youthés educational needs.
6. The Independent Living Program (ILP) and if the youth is interested, submit a completed
Independent Living Services Referral DCYFR333 form.
2. Dependent Parenting Youth
1. Follow the Infant Safety policy when the youth's child is age birth to one year.


http://apps.leg.wa.gov/RCW/default.aspx?cite=9.02.100
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.44.030
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.280

2. Discuss tribal enrollment information with the youth for their child, if they wish to explore
eligibility, when applicable.
3. Follow health and safety visit requirements and discuss:

1. Any needed medical services and applying for Apple Health medical insurance for the
youthdéds child. To apply, contact the Fo
Authority. Hospitals may also assist with obtaining medical coverage for newborns.

2. The youh's role as a parent, including successes, challenges, and resources needed.

3. Referral to community resources as needed for the parenting youth.

4. Importance of ongoing engagement of the parent who is not providing primary care of th
child.

5. T he vy edudatioidakneeds.

6. The ILP and if the youth is interested, submit a completed Independent Living Services
Referral DCYF 13353 form.

4. Seek a court hearing to appoint an attorney or Guardian ad Litem (GAL) for the youth if one is
not already appointed.

5. If the youth wishes to voluntarily relinquish their parental rights, contact the Assistant Attorney
General.

3. Dependent Parent's Child

1. Complete a Plan of Safe Care DCYF4%l when the child is born.

2. Take immediate protective action if present danger existiecfsion to remove a child that is
not dependent requires legal authorization per Placemerdféddame and Conditions for
Return Home policy.

3. Report any allegations of child abuse or neglect to intake.

4. At the first opportunity, provide information abonté dependent or parenti ng
responsibilities using the Tools to Support Pregnant and Parenting Youth in Care Guidebook BCYF 2z
1536. Opportunities include during the health and safety visit, shared planning meeting, court hearings
schoolmeetings, etc.

5. Documentation

1. Document in FamLink all medical examinations and hospitalizations, or if a pregnant or
parenting youth refuses pratal care, and other medical services.

2. Document in the FamLink Person Management page, under Additional Tlddf@brmation
section, the youth is a teen parent and whether their child resides with them.

3. Close the current foster care placement armpen placement from "basic foster care" to "basic
foster care with a nedependent child" when the child is bodetermined to be safe in the
parent's care, and the parent is in licensed foster care.

Forms

ICW Family Ancestry Chart

Independent Living Services Referral DCYF333
Indian Identity Request DCYF 0761
Resources

Apple Health Coverage for Children

CA Worker Tip Sheet for Pregnant and Parenting Youth DCY-E53D

Department of Health Child Profileslevelopment and health information as your child grows



https://www.dshs.wa.gov/sites/default/files/FSA/forms/word/04-220.doc
https://www.hca.wa.gov/free-or-low-cost-health-care/apple-health-medicaid-coverage/children
https://www.dshs.wa.gov/SESA/publications-library?combine=22-1539&field_program_topic_value=All&field_job__value&field_language_available_value=All
http://www.doh.wa.gov/YouandYourFamily/Immunization/ChildProfileHealthPromotion/HealthPromotionMaterials/MaterialsbyTopic/Letters

DSHS: Division of Child SuppoiCaregiver Tip Sheet forrBPgnant & Parenting YouthDCYF 221537

First Steps

Guidebook for Pregnant & Parenting Teens in Foster Care DCYIH22

Your Rights, Your Life: A Resource for Youth in Foster Care

OSPI GRADS Program for Pregnant teens or Young Parents

TANF Benefits

Teen Fathers Tip Sheet for Youth in Foster @AeYF 221540

Teen Mothers Tip Sheet for Youth in Foster Care DCYHA221

WA Health Plan Finder

Washington State Teen Help

Women Infant and Children
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4313. Notification of Court Hearings, Providing Reports to Court, and Information Sharing witif-Bate
Caregiversarah.sanchekhu, 08/23/2018 00:02
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Policy Review:July 1, 2021

Purpose

Providing information to caregivers abdhbeir right to be present and participate in court hearings and sharing
i mportant information about a child is essenti al
of children placed in their care.

Scope

This policy applies to Divisio of Children and Families staff.


https://www.dshs.wa.gov/child-support
https://www.dshs.wa.gov/SESA/publications-library?combine=22-1537&field_program_topic_value=All&field_job__value&field_language_available_value=All
http://www.hca.wa.gov/free-or-low-cost-health-care/apple-health-medicaid-coverage/first-steps-maternity-and-infant-care
https://www.dshs.wa.gov/SESA/publications-library?combine=22-1538&field_program_topic_value=All&field_job__value&field_language_available_value=All
http://independence.wa.gov/wp-content/uploads/2016/08/YourLifeYourRight.pdf
http://www.k12.wa.us/CareerTechEd/GRADSProgram.aspx
https://www.dshs.wa.gov/ca/4000-child-welfare-services/4400-concurrent-tanf-benefits
https://www.dshs.wa.gov/SESA/publications-library?combine=22-1540&field_program_topic_value=All&field_job__value&field_language_available_value=All
https://www.dshs.wa.gov/SESA/publications-library?combine=22-1541&field_program_topic_value=All&field_job__value&field_language_available_value=All
https://www.wahealthplanfinder.org/
http://www.washingteenhelp.org/
http://www.doh.wa.gov/YouandYourFamily/WIC.aspx
https://www.dcyf.wa.gov/user/511

Laws

RCW 13.34.096Right to be heard notice

RCW 13.34.260Foster Home PlacemenParental Preferences

RCW 13.34.820Permanency for Dependent Children Annual Report

RCW 74.13.280Client Infarmation

Policy

Caseworkers must:

1. Notify caregivers:
1. Of all court hearings via telephone, writing ofaarson.
2. Of their right to attend and be heard at all court hearings.

1.
2.

At the same time parties to the case are required to be notified;
At the time ofplacement or as soon as possible if the child changes placement.

2. Provide caregivers with théaregivers Report to the Court form DSHS31IBand inform them that:
1. They are able to complete and submitéher e gi ver 6 s Report 313tot he
the guardian ad litem (GAL) or caseworker and it will be provided to the cdorebsach

hearing.
2. The report only includes information abou
unl ess it is directbhéing. rel ated to the chil

3. Inform the court of the dates and method by which the caregiver was informedooiuttt hearing.
4. Share information with caregivers about the child, including but not limited to:
1. Child-specific safety concerns and safety planning if applicable, including:

o o

1.

2.

Information on all youth identified as Sexually Aggressive Youth (SAY), Phisica
Assaultive and Aggressive Youth (PAAY), high risk, or sexually reactiv& gt/
74.13.280andSAY/PAAY policy.

The Youth Supervisio Plan DSHS 15352.

The Child Information and Placement Referral form (CIPR) DCYR0B. Provide this form:

1.
2.

3.

No later than 72 hours after initial placement.
No later than 24 haa after an urgent change in placement. Urgent is defined as one of
the following:
1. A court order has been entered requiring an immediate change in placement.
2. The child is unsafe.
At or before a planned change in placement.

Health care information includinimmunization history, behavioral health and education. Youth
must provide informed consent for information about:

1.
2.

3.
4.

Mental health when the youth is age 13 and older.

A sexually transmitted disease, including Human Immunodeficiency Virus (HIV) when
the youh is age 14 and older.

A substance use disorder and the child or youth is of any age.

Abortion and reproductive rights. Consult with the attorney general or attorney if the
child is age twelve or younger.

Child Health and Education Tracking (CHET) Screening Report DSH&44vithin the first

60 days of initial placement, if completed.

The
The

chil dbdés court r
childdos birth c

t
d


http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.096
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.260
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.820
https://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.280
https://www.dshs.wa.gov/fsa/forms?field_number_value=15-313&title
https://www.dshs.wa.gov/fsa/forms?field_number_value=15-313&title
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.280
http://app.leg.wa.gov/RCW/default.aspx?cite=74.13.280
https://www.dcyf.wa.gov/node/1371
https://www.dcyf.wa.gov/sites/default/files/forms/15-300.docx
https://www.dshs.wa.gov/fsa/forms?field_number_value=14-444&title

Forms

7.

8.

9.

The chil doé snusmerto aidlthe caeegiverrnnifiling their taxes or for other planning
on behalf of the child. CA staff must not provide tax advice. Refer caregivers with questions to

their tax preparer, the DSHS Tax Desk or to IRS Publication 501, Exemptions, Standard
Deduction, and Filing information.

On-Going Mental Health (OMH) Screening Report DSH&AB3 if completed within the
previous six months.

Reports and recommendations resulfiogn all child assessments and screenings within five

days of receipt by CA.

10. Shared planning meetingptices.
5. Documentation

1.

Document the date the caregiver was notified of court hearings in the Caregiifizabion
page in FamLink.

2. Document when and what information has been shared with the caregiver in a case note.
3.

Document that the completed CIPR form was provided to the caregiver by uploading into
FamLink a:

1. Signed and dated copy of the form; or

2. Copyof the email sending the completed form to the caregiver.

Careqgivers Report to the Court form DSHS3I53

4315. Usi ng Audi o or Vi
Moni tor Chi Il dr en

4315. Using Audio or Video to Electronically Monitor Childr@dminThu, 12/26/2019 18:43

Original Date: 2003

Revised Date: March 24, 2020

Sunset Review Date:March 31, 2023

Approved by: Jody Becker, Deputy Secretary of Children and Families

Purpose

To purpose of this policy is to provide direction on the requirements for the use of electronic monitoring of
children and youth placed in eaf-home care. This includeshildren or youth placed in:

1 Licensed foster care
T Unlicensed kinship care
1 Outof-State group care facilities

Electronic monitoring does not include the use of audio or video monitoring for any of the following:

1 Infants or children through four years of age


https://www.dshs.wa.gov/fsa/forms?field_number_value=15-434&title
https://www.dcyf.wa.gov/node/585
https://www.dshs.wa.gov/fsa/forms?field_number_value=15-313&title
https://www.dcyf.wa.gov/user/1

Medically fragile or sick children, when it relates to their health.

Actions of a child or youtlas directed in writing by the child or youth's physician.
Special events such as birthday parties or vacations.

Use of door or window alarms or motion detest

=A =4 -4 =4

Scope

This policy applies to Department of Children, Youth, and Families (DCYF) child welfare employees and
Licensing Division (LD) foster home licensors and relative and adoption home study workers.

Laws

RCW 9.73.030ntercepting, recording or divulging private communicati@onsent required Exceptions

Policy

1. DCYF will only use electronic monitoring when it is necessary to monitor the health, safety,-or well
being of childrerand youthin outof-home care.
2. DCYF allows the use of electronic monitoring of children or yonth
1. Washington State unlicensed placements oiobistate group care facilities when recommended
as a result of ahared planning meeting (SP&d approval is received from bdtte:
1. Assistant secretary of field operations or designee
2. Courts
2. Licensed foster homes or group care facilities in Washington 8hete recommeded as a
result of aSPMand approval is received from the:
1. LD senior administrator or designee
2. Courts

Procedures

1. Caseworkers must assess the need for electmuordtoring in the home of a specific child or yolh
consulting with their supervisor.
2. Supervisors must approve the consideration for the use of electronic monitoring by:

1. Reviewing the information provided by the caseworker and determining if theochild y o u t h ¢
behaviors are a potential harm to their health, safety, orbeelg.

2. Notifying the caseworker of their decision.

3. If supervisors approve the consideration for the use of electronic monitoring, caseworkers must:

1. Notify the Guardian ad Litem (GA or Court Appointed Special Advocate (CASA), service
providers, childor youth's parents, and caregivers that electronic monitoring is being
recommended.

2. Conduct &SPMto discuss the need for electronic monitoring.

1. Ifitis determined that electronic monitoring is not needed, caseworkers must complete
the following:
1. Discuss and document on t8bared Planning Meeting DCYF-¥¥4form how
thechildor yout hdés behaviors wild.l be miti
2. Provide copies of the recommendations to meeting participants that:
1. Attended.
2. Were nvited, but did not attend and are partofthechild yout hods
supervision plan.
3. Add the recommendations to the Youth Supervision Plan DCY35250rm.
2. If electronic monitorings recommended, caseworkers must:



http://app.leg.wa.gov/RCW/default.aspx?cite=9.73.030
https://www.dcyf.wa.gov/1700-case-staffings/1710-shared-planning-meetings
https://www.dcyf.wa.gov/1700-case-staffings/1710-shared-planning-meetings
https://www.dcyf.wa.gov/1700-case-staffings/1710-shared-planning-meetings
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title

1. Determine the best method of electronionitoring to meetthechildr y out h
behavioral needs.

2. Document all of the following on thghared Planning Meeting DCYF-W¥4
form:

1. Type of monitoring equipment that will hesed.

2. Locations in the home where the equipment will be used.

3. Individuals responsible for monitoring the chddyouth with the
equipment.

4. Potential impact of electronic monitoring on other childveouth in the
licensed or unlicensed home.

5. Length oftime the use oéquipment is approved, or how often the
equipment must be reviewed for continued use.

4. If during theSPMit is recommended to use electronic monitoiimg
1. Washington State unlicensed placements oiobstate group care facilities, caseworkers must:

1. Complete theddministrative Approval Request DCYF {8 0form and attach gn
supporting documentation, e.g., doctoro

2. Send the completefiddministrative Approval Request DCYF {8 0andShared
Planning Meeting DCYF }474forms to the assistant secretary of field operations or
designee.

2. Licensed placements (foster homes or group care fas)lin Washington State:

1. Caseworkers must send tBheared Planning Meeting DCYF-#¥4to the LD licensor.

2. LD licensors must:

1. Respond in writing to the caseworker about the suitability of using electronic
monitoring and identify any concerns about implementing the proposed plan in
the foster home or group care facility.

2. Send theLicensing Waiver/Administrative Approval DCYF 4811 form to the
LD senior administrator for review.

3. Notify the caseworker when thécensing Waiver/Administrative Approval
DCYF 15411form is approved or denied by the LD senior administrator.

4. Upload the approved or deniettensing Waiver/Administrativdpproval DCYF
15411form in FamLink.

3. If the assistant secretary of field operations or designee or the LD senior administrator/designee
approves the use of electronic monitoring, caseworkers must:

l. Update t he cdsepadvithallof tiyedollowihgd s

1. Reasons for the use of electronic monitoring.

2. Type of equipment and how it will be used.

3. Timeframes for review or removal of the electronic monitoring equipment.

2. Obtain couriapproval for the use of electronic monitoring. If the next court hearing is
scheduled beyond 30 calendar days, contact the assigned assistant attorney general to
request a court hearing.

3. Coordinate with the caregivers or facility employees to implemengldgctronic
monitoring after the&ase plans approved by the court.

4. Documentchangesinthechddr yout hés b ebeadthandsafety visit mo n t
case notes.

5. Review the use of electronic monitoring at least prior to each court hearing.

5. Changing Oubf-Home Placements
Caseworkers must reasseand complete the approval process in this policy with the new caregivers,
when childreror youth move to a different cof-home placement and electronic monitoring is still
needed.

Forms


https://www.dcyf.wa.gov/forms?field_number_value=14-474&title
https://www.dcyf.wa.gov/1700-case-staffings/1710-shared-planning-meetings
https://www.dcyf.wa.gov/forms?field_number_value=05-210&title
https://www.dcyf.wa.gov/forms?field_number_value=05-210&title
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=%20%20%20Shared%20Planning%20Meeting%20DCYF%2014-474
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=%20%20%20Shared%20Planning%20Meeting%20DCYF%2014-474
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=%20%20%20Shared%20Planning%20Meeting%20DCYF%2014-474
https://www.dcyf.wa.gov/forms?field_number_value=15-411&title
https://www.dcyf.wa.gov/forms?field_number_value=15-411&title
https://www.dcyf.wa.gov/forms?field_number_value=15-411&title
https://www.dcyf.wa.gov/forms?field_number_value=15-411&title
https://www.dcyf.wa.gov/forms?field_number_value=15-411&title
https://www.dcyf.wa.gov/1100-child-safety/1150-case-plan
https://www.dcyf.wa.gov/1100-child-safety/1150-case-plan
https://www.dcyf.wa.gov/4400-concurrent-tanf-benefits/4420-health-and-safety-visits-children-and-monthly-visits-caregivers

Administrative Approval Request DCYF A0

Licensing Waiver/Administrative Approval DCYF #4811

Shared Planning Meeting DCYF-#¥4

Youth Supervision Plan DCYF 1562

Definitions
Electronic Monitoring means video or audio monitoring or recording inside a home or facility,taseatch

or listen to children or youth as a way to monitor their behavior. This includes common areas, e.g. living roorr
or recreational room, in the home or facility.

Resources

Guide to Shared Planning Meetings (located on the Child and Family Wetfiatiees CA DCYF intranet
page)

WAC 1101451625 What are the requirements for the use of electronic monitors to monitor children?

WAC 1101481540 What privacy must | provide for children in my care?

4320. Open Adoption Agr e:

4320. Open Adoption Agreemergarah.sancherhu, 08/23/2018 00:03

Approval: Jennifer Strus, Assistant Secretary
Original Date: July 1, 1991
Revised Date:March 1, 2017

Policy Review:March 31, 2020

Purpose

Open Adoption Agreements provide communication with or contact between child adagtgss/e parents,
siblings of child adoptees and a birth parent or
interests.

Scope

This policy applies to Division of Children and Family Services staff.

Laws

RCW 26.33.29%pen adoption agreemedt#\greed orders Enforcement.



https://www.dcyf.wa.gov/forms?field_number_value=05-210&title=
https://www.dcyf.wa.gov/forms?field_number_value=15-411&title
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title
https://apps.leg.wa.gov/WAC/default.aspx?cite=110-145-1625
https://app.leg.wa.gov/wac/default.aspx?cite=110-148-1540
https://www.dcyf.wa.gov/user/511
http://app.leg.wa.gov/RCW/default.aspx?cite=26.33.295

Policy

1. Before an Open Adoption Agreement (OAA) can be considered for a dependent child, the caseworker
must conduct &hared Planning Meetingrior to the termination of parental rights hearing. Attendance

must include:
1. Chil dés caseworker and supervisor
2. Adoption caseworker or supervisor
3. Adopting family and attorney if familglesires
4. Birth parent if applicable and attorney if birth parent desires
5. Sibling if applicable and developmentally appropriate
6. Si bl ingbés parent i f applicabl e
7. Each chil ddés GAL/ CASA as applicable
8. Youth aged 12 or older or as developmentally appropriate
9. Youthb s two i dentified participants other tha

100.Chi Il dés attorney i f one is appointed
11. Service providers for child as appropriate

2. An OAA can be considered with birth parents and/or siblings when CA and the GAL/CASA determine
thatpostad opt i on contact and/ or communication i s i
Best interest of the child includes, but is not limited to, the following:

1. Continued contact/ communication supports t

Sense of welbeing and security

Need to maintain connections with biological family members

Stability in the adoptive placement

. Desire to maintain contact

2. Continued contact/communication does not interfere with the physical safety and welfare of the
child and the adopting parents.

3. Priorto the court establishing an OAA, the caseworker will discuss with youth age 14 and over (young

if developmentally appropriate) the youthos i

known siblings. The discussion should include:

1. Typeand amount of contact the youth feels would be beneficial.
2. The youthés understanding of an OAA.

A birth parent must have the developmental capacity to understand the terms of an OAA.

An OAA with a sibling must have the siblingbs

An OAA is not legally enforceable unless the terms of the agreement are set forth in a court order.

The court will not approve an OAA unless signed by the parties, including the adopting parent(s) and

birth parent, but only if parental rights have notrbesminated. The agreement must be approved by

the childés attorney i f applicable, CA and th
party to the agreement and is not required to sign the OAA.

8. The caseworker will advise the bithpant and adopting parent to co
signing an OAA. Note: The caseworker must not advise the birth parent and adoptive parent on legal
matters.

9. The costs and services related to negotiating an OAA may be consideredegaunmoimgexpense under
the adoption support program.

PpwnhPE

No ok

Procedures
The caseworker will:
1. Conduct éShared Planning Meetirgg least 30 days prior to a termination of parental rights hearing to

determine and document imufALink the following on th&hared Planning Meeting form, DSHS 14
474



https://www.dcyf.wa.gov/node/585
https://www.dcyf.wa.gov/node/585
https://www.dshs.wa.gov/fsa/forms?field_number_value=14-474&title
https://www.dshs.wa.gov/fsa/forms?field_number_value=14-474&title

1. The child is in an adoptive placement and an OAA with the birth parent and/or sibling is in the
best nterest of the child. Document in a case note:

1.

2.

3.

The benef it s -leingofnhamtaimng cohtacbasd/omcermniunication
bet ween a birth parent and/or chil dds s
OAA is with a sibling, that the siblg is placed separately and has an established
relationship with the child;
That youth age 14 or older (younger if developmentally appropriate) was consulted abou
the OAA and the youth is in agreement; and
The OAA must specify:
1. The type of orgoing contact and/or communication that is most appropriate for
the child now and in the future.
1. The contact and/or communication must include at a minimum a letter and
photo one time per year and may include:
1. Letters
2. Limited visitation
3. Phone contact
4. Electronic correspondence
5. Additional Pictures
2. A physical, mailing, or email address for each legal party if correspondence is a
part of the agreement;
3. That the OAA is effective from the date the adoption is finalized and that any
contact in thentervening period shall be at the discretion of the CA; and
4. That should there be a change in adoptive parents the OAA is not legally binding
on future adoptive parents.

2. If a Shared Planning Meeting decision does not support an OAA with:

1.

2.

A birth parentthe caseworker will proceed with the termination of parental rights
petition.

A known sibling, the caseworker will document the decision in the child's case record
and the sibling's case record if applicable using an Exception to Policy form.

3. A Letter of intent can be agreed upon in a shared planning meeting with a birth parent for a chil
that is not placed in an adoptive home prior to termination of parental rights. The Letter of Inten:

1.
2.

3.

oo

2. Noti fy

Is not a legally binding contract with CA;

Allows the birth parento express his/her wishes in terms of contact/communication
he/ she feels is in the childds best int
Must document agreement by CA and the G
interest;

Will include a statement that CA will make reasonabteréf to locate an adoptive

family that will agree to the Letter of Intent conditions;

Will not delay permanency for the child; and

Will identify the type of ongoing communication with the birth parent, parents or siblings
that is most appropriate for the child which may include:

Letters

Limited visitation

Phone contact

Electronic correspondence

. Pictures

t h A A @ositioa gnahe @AAogLetterfoblrgent and the outcome of the Shared

arwnE

Planning Meeting.

3. Perior to filing

in court, the OAA must be signed by:

1. Adoptive family
2. Birth parent if applicable
3. Siblingéds attorney or GAL i f applicable



4. GAL/CASA
5. Chi | db6s apticebter ney i f ap
4. The signed OAA may be submitted to both the Juvenile Court at the termination hearing and the
Superior Court at the adoption hearing.
5. Maintain a copy of the OAA in the child's adoption file (legally free).

Forms

Shared Planning Meeting DSHS-444

4325. Creating A Legally

4325. Creating A Legally Free Figarah.sanchekhu, 08/23/2018 00:20

Approval: Connie LamberEckel, Assistant Secretary
Original Date:
Revised Date:September 30, 2017

Policy Review Date:September 30, 2022

Purpose

To provide Children's Administration (CA) caseworkers direction on how to create a hard file record and
FamLink electronic case file for children who become legally free.

Scope
This policy applies to CA Children and Family Welfare Services (CFW& yaoption caseworkers.
Laws

RCW 13.34.200

RCW 13.34.210

RCW 26.33
RCW 70.02

RCW 74.13.031

RCW 74.13.290

RCW 74.13.300

RCW 74.14A.020



https://www.dshs.wa.gov/fsa/forms?field_number_value=14-474&title
https://www.dcyf.wa.gov/user/511
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.200
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.210
http://apps.leg.wa.gov/RCW/default.aspx?cite=26.33
http://apps.leg.wa.gov/RCW/default.aspx?cite=70.02
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.031
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.290
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.300
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.14A.020

Policy

When the child becomes legally free, the assigned CA worker mus

1.

2.

Deactivate the childdéds case from the family ¢
within ten days of a child becoming legally free.
Follow the Legally Free Child Hard Case File Instructions located on the CA intranet and include all the
information about the child from:

1. The familyds hard case file.

2. The familyds electronic records in Applica

Document Imaging System (MODIS), and FamLink.

If the information about the child is copied from the family hard file, place a copy of the information in
the family hard case file and tbeginali n t he | egally free chil dds
If the family casenformation is from AX or MODIS, the information should be extracted, printed, and
placed in the |l egally free childds hard file
electronic file in FamLink.
Place any information pertaining to the lig#&ree child received after the termination of parental rights
in the childdéds |l egally free hard cas eotbdeplaced or
in the family electronic or hard case files.

4330. Adoption Process

4330. Adoption Pocesssarah.sanchekhu, 08/23/2018 00:21

Approval: Connie LamberEckel, Assistant Secretary

Original Date:

Revised Date:September 30, 2017

Policy Review:September 30, 2022

Purpose

To provide direction to CA staff in the following:

f
il
f

Identifying and assessing potential adoptive families for children with a permanent plan of adoption.
Identifying available services for identified adoptive families.

Providing comprehensivieformation to the prospective adoptive parent about a prospective adoptive
child in compliance with federal and state confidentiality laws,gol@ption and post adoption support
services.

T Archiving sealed records for legally free children to create m@eent record of the child's past
involvement with the agency.
Scope
This policy applies to Childrendés Administration

adoption workers.


https://www.dcyf.wa.gov/user/511

Laws

RCW 13.34.040

RCW 13.34.130

RCW 13.34.200

RCW 13.34.210

RCW 13.34.260

RCW Chapter 13.50

RCW Chapter 26.33

RCW Chapter 70.02

RCW 70.24.110

RCW 74.13.031

RCW 74.13.290

RCW 74.13.300

RCW 74.14A.020

42 U.S.C. § 5106a

42 USC 8§671(a)
Policy

1. Identifying the Adoptive Family
The assigned caseworker must:

1. Make adoptive placemedecisions based on the best interest of the child.

2. Give preference to a kinship caregiver over a-redated caregiver when determining a
placement for a child, provided that the kinship caregiver meets all relevant state child protectio
standardsandmgae ment i s in the childdés best inter

3. Follow Indian Child Welfare (ICW) Policies and Procedundeen there is reason to know that
the child is or may be an Indian Child.

4. Not deny:

1. Adoption or owtof-homeplacement based on the race, or national origin of the
prospective adoptive parent or the child involved. This provision does not apply to nor
affect thelndian Child Welfare Act (ICWA)

2. Adoption services to an applicant based
adoption home study rather than a unified foster and adoptive home study.

3. Any person above the age of 18 the opportunity to become arivedpatent on the
basis of the race, or national origin.



http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.040
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.130
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.200
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.210
http://app.leg.wa.gov/RCW/default.aspx?cite=13.34.260
http://app.leg.wa.gov/RCW/default.aspx?cite=13.50
http://app.leg.wa.gov/RCW/default.aspx?cite=26.33
http://app.leg.wa.gov/RCW/default.aspx?cite=70.24.110
http://apps.leg.wa.gov/RCW/default.aspx?cite=70.24.110
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.031
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.290
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.300
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.14A.020
http://codes.findlaw.com/us/title-42-the-public-health-and-welfare/42-usc-sect-5106a.html
https://www.dcyf.wa.gov/node/870
https://www.gpo.gov/fdsys/pkg/USCODE-1994-title25/html/USCODE-1994-title25-chap21.htm

4.

Placement of the child for adoption when an approved family is available outside the

jurisdiction or office having responsib

5. Schedule an Adoption Planning Review (APR) witthirty calendar days of the decision to file
a termination of parental rights petition or accept a relinquishment of parental rights. For more
information about Shared Planning, including required participants, see the Guide to Shared
Planning locatedmothe CA intranet.

6. During the APR staffing:

1.

o g s

7. Wh e

=

Determine if the childds current caregi
adoptive placement, whether he or she i
pl acement i s imtetestt he chil ddés best

Determine with an adoption worker if a home study update is required and make the
referral if warranted.

ProvideChild Information and Placement ReferBaCYF 15300, and significant

medical and education information about the child to the prospective adoptive family as
part of the decisiomaking process, if not already provided.

Initiate social and medical assessments of the child if warranted.

Explore available commity resources for the prospective adoptive family.

Determine if arDpen Adoption Agreement (OAAr Let t er of I ntent
best interests and, if so, discuss terms with the identified parties.

If the APR will address an OAA or Letter of Intent, also invite the following individuals:

1. Birth parents

2. Birth parentsodé attorneys

3. Assigned Assistant Attorney General

Provide information, with assistance from an adoption worker, about adoption services,
the adoption process, and adoption support. Explain the differences between foster care
maintenance and the adoption support program.

n the childdéds current placement cannot
Develop a recruitment and pdstrminaton case plan for the child.

Discuss the case with the supervisor and adoption supervisor to determine whether to cc
assign the case with an adoption worker.

Refer to theNashington Adoption Resource Exchange (WARIihin five days of the

APR staffing a child who:

1. Has an identified plan of adoption, is not placed with a prospective adoptive
family, a decision has been made to file a termination of parental rights petition,
and the court has ordered that the chilg tma registered on an exchange or the
birth parents have given permission for the child to be registered on an exchange,
or

2. Is legally free, not in a prospective adoptive placement and not already registered
on the exchange.

Send the following documents tiee Northwest Adoption Exchange (NWAI6jfice for
WARE registration:

1. Completed WARE Registration form located on the CA intranet.

2. A clear photograph of the child
After WARE registration:

1. Emai | t h e c hafbirth (OOB) casenrumber and WARE referral
number to the Regional adoption/permanency program manager (RAPM).

2. Complete the following chilgpecific recruitment activities, as needed for each
child:

1. Referral to Wendy6s Wo n dteemprogramisKi d
available.

2. Referral to monthly statewide Consortium.

3. When legally free, referral to other Exchanges by emailing NWAE office.



https://www.dcyf.wa.gov/forms?field_number_value=15-300&title=
https://www.dcyf.wa.gov/node/1325
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6.

4. Referral to the Youth Engagement Project or NWAE Specialize
Recruitment Project by emailing NWAE office.
As prospecdve home studies are received, utilize the Selection Committee Meeting
process to select a prospective adoptive home for the child.

8. Adoption Purchase of Services (POS)

1.

2.

3.

When a prospective adoptive home is located outside Washington, the assigned
caseworkewill:
1. Cont act Waéntistaten@pmpmact dnghe Placement of Children (ICPC)
program.
2. If a POS contract is not needed, submit@RCrequest and wait for approval
from the receiving state before placing the child.
3. If a POS contract is required, provide the CA adoption program manager with:
1. The chil dds name and DOB.
2. The name and contact number of the agency that will be providing
supevision.
3. A copy of the shared planning or Selection Committee staffing notes that
identified the family as the best match for this child.
4. A copy of the prospective adoptiyv
5. The childés transition plan.
6. ldentified services needed for thespective adoptive family and child.
The CA adoption program manager will:
1. Facilitate a contract with the receiving agency for adoption placement, monthly
supervision and adoption finalization.
2. Notify the assigned caseworker and ICPC program managar thile contract is
complete and the ICPC request can proceed.
The assigned caseworker will follow th@PC process for placement of a child in enft
state placement.

2. Selecting the Adoptive Home
1. The CA Chidren and Family Welfare Service (CFWS) and Adoption worker must.

1.

Identify an adoptive home for children with a permanent plan of adoption who are not in
an adoptive home by utilizing the Selection Committee Meeting in partnership with the
Guardian ad Lem (GAL)/Court Appointed Special Advocate (CASA), tribe, and CA
staff.

. The Selection Committee assesses the fa

placement of the child into the prospective adoptive home and used when:
1. The permanent plan foine child is adoption and a decision has been made to file
a termination of parental rights petition in a shared planning meeting, and the
chil dés current placement is not a p
2. The child is legally free and not in a prosipee adoptive placement.

A shared planning meeting may be held in lieu of a Selection Committee meeting prior tc
placement when there is only one prospective adoptive placement for a child.

2. The RAPM or designee schedules the Selection Committee meetingt#res participants.
3. The RAPM ensures the following individuals are invited to the Selection Committee Meeting:

rwnh R

o

The assigned caseworker

The assigned supervisor

A representative from the adoption program who is not assigned to the case

A representativérom Child and Family Welfare Services (CFWS) program or unit who
is not assigned to the case or a Permanency Lead from the Region

The regional adoption program manager (RAPM) or designee


https://www.dcyf.wa.gov/node/1408
https://www.dcyf.wa.gov/node/1408
https://www.dcyf.wa.gov/node/1408

6. The assigned Guardian ad Litem (GAL)/Court Appointed Special AdedCHSA) if
one is appointed.

7. The childés attorney i f one is appointe

8. Tribal representative if the tribe is involved in the case.

4. To refer a case for a Selection Committee Meeting, the assigned caseworker must:

1. Notify the RAPM or designee of the staffin r equest and include
WARE profile number, and names of attendees in the request.

2. Provide copies of the home studies of identified prospective adoptive placements to
RAPM or designee.

3. ObtainConsent FornrDCYF 14012from families to share home studies with
GAL/CASA and any other nerCA parties invited to the Selection Committee.

5. The Selection Committee members revié® home studies and make a recommendation for a
prospective adoptive placement that is a match for the child considering the following:

1. The prospective adoptive familyds abil:]
religious needs. A prospectiadoptive family need not be of the same ethnic
background as the child to meet the ethnic or cultural needs of a child. CA staff will not
select a prospective adoptive placement solely based on race/ethnicity.

2. In the case of child behaviors that poseager to other children, a home that has no
children or only children older than the child being placed.

3. The availability of a caregiver in the home when placing medically fragile or severely
disabled or children with other special needs and many medicaliaseling
appointments are anticipated for the <c¢ch

4. The degree to which the family is willing to initiate and participate in medical or
therapeutic treatment.

5. The experience and skill level of the prospective adoptive parent and their capabilit
meet all of the childdés identified need

6. The compatibility between the child's personality and behaviors, and the expectations of
prospective adoptive family members.

7. The specific experiences and tiaig the family has had which prepares them to provide
for the special needs of the child.

8 The resources available in the family"'s

9. If the child already resides with the prospective adoptive family, the chitdshment
with the family and length of time in the placement.

100.The prospective adopti ve dfeamecontagtwihthevi | | i
childés siblings, birth relatives, form
contactisinthe hi | dds best interest.

11.1f the adoptive parent is a birth relative, evaluate:

1. The relativeds previous relationship
2. The relativebs ability to protect th
parents while simultaneously not poytireg the birth parents in an unnecessarily

negative manner.

12.1f ICW applies, refer to th&CW Manual Chapter &r additional placement
considerations.

6.1 f the assigned c as e wotheSelectioa Cothmitiee secommendatson, d
the assigned caseworker must:

1. Obtain supervi

2. Document the f
recommendation in a case note

1. The child's attachment with the assi
adoptive family.

2. The ability of the prospective adoptive family to meet the special, cultural and
ethnic needs of the child.

ov al to override

or r
[ g reasons for not


https://www.dcyf.wa.gov/forms?field_number_value=14-012&title=
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3. The prospective adopt iidedongteamcontagt &ith wi
siblings, relatives, former foster families, or other individuals if such contact is in
the childbdés best interest.

4. If the individual is a relative, also document the following factors:

1. The relativeds prlechibus rel ations
2. The relativeds ability to protect
birth parents but not portraying the birth parents in an unnecessarily

negative manner.

5. Any other factors influencing the as
selected prospective adoptive family including those listed in 2(@)(i

7. Upon selecting a family for placement, the assigned caseworker:

1. Notifies all considered families of the placement choice.

2. Notifies NWAE to remove the child from WARE and all otleschanges.

3. Submits an ICPC request if placement isafustate and does not place the child-ofit
state until the ICPC request is approved.

4. Develops a transition and visitation plan for the child with the GAL/CASA and
prospective adoptive family iaitiate contact between the prospective adoptive family
and the child and to observe the relationship as it develops.

5. The assigned caseworker:

1. Selects the location of the visitation.

2. Accompanies the child on the initial visit.

3. Discusses each visit septlg with the child and the prospective adoptive family
after a visit occurs.

4. Decides after each visit and in consultation with the family and child, whether
continued transition and placement I

5. Coordinates open contdete t ween t he prospective ad
current caregiver as often as is in

3. Pre-Adoption Disclosure
The assigned caseworker must:
1. Provide comprehensive information to prospective adoptive parent about a ceitgiiasd
under state law so the prospective adoptive parent can make an informed adoption decision an
successfully parent the child. Disclosure shall protect the identity of the birth family and comply
with federal and state confidentiality laws.

2. CompileChi |l d and I dentified Parent I nformatior
electronic file:
1. Make reasonable efforts to |l ocate recor

file or FamLink electronic file concerning all known mealianental health, education,
family, and social background history about the child and birth family. To obtain
information:
1. Conduct interviews with the child, birth parents, and other known relatives.
2. Contact physicians, treatment agencies, schoolspttwed sources from whom the
child and/or birth parents received professional examination, evaluation, or

treatment.
3. Contact a tribal representative if ICWA applies.

2. Verify that the childbés soci al security
3. Verify that all Natve American Inquiry Referral (NAIR) and relative search inquiries

were completed and documented in the <ch
4. Veri fy that all birth parent assessment

free file. If the birth pagnt was a dependent child, review his or her dependency file for

any evaluations and assessments to incl

FamLink electronic file.



3.

»

5. VerifythattheChi | dés Family & MeDLYRlad4liskampletgdr o u
and includes:
1. Any inherited medical or psychological conditions of birth family and siblings.
2. Childbés signature i f child is 13 or
Disclose the following pradoption iiormation to the prospective adoptive placement:
1. Medical and education:
1. All known and available medical and educational information concerning any
mental, physical, and sensory handicaps and education status of the child from th
Health and Educatiosection in legally free child file.
2. Health/Mental Health and Education Summary from FamLink
3. Birth parent health and education documentation including psychological
evaluations and drug/alcohol assessments, and other information as outlined in
WAC 38827-0100.
4. Social history on the child and birth family that includes the circumstances of the
childdés birth.
5. Chil dés Medi cal and Fami DQYFB3041k gr oun
2. Legal:

Legal Record from FamLink

Placement History Report from FamLink

Most recent Guardian ad Litem (GAL) report

All court reports

Dependency petition and orders establishing dependency

Termination petition and orders terminating parenting rights

3. Indlan Identity Request FormCYF 09761, Family Ancestry CharDbCYF 04220 (if
completed), and confirmation frothe tribe if the child is Indian.

4. Documentation: All case notes begi
Thisincludespré¢ er mi nati on case notes | oc
electronic file in FamLink.

5. Allintakes and invesgations that involve the child from the start of CAs involvement
with the child. This includes prermination intakes and investigations located in the

ourwNE

a

familyéds hard case file and el ectronic
6. The original Comprehensive Family Assessnfemtom t he f ami |l yos el
FamLink.

Redact identifying information for pradoption disclosure based Adoption Redaction
RequesDCYF 15425per the PreéAdoption Disclosure Redaction Instructions located on the

CA intranet.
Review the preadoption disclosure informationafdh i | dés Medi c al and F

Information DCYF13-041with the prospective adoptive family and ask the prospective adoptive
parent to initial and sign the form.
Providepre-adoption disclosure information to the family on an encrypted USB drive. If a family
does not have computer access, provide hapdes of the information with approval from the
area administrator (AA)Refer to PreAdoption Disclosure Redaction Instructions located on the
CA intranet for further instruction about this process.
Upload an exact copy of the disclosure information jpied to the prospective adoptive family
into FamLink under the File Upl oaAdoptiomb as
Disclosure. o
Continue to provide additional case notes, physical health, mental health, education, family
background and socialit or y on the child and family th
birth, childés placement history, and al l
initial pre-adoption disclosure is provided and within 30 days of receipt of newnatan.

1. Verify that any preadoption disclosure information is redacted per theAdi@ption

Redaction Instructions located on the CA intranet.
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2. Obtain the prospecti ve aAdcokpntoi wlee dpgaerneenntts
Adoptive File Provided to Adoptive Fami
File Provided to Adoptive Family CRCYF 10500and verify that the fan is filed in
the childbés legally free case file.

3. Upload additional disclosure information in FamLink under the File Upload tab as
described above.

9. Provide preadoption disclosure information, includingtGen i | d6s Medi c al anc
Background Information DCYF 13841, to the prospective adoptive family prior to placement of
the child into the prospective adoptive home. If the child is already placed in the home that CA
wilbeident i fying as the c¢hi | dadsptiopdistlgspreshduld bee a
provided when the placement is identified as a prospective adoptive home.

10. Follow 4120. Confidentialitypolicy.

1. Information regarding sexually transmitted diseases, including HIV, for a child over the
age of 14 cannot be disclosed without the consent of the child or an order from the court

2. Mental health counseling and treatment information, including the presaripgti
psychotropic medications, for anyone age 13 and older, cannot be disclosed without the
consent of the child or an order from the court.

3. Medical information regarding abortion or reproductive health for anyone age 13 and
older cannot be disclosedwitut t he chi l dés consent. Co
regarding abortion or reproductive health information for a child younger than age 13.

4. Adoption disclosure may be provided to the following individuals:

1. Child placing agency worker

2. Guardian ad Litemvho is responsible for making or reviewing placement or-case
planning decisions or recommendations to the court regarding a child

3. Individuals responsible for providing residential care for such a child when CA or
a licensed child placing agency determitiest it is necessary for the provision of
child care services.

5. If a child refuses to provide consent for CA to release information covered by paragraphs
iv. ai c above:

1. Inform the adoptive parents that information exists which cannot be released
becausehe child will not sign a release of information.

2. The adoption worker must document in the case file that the child has refused the
release of confidential information and that the social worker has informed the
prospective adoptive parent of this fact.

3. Before deciding whether placement should still occur despite the lack of
disclosure, the CA worker, supervisor, and the prospective adoptive parent will
need to meet to determine whether to proceed with the adoptive placement. The
CA worker should consult wh the assigned AAG before making any placement
decisions when full disclosure cannot be provided to the prospective adoptive

parent(s).
11.When a request for discovery is made regarding a legally free child with a permanent plan of
adoption, the entireledaly f ree chil dbés hard file and el
Pre Adoption Disclosure Redaction Instructions.
1. Review

2. Do not provide the family file.
4. Pre-Adoption Services and Finalization
The adoption worker must:
1. Continue preadoption sendes to support the continuing placement of a child in the prospective
adoptive family home. Support includes but is not limited to services, continued assessment of
t h e c hibkingpasd fimaézindg permanency through adoption.
2. Pre adoptive placemeatcurs when:


https://www.dcyf.wa.gov/forms?field_number_value=10-500&title=
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2.
3.

The assigned caseworker, as a result of a shared planning meeting, Selection Committe
meeting or Adoption Planning Review(APR), informs the family that they are the
prospective adoptive home, and

The prospective adoptive family hasapproved adoptive home study, and

The child is legally free or a termination of parental rights petition has been filed with the
court.

3. When the child is in an identified prospective adoptive home upon case assignment, the adoptic
worker will:

1.

9.

Reviewthehar d case file for the childds birt

1.1 f childbés birth certificate 1 s not

certificate for the child within five days of case assignment.

2. If the child does not havesacial security number, the worker will request a

social security number for the child within five days of case assignment.
Verify that ICWA inquiries and relative searches were completed. If not previously
completed, complete NAIR form and/or Relative i8eal racking Form DSHS 1844
and email to NAIR & Relative Search Unit.
Review the case for physical health, mental health, education and family background
information as required for the legally free file.

1. If health, mental health, education or family background information is missing,

the assigned caseworker will make a request for the information and:

1. Document date of the request in a case note.

2. If the assigned caseworker does not receive a responséheqmovider
after 30 days, the assigned caseworker will send a second request.

3. If the assigned caseworker still does not receive a response within 30 days
after the second request, the assigned caseworker will document the lack
of response in a case nated the attempts made to collect the information
from the provider(s)o& hi | dés Medi c al aDCYF F a mi
13041

2. Entersignificant physicahealth/mental health information in FamLink under the

childds health/ ment al heal th tab. Si
mental health information that could be necessary informationdeet t he ¢
needs.

3. Enter education information under th
Refer a child or youth with complex health needs for a Wraparound Intensive Services
(WISe) screen pet542.WISe policy
Refer the child for a Supplemental Security Income (SSI) application if the assigned
caseworker has reason to believe the child could be eligible and has not already been
screened by the SSI facilitator.

In FamLink, create a caregiver notifimn letter and provide to the prospective adoptive
family if not previously provided.

Completethe€ hi | dés Medi cal aDCYF IB@diniRelport Bac k gr ¢
Verify that disclosire was provided after the prospective adoptive home was identified. If
disclosure was not completed, the assigned caseworker will provide disclosure to the
family. Follow adoption pre&adoption disclosure policies.

Follow CFWS procedures regarding sharlthping meetings, health and safety visits,
court reports, service referrals, and sibling visits.

10.Discuss early implementation of Adoption Support with prospective adoptive parent if

they are nodicensed relatives.

11. Advise prospective adoptive parentAdfoption SupporBenefits and Limitations within

30 of the decision that identified this family as the prospective adoptive family.
1. Provide the name of the adoption support consultant.
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2. ProvideWaiver of Right to Receive Written Information on Adoption Support
Limitation Program DCYF 09421
3. Discuss similarities and differences between foster care maintenance and adoptic
support prgram such as the differences in payments for childcare under the two
programs.
12.Prepardghe Adoption Support Packet by completihdoption Support Program
Application ChecklisDCYF 10477 with attachments
13.Compile a Life Story Book with the child or provide information to the prospective
adoptive family so they can complete the book with the child. Life Story Book
instructions are located on the adoptions forms page on the 2Aent
14.CompletePost Placement Repd@CYF 09-107. If the postplacement report does not
approve adoption with the prospective adoptive family, the assigned caseworker will
consult with the assigned AAG.
15.When CA consents to the adoption and the assigned caseworker does not intend to app
at the adoption hearing, complet&aiver of Notice of FurtheiHearing DSHS 0954
16. Obtain or confirm written consent of child for adoption if the prospective adoptive child
is 14 or older.
17.Complete a Consent to Adoption on all families that CA supports for adoption and
provide to Adoption AA with:
1. Acopyoftheppspecti ve adoptive familyds hoc
2. ThePost Placement RepdCYF 09107
3. A newbackground checit the home study was congied more than one year
ago.
18.1f child is placed out of state, request concurrence to finalize adoption from ICPC unit.
Concurrence is required before adoption finalization.
19.If a parent has appealed a termination order, do not sign or forward a Consent to
Adoption. Consult with the assigned AAG.
20.1f CA does not support adoption with the prospective adoptive family, request a
placement change with the court. If the court orders continued placement:
1. File a copy of the denied home study if applicable in Sup&uaurt under the
adoption petition cause number.
2. Provide the prospective adoptive family with disclosure.
3. Provide the prospective adoptive family with the name of the Adoption Support
Consultant assigned to their case.
4. CA does not provide adoption sengd® prospective adoptive families that CA
will not approve for adoption.
21.CompleteDeclaration of Adoption Facilitator DCYF 9865
22.1f SSI or Social Security trust moneyasailable for a child, inform the prospective
adoptive family and instruct the family to apply at the agency providing benefits if they
wish to receive the trust. The prospective adoptive family must be made aware that their
confidentiality cannot be guarteed if they apply for these funds. The adoption worker
will ask the family to confirm in writing if they do not wish to apply for either type of
benefit.

4. The adoption worker provides the prospect.i
documents and information when the worker determines that adoption by the prospective
adoptive family is in the best interest of the child and the family:

1. A certified copy of the legal orders terminating parental rights of all biological and/or
legal parents.

2. Consent to Adoption signed by the Adoption AA.

3. Adoption consent signed by children 14 years of age and older.
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4. A copy of the final signed Adoption Support Agrearthand agreement for noecurring
costs reimbursement. For the child to be eligible for adoption support, the adoption
support agreement must be signed by all parties before the adoption decree is entered.
A written request for a certified copy of theoption decree.
SignedPost Placement Rep@CYF 09-107.
Childés Birth Certificate
Open Communication Agreement /Letter of Intent if one was agreed upon with the birth
parentsThis form is located on the CA intranet.
9. Signed original home study on the prospective adoptive family.
10. SignedDeclaration of Adoption Facilitator DSHS -0%5
5. The prospectiveadpt i ve familydés attorney files the
6. After the adoption is finalized, the adoption worker will;
1. Emalil the fiscal analyst (FA) to close out all payment and services effective the day
before the adoption finalized.
2. Email the FA to closeut placement using the day the adoption finalized as the end date.
3. Unless the child was not receiving-B/funds, email IVE specialist to provide the
file within 30 days of adoption finalizing.
4. |If the IV-E specialist does not provide the-B/file within 30 days after the adoption
finalizes, the IVE specialist will send the PE file to adoption archives.
5. Obtain a copy of the adoption decree fr
the child legally free file, and submit a copy to #umption support program.
6. Request dismissal of dependency by sending a copy of the adoption decree to the
assigned AAG.
7. If child was in ICPC placement in another state, sub@fC Report on Placement Status
of Child Form 100Band a copy of the adoption decree to ICPC unit for closure of ICPC
case.
7. When services and placement are closed, the adoption worker will:
1. Obtain dependency dismissal order through the assigned AAG anchelotin FamLink
legal.
2. Document fAAdoption Finalizationo in Fam
3. Complete Adoption and Foster Care Analysis and reporting System (AFCARS) elements
4. Create the Adoption Support Case in FamLink.
5
6

©NOo O

. Assign the adoption supparase to the adoption support consultant.
. Close the legally free case in FamLink and make it "restricted".
8 Foll ow adoption archiving policies to cl os
5. Archiving the Adoption File
The CA adoption worker must:

1. Correctlyarchive sealed records for legally free children to create a permanent record of the
child's past involvement with the agency. Sealed archived adoption files are only available to
adoptees and adoptive parents.

2. Archive all records of legally free childremce a child is adopted, including private agency
adoptions and duplicate files.

3. Not include sibling records in one file for archiving.

4. Archive records of legally free children who are adopted within thirty calendar days of the
dismissal of the dependency.

5. Not delay archiving based on {¥ files. IV-E files not available within 30 days of dependency
dismissal will be forwarded to archives records management separately by the Etle IV
specialist.

6. When archiving a |l egally free childbds file

1. Complete théArchiving Cover Memo DSHS 1809
2. Removeall file documents from the legally free child hard files.
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3. Separate the following documents and secure with a rubber band and atta¢tSta®S

209:
1. Signed Chil ddéds Medical and -(damily Ba
2. SignedPost Placement RepdCYF 09-107.
3. Adoption Decree.
4. Dependency dismissal order.
5. IV-E file if available at time of archiving.

4. Secure each volume with a rubber band and include a cover sheet on each volume that
indicates the volume number.

Filing that is not part of a volume can be consolidated and considered as its own volume
Place the volumes ia covered archive box.

If the file requires more than one box, each box needg@nving Cover MemdCYF
16-209but only one box needs the archive memo with attachments.

No o

8. Asnydocuments in the childdos Il egally free
not need to be copied and placed in the archive file.
9. Case notes from the parentdés original h

1. Included as copies in the archived file, or
2. Uploadedint he chil ddés | egally free FamLin
Speci fic category and titled fACase N
10. Verify an EXACT copy of the pradoption disclosure information provided to the
adoptive family is upl oad e cledatronic fle uhderghe c h
AAdoption SpecifichAdoptepar YDi asrcd otsiutrlee d
11.Keep the archived box free of writing, including any identifying information and send to
Adoption Archives, MS 45713. For legally free youth who have agedfecare, send
box to the Management Operations Document Imaging System (MODIS).

6. Adoption Inquiries
The CA adoption worker or designee must:

1.

wn

© ~N

Provide information and guidance on inquiries from adoptive parents, adoptees, prospective
adoptive parent and statbout adoption process and services that are available through CA
when requested.

Provide referrals to inquiries on sealed archived adoption records.

Participate in efforts to recruit families who want to adopt children with special needs and who
are in tke care of CA.

Inform families that they can create an account\WkRE to view children available for

adoption by going tevww.warekids.org

Assist a family with registering family profile on WARE, including:

1. Verifying that the family has home studyapproved for adoptive placement.

2. Completing the WARE Family Form.

3. Emailing the completed WARE Family Registration to ware @ souiece.org.

Unless there is an exception approved by the regional administrator, withdraw a family from
WARE by contactindl WAE when:

1. The family adopts a child.

2. The family moves to another state.

3. CAsinformed of thdamily's decision to receive adoption services from another agency
or through an independent placement.

4. The family or worker determines that adoption is no longer the plan.

5. CA learns that the mother seeking to adopt is pregnant. WARE registration may be
changed to Apendingo status, rather tha
approval.

Inform the family as soon as the family profile is withdrawn.
Facilitate adoption training, and provide information about the following topics:

1. The court process.



https://www.dcyf.wa.gov/forms?field_number_value=09-107&title=
https://www.dcyf.wa.gov/forms?field_number_value=16-209&title=
https://www.dcyf.wa.gov/forms?field_number_value=16-209&title=
http://www.warekids.org/
http://www.warekids.org/
https://www.dcyf.wa.gov/node/1397
http://www.nwae.org/

2. Chil drenbés development, including bondi
issues.
Interaction with the child's family that may include visitation and an open adoption
agreement.
Confidentiality of information.
Impact of placement on the fostatlogive or adoptive family.
Adoption as a lifelong process and commitment.
The significance of adoption in permanency planning for children in foster care and how
the child is the primary focus in adoption services.
CA adoption process procedures, and thieihces between foster, adoptive, and fester
adoptive placements.
9. Children with special needs, and available resources to help families care for children
with special needs.
10. Legal risk involved in fosteadoptive placements and the placement of legadly fr
children under appeal.
11. Adoption support
9. Respond to general adoption inquiries with the following information:
1. Division of Licensed Resources (DLR) contact information if the request is for an
adoptive lmme study.
2. Private Child Placing Agency (CPA) contact information for families seeking to adopt
infants or children without special needs.
3. Explain how pursuing an adoptive home study does not guarantee placement of a specif
child if a prospective adoptvparent inquires about a specific child.
10.If a prospective adoptive parent is inquiring about a specific child in another state, facilitate a
home study referral to the other state.
11.When a Child Placing Agency needs to complete an adoption home studg, daditate the
background chechy forwarding the completeBackground Authorization Form DSHS-6%3
for each individuabnd one background check purpose to the CA Background Checks at
cabc@dshs.wa.gov.
12.Make a report to intake when:
1. Any child on an open case is believed to be at imminent risk of serious harm or there is ¢
new allegation of CA/N not already reported to keta
2. The family is requesting services for an adopted or biological child.
13.Respond to record information requests about a sealed archived adoption record by:
1. Referring all requests except those from CA staff to the CA Public Disclosure Unit and
never prouvile information from the sealed archived adoption record.
2. If the requestor is the adoptee, also refer to the Department of Health for a copy of his or
her birth certificate.
3. If the requestor is the assigned caseworker, refer requestor to headgukmbdicn
program manager.
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Resources
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Shared Planning Meeting FolCYF 14474

Chi |l d6s Nrandly BagkdroumdriRdpoRCYF 13041

Family Ancestry Chart for the childCYF 04220

Northwest Adoption Exchange (NWAE)

Adoption Process Cloklist

Located on the DSHS intranet


https://www.dcyf.wa.gov/node/1411
https://www.dcyf.wa.gov/node/1426
https://www.dshs.wa.gov/fsa/forms?field_number_value=09-653&title
https://www.dcyf.wa.gov/forms?field_number_value=14-474&title=
https://www.dcyf.wa.gov/forms?field_number_value=13-041&title=
https://www.dcyf.wa.gov/forms?field_number_value=04-220&title=
http://www.nwae.org/

T DSHS Administrative Policy 7.22. Cultural Competence
T DSHS Administrative Policy 18.81 Nondiscrimination in Direct Client Services
T DSHS CA Adoptions Website

Located on the CA intranet
1 Washington Adoption Resource Exchange (WAREgistration Form

T Interstate Compact on the Placement of Children (ICPC) Checklist
1 Permanency Planning Placement Agreement DSHE755

For more information, contact the headquarters adoption program manager.
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Purpose

Guardianships as defined RCW 13.36 Guardianshifare a permanent plan that allows for and supports a
continuing relationship between the parent and child, while providing permanency, safety, doeinvgeibr
the child with a legal guardian until he or she reaches the age of 18.

Scope

This policy apples to Division of Children and Family Services staff.
Laws

RCW 13.36Guardianship

RCW 13.34.03Mefinitions

RCW 13.34.14%ermanency Planning Hearing and Guardianship Petition

RCW 13.34.23Z5uardianship for Dependent Child

RCW 13.34.2345uardianship for Dependent Child and Dependency Guardianship Subsidies

RCW 13.36.07@uardianship TerminatioRetition



http://www.warekids.org/
https://www.dcyf.wa.gov/user/511
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.36
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.36
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.030
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.145
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.232
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.34.234
http://apps.leg.wa.gov/RCW/default.aspx?cite=13.36.070



http://apps.leg.wa.gov/RCW/default.aspx?cite=74.13.031

